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UGC Committee 

Indian Knowledge, Languages, Arts & culture 
11-08-2021 

Internal Quality Assurance Cell (IQAC) of the college today conducted a 

training programme to its staff on “New Accreditation and Assessment by 

NAAC” on 11 August 2021. 

As part of the training of the staff on NEP, the UGC committee of the college 

conducted a training session of the staff on Indian Knowledge, Languages, 

Arts & culture on 11 August 2021. Starting the session, Sri K. Sreedhar, UGC 

convener and Assistant Professor of Chemistry, explained about the 

importance about the session. He explained gratitude to the principal of the 

college for according permission for conducting the programme. Principal, 

Smt. M. Praveena explained need of the session in the higher education sector. 

She welcomed Dr. Bhaskara Yogi, for accepting the invitation. Dr. Bhaskara 

Yogi thanked the principal and the participants for their time. Main points of 

the session include 

1. National Education Policy (NEP) 

2. Relevance 

3. Importance 

4. Indian Knowledge, Languages, Arts & culture 



 



 

Vote of thanks was offered by Sri A.V.Sharma 
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An orientation to the non-teaching staff was organised in the TSKC lab on 29 

December 2021 with the following objectives. 

Objectives :  

• To refurbish the know-how and know whys of technical skills of the non-

teaching staff. 

• To create an ambience for interaction and thus facilitate learning. 

• To teach the latest know-how in written communication with special 

reference to office correspondence. 

• To create an ambience wherein the staff learn from interaction.  

• Sensitise them in the point conduct and ethics.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Introduction:  

Internal Quality Assurance Cell (IQAC) of the college conducted an orientation 

programme for the non-teaching staff of the college on 29 December 2021. The 

following are the deliberations that formed part of the programme.  

 

Welcoming guests onto the dais by Sri Srinivas, Sr Asst. 



 

Objectives of the programme Organising secretary Sri A. V. Sharma 



 

President of the occasion, Dr. S. Upender 



 

Inaugural session 

The session was chaired by the Vice-Principal, Dr. S. Upender, Asst Professor of 

Mathematics. The session has its convener, Sri A. Vishweshwara Sharma, 

Coordinator, IQAC. The guest of honour was Sri Dinesh Shukla, Administrative 

Officer of the college. Sri A. Vishweshwara Sharma, Coordinator, IQAC and 

Assistant Professor of English welcomed all the members and requested the 

members to make use of the sessions. He requested the chairperson to deliver his 

inaugural address. Dr. S. Upender delved deep into the importance and impact of 

communication and technical skills in the present era. He wished the best for the 

programme. Sri Dinesh Shukla welcomed all his staff. He expressed gratitude to the 

IQAC for taking initiative. Vote of thanks to the session was offered by Sri Chandra 

Shekhar, Record Assistant.  



 

Sri Dinesh Shukla, Administrative Officer and Guest of honour of the 

programme 

 

 

Technical session I  

Resource person for the Technical Session was Sri A. Vishweshwara Sharma, 

Coordinator, IQAC and Assistant Professor of English. He explained the following  



• Correspondence on line- etiquettes. 

• Basic language nuances in online correspondences. 

• Language at functional setting. 

 

Technical session II 

Resource person for this extended technical session is Mr N Venkata Ramana Rao. 

He dealt with the following points 

• E-office- new challenges in the implementation of e-office 

• New challenges in examination work- implementation of ICT 

• Challenges in CAIMS 

• Hands on training of the above. 









 

Technical session III 

• Hands on training on the above topics 

• Practical exercises of the above topics 

 

 



 

 



 

Feedback by Sri Ramesh, Superintendent, 

Sri Santhosh, Jr Asst. 

Sri Chandra Shekhar, Rec. Asst 
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An orientation to the Guest, Contract and PG teaching staff was 

organised in the Seminar Hall on 30 December 2021 with the following 

objectives. 

Objectives:  

• Most of the staff have little experience and exposure to the HEIs- 

To inculcate vital aspects of HEIs in them.  

• To sensitise the staff with latest know-how and know-whys. 

• To impart language skills in day-to-day correspondence. 

• To sensitise regarding Mentor -mentee system. 

• To create an ambience wherein the staff learn from interaction.  

• Sensitise them in the point conduct and ethics.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Introduction:  

Internal Quality Assurance Cell (IQAC) of the college conducted an 

orientation programme for the teaching staff of the college on 30 

December 2021. The below – mentioned are the activities that were 

conducted apart from official inaugural and valedictory and other 

activities.  

Inaugural session : 

Inaugural session was chaired by the Principal, Smt M. Praveena. Sri A. 

Vishweshwara Sharma, Asst Prof of English and Coordinator of IQAC, 

informed about the objectives of the orientation programme. Sri M. 

Ramulu, Asst Prof of Public Administration and Additional Controller 

of examinations, who deals with PG examinations, explained about the 

conduct of PG examinations, both, internal and external. He also 

explained the role of a teacher in conducting assessment.  

Smt. M. Praveena, Principal of the college and chairperson of the 

orientation programme, spoke about the relevance of the programme. 

She went down the memory lane where new teachers used to learn from 

their senior counterparts. She thanked all the teachers for donning the 

role of resource persons to impart vital aspects of an HEI in the 

programme. She also thanked the IQAC for initiating such an orientation 

programme. Refurbishing one’s skill, knowledge is a real wisdom. A few 

years ago, perform or perish was the buzz word, but in the present time 

“innovate of perish” is the new mantra.  She exhorted the teaching staff 

to learn from one another.   



 

 

IQAC Coordinator explaining the objectives of the orientation 

programme 



 

Smt M. Praveena, Principal, giving inaugural address 



 

 

 

Sri Md. Jaleel introducing about the nuances of language 

Sri Md. Jaleel gave his talk on Language Nuances and communication 

barriers among students- how to overcome? Main points of his 

interactive talk are : 



▪ Language is an inalienable part of human discourse, more so in an 

HEIs setting. 

▪ Barriers for communication. 

▪ How to give instructions and help a student achieve self-discipline. 

▪ He also addressed a few queries raised by the participants.  

 

Dr. Rapolu Srinivas, Assistant Professor of Telugu and academic 

coordinator of the college has taken the topic on Academics and conduct 

of examinations. His lecture could be summed up in the following 

points. 

 Teaching plans- preparations- nuances. 

 Outcomes and their relevance in a student’s syllabus 

 Teaching diaries- their importance 

 New methods and methodologies 

 Conduct of examinations – new rules in the wake of COVID-19 

period.  

 

Dr. R. Srinivas, Academic Coordinator, informing about academic 

activities 



 

Dr Ch Jyotsna, a talk on constitutional values 

Dr. Ch Jyothsna, Assistant Professor of Political Science has taken the 

topic on the administrative aspect of teacher. Her talk may be 

summarised as 

 Self-discipline of a teacher- punctuality 

 Planning and its importance.  

 Constitutional values, rights and obligations of a student. 

 Importance of a teacher in the present world with special 

reference to COVID-19 world. 



 

Sri Ravi Kumar, on examination system- reforms and the role of 

teacher in HEI’s 

Sri M. Ravi Kumar, Assistant Professor of Chemistry, has dealt with the 

topic of examination system, reforms and the role of a teacher. His talk 

could be summed up as  

 Examinations in the COVD-19 era- do’s and don’ts 

 Social distancing- its relevance- measures to be initiated.  

 Measures to be taken while allowing students into the examination 

hall. 

 Seating arrangement 

 Distribution of answer booklets, question papers- principles and 

nuances. 

 Invigilation duties- nuances- relevance and importance. 

 How to deal with the emotional aspects of students during 

examinations.  

 How to be strict and yet polite during examinations. 



 Main Answer Booklet- what is to be filled in by the students and 

by teacher- points to be noted. 

 How to fill the D-form, attendance sheets etc. 

 What are the points to be noted while submitting the answer 

booklets of students after examination? 

  He sought the support o teachers for the smooth conduct of 

examinations. 

 He answered a few queries raised by the teachers.  





 

Dr Naleshwaram Shankaram 

Dr. Naleshwaram Shankaram has taken a topic on “How reading and 

developing depth in subject helps us become a real teacher?” A few 

glimpses of his lecture include: 

 How to cite relevant quotations in the topic- a few practical 

examples with telugu literature. 

 Essence of humour in a classroom situation. 

 Conduct rules and professional ethics 

 Projects and assignments.  

 How to nurture creativity among students and how to 

channelise them for their future. 

 

 



 
 

Mr Ramesh Babu, Controller of examinations and Assistant 

Professor of Zoology. 

• The main pints in his talk were 

• Life sciences teaching – what could be learned from other topics- 

take aways. 

• Practicals- laboratory- Dos and Don’ts in the COVID-19 period.  





