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From LR B ¢ To

The Incharge S Tams N = The Principal
Department of ENGLISH Govt.Degree College
Govt.Degree College Bhadrachalam.

Bhadrachalam.
Sir,

Sub:Department of ENGLISH. Conduct of Certificate Course In
COMMUNICATIVE ENGLISH for 40 days.

For academic year 2016-2017.Permission requested -Reg.

With reference to the Subject,l hereby Submit to your kind self that the
Department of English is planning to conduct a 40 days certificate Course in
COMMUNICATIVE ENGLISH for the students of Il year IV sem students of B.A :
B.Com, B.sc Course. This Course aims at improving communication skills among
the students. Hence, | request you to kindly permit the department to conduct
the said course with effect from 23 -6|~2017.

Thanking you sir.

Yours Faithfully,
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Objectives:

I Deseribe aspects of personal and everyday life in both oral and written form

> p LYY N Y \ e ‘
2. Produce short and simple connected texts on familiar topics

] N 3 A o N n . M . . .
3Demonstrate  some  contol of essential grammatical  structures  with  occasional

inconsistencies,
Learning Outcomes:
By the end of the course, the students will be able to:

I. Understand and extract the essential information from a written or spoken text on a
familiar topic

2. Perform a variety of social functions including greetings, introductions and farewells,
making and responding to requests, suggestions, invitations and apologies, conducting simple

transactions in shops and offices, asking for and giving directions, ete,

3. Describe people, places, likes and dislikes and daily routines in a series of simple phrases

and sentences.

4. Construct short and simple descriptive paragraphs about people, places and events.

5. Write a clear topic sentence for o paragraph,

6. Understand and perform the structure and rational of descriptive, narrative, expository

and argumentative writing.



GOVERNMENT DEGREE COLLEGE : : BHADRACHALAM

BHADRADRI KOTHAGUDEM DISTRICT

CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH-2016-17

COURSE CONTENTS
| NO.OF
 SL.NO. CONTENT HOURS
REQUIRED

01 | CONVERSATIONAL SKILLS — SELF INTRODUCTION 02
02 | CONVERSATIONAL SKILLS — INTRODUCING OTHERS 01
03 | CONVERSATIONAL SKILLS — SEEKING PERMISSIONS 01
04 | CONVERSATIONAL SKILLS — POLITE REQUESTS 02
05 | CONVERSATIONAL SKILLS — MAKING ENQUIRIES 01
06 | CONVERSATIONAL SKILLS — CONVEYING WISHES 02
07 CONVERSATIONAL SKILLS — ACCEPTING/DECLINING REQUESTS 02
08 | CONVERSATIONAL SKILLS — ASKING QUESTIONS 03
09 | CONVERSATIONAL SKILLS — RESPONDING TO QUESTIONS 02
10 | CONVERSATIONAL SKILLS — GREETINGS 01
11 | CONVERSATIONAL SKILLS — AGREEING/DISAGREEING 01
12 | NARRATING SKILLS -NARRATING PRESENT EVENTS 02
13 | NARRATING SKILLS — NARRATING PAST EVENTS 02
14 | NARRATING SKILLS -NARRATING FUTURE EVENTS 02
15 | REPORTING SKILLS — REPORTING AN INCIDENT 02
16 | PRESENTATION SKILLS 03
17 | FACING THE INTERVIEW 02
18 | PARTICIPATING IN GROUP DISCUSSIONS 03
19 | ROLE PLAYS 03
20 | PUBLIC SPEECH 03

| TOTALHOURS | 40

ipal
;ﬁ e\ COURSE CO-ORDINATOR/DESIGNER
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2017-18

DESIGNED BY
SRL.D.BANGARI
ASST PROF OF ENGLISH




From .’, s} 2
The Incharge : "_0_\'3,, <>
Department of ENGLIS;l;
Govt.Degree College
Bhadrachalam.

Sir,

Place: Bhadrachalam

pate: 6% (02 | 201F

To
The Principal
Govt.Degree College

Bhadrachalam.

Sub:Department of ENGLISH. Conduct of Certificate Course In
COMMUNICATIVE ENGLISH for 40 days.

For academic year 2017-2018.Permission requested -Reg.

with reference to the Subject, | hereby Submit to your kind self that the
Department of English is planning to conduct a 40 days certificate Course in
COMMUNICATIVE ENGLISH for the students of Il year IV sem students of B.A,
B.Com,B.sc Course. This Course aims at improving communication skills among
the students. Hence, | request you to kindly permit the department to conduct

the said course with effect from \b- 0% -201%

Thanking you sir.

iﬂtt&ﬂ
[ = D‘b’“ Cb"- .
WTaphalamov/ I-,

Yours Faithfully,

(D-@hmépm;)
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ommunicative English

Certificate Course in

Objectives:
1. Describe aspects of personal and everyday life in both oral and written form

2. Produce short and simple connected texts on familiar topics

3.Demonstrate  some control of essential grammatical structures  with  occasional

inconsistencies.

Learning Outcomes:
By the end of the course, the students will be able to:
1. Understand and extract the essential information from a written or spoken text on a

familiar topic

2. Perform a variety of social functions including greetings, introductions and farewells,

making and responding to requests, suggestions, invitations and apologies, conducting simple

transactions in shops and offices, asking for and giving directions, elc.

3. Describe people, places, likes and dislikes and daily routines in a series of simple phrases

and sentences.

4. Construct short and simple descriptive paragraphs about people, places and events.

5. Write a clear topic sentence for a paragraph.

6. Understand and perform the structure and rational of descriptive, narrative, expository

and argumentative writing.
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GOVERNMENT DEGREE COLLEGE

5 ¥ BHADRACHALAM-507111.BHADRADRI KOTHAGUDEM DIST

@

DEPARTMENT OF ENGLISH

SYLLABUS FOR
CERTIFICATE COURSE IN

COMMUNICATIVE ENGLISH

2018-19

DESIGNED BY
SRI.B.GOPAIAH
LECTURER IN ENGLISH



Place: Bhadrachalam
Date: 18 )o) /2019

From To
h
The Incharge ‘ The Principal
——
Department of ENGLISH B Govt.Degree College
Govt.Degree College Bhadrachalam.

