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Courses having focus on Employability/Entreprencurship/Skill Development

I'he following Courses having lfocus on Employability/Entreprencarship/Skill
Doy elopment

Courses:
I Computenzed Accounling

2. Theory & Practice of GST

-

IFinancial Accounting-|

4. Business Organisation & Management

5 Fmancial Accounting-11

(. Business Laws/ SEC-Prineiples of Insurance
7. Income Tax / Advanced Accounting

8 DBusiness Statistics

9. SEC-Practice of Lite & General Insurance

10, Cost Accounting

Attnchment:

Syllabus copy of the above mentioned courses .
.'
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Single Ladger Creatnon-Muln Ledger Creation-Alienng  and
Creaton-Single Group Creanon-Muluple Group Creation-Displaymag Groups amd Ledgers-
Displaving Groups-Display of Ledgers-Deletion of Groups and Ledgers - PIP procure to p..\;;

UNIT U MAINTAINING STOCK KEEPING UNITS (SKU:

[haplaying  Ledgers-Cimnp

Introcluction-Inventory Masters in ERP « Creating Inventory Masters-Creation of Stoek Group-
. 1 - . "
Creation of Units of Measure-Creation of Stock Item-Creaton of Godown-Defining of Stock

Opening Balance i R Stock Category-Reports
UNIT I RECORDING DAY-TO-DAY TRANSACTIONS IN ERJ™:

Introdduction=Busimess  Transacthions-Source Document loe Voucher-Recording Transactions in
LRE - Accounting Vouchers-Receipt Voucher (F6)-Contra Voucher (F4)-I"fayment Voueher
(-5 i-Purchase Voucher (F9)-Sales Voucher (FX-Debit Note Voucher-Credit Note (Crrl=F8)-

Journa! Voucher (F7)

UNITIV: ACCOUNTS RECEIVABLE AND PAYABLE MANAGEMENT: Introduction-
Accounts Payables and Recevables-Maintaining Bill-wise Details-Activation of Maintain Bill-
wise Details Feature-New Reference-Against Reference-Advance-On Account-Stock Category
Report-Changing the Financial Year m ERI.

UNIT V: MIS REPORTS:
Introduction-Advantages ol Management Information Systems-MIS Reponts in ERP - Tnal
alance - Balance Sheet-Profit and Loss Account-Cash Flow Statement-Ratio Analysis-Books
and  Reports - Day Book-Receipts and  Payments-Purchase Register-Sales  Reguster-Bills
lecevable and Bills Payable.

SUGGESTED READINGS:
- GanmaAgarwal, Himalaya
AL Murali Krishna, Vaagdevi publications

“Dr. G Yogeshweran, PRI
roject T Bombay

Computerised Accounting

. Compulcnsed Accounting
Computerised Accounting
Ashash Business Tools. Spoken Tutorial P
Mastenng Tally Dinesh Maidasani, Firewal Media ‘ _

6 Implementing Tally ERP 9: A.K Nadhani and K.K Nadhani, BB Publications

7 Computerised Accounting and Business Systems: Kalyani Publications .'\

K Manuals of Respective Accounting Packages

9. Tally LRI 9: 1S, Arora, Kalyani Publications | f
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Paper DSE 602(n) : THEORY AND PRACTICE OF GST
Objective: To cquip the students with the knowledge regording Theory wnd Practice of GST
UNIT 1 INTRODUCTION TO GST:

Introduction — GST = Taxes Subswmed wnder GST -Determination of Tax - Hepisiration -Pracess of
Registration = Caneellation and renovation ol registiation - Supply of Goods and Scrvices - Transition 1o
GST - Regstered Business -Availed Input Tax Credt -Unavinled CENVATL credit and Input VAT on
capital gouds=-Avating the imput eredit held m closing stock -Invoicing =Tax Invoice -Bill of Supply -
Credit Note, Debit Note and Supplemeniary Invoice-Transpartation of goods withoul issuc of Invoice -
tnput Credit Mechanmism - Input Tux - GST Returns - Payment of Tax

UNITD TR GETHING STARTED WHHH GNE:

Imtoduction - Enabhing GST and Delimng Tax Detnls- Fransternng lnput Tax credit to GST -Intrastate
Supply of Goods-Intrastite Inward Supply -Intrastate Outwand Supply -Interstate -Interstate Outward
Supply - Rewm of Guads -Purchase Returns -Sules Returms -Supplies Inclusive of Tax -Defining Tax
Rates at Naster and Transuction Levels - Defining GST Rates at Stock Group Level-Defiming GST Rate
al Tramsaction Level -Lhierarchy of Applying Tax Rate Details =Reports,