 

Mr. A. Vishweshwara Sharma, IQAC coordinator 

 



The last session was taken by Sri A. Vishweshwara Sharma, Assistant 

Professor of English and IQAC coordinator of the college. Main points 

of his interactive session include: 

❖ Quality – a defining element of NAAC- So is it of the college.  

❖ Introduction about NAAC 

❖ What is IQAC? 

❖ What are the vital elements of the seven criteria? 

❖ Policy matters- what are they? 

❖ How to motivate students to form part of the quality mission of the 

college? 

❖ What is the code of conduct? What is ethics policy of the college? 

Do’s and Don’ts 

❖ Explanation for doubts raised by the participants.  

 

• Vote of thanks was offered by Sri B. Shanthi Kumar, Lecturer in 

English  

oOo 
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Tricks and Tales of ICT inclusion in teaching 

(FACULTY FORUM) 

Resourse person : K. Sreedhar 
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Internal Quality Assurance Cell 

Teaching staff training 

12 April 2022 

The training to the staff started after Dr. A. Vishweshwara Sharma invited 

dignitaries of the programme. He requested the Principal Smt. M. Praveena and 

Dr. S. Upender, Vice Principal to start the session.  This training session was 

given to the teaching staff. Dr. Rajender singh, Joint Director, Commissioner of 

Collegiate Education has attended the programme. In this regard, Internal 

Quality Assurance Cell of the college empowered the teaching staff. Training 

started on 12 April 2022.
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Telangana Skills and Knowledge Centre 

Training on QFix 
 

TSKC of Tara government College Sangareddy (A) organised an on-hands training 

programme to the staff of examination branch on 23 April 2022.  

Objectives:  

 To train staff on QFix. 

 To sensitise about the latest changes that occurred in the QFix 

Telangana Skills and Knowledge Centre (TSKC) unit of college conducted a training 

on QFix to the staff working with examination branch on 23 April 2022. In the 

programme, Sri N. Venkata Ramana, trainer, served as a resource person. He started 

the programme by explaining the platform QFix and its uses to the college. Then he 

explained the latest changes that occurred in the payment mechanism and a few 

modifications in procedures. He helped the staff to work on the gateway. He also 

explained how to raise query in case of any glitches.  

Tara Government College Sangareddy (A) college has adopted cashless payments 

for admissions, examinations and other fee for students. This is transparent, efficient 

and speed. It is hassle free as students do not need to stand in queues.  

A few photos are enclosed.  



 Screen shots of Qfix payment gateway.
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Telangana Skills and Knowledge Centre 
 

Training of staff on TASK 

 

Telangana Academy for Skills and Knowledge of tara Government 

College, Sangareddy (A) on 30 June conducted a programme on 

training of selected staff of the college and also invited the principals, 

TSKC coordinators, TSKC mentors in the district degree colleges. The 

programme was started by the initial remarks of Smt M. Praveena, 

principal of the college. She requested the TSKC coordinator to invite 

Shri Krishna Sinha, CEO of TASK. Sri A.V. Sharma, coordinator, TSKC 

explained about the status of TASK and TSKC at the college briefly and 

requested Shri Krishna Sinha to start the training on TASK.  

Shri Krishna Sinha explained the services offered by the TASK 

(Telangana Academy for Skill and knowledge) to all the educational 

institutions in the state. He explained why the new website version is 

being launched. He delved deep on the services of TASK. The MoUs 

reached by the TASK almost doubled. From a few weeks now, the new 

website is going to offer services that are priceless, cost affordable and 

speed. As he revealed, it came to the light that the new TASK website is 

going to offer wonderful services. All data will be available. Students 

can pick the job of their choice. There will be end-to-end connection. He 

concluded saying that the services available to the students could be 

best utilised only when the students are empowered through correct 



information. He enquired the availability of resources at the institution. 

He also instructed Mr Muthyam Kumar, the regional manager TASK, 

to explain about the services and training programmes offered by 

TASK.The participants offered gratitude to Shri Krishna Sinha for his 

services by felicitating him. Vote of thanks was offered by Sri A.V. 

Sharma. 
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Internal Quality Assurance cell 

Training of staff on Quality aspects of NAAC 

3 August 2022 
 

After identifying the gap of quality aspects, the IQAC initiated the 

training programme for the staff of Tara Government College 

Sangareddy (A). IQAC embarked on the training of staff on 3 August 

2022.  

Objectives:  

• To train staff on quality aspects of NAAC 

• To hone skills of the staff. 

The training of the staff started after Sri Venkatesham invited dignitaries 

of the programme. He requested the chairperson of the IQAC to give her 

speech. Smt. M. Praveena introduced about the main topic of the training 

programme and invited sri A.V. Sharma to start the session. Sri A.V> 

Sharma introduced the quality aspects of NAAC process and explained 

about quality documentation. He also explained how to save time and 

paper for quality documentation. Next topic of the session was dealt with 

by Dr. K. Abhijit. He explained about the research and innovation 

aspects of the NAAC. He explained key indicators of the third criterion. 

He stated live examples as to how one is confused in indexes.  

 



Sri Venkatesham invited dignitaries

Ms. M. Praveena, principal -addressing the gathering



Sri A. V. Sharma, explaining quality documentation





Dr. K. Abhijit lucidly delineating research aspects

Dr. K. Abhijit explaining about the role of IQAC in quality 

documentation 

• Vote of thanks was offered by Sri M. Krishna, lecturer in Computer 

Science. 
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Internal Quality Assurance Cell 

Training of staff  

5 August to 27 August 2022 

Two Village Revenues Officers, also known as VROs were allocated to Tara 

Government College Sangareddy on 3 Aug 2022. They need to reoriented as 

their skills at their mother institution, that is revenue department, are different 

from those of at the department of higher education in general and at a 

government college in particular. In this regard, Internal Quality Assurance 

Cell of the college through its TSKC mentor and other resource personnel 

empowered the two non-teaching staff, namely, Sazeeda Sulthana and Neerudi 

Shivaram. Training started on 5 August 2022. The below mentioned topics were 

dealt with and hands on training was imparted.  

❖ Introduction to computers 

❖ MS-Office 

❖ Basic typing 

❖ How office works at the college 

❖ Office communication 

Resource personnel included Sri N. Venkata Ramana, M. Krishna. The 

participants were given enough time to get exposure through hands-on 

experience. The seventeen day experience was one hour theory and two 

hours of hands-on experience.   

 







Participants having hands-on experience 
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Internal Quality Assurance Cell 

Non-teaching staff training 

29 August 2022 

This training sessions was dedicated to the newly recruited non-teaching staff. 

Two Village Revenues Officers, also known as VROs were allocated to Tara 

Government College Sangareddy on 3 Aug 2022. They need to reoriented as 

their skills at their mother institution, that is revenue department, are different 

from those of at the department of higher education in general and at a 

government college in particular. In this regard, Internal Quality Assurance 

Cell of the college through its TSKC mentor and other resource personnel 

empowered the two non-teaching staff, namely, Sazeeda Sulthana and Neerudi 

Shivaram. Training started on 29 August 2022. The below mentioned topics 

were dealt with and hands on training was imparted.  

❖ Introduction to e-office 

❖ Uses of e-office 

❖ Technical know-how of e-office 

❖ Execution of e-office 

Resource personnel included Sri N. Venkata Ramana, M. Krishna. The 

participants were given enough time to get exposure through hands-on 

experience.   

 







 

 

Participants having hands-on experience 
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Telangana Skills and Knowledge Centre (TSKC) 

and  

Internal Quality Assurance Cell 
 

Training on QFIX 
30 Aug 2022 

By  

Trainer Mr. Venkata Ramana 

As per the new policy of the government of Telangana, village revenue 

officers of the state are deployed into other government offices/departments. 

Out of them 22 VROs were deputed to the department of higher education 

(Government Degree Colleges) of Sangareddy district. Out of those 22, two 

VROs namely, Sazeeda Sulthana and Neerudi Shivaram were allotted to 

Tara Government College Sangareddy (A). They reported to their duties in 

the first week of August 2022. They needed to be trained in the form of 

induction training so that they could integrate themselves into the system 

and the college could extract their best services. Against this background, 

Internal Quality Assurance Cell (IQAC) of the college initiated the training 

sessions series. On 30 August 2022, the IQAC in collaboration with TSKC of 



the college trained them on QFIX. The college has been extracting ICT 

services for payment gateway. The QFIX software is a user-friendly and 

helps the students pay their examination, tuition and other fee from their 

mobiles. This helps reduce queue system and saves much time. The below 

mentioned topics were dealt with and hands on training was imparted.  

❖ Introduction to QFIX 

❖ uses of QFIX 

❖ Hands on training 

❖ Work on the system.  

Resource person was Sri N. Venkata Ramana. participants were given 

enough time to get exposure through hands-on experience.   

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

Participants were given hands-on experience 