Bhadrachalam.
Sir,
Sub:Department of ENGLISH. Conduct of Certificate Course In
COMMUNICATIVE ENGLISH for 40 days.

For academic year 2018-2019.Permission requested -Reg.

With reference to the Subject,| hereby Submit to your kind self that the
Department of English is planning to conduct a 40 days certificate Course in
COMMUNICATIVE ENGLISH for the students of Il year IV sem students of B.A,
B.Com,B.sc Course. This Course aims at improving communication skills among
the students. Hence, | request you to kindly permit the department to conduct

the said course with effect from1- © ) -2019.

Thanking you sir.

]avf witd

Yours Faithfully,

25 (;::E'EQ
( 8- Gopuiah)
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Cortiticate Course in

Communicative English

(Conrse Steacture & Sylinbuy)

BY DEPARTMENT OF ENGLISH

GOVT DEGREE COLLEGE, BHADRACHALAM
BHADRADRI KOTHAGUDEM DINTRICT
TELANGANA STATE



Certificate Course in Communicative English

Objectives:

-

. Describe aspects of personal and everyday life in both oral and written form

2. Produce short and simple connected texts on familiar topics
3Demonstrate  some control of essential grammatical structures with occasional
inconsistencies.

Learning Outcomes:
By the end of the course, the students will be able to:

1. Understand and extract the essential information from a written or spoken text on 2

familiar topic
2. Perform a variety of social functions including greetings. introductions and farewells,

making and responding to requests, suggestions, invitations and apologies. conducting simple

transactions in shops and offices, asking for and giving directions. etc.

3. Describe people, places, likes and dislikes and daily routines in a series of simple phrases

and sentences.

4. Construct short and simple descriptive paragraphs about people. places and events.

5. Write a clear topic sentence for a paragraph.

6. Understand and perform the structure and rational of descriptive. narrative, expository

and argumentative writing.
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GOVERNMENT DEGREE COLLEGE
BHADRACHALAM

BHADRADRI KOTHAGUDEM., TELANGANA STATE

NAAXC-B
DEPARTMENT OF ENGLISH

CERTIFICATE

This is to certify that Mr. /Miss.............

S DG, o0 iiin smureniinnserpsimensisdiiinsi s PRaas g V) L . R was trained in

in “COMMUNICATIVE ENGLISH” in Govt.Degree & P.G College, Bhadrachalam
(1) . BRI |, S

COURSE DEPARTMENT PRINCIPAL
ORGANISER IN-CHARGE
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< GOVERNMENT DEGREE COLLEGE

4 & BHADRACHALAM-507111.BHADRADRI KOTHAGUDEM DIST CD

DEPARTMENT OF ENGLISH

SYLLABUS FOR
CERTIFICATE COURSE IN
COMMUNICATIVE ENGLISH

2019-20

DESIGNED BY
SRL.D.REDDIAH
ASST PROF OF ENGLISH



Pace Bhadrachalam
Date: 05 ~Oof- 2019

To

The Principal
Govt.Degree College
Bhadrachalam.

Sub:Department of ENGUSH. Conduct of Certificate Course In

For academic year 2013-2020 Permission requested -Reg.

WRh reference to the Subject. | hereby Submit to your kind self that the
DepttrnmtofErgEshisplannirgtocondmtaJOdayscertiﬁcateCourse
COMMUNICATIVE ENGUSH for the students of Il year IV sem students of BA,
8.Com, Bsc, Course. This Course 3ims at improving communication skills

amang the students. Hence, | request you to kindly permit the department to
conduct the said course with effect from 1o -08-2019

Thanking you sir.

.\m\?cd.
o & Yours Faithfully,
E""": :a, - A (QQLL

: - @-QO(xa{«h
( &GL!\(iZ )
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Students i , o
i to inform you that  Department  of

_ENQLISYH

3 I | organizing certificate course for _g@;students for

4:Q days i.e., from (@ OR-MMto 2.6 0f-19 for A gf year students. The

course is in MQQ_{Z)H‘M)CATWE ENGQLISH . Timings for the

course Is from &4- 00 PMTo Mlnterested students are invite to register your

names for the course in the department.

Department of £ N 303/},‘
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Certificate Course in

Communicative English

(Course Structure & Syllabus)

BY DEPARTMENT OF ENGLISH

GOVT DEGREE COLLEGE, BHADRACHALAM
BHADRADRI KOTHAGUDEM DISTRICT
TELANGANA STATE



Certificate Course in Communicative English

Objectives:

1. Describe aspects of personal and everyday life in both oral and written form

2. Produce short and simple connected texts on familiar topics
3.Demonstrate some control of essential grammatical structures with occasional
inconsistencies.

Learning Outcomes:
By the end of the course, the students will be able to:

1. Understand and extract the essential information from a written or spoken text on a

familiar topic

2. Perform a variety of social functions including greetings, introductions and farewells,
making and responding to requests, suggestions, invitations and apologies, conducting simple

transactions in shops and offices, asking for and giving directions, etc.

3. Describe people, places, likes and dislikes and daily routines in a series of simple phrases

and sentences.