UNIT 1): RECORDING ADYANCED ENTRIES, GST ADJUSTMENT AND RETURN FILING:
Introduction -Accounting of GST Transactions -Purchases from Composition Dealer -Purchases from
Unregistered Dealers-Lxports -Imports -Exempted Goods -SEZ Sales -Advance Receipls and payments -
Mixed Supply and Compasite Supply under GST -Mixed Supply of Goads -Composite Supply of Goods -
GST Reporis - Generating GSTR- Reporl in ERP -nput Tax Credit Set OfT -GST Tax Payment -Time
hine for payment ol GST tax -Modes of Payment .Challan Reconcihation -Exporting GSTR- retum and

uploading n GST porial
UNIT IV : GETTING STARTED WITIHE GST (SERVICES):

¢s -Determinimg the Place of Supply of Services -Enabling
lput Tax credit 1o GST -lntrastate Supply of Guuds -
Intrastate Inward Supply-Intrastate. Outward Supply -Intersiate Supply -Interstate: Qutward Supply -
Interstate lward Supply -Interstate Outward Supply of Services -Cimeellation of Services -Cancellation
of Inwand Supplics -Cancellation of Outward Supply of Services -Defining Tax Rates at Master and

Introduction -Detenmination of supply of servic
GST and Defimng Tax Details-Translferring

Transaction [evels

UNIT V: RECORDING ADVANCED ENTRIES AND MIGRATION TO ERP:

1 - Aceounting Multiple Services in a Single Supply - Recording Partial Fayment 1o Suppliers
ard Supply with Addinonal Lxpenses - Supply of services -Business
Place of Supply of Services - Determiming place ol supply of
ler GST -Export Supply of Services - Reverse Charge on
r GST - Advance Recepts from Customers under GST - Advance Receipt and issuing
Recenpt and issumg [nvoice on different month - Reversal of GST on
receipt - Generating GSTR- Repart in ERP - Inpul Tax Credit Set OIT

Introductior
-Outward Supplies - Recording Quiw
1o consumers - Time of Supply of Services -
wervices - Exempl Supply of Services ume
Services unde
nvorce on same month -Advance
acconnt of cancellation of advance
- Migration 1o ERP - Acuvate Goods and Services Tax (GST) in ERT' - Set up GST rates - Update
Masters - Update party GSTIN/UIN - Crennon of GST Duty ledpers

SUGGESTED READINGS:

I Taxmann's Basics ol GST
2 Taxmann’s GST. A practieal Approach
3. Theory & Prachice ol GST, Srivathsala, P

g
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Paper DSC 101 FINANCIAL ACCOUNTING -1

Objective: To ucquire conceptieal kanowledge of bastex of acvaunting and preparation of final
accounts of sale trader

UNIT-I: ACCOUNTING PROCESS:

Financial Inroduction - Definition = Evolution — Funclions-Advanlages and
Limuations  =lsers ol Accounting Informahon- Branches of Accounting = Accounting
Prnciples: Concepts and Conventions- Accounting Srandards— Meaning = Importance = List of
Accounting Standards issued by ASB — Accounting System- Types of Accounts — Accounting
Cyele- Journal- Ledger and Tral Balance. (Including problems)

Accouniing

UNIT-): SUHHII]I-\.R\’ ROOKS:
Sales Book - - Sales Returns

s Book - MPurchases Retums Book -
gle Column, Two Column,

Meaming - Lypes = Purchase
Rook - Bills Reecivable Book - Bills Payable Book — Cash Book - Sin
Three Column and Petty Cash Book - Journal Proper.{Including problems)

UNIT-[11: BANK RECONCILIATION STATEMENT:

cen cash baok and pass book halances —

Meaming - Need - Reasons for differences betw

Favourahle and over draft balances - Ascertainment af correct cash hook halance (Amended
Cashi Buok) - Prepaiation of Bank Reconciliation Statement. (Including problems)
UNIT-IV: RECTIFICATION OF ERRORS AND DEPRECIATION:

Capital and Revenue Expenditure - Capital and Revenue Receipts: Meaning and Differences -
Dilfered Revenue Expenditure Errors and their Recnficahon® Types ol Frrors - Suspensc
Account - I:fTect ol l-rrors on Prolit. (Including problems)

< — Difference between Deprecration, Amortization and
_ Fuclors aflecting depreciation —
Line Method - Diminishing Balance

AS-6) Meaning - Cause
es of providing Tor depreciation
vethods of depreciation: Straight

Depreciation |
Depletion - Objectiy
Accountime Treatmen! -
Method (Including problems)

UNIT-V: FINAL ACCOUNTS:

ation ol Manulactunng, Trading and

Acconnts of Sole Trader: Meaning Uses -Prepar
Closing Ent wes. Uncludimg prablems)

IFmal
and Balance Sheet = Adjustments

Profit & Loss Accound
SUGGESTED READINGS:

| Accuuntancy-1 Haneel and Mukherjee,
¢ of Accounting: R L Gupta&V

Fata MeGraw Thll Company
K Gupta, Sultan Chand

2 Prmeiples & Prachic

v Actountancy=1: S.P Jain & K 1L Narng. Kalyvam Publishers

-4 vecountaney =1 Tulasian, Tata MeGraw Thill Co

5 Introduction o Accountancy: T.S.Grew al. S Chind and Co

0 \uhanced Accountancy-1: SN Maheshwand& V.1 Maheswar, Vikas

Decpak Sehgil, Tax Mann Publication.

