SRI CHITTEM NARSI REDDY MEMORIAL GOVT DEGREE COLLEGE
NARAYAN PET-509210

CIRCULAR
Date: 10-2-2021

All the students are hereby informed that the Department of
COMPUTERS is going to commence a certificate course in
“MS-OFFICE” in the 15t feb 2021 in the afternoon session i.e.
from 4 pm to 5 pm duration of the course one month only.

Further details for contact

Anil Kumar , lecturer in COMPUTERS,
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DEPARTMENT OF COM PUTERS

MINUTES ofF MEETING

Date: 1 0-2-2021

All the members of Department ¢
the department on 15-02-2021
Certificate course title * MS-OFFICE " . The duration of the course
Is fixed as 30 days from

OMPUTERS assembled in
and resolved to start a

15-02-2021 to 15-03-2021.it also decided to take permission to
start the course from the principal.

1. ANIL KUMAR — HOD of Computers
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SRI CHITTEM NARSI REDDY MEMORIAL DFEGREE COLLEGE

NARAYANPET

AFFLIATED TO PALAMURU UNIVERSITY

MAHABUB NAGAR

DEPARTMENT OF COMPUTERS
CERTIFICATE COURSE IN
MS-OFFICE
NAME OF THE COURSE CONVINOR: A NT L oAl

NAME OF THE RESOURCE PERSON :



SRI'CHITTEM NARSI REDDY MEMORIAL DEGREE COLLEGE

NARAYANPET 509210

CERTIFICATE COURSE
ON

MS-OFFICE

UNIT 1:: MS-WORD

PREPARING LETTER, TYPE IN BOXES

UNIT 2::MS-EXCEL

PREPARING STUDENT DETAILES TABLE,
STUDENT MARKS LIST WITH LINE GRAPH, BAR GRAPH , PIE CHART
EMPLOYEE DETALES

UNIT-3:: MS-POWERPOINT

CREATING SLIDES & ANIMATION
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