4. Construct short and simple descriptive paragraphs about people, places and events.

5. Write a clear topic sentence for a paragraph.

6. Understand and perform the structure and rational of descriptive, narrative, expository

and argumentative writing.
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GOVERNMENT DEGREE COLLEGE : : BHADRACHALAM

BHADRADRI KOTHAGUDEM DISTRICT

CERTIFICATE COURSE IN COMMUNICATIVE ENGLISH-2019-20

COURSE CONTENTS
NO.OF
SL.NO. CONTENT HOURS
REQUIRED

01 | CONVERSATIONAL SKILLS — SELF INTRODUCTION 02
02 | CONVERSATIONAL SKILLS — INTRODUCING OTHERS 01
03 | CONVERSATIONAL SKILLS — SEEKING PERMISSIONS 01
04 | CONVERSATIONAL SKILLS — POLITE REQUESTS 02
05 | CONVERSATIONAL SKILLS — MAKING ENQUIRIES 01
06 | CONVERSATIONAL SKILLS — CONVEYING WISHES 02
07 | CONVERSATIONAL SKILLS — ACCEPTING/DECLINING REQUESTS 02
08 | CONVERSATIONAL SKILLS — ASKING QUESTIONS 03
09 | CONVERSATIONAL SKILLS — RESPONDING TO QUESTIONS 02
10 | CONVERSATIONAL SKILLS — GREETINGS 01
11 | CONVERSATIONAL SKILLS — AGREEING/DISAGREEING 01
12 | NARRATING SKILLS -NARRATING PRESENT EVENTS 02
13 | NARRATING SKILLS — NARRATING PAST EVENTS 02
14 | NARRATING SKILLS -NARRATING FUTURE EVENTS 02
15 | DESCRIPTING SKILLS- DESCRIBING PEOPLE/PLACES 02
16 | PRESENTATION SKILLS 03
17 | FACING THE INTERVIEW 02
18 | PARTICIPATING IN GROUP DISCUSSIONS 03
19 | INVITING GUESTS ON TO THE DIAS 03
20 | PUBLIC SPEECH 03

TOTAL HOURS 40
)

PRIN COURSE CO-ORDINATOR/DESIGNER
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Place: Bhadrachalam

Date:02-02-2021

From To

The Incharge The Principal
Department of ENGLISH Govt.Degree College
Govt.Degree College Bhadrachalam.

Bhadrachalam.
Sir,

Sub:Department of ENGLISH. Conduct of Certificate Course In
COMMUNICATIVE ENGLISH for 40 days.

For academic year 2020-2021.Permission requested -Reg.

With reference to the Subject,! hereby Submit to your kindself that the
Department of English is planning to conduct a 40 days certificate Course in
COMMUNICATIVE ENGLISH for the students of Il year IV sem students of B.A,
B.Com, B.sc Course. This Course aims at improving communication skills among

the students. Hence, | request you to kindly permit the department to conduct
the said course with effect from 04 -2-2021.

Thanking you sir.

/JHmiH;_Q

Yours Faithfully,
éh&%a

vt. Degree
iradra

c )
a m:hm“"h R.Coupald -
( E Qorw&d‘,h .)
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Certificate Course in

Communicative English

(Course Structure & Syllabus)

BY DEPARTMENT OF ENGLISH

GOVT DEGREE COLLEGE, BHADRACHALAM
BHADRADRI KOTHAGUDEM DISTRICT
TELANGANA STATE



__BOVERNMENT DEGREE COLLEGE : ; BHADRACHALAM
e B P.GC
2o, BHADRADRI KOTHAGUDEM DISTRICT

COURSE CONTENTS
NO.OF
SL.NO. CONTENT HOURS
REQUIRED

01 | CONVERSATIONAL SKILLS — SELF INTRODUCTION 02
02 | CONVERSATIONAL SKILLS — INTRODUCING OTHERS 01
03 | CONVERSATIONAL SKILLS — SEEKING PERMISSIONS 01
04 | CONVERSATIONAL SKILLS — POLITE REQUESTS 02
05 | CONVERSATIONAL SKILLS — MAKING ENQUIRIES 01
06 | CONVERSATIONAL SKILLS — CONVEYING WISHES 02
07 | CONVERSATIONAL SKILLS — ACCEPTING/DECLINING REQUESTS 02
08 | CONVERSATIONAL SKILLS — ASKING QUESTIONS 03
09 | CONVERSATIONAL SKILLS — RESPONDING TO QUESTIONS 02
10 | CONVERSATIONAL SKILLS — GREETINGS 01
11 | CONVERSATIONAL SKILLS — CONVEYING WISHES 01
12 | NARRATING SKILLS -NARRATING PRESENT EVENTS 02
13 | NARRATING SKILLS — NARRATING PAST EVENTS 02
14 | NARRATING SKILLS -NARRATING FUTURE EVENTS 02
15 | DESCRIPTING SKILLS- DESCRIBING PEOPLE/PLACES 02
16 | PRESENTATION SKILLS 03
17 | FACING THE INTERVIEW 02
18 | PARTICIPATING IN GROUP DISCUSSIONS 03
19 | ROLE PLAYS 03 |
20 | PUBLIC SPEECH 03

TOTAL HOURS 40

*RINC . COURSE CO-ORDINATOR/DESIGNER
nl‘adu fam-507 111,
ah'dradn Kothagudsm




ifi in municativ

Objectives:

1. Describe aspects of personal and eveny day life in both oral and written form

2. Produce short and simple connected texts on familiar topics

3 Demonsirate some  control  of  essential prammatical  structures  with  occasional

INCONSISteNCIes.

Learning Outcomes:
By the end of the course, the students will be able to:

L. Understand and extract the essential information from a written or spoken text on a
famihar topic

2. Perform a vanety of social functions including greetings, introductions and farewells,
making and responding 10 requests, suggestions, invitations and apologies, conducting simple

transactions in shops and offices, asking for and giving directions, etc.

3. Describe people. places, likes and dislikes and daily routines in a series of simple phrases
and sentences.

4. Construct short and simple descriptive paragraphs about people, places and events.

5. Write a clear topic sentence for a paragraph.

6. Understand and perform the structure and rational of descriptive, narrative, expository
and argumentative writing.
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GOVERNMENT DEGREE COLLEGE

BHADRACHALAM

i

HADRADRI KOTHAGUDEM., TELANGANA STATE
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DEPARTMENT OF ENGLISH

" CERTIFICATE

This is to certify that Mr. /Miss..........