= Fundamentals of Financial Accounting:
a Publishing House.

K Fmancial Accountiag. Jaw aharLal, Himalay
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Partacrahap - Kinds ol Papncrs « Panncedhop Deel A o it of | omdted lakaliny partneriiig - Meaning
L har seterstns. ASavantaves and Disadvantages of Thimdu Undivnded Farmaly SMemimg, Advantiges and

Maadvantapes ol Co-Opcrame d Yrpamzathion

UNITAE JOINT STOCK COMPANY:

Lonnt Stock € ompany - Mcaming = Defimition - Charactenstics = Advantages and Driadvantages - Kinds of
Compames = Promolion - Stages of Promotion - Promoter - Charactenstics < Kinds - Preparanon of
Important Documents = Memorandum of Association = Clauses = Articles of Associanon = Contents -
!"‘nll\‘pc-.lus - Contents - Red hemng Prospectus- Statement in hiew of Prospectus (As per Companics Act
2013)

UNIT-111: INTRODUCTION TO FUNCTIONS OF MANAGEMENT:

Management - Meanimg - Charactenstics - Functions of Management - Levels of Management = Skills of
Nanseement- Scientific Management = Meanmg - Delimtion = Objectives = Cnticnm . - Fayul's 14

Panciples of Management

UNIT-IV: PLANNING AND ORGANISING: Meaning - Defintion = Charactenstics - Types of Plans -
Advantages and Disadvantages = Approaches 1o Planning - Management by Ohjectives (MBO) - Steps in
AMBO - Benefits - Weaknesses—Defimtion of - Orgamizing-Orgamizstion-lrocess - ol Urzamang - -

Pancples of Organization = Formal amd nformal Ogamzations - Lane, Statl Ovzamzations = Line and
Statf Contlicts = Functional Organizanion = Span ol Management - Meaning - Determining Span - Factors

mOuencmg the Span ol Supervision

UNIT-V: AUTHORIETY, COORDINATION AND CONTROL:

Authority, Power, responsibiliy and accountalny - Deleeation of - Authonty
process, and prnciples of Coordinanon-
Defimtion = Relatonship between planming
Requirements for effective conrol

Mceaning ol
Decentrmhization of Authonity - Defimuon, ymportance,
techmgues of Effective Coordination - Control - NMeaning -
and control -Steps in Control = Types (post, current and pre-control) -

SLGGESTED READINGS:

| Business Organization & Management. Sharnu Shasht K. Gupta, Kalyam Publishers
2 Business Organsation& Management Pairick Anthony, Himalay o PFublishing House
1 fusiness Orgamizantion & Management: D1 NManish Gupta PRI

4 Orpanization & Management. R 1. Agarwal, McGraw Thil
5 Muodern Busimess Organtzation” S A Sherlekar, V'S Sherlekar, Hlimalaya Publishing House

anization & Management CROBasu, Tata MG !
a S Chand,

S (h il

O Business Chg
7 Business Organization & Management. M.C. Shukl

K Hirerness Orrpanisaton and Manieement S Nl

ri

ommer



Paper DSC 2001 FINANCIAL ACCOUNTING-1

Ohjective: Ta acquire accomting knowledye of Wills of exchange and other
hisiness aecannting methods

UNIT-1: BILLS OF EXCIHANGE:

Bills of Exchange - Defimtion- Distinetion between Promissory note and Bills of exchange-
Aveounting reaiment of Trade bills: Books af Drawer and Acceptor- Honour and Dishonour of
Bills- Renewal of ills- Retirimg of bills under rebate- Accommodation bills (Including problems)

UNIT-I1: CONSIGNMENT ACCOUNTS:

Consignmenl - Meaning - Features- Proforma imviee - Aceount sales Del
crederecommission=-Accountng treatment v the bnoks ol the consignor and the consignee -
\aluation ol consignment stock ~Treatment of Normal and ahnormal Loss - Invoice of goods al

a price higher than the cost price. (Including problems)
P s Lp

UNIT-111: JOINT VENTURE ACCOUNTS:

Joiml Venture — Meaning —Fealures-Difference between Joint Venture and Consignment-
Accounting Procedure-Methods of Keeping Records for Joint Venture Accounts-Method of
Recording in co-ventures  books-Separate Set of  Books Method- Joint Bank - Account-

Memorandum Joint Venture Account (Including problems)

UNIT-IV: ACCOUNTS FROM INCOMPLETE RECORDS:

Single Fntry System — Meaning -Features-Diflerence between Smele Fotry and Double Entry
systems -Defects in Single Entry System - Books and accounