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GOVERNMENT DEGRE
GAMBHIRAOPET
NOTICE

Dt: 25/11/2021

All the students of BA, B.Sc and B.Com Final

Year are hereby informed that Department of

TSKC organizing “TCS Youth Employability

Programme” on 27" November 2021 at 10:00 AM.

Students should attend the Programme without
fail.
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Job Description:

Role

Data Processing - Back office operations

-

General Summary

The Associate is responsible for the daily data processing transactions related to their unit.

Major Job Function

1. Data processing activities
2. Tracking and reporting of metrics

—_

Essential Skills

1. Good Communication Skills (Spoken, Written) and interpersonal skills

2. Good analytical & logical reasoning skills

3. Willing to work in 24x7 environment (any shift)

4. Basic computer and systems skills

5. Ability to use various applications in PC (especially MS word, MS excel proficiency is very

essential).

Additional Skills

1. Basic Mathematics and Logical Reasoning Ability
2. Good keyboard skills

Position

BPO S —Trainee

Qualifications

Eligible:
All 2021& 2020 Graduates:BCom, BA & BBA/BBM/BMS, BSc (IT & CS)&B.Sc.General, BCA,

areeligible (with 0-3 months experience)

Not Eligible:
B.Tech, BE, BMM, B.A. Statistics, BA Journalism, CA, ICWA, MBA, M.Sc., MA, M.Com are NOT

eligible for the Test.

{
H

e Only 2021& 2020/2019 pass out batchfrom BCom, BA & BBA/BBM/BMS, BCA, BSc (IT ~

T Basic Criteria &CS)&B.Sc_General
: are eligible for the test with 0-3 months experience.
e Only full-time graduates are eligible (15 years of regular education) — No
Undergraduates/Correspondence Courses/Part-time/Open school.
e Candidates with a gap of more than 2 years in education are ineligible for the test.
e Candidates should NOT have more than 3 months of work experience to be eligible for
the test. i
 Candidates should be comfortable working in rotational shifts, including night shifts.
» Post graduates, students pursuing higher education and/or candidates with active
backlogs are not eligible,
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