Y2 YA D L Y LT R R TRPL TR OF ClASS s cswssmsammitesi s sss s s et s

in “COMMUNICATIVE ENGLISH” in Govt.Degree & P.G College, Bhadrachalam

from...ccoeeneeeeeto...

COURSE DEPARTMENT
ORGANISER IN-CHARGE

............. was trained in

PRINCIPAL




GOVERNMENT DEGREE COLLEGE

BHADRACHALAM-507111.BHADRADRI KOTHAGUDEM DIST-TELANGANA STATE

DEPARTMENT OF ENGLISH

RECORD OF

1.ENGLISH & COMMUNICATION SKILLS

2. SOFT SKILLS & PERSONALITY DEVELOPMENT

(2016-19 CBCS SYLLABUS)
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GOVT.DEGREE COLLEGE: : BHADRACHALAM
BHADRADRI KOTHAGUDEM DISTRICT

COMMUNICATION SKILLS COURSE OFFERED BY THE DEPARTMENT OF ENGLISHTO
11l SEM OF B.A.& B.Com DEGREE PROGRAMMES

SYLLABUS

(From the academic year 2016 to 2019)

COMMUNICATION SKILLS

NO.OF CREDITS PER WEEK : 02 SCHEME OF ASSESSMENT
TOTAL TEACHING HOURS : 30 UNIVERSITY EXAM : 40 MARKS
INTERNAL ASSESSMENT : 10 MARKS

OBJECTIVES OF THE COURSE

e To acquire skills in using communication tools.

« To enable an understanding of the functions of communication.

e To understand the importance of effective communication at inter personal and
group communication levels.

e To comprehend the usefulness of communication theories and models in

understanding the process.(LSRW).

LEARNING OUTCOMES OF THE COURSE

On successful completion of the course, the students will be able to

e Understand the skills required to converse effectively at different communication
levels.

e Discuss the importance of communication of all types and levels.

e Analyze the significance of communication within one self and its impact.

e Understand and development the abilities for business and corporate
correspondence.

e Analyze and relate the communication models to real life for better
understanding of the process.

Scanned with CamScanner



Department of History & MTM
Kakatiya University, Warangal

TOURISM AND TRAVEL MANAGEMENT

B.A 1l Year
Semester - 111

(Skill Enhancement Course)

Paper: I - COMMUNICATION SKILLS IN ENGLISH

Max. Marks: 40

Unit I: Communicative English: Meaning — Significance — Learning English through
Listening, Speaking, Reading and Writing (LSRW). Listening skills: Factors influencing —
Barriers in listening — Effective listening - Practice of interpersonal listening. Meaning and
significance of Oral and Written Communication — Principles of oral communication —
Preparing for oral communication — Practicc of oral communication with pre-announced
topics — Extempore. Tenets of written communication — Practice of written communication
with displayed text - Practice of written communication with pre-announced topics and

extempore.

Unit 11: Business and Corporate Correspondence: Meaning — Significance — Types of
Business Letters - Principles of letter writing — Formats — Practice of letter writing in
different situations. Corporate correspondence: Types of Meetings -Notice and Agenda —

Practice of preparing noticc and ag
advertisements — Circulars — Memos —

oenda for different meetings — Writing press releases —
Enquires — Replics — Writing minutes and resolutions

of different meetings. E-mails — Writing e-mails.

Suggested books:

1.

Sarma V V S, Muralidhar D and Saritha M, LOTUS: Interactive Communication, Camel

Published, 2016.
Aruna Koneru, Professional Communication, Tata McGraw Hill, New Delhi, 2008.

Sehgal M K and Khetarpal Vandana, Business Communication, Excel Books, New

Delhi, 2008.
Varinder Kumar and Bodh Raj, Business Communication, Kalyani Publishers,

Ludhiyana, 1998.
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B.Com Il Year — HI Semester
Department of Commerce and Business Management, Kakatiya University, Warangal
BC301: Communication SKills

Max. Marks: 40UEA+10TA

Unit I: Communicative English: Mcaning Signilicance — Learning, English through Listening,

Speaking. Reading and Writing (LSRW). Listening, skills: Factors influencing, — Barriers in listening
actice ol interpersonal listening, Meaning and significance of Oral and
Preparing for oral communication

Extempore, Tenets of written

— Effective listening - Pr
Written Communication — Principles of oral communication
Practice of oral communication with pre-announced topics
communication — Practice of written communication with displayed text - Practice of writien
communication with pre-announced topics and extempore.

Unit 11: Business and Corporate Correspondence: Mcaning — Significance — Types of Business
Letters - Principles of letter writing — Formats — Practice of letter writing in diffcrent situations.
Corporate correspondence: Types of Meetings -Notice and Agenda — Practice of preparing notice
and agenda for different meetings — Writing press releases — advertisements — Circulars = Memos -
Enquires — Replies — Writing minutes and resolutions of different meetings. E-mails Writing e-

mails.

Suggested books:
1. Sarma V V S, Muralidhar D and Saritha M, LOTUS: Interactive Communication, Camel

Published, 2016.
2. Aruna Koneru, Profession
3. Sehgal M K and Khetarpal Vandana, Busincss Communic
2008.
4. Varinder Kumar

1998.

al Communication, Tata McGraw Hill, New Delhi, 2008.
ation, Excel Books, New Delhi,

and Bodh Raj, Business Communication, Kalyani Publishers, Ludhiyana,
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Time: 3 Hours]

2512/21

FACULTY OF ARTS/SCIENCE/COMMERCE/SOCIAL SCIENCES
B.A./B.Sc./B.Com./B.B.M./B.B.A. (I1-Year) Examination
COMMUNICATION SKILLS

Paper-11
[Max. Marks: 100

Answer any four questions
(Marks: 4 x 25 = 100)

What aspect of the ‘dabbalawalas’ system must other organization try to ape?
Explain why?

Do you believe Jyothi Reddy made the right choice in leaving her children behind in
a hostel so that she could go to the US? Explain.

What is Qamar Rahman’s main field of rescarch? How were her scientific
achievements recognized?

Why did Patricia decide to arrange for an ambulance service that transported victims
who were alive or dead?

How does Nadella try to motivate his employees in his letter?
Why did Chhavi Rajawat team up with German software company SAP?

How is success depicted in the poem ‘The Ladder of St. Augustine "?

Outline the history of Reliance Industries.
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DATE OF COMMENCEMENT

GOVT DEGREE COLLEGE::BHADRACHALAM

TRAINING ON COMMUNICATION SKILLS -NO OF HOURS::30

(0-04 20D

LIST OF STUDENTS:

oL NO.OF GRADE
NO REGR.NO NAME OF THE STUDENT HOURS OBTAINED IN | REMARKS
ATTENDED THE EXAM
1 | 033-17-1001 .An nAM Syi ka r\Hﬁ 50 D
2 | 0331712002 | R, ~dln Nandin' 30 =
3| 033171004 | G oola Maunl ka 30 O
4 | 033-17-1006 __‘];,UDA la Vakaiak 350 =
5| 033171009 | {5 halning nnd  Kuma 50 E
6 | 033-17-1011 Mﬂ“ o Sintvaca Davaa 50 E
7| 0337013 |2 10 k] 20 =
8 | 03371014 | [, j&& 2 2,0 D
9 | 033-17-1016 % &L La VKU 30 E
10| 033-17-1020 Vc’n 1A T 30 D
11| 033171103 | ) ookl Chankay Eao Z0 =
12| 03317-1208 | R ¢ ds (an 20 D
13| 033171105 | Brff,  Bahweny S0 =
14| 033171107 |Rr L)L N Madhu 0 E :
15 | 033-17-1108 | R~ |'kn k’a lyan 30 = —
16| 033071111 | Plundbn Mbuni ko 30 =
17 | 033-17-1112 | (hindba  Cindhi, 20 o
18| 033171114 | Cpcarn  Lavina 30 S
19| 03317-1135 | Frcam Adaynyana =0 B
20| 033171116 | [ cnm \/amlc 1\7 _ 30 ia
21| 033171137 | =0 I Canjeeva Koo 20 E
2| 033171118 | O divndo Sas Toin 20 D
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27| 033171124 | Kot Bhavant 30 &
28| 03317-1125 | [p 0 (o n Nutban &2 Kvanl 20 =
20| 033171126 | Koo~ |h Tohp 20 =
30 | 033-17-1130 ka rlﬂL‘DE Ea, eg;—) 30 @)
31| 033-17-1131 YA M J }?ﬁ ,,j ! 30 =




GOVT DEGREE COLLEGE HBHADRACHALAM
TRAINING ON COMMUNICATION SKILLS -NO OF HOURS::30
DATE OF COMMENCEMENT
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TRAINING ON COMMUNICATION SKILLS -NO OF HOURS::30
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5| 033181008 | P ey Cun emtﬁwn S50 ®
o | 093-28-1009 PoDA: um_=Amo m 50 A
7 | 033181011 | Goplarn \fineotha 20 £
8 | 033181012 | Qo len)  Nanaviuna 50 [2
9 | 033181014 [T vynm  Duyvaadim 30 A
10 | 033-18-1102 ,ép len Cuyach 20 |8
a1 | 039484103 Rnaau,a Sind hu 20 A%
12 | 033181104 | 2. (r Yo Mnumka 20 A
13 | 033181105 | vk (yyeg h 20 B
14| 033-18-1106 | ™ ha Dﬂn Soavu D(x 20 B
15| 033-18-1109 L.(D o Cinis ha ' 20 R
16| 033181110 | oLy Khgbhuy 20 A
17| 033-18-1111 Qanou loSanthos b 20 B
18 | 033-18-1112 6‘00, (ﬂ a fa Ko mmmu /) 20 3
19 | 033-18-1114 @m o Ka nth ()S"\ 20 B
20| 033181115 | 5,4/, loth \ams ['\ 30 3
21| 033181116 | [ Jlmam \erw Go Da 30 B
22| 033181121 | Kooy Vino uma‘( S0 C.
23| 033181123 | Jo iy B.chpa Latha 30 B
24| 033181125 | Konda Malath: 20 s
25 | 033181126 | Koo dyviy Devaral 30 C -
26| 033181128 | K pia Aouchi 20 D —
27| 033181130 | K, nJ i Savac wath 20 B
28 | 033181131 | K, am Su iotha 20 A
29| 033-18-1132 | N5 llam nne la 20 = —
30| 033181134 | N[, lleboina L ,,, Y] qa 30 B 1 —
(31| 033-18-1137 20 A R
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32| 033-18-1138 Der)ulm“\o Kamiin A0 >
33] 033181139 | D ., \/[J,'Qudpmmar 30 A
34| 033181140 | C) )i,y p{ Al (JCL Z6 A
35| 033181141 | Colliy) Voo valamiy 5T A
36| 033181142 | CL otk ALLac [ >0 A
37| 033181183 | (ndo Sninpanua 20 A
38 | 033-18-1144 | Cp |, &fvéjos N 30 0
39| 033181145 | Cndp .Clipee | =0 )
20| 033181146 | G de Avavind 230 A
41| 033181147 | Cynnam ;m'an'n =0 =
42 | 033-18-1148 |" o}y &Drmnlan() 30 o
43| ossae-nas [TTo b pollli Jalitha 30 3
44 | 033-18-1150 |"T,. | J Nl na a kel 20 C
45 | 033-18-1151 | Il | 4 Kaluam 30 A
46 | 033181152 _”\_() lerp Pm/rlm 50 A
47| 033181153 [T} mimala Achok  Kuman 30 B
48 | 033-18-1154 | () ko Mahechwayi 20 [
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J
51| 647-18-1004 B(;’Y{ 3 20 VAL N 30 Q
44 L
52| 033-18-2001 _A” ad: YA 20 A
53 | 033-18-2002 -—-Am Ja ky\;.gkanmlpﬁﬁ A0 Q
54| 033182003 | D1 [ ut‘\ Nadhy 20 )
55| 033182005 | b, .A‘ek\\u N 30 2
56| 033-18-2009 Bmm Pcmn_nbn V 30 Q
57| 033182010 Eunmanlnlg Sandee {) 30 S
58| 03182012 |- i’mﬂC_L\u PUH'HM) 30 A
59 | 033182018 | 1y . Pamu i 20 3
60 | 033-18-2015 n\'\nh \\((')nl"Jl u*\\m\ﬂigkn\ 320 B L——'——
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O] 938200 | rihabind (m . Surdbien Chent B0 | 15

62 | 033-18-2021 ’(fm Dqln Qm Q L\\vn 20 ﬂ

63 | 033-18-2022 . Buoech =20 >

64 | 033-18-2024 Kmm“mm ca 1 ‘In o n‘“ﬁ 20 H

65| 033182025 | K hinvla Sandhya 20 A

66 | 033-18-2029 Maj(\ - % " j(\ 30 A

67] 033282031 | MaMelg G (\\e‘e Y 031 Qa 50

68 | 033182035 | Moo oG Pwo\clee lO S0 B

69| 033182038 | M\ v vam Chandhu 30 3
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73| 033182082 PaS‘u,DLL\e ti Ghiva 30 3

74| 033182083 | O " am, Paand 30 ,C)
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76 | 033-18-2045 R&Vul a <ahithi 20 O

77| 033182086 |0 Ga\a&ﬁAAa Prae anH., 30 A

78| 033182047 |\ | Cyo o Sy 30

79| 033-18-2088 |1 EShok 30 A

80 | 033-18-2049 (lerdar CEehn 30
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90 | 033-18-2063 Inf~ nandrar $rf Sravani | 30

91 | 033-18-2064 k[qcio[[; vTiiay kamat 30 3
92 | 033-18-2202 (D, ¢ Cud Vq[f;.,mﬂa 30 C
03 | 033182203 | n 2 bmShca é[ou el | 50 C
94 | 033182205 | oy pf “[h\fpﬂg S50 L
o5 | 033182207 by Duraa Riowvaail 20 £
96 | 033-18-2209 kca{-ad 1lema %IMM[‘ S0 16
97 | 033-18-2211 |y Sravvanua 350 c
98 | 033-18-2213 m}(;pl( maslrata)l 30 3
99 | 033-18-2215 D[cgmf-, Ernant 20 C
100| 033-18-2217 QQBmMr: ValtalNa | 30 C
101] 033182218 | QO _Jégrrrnel 0 B
102| 033-18-2219 . v[mu Pavan 20

103| 033-18-2221 |\ 0| m[g et Hart 30 3
104| 033-18-2222 lfo[otmﬁfﬁ' Rm-—fha 30 A
105| 033-18-2223 U‘FHPW Q—\\rr\ﬂ k@lw\n =0 A
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1| 033190001 | Kb \lnbadec K S0 & C

2 | 033191002 | Y bryln Mallifayjun 50 A F

3 | 033191008 | Nyllolp  Podlhi b, 30 2

4 | 033192005 | Nlyne Lunit ha 30 A

5 | 033-19-1006 Pn& ! ko Livig ,’10 30 %

6 | 00007 | [0 ball; crelsha 20 | A

7| 033191010 | Cloik  Macthao 20 D

8 | 033191011 cq’)m‘ k LCL\fI beeY 20 D

9 | 033191012 | Crde FPvan 30 D
10| 033191013 | ™ 147 Mulbhamma 20 3
11| 033191014 | \Janfning St Laxm 20 A
12 [ 033-19-1015 | \fo MD\ o Shves b 20 P
13| 033-19-1103 | (™ hu'r\ dury Sai Kumay 20 D
14| 033191106 | [podimalla Duvag fracad| 20 B
15 | 033191207 |} ks Goaneth 20 D
16| 033191108 | LA [fyy; Anucha 20 >
17| 033191109 | Kavom  Naveen 20 D
18| 033191110 | Koynayam angl Kant 20 A
19| 033191111 | K nin R Dni/m‘(v | 20 B
20| 03319-1112 | [ w;{z&am I(annknmlm 20 ﬂ-
21| 033-19-1113 KuvSam Paiu 30 B
22 | 033-19-1114 Pn 1 nm Saya&m%f 30 p‘

23 | 033-19-1115 Po i mm() Snilekra 20 8
24| 033-19-1117 (mmn /I Anucha 20 A
25| 033-19-1118 e Kayitha 20 C
26 | 033-19-1119 | |/, [’lﬂ bant Jatwant b 20 A
27| 025-19-1101 ) 20
28 | 033191301 | 2, |ucupats Madhu Kumay| 30 &
20| 033191302 | Ry H, ula St Kumax S0 E
30 | 033-19-1303 Rnkk Ecu ech 30 C
31| 033-19-1304 a kﬂ Yunao 30 B
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32| 033-19-1306 | ¥, ko \onkadech 30 A
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35| 033191309 | kot f o Sravani 30 L
36| 033191310 | [, pa ka &owmmu o 20 2
7| o3913u | My bkar anu 20 >
38| 033191312 | My kkeva  RBhavaay' 20 o
39] 03319313 | Nally Alngaesf 30 i
40| 033191314 | [} o k\r((‘\no Rachauth | 20 3
41| 033191316 | [, Qam ec h 20 2
42| 033191318 | Cf 'k ( A ayeet 20 +
43 | 033-19-1319 | Pollam  Mahech 30 D
44| 033191320 | \hionm Paveen Kumar 20 %
45 | 033191502 | P b VoA 20
46| 033-19-1503 | Mo f) ! Navi a0y 4 20 =
47 | 033-19-1506 “naala (S'fn,‘{ b 20 A
a8 | 033191507 | Kop¥d: _Anu cha 20 =
49| 033-19-1508 | K00 o h H—f,uﬂ 30 F
50| 033191509 | dr v G ['A—g) ko 20 D
51| 033191513 | AT, Jabamn Gl (ot 26 B
52 | 033-19-1514 | N7, 1\ [\I Arda k’,‘& Lor@ 30 C
53| 033191515 | Nhyam Ku“ou PE’CJC]U =0 'Z
4 | 031915 | Nlavan yuathi 30
55| 033-19-1520 &‘Le, kSl q 30 &
56| Gaasdsa |y }an ( C'm yan! 30 s
57| 033-19-1601 BClY }a s banla bumar|l 36 3
ss| 033191602 | D, o Celpndyd 30 B
59| 033-19-1603 BOYY{O B-. It S0 =
A 3 B
60| 033191606 | ), ] h Vinau D
61| 033-19-1607 TYTO " K,y ev) 30 P
L
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62 | 033-19-1608 T ”l Po.vaﬂ AO F
63| 033-19-1609 kanu I Nov p(k 26 B
] Uit kokkwom r\taon Pmu 50 5
o5 033193012 | Y g Herrn la&ﬁxa 20 E
66 | 033-19-1613 | \/); ‘Hmoa'l: Laj T‘m 50 D
67 | 033-19-1614 Mu-lu a] &Cu 20 D
obyj, e onn”n Para_kyichna | 20 Z
3
69 | 033-19-1616 Epo Alla Sumo 20
70 | 033-19-1619 &‘0( Al\ Lop {LA 20 A
71| Ga3-15-265 \/nc”nn[zpu pava[l. 20 C
72 | 033-19-2002 Qths'mau Bhwvont 20 A
73| 033192008 | o0 QPR ke EChmn 29 C
74| 033-19-2008 |/ . o, Db Laxme 20 A
75| omas2005 |5 Nece R ECha 20 A
76 | 033-19-2006 (4~ 47 ~hno 20 A
77| 033-19-2007 | by ek Sho 20 pr
78 | 033-19-2009 | okt i (:QQ,'?.ifﬁ 20 A
79 | 033-19-2011 Dpnc\hm“l Q\mn kkn, 20 A
s0| 033192002 |y o p Rojo Boni 50 B
81| 033-19-2014 Qm\:(‘m'n((n Piaveen 20 C
82 | 033-19-2015 Q,ﬁ Joan=e C‘[lmn?Kn 20 rc}
83 | 033-19-2016 Ce&f:n mtlt kﬂhmﬂl 20 B
g4 | 033-19-2017 |- [jnm —ruoth:‘ 20 2
85| 033-19-2018 |—f ~f Qjm,mm 20 =
86 | 033-19-2020 |\~ /v VA Lhi 20 D
87| 033192202 |l dr G Pkt 20 C
88 | 033-19-2203 ||~ Crry  Seroxs 20 B
89 | 033192204 | dknn el Kom] 30 D
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90 | 033192205 |pihy, (i (\hger\clm Bobal D0 3
01| 033192206 | oy Carnprrlh kecomt 30 A
52| 033192207 [fyyti  Draveen 30 12
03| 033192209 | potlnaki Jabnow A0 &
94 | 033-19-2210 C\'I N ntt et BSh 30 [3
95 | 033-19-2401 |2 [, mﬁ CakLhi 3o A
96 | 033-19-2403 CHokkn[Q kaPlachnadh 20 |
97 | 033-19-2404 | NBryfin koatyc @ Q’Mk‘mmnr 20
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99 | 033-19-2406 [hgr;m( \ &‘hd»lq 20 A
100| 033-19-2407 Dnggome A kavya Sid 20 D
101| 033-19-2408 ~le C"\nChn{nrr‘bﬂ& 20 .A =
102| 033-19-2409 T(;h"Qo-Hu lCQLuc\n; 20 A
103| 033-19-2410 | L~ A HOL ‘a an,mfnlacl 20 'Qf
10| 033492414 |punin (K ,mg 20 E
105| 033-19-2415 k‘l‘cp,m (8 kPran 30 4 —
0| 033192416 | At Sahfhi =20 A —
107| 033192417 | g ebd P10y 30 B =
108| 033-19-2418 Mnimmmﬁ——mr 30 Q
109| 033-19-2419 | ~A/le, da___(-ilﬂloqg' =0 A L
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GOVT.DEGREE COLLEGE: : BHADRACHALAM
BHADRADRI KOTHAGUDEM DIiSTRICT

SOFT SKILLS COURSE OFFERED BY THE DEPARTMENT OF ENGLISHTO
IV SEM OF B.Com & VI SEM OF B.A. DEGREE PROGRAMMES

SYLLABUS

(From the academic year 2016 to 2019)

SOFT SKILLS AND PERSONALITY DEVELOPMENT

SCHEME OF ASSESSMENT
UNIVERSITY EXAM : 40 MARKS
INTERNAL ASSESSMENT : 10 MARKS

NO.OF CREDITS PER WEEK : 02
TOTAL TEACHING HOURS : 30
OBJECTIVES OF THE COURSE

To make students aware of their strengths and weaknesses.

To help them hone their communication skills.

e To equip them with skills required to raise self-esteem and confidence levels.

e To help them acquire competencies to achieve personal and academic
excellence.

e To enable students to become effective team players.

LEARNING OUTCOMES OF THE COURSE

On successful completion of the course, students will be able to

e Develop a health respect for the self.

o Interact with the people confidently.
e Function effectively in a team.

e Organize and prioritize activities.

e Follow their goals with clarity.

Think laterally and solve problems creatively.
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, B.Com II Year — IV Semester
Department of Commerce and Business Management, Kakatiya University, Warangal
BC401 : Soft SKills '

Max. Marks: 40UE+10IA

Unit I: Personality Development: Personality Development: Meaning- Characteristics —
Determinants — Ingredients of pleasing personality. Learning: Meaning — Charactenistics —
Significance — Principles of learning. Self esteem: Meaning — Characteristics — Significance -
Building self esteem.

Unit II: Self Management: Attitude Development: Meaning — Characteristics — Significance —
Building Positive Attitude. Achicvement Motivation: Meaning — Characteristics — Significance —
Goal setting for achievement — Strategies of achievement motivation. Emotional Intelligence:
Meaning — Characteristics — Significance — Strategies of developing emotional intelligence: Fear,
Anger and Anxicty.

Suggested Readings:

. Sarma V S Veluri & Muralidhar D., Personal Empowerment: LOTUS Series - Interactive
Learning, CAMEL Limited, 2017.

2 Sarma V S Veluri and Others., Jeevan nipunyalu: LOTUS Series, (Telugu), CAMEL
Limited, 2017. )

3. K Alex, Soft Skills, S. Chand & Company, 2013

4. Narula, S S., Personality Development & Communication Skills, Taxman Publications Pvt.

Ltd. New Delhi.
5. Arora, A., Communication Skills and Personality Development, Kalyani Publishers,

Ludhiana, 2015.
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B.A. (HHISTORY) SYLLABUS
Final Year
Semester - V1
Personality Development & Soft Skill
Skill Enhancement Course - Paper -1V

Unit-1:

relopment: Meaning- Characteristics — Determinants
rning: Meaning — Characteristics — Significance —
ance - Building self

Personality Development: Personality Dey
— Ingredients of pleasing personality. Lea

Principles of learning. Self esteem: Meaning — Characteristics — Signific
csteem.
Unit-11:

aning — Characteristics — Significance — Building

Self Management: Attitude Development: Me
Characteristics — Significance — Goal

Positive Attitude. Achicvement Motivation: Meaning —
achicvement motivation. Emotional Intelligence:

sctting for achicvement — Strategies of
Strategies of developing emotional intelligence: Fear,

Meaning — Characteristics — Significance —
Anger and Anxiety.

Recommended Books:

Sarma V. S Veluri & Muralidhar D., Personal Empowerment: LOTUS Series - Interactive

Learning, CAMEL Limited, 2017.
Sarma V S Veluri and Others., Jeevan nipunyalu: LOTUS Series, (Telugu), CAMEL Limited,

2017.
K Alex, Soft Skills, S. Chand & Company, 2013
Narula, S S., Personality Development & Communication

New Delhi.
Arora, A., Communication Skills and Personality Development, Kal

2015.

Skills, Taxman Publications Pvt. Ltd.

yani Publishers, Ludhiana,
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415977
FACULTY OF COMMERCE AND BUSINESS MANAGEMENT
B. Com (1V-Semester) Examination
Skill Enhancement Course -II
SOFT SKILLS

(0ld)

Time: 2 Hours] [Max. Marks: 40

Section -A --- (Marks: 4x4=16)
(Short Answer Questions)

1. Answer any four of the following.

a) Lcarning Techniques

b) Personality Development.
¢) Building Self-esteem.

d) Positive Attitude.

¢) Motivation
f) Importance of Morals and Ethics

SECTION-B --- (Marks: 2x12=24)
(Essay Type Questions)

Answer all questions

a) Discuss about the Ingredients of a pleasing personality.
| (0n)

ive Learning? Discuss about the Principles of Learning.

!\)

b) What is Act

3. a) Define Emotional Intelligence. Explain about the strategies of developing

Emotional Intelligence
(Or)

b) Differentiate Fear, Anger & Anxicety. Elucidate your answer with two live

examples.

e o
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1| 033172001 | A 1o ayS  Chandva <Qﬂpklmm 20 A
2 | 03317-2002 | AL vtk Sy Latha 20 B
3 | 033-17-2003 lfo HewrCha vineeth Eqajl 30 G
4 | 033-17-2004 m . Cmanrtkn 30 €
5 | 033-17-2007 |5 1~ -,C\n,qf Eok 30 =
6 | 033-17-2008 |~{ ., [Plrr i Shmo keymot 30 R
7 | 033-17-2009 | QoS b =20 “
8 | 033172000 | Diqgr Qlagarmani 30 £
9 | 033-17-2012 | —| nq QQ, Kot 20 B
10 | 033-17-2014 GmﬂOﬁ\mh Thand 20 &
11| 033-17-2015 Gmnfg Conttha Boani 30 a
12 | 033-17-2016 6ummob Celi e 30 O
13 | 033-17-2017 @runCll Tammnno 30 F
14 | 033-17-2020 k-nm.{,fﬂ s Kuma « 30 &
15 | 033-17-2021 ka-Ha \/o}L ”\a 30 a
16| 033172055 | Ky ] " Janaks 30 a
17| 033172027 | k' ~ A ala  lmenaceul 30 d
18| 033172029 | ko o palll Alina 30 a
19| 033172031 | Kiinin DOOIO =20 a
20| 033-17-2032 Kmq&m ol karrma 320 €l
21| 033172035 |Nandn  Rashacth 30 B
22| 033172087 | Noyiabaina Bﬂ‘o{\,I 20 o
23| 033172038 | ™y, 0 Cilekba 30 a
24 | 033-17-2040 P (h\q Beeon Preefh 30 B
25| 033-17:2001 | Py 1% iaes Kanitho 30 8
26| 033172082 | P M Ay iuo 20 2!
27 | 033-17-2044 &Q\\k Q Ln ha Bequmn 20 a
28| 033172085 | Qe Qeethn anuu 20 e
29 | 033-17-2047 N,\Q\em (Qumaicrf ha 20 S
30| 033172088 | Dpba  Sardhua 20 B
31| 033172009 [\/,.be Chaodyd Sai 'A.?H\()n 20 éa
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GOVT DEGREE COLLEGE::BHADRACHALAM

B-A Y50,
TRAINING ON SOFT KILLS -NO OF HOURS::30
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3 | 033171008 |0\ nela Moucika 30 B3
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