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OFFER LETTER 
 

To,          Date: 23-01-2017 

Ms. Jalli Ushasree 

                       

Further to the Campus Interview conducted in your college, we congratulate you on 

being selected as a “Professional Faculty – Communicative English” under ILM’s 

Internship programme for the academic year June / July 2017 to February / March 

2018 (8-9 months). While welcoming you to be a part of the ILM family, we request 

you to go through and understand the Professional, Financial and Personal growth 

prospect that lies ahead when you join us. You are also requested to read and 

understand the terms and conditions governing your training and subsequent role 

and responsibility as a Professional Faculty. 
 

Professional Growth 
a) Preliminary Training: 

 

1) You will be required to undergo a preliminary training for 6-8 weeks in 

Bangalore during May / June 2017. During the training only standard 

accommodation will be provided free. You will have to make your own 

arrangement for your food etc., (Candidates can also opt to stay on their own 

during the training at their own cost). 

 

2) The preliminary training will primarily focus on the methodology of language 

teaching and training. It is aimed at strengthening your basic knowledge of 

English and its usage. The training will cover areas ranging from basic 

conversation to public speaking skills in English. This preliminary training will 

equip you with the teaching knowledge and the skills required for your 

profession in ILM. 
 

b) Career Prospect:  

 

1) You can look at your career in ILM as a short-term (one academic year) or a 

long-term growth perspective. A short term association with us helps you in 

acquiring the confidence to communicate in English with ease in any place 

and gives you an edge over others. If you intend a long term career, you can 

look at a professionally and financially satisfying career growth with us.  
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2) The following is the career growth path in ILM: 

Professional Faculty        Senior Professional Faculty      Team-Leader  

 Chief Co-ordinating Faculty  Group Head  Area Head. 
  

3) You will also be made an ILM – SQA IAM-Independent Associate Member. 

The rules and regulations for the annual membership is governed by ILM-

Exams an autonomous dept of ILM. By becoming an ILM – SQA IAM you 

will get an enormous opportunity to help the student community as well as 

earn an “unlimited income” for yourself.  
 

c) Academic Growth: 

 

1) During the term of your assignment, to enhance your language skills and 

academic credentials, ILM will train you in becoming a professional Language 

Trainer. On successful completion of the course and the academic year 

assignment you will be awarded a certificate. 

 

2) You can also become a trainer for ILM’s “English Today International” 

Exams. Candidates, who meet the minimum professional requirement set by 

ILM, can look forward to an exciting professional growth as “Assessors” for 

ILM’s “English Today International” Exams.  

 

3) You will also be given an opportunity to take up ILM – SQA International 

Examinations under ILM’S SCHOLARSHIP PROGRAMME (ISP).  
 

Personal Growth 

We train you in life skills and not just for a job. One academic year’s stint with ILM 

will transform your personality and give you that cutting and competitive edge over 

others wherever you go. You will find a huge transformation in your communication 

skills, confidence, attitude, approach, personality and professional outlook.  While 

people pay huge sum of money for a course in Communication Skills and 

Personality Development, you acquire these attributes through us and also get paid 

for, while learning it.  
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Financial Growth 

1. You are selected under Category – A / S and you will be paid ` 15,100/- 

(Fifteen Thousand One Hundred Only) per month as (CTC-Cost to the 

Company) from the date of your reporting to the school.  

 

2. You will be provided free standard accommodation at your place of posting 

from the date you report for your assignment, after your preliminary training 

and travelling allowance wherever applicable as per ILM’s policy. (Candidates 

can also opt to stay on their own at their own cost.)  

 

3. Besides the professional fee, you can also enhance your earning by becoming 

a Trainer / Assessor for ILM’s “English Today International” Exams. 

 
 
 

Our Requirements 
 

1. During the preliminary training you will be required to sign an Assignment 

Agreement to work as a Professional faculty with us for at least one academic 

year. After the internship you can, if you desire, exercise the option to 

continue as a faculty subject to meeting ILM’s performance criteria. 

 

2. You should also submit your original 10th standard mark sheet to us at the 

start of the preliminary training. 

 

3. After the preliminary training you should be ready to work anywhere in South 

India including your home state. 

 

4. After the preliminary training, if you do not report for your assignment you 

will have to pay us ` 55,000/- towards the cost of recruitment and training at 

Bangalore.  
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You are required to send us your acceptance letter of the above terms and 

conditions on or before 28-02-2017 along with following documents:- 

 

1. Your recent passport size photograph (2 nos).  

2. Attested copies of your age proof. 

3. Address proof. 

4. Verification Form (Annexure-1). 

5. Medical Certificate (Annexure-2). 

6. PAN card copy.  

 

The date of the preliminary training will be intimated to you once we receive your 

acceptance letter. For any further clarifications you can talk to our HR-Dept on            

080 – 42181313 / 26601313 / 26606816. 

 

Note: Even though the last date for acceptance is set as 28-02-2017, you are advised 

to send your acceptance letter as soon as possible. ILM reserves the right to decline 

acceptance letters received, once the targeted numbers of internship vacancies are 

filled up.   

 

 

With Best Wishes 

 

 

 

Sanjay Subramanya T 

(Director – Administration) 
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OFFER LETTER 
 

To,          Date: 23-01-2017 

Ms. Dangidipalli Vineetha 

                       

Further to the Campus Interview conducted in your college, we congratulate you on 

being selected as a “Professional Faculty – Communicative English” under ILM’s 

Internship programme for the academic year June / July 2017 to February / March 

2018 (8-9 months). While welcoming you to be a part of the ILM family, we request 

you to go through and understand the Professional, Financial and Personal growth 

prospect that lies ahead when you join us. You are also requested to read and 

understand the terms and conditions governing your training and subsequent role 

and responsibility as a Professional Faculty. 
 

Professional Growth 
a) Preliminary Training: 

 

1) You will be required to undergo a preliminary training for 6-8 weeks in 

Bangalore during May / June 2017. During the training only standard 

accommodation will be provided free. You will have to make your own 

arrangement for your food etc., (Candidates can also opt to stay on their own 

during the training at their own cost). 

 

2) The preliminary training will primarily focus on the methodology of language 

teaching and training. It is aimed at strengthening your basic knowledge of 

English and its usage. The training will cover areas ranging from basic 

conversation to public speaking skills in English. This preliminary training will 

equip you with the teaching knowledge and the skills required for your 

profession in ILM. 
 

b) Career Prospect:  

 

1) You can look at your career in ILM as a short-term (one academic year) or a 

long-term growth perspective. A short term association with us helps you in 

acquiring the confidence to communicate in English with ease in any place 

and gives you an edge over others. If you intend a long term career, you can 

look at a professionally and financially satisfying career growth with us.  
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2) The following is the career growth path in ILM: 

Professional Faculty        Senior Professional Faculty      Team-Leader  

 Chief Co-ordinating Faculty  Group Head  Area Head. 
  

3) You will also be made an ILM – SQA IAM-Independent Associate Member. 

The rules and regulations for the annual membership is governed by ILM-

Exams an autonomous dept of ILM. By becoming an ILM – SQA IAM you 

will get an enormous opportunity to help the student community as well as 

earn an “unlimited income” for yourself.  
 

c) Academic Growth: 

 

1) During the term of your assignment, to enhance your language skills and 

academic credentials, ILM will train you in becoming a professional Language 

Trainer. On successful completion of the course and the academic year 

assignment you will be awarded a certificate. 

 

2) You can also become a trainer for ILM’s “English Today International” 

Exams. Candidates, who meet the minimum professional requirement set by 

ILM, can look forward to an exciting professional growth as “Assessors” for 

ILM’s “English Today International” Exams.  

 

3) You will also be given an opportunity to take up ILM – SQA International 

Examinations under ILM’S SCHOLARSHIP PROGRAMME (ISP).  
 

Personal Growth 

We train you in life skills and not just for a job. One academic year’s stint with ILM 

will transform your personality and give you that cutting and competitive edge over 

others wherever you go. You will find a huge transformation in your communication 

skills, confidence, attitude, approach, personality and professional outlook.  While 

people pay huge sum of money for a course in Communication Skills and 

Personality Development, you acquire these attributes through us and also get paid 

for, while learning it.  
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Financial Growth 

1. You are selected under Category – A / S and you will be paid ` 15,100/- 

(Fifteen Thousand One Hundred Only) per month as (CTC-Cost to the 

Company) from the date of your reporting to the school.  

 

2. You will be provided free standard accommodation at your place of posting 

from the date you report for your assignment, after your preliminary training 

and travelling allowance wherever applicable as per ILM’s policy. (Candidates 

can also opt to stay on their own at their own cost.)  

 

3. Besides the professional fee, you can also enhance your earning by becoming 

a Trainer / Assessor for ILM’s “English Today International” Exams. 

 
 
 

Our Requirements 
 

1. During the preliminary training you will be required to sign an Assignment 

Agreement to work as a Professional faculty with us for at least one academic 

year. After the internship you can, if you desire, exercise the option to 

continue as a faculty subject to meeting ILM’s performance criteria. 

 

2. You should also submit your original 10th standard mark sheet to us at the 

start of the preliminary training. 

 

3. After the preliminary training you should be ready to work anywhere in South 

India including your home state. 

 

4. After the preliminary training, if you do not report for your assignment you 

will have to pay us ` 55,000/- towards the cost of recruitment and training at 

Bangalore.  
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You are required to send us your acceptance letter of the above terms and 

conditions on or before 28-02-2017 along with following documents:- 

 

1. Your recent passport size photograph (2 nos).  

2. Attested copies of your age proof. 

3. Address proof. 

4. Verification Form (Annexure-1). 

5. Medical Certificate (Annexure-2). 

6. PAN card copy.  

 

The date of the preliminary training will be intimated to you once we receive your 

acceptance letter. For any further clarifications you can talk to our HR-Dept on            

080 – 42181313 / 26601313 / 26606816. 

 

Note: Even though the last date for acceptance is set as 28-02-2017, you are advised 

to send your acceptance letter as soon as possible. ILM reserves the right to decline 

acceptance letters received, once the targeted numbers of internship vacancies are 

filled up.   

 

 

With Best Wishes 

 

 

 

Sanjay Subramanya T 

(Director – Administration) 
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RESUME

AkshayaG
Mobile:+918367743762
Email:akshayachitti19@gmail.com

CAREEROBJECTIVE:

 IwouldliketobeapartofanorganizationwhereIcoulduseandenhancemy
knowledgeandtalentforthedevelopmentofboththeorganizationandmyself.

 Self-motivated,innovative,Hardworkingnature,Dedicationandrelocateandabilityto
learnnewthingsandflexible.

EDUCATIONALQUALIFICATION:

EDUCATION UNIVERSITY INSTITUTION YEAR %

DEGREE
(BSC)

OSMANIA
GOVERNMENTDEGREE
COLLEGEFORWOMEN 2018 7.5

(CGPA)

INTER
(MPC)

BOARDOF
INTERMEDIATE

EDUCATION

SRIGAYATRIJUNIOR
COLLEGE 2015 7.1

(CGPA)

SSC
BOARDOF

SECONDARY
EDUCATION

ST.ALPHONSUSHIGH
SCHOOL

2013 5.8
(CGPA)

STRENGTHS:

 Abilitytoworkindividuallyandcloselywithotherstoaccomplishassignedgoals.

 CanhandleanykindofResponsibilitieswithcare.

 AbilitytolearnnewTechnologiesandtechniques.

 Easylearnerandhavethezealtoworkhardandsatisfysuperiors.

SKILLS:

 GoodCommunicationSkills

 Abilitytoworkunderpressure

 Goodunderstandingandproblem solvingskills

TECHNICALSKILLS:

 MSOFFICEWORD,EXCEL,POWERPOINT



EXPERIENCE:

 FRESHER

PERSONALINFORMATION:

Name : AKSHAYAG

FatherName : LAXMAN

DateofBirth : 19-04-1996

Gender : FEMALE

MaritalStatus : UNMARRIED

Nationality : INDIAN

LanguagesKnown : ENGLISH,TELUGU,HINDI

DECLARATION:

Ihearbydeclarethatalltheabovesaidinformationistruetothebestofmyknowledgeand
belief.

Date:

Place:Hyderabad (AKSHAYAG)



GENPACT 
Date:/7 January 2017 

Dear: A PAOMA HARSH LAT 
Sub: Letter of Intent (hereinafter referred to as 'LOI) 

Subsequent to our meeting and interview we are pleased to offer you appointment in Genpact as 

Process Associate Subject to following terms and conditions; 

1. Your annual Cost to Company (CTC) will be Rs.1,80.000/- p.a. Variable component, Annual Bonus and locations 
specific allowances are paid in addition to your CTC. 

2. Applicability of Location specific allowances may vary according to location and/or company Policy. Company may 
provide facilities in lieu of these allowances. 

3. Your initial place of work will be Hyderabad. Your initial process/COE would be informed to you at the time of 
Joining. However, the company may, transfer you to another location/ process on a need basis post consutation with 
you, the following has been agreed upon. 

i) Date of Joining: To be updated - Post Pre-Hire Orientation session 

(i) Reporting Time: To be updated as per process requirements 
(Gii) Reporting Location: 14-45 IDA Uppal, Opp NGRI; Habsiguda Hyd. 

4. If at the time of joining, your assigned place of work is different from your current location ("Relocation"), the 
Company Guest House can be availed by you. The Guest house can be availed for a period of 15 days. The 
Company shall, in lieu of the accommodation provided, make a monthly deduction of Rs. 250 for a period of 24 
months. Further, in case of termination of employment by either party, before such amount has been fully recovered 
by the Company, the Company shall deduct the balance amount from your full and final settlement." 

5. As a precondition to employment with the Company, it is mandatory for you to obtain registration at the National 
Skills Registry developed by NASSCOM and furnishes proof of registration at the time of joining. Such registration 
with the National Skills Registry enables the company to assess your credentials from the standpoint of personal, 
academic and career information. The registration also secures your identity and credentials from potential misuse as 
well as offers increased security for the Company. 

6. You shall be required to provide the Company all documents and information as set forth in annexure I of this letter 
of Intent. 

7. Genpact operates 7 days a week, 24 hours a day. You will be expected to attend office as assigned to you by 
your supervisor incompliance with laws in force as a full time employee, you will be eligible for 2 weekly offs (any2 
days of the week, depending upon business needs). You may however be required to attend office on your off days if 
the business needs so demand. In such cases, you will be eligible for compensatory off according to company policy.

8. As a fulltime employee, you will be entitled to 25 working days of earned leaves per annum. You can avail these,
subject to prior approval by the Company. Accumulation / carry-forward of leave ill be governed according to 
existing Company policy in force from time to time. For part time employees, earned leaves will be prorated as per 
your work schedule. 

9. This LOl shall be subject to; 

(i) You're clearing the final year graduation exams without any papers pending at the time of joining. 

(i) Producing the original final year mark sheet. 
(ii) You're clearing the Ops. Interview& Pre Hire Orientation session which will be conducted by the 

process manager before your on-boarding (either Telephonic or in person). 
(iv) You're successfully completing the reference check. 



GENPACT Dato: 7 January 2017 

Doar: SOnAL SHINDE 

Sub: Letter of Intent (hereinafter referred to as 'LOl) 

Subsequent to our meeting and interview we are pleased to offer you appointment in Genpact as Process Associate Subject to following terms and conditions 
1. Your annual Cost to Company (CTC) will be Rs.1,50,000/- p.a. Variable component, Annual Bonus and locations specific allowances are paid in addition to your CTC. 
2. Applicablity of Location specific allowances may vary according to location and/or company Policy. Company may provide facilities in lieu of these allowances. 
3. Your initial place of work will be Hyderabad. Your initial process/COE would be informed to you at the time of JOining. However, the company may, transfer you to another location process on a need basis post consultation with you; the following has been agreed upon. 

(i) Date of Joining: To be updated Post Pre-Hire Orientation session (i) Reporting Time: To be updated as per process requirements (i) Reporting Location: 14-45 IDA Uppal, Opp NGRI; Habsiguda Hyd. 
4. If at the time of joining, your assigned place of work is different from your current location ("Relocation"), the Company Guest House can be availed by you. The Guest house can be availed for a period of 15 days. The Company shall, in lieu of the accommodation provided, make a monthly deduction of Rs. 250 for a period of 24 months. Further, in case of termination of employment by either party, before such amount has been fully recovered by the Company, the Company shall deduct the balance amount from your full and final settlement." 

5. As a precondition to employment with the Company, it is mandatory for you to obtain registration at the National Skills Registry developed by NASSCOM and furnishes proof of registration at the time of joining. Such registration with the National Skills Registry enables the company to assess your credentials from the standpoint of personal, academic and career information. The registration also secures your identity and credentials from potential misuse as well as offers increased security for the Company. 
6. You shall be required to provide the Company all documents and information as set forth in annexurel of this letter of Intent. 

'7. Genpact operates 7 days a week, 24 hours a day. You will be expected to attend office as assigned to you by your supervisor incompliance with laws in force as a full time employee, you will be eligible for 2 weekly offs (any 2 days of the week, depending upon business needs).You may however be required to attend office on your off days if the business needs so demand. In such cases, you will be eligible for compensatory off according to company policy. 
8. As a fultime employee, you will be entitled to 25 working days of earned leaves per annum. You can avail these, subject to prior approval by the Company. Accumulation / carry-forward of leave will be governed according to existing Company policy in force from time to time. For part time employees, earned leaves will be prorated as per your work schedule. 

9. This LOl shall be subject to; 

(i) You're clearing the final year graduation exams without any papers pending at the time of joining. (ii) Producing the original final year mark sheet. 
(ii) You're clearing the Ops. Interview & Pre Hire Orientation session which will be conducted by the process manager before your on-boarding (either Telephonic or in person). (iv) You're successfully completing the reference check. 
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GENPACT Date: 17January 2017 

Dear: SATAKuR 1PRASANNA 

Sub: Letter of Intent (hereinafter referred to as 'LOI) 

Subsequent to our meeting and interview we are pleased to offer you appointment in Genpact as Process Associate Subject to following terms and conditions; 
1. Your annual Cost to Company (CTC) will be Rs.1,50,000/-p.a. Variable component, Annual Bonus and locationsspecific allowances are paid in addition to your CTC. 

2. Applicability of Location specific allowances may vary according to location and/or company Policy. Company may provide facilities in lieu of these allowances. 

3. Your initial place of work will be Hyderabad. Your initial process/COE would be informed to you at the time of Joining. However, the company may, transfer you to another location/ process on a need basis post consultation with you, the following has been agreed upon. 

i) Date of Joining: To be updated - Post Pre-Hire Orientation session (i) Reporting Time: To be updated as per process requirements (ii) Reporting Location: 14-45 IDA Uppal, Opp NGRI; Habsiguda Hyd. 
4. If at the time of joining, your assigned place of work is different from your current location ("Relocation"), the Company Guest House can be availed by you. The Guest house can be availed for a period of 15 days. The Company shall, in lieu of the accommodation provided, make a monthly deduction of Rs. 250 for a period of 24 months. Further, in case of termination of employment by either party, before such amount has been fully recovered by the Company, the Company shall deduct the balance amount from your full and final settlement." 
5. As a precondition to employment with the Company, it is mandatory for you to obtain registration at the National Skills Registry developed by NASSCOM and furnishes proof of registration at the time of joining. Such registration with the National Skills Registry enables the company to assess your credentials from the standpoint of personal, academic and career information. The registration also secures your identity and credentials from potential misuse as well as offers increased security for the Company. 
6. You shall be required to provide the Company all documents and information as set forth in annexure I of this letterof Intent. 

7. Genpact operates 7 days a week, 24 hours a day. You will be expected to attend office - as assigned to you by your supervisor incompliance with laws in force as a full time employee, you will be eligible for 2 weekly offs (any 2 days of the week, depending upon business needs). You may however be required to attend office on your off days if the business needs so demand. In such cases, you will be eligible for compensatory off according to company policy. 
8. As a fulltime employee, you will be entitled to 25 working days of earned leaves per annum. You can avail these, subject to prior approval by the Company. Accumulation / carry-forward of leave will be governed according to existing Company policy in force from time to time. For part time employees, earned leaves will be prorated as per your work schedule. 

9. This LOI shall be subject to; 

(i) You're clearing the final year graduation exams without any papers pending at the time of joining. (i) Producing the original final year mark sheet. 
(ii) You're clearing the Ops. Interview & Pre Hire Orientation session which will be conducted by the process manager before your on-boarding (either Telephonic or in person). (iv) You're successfully completing the reference check. 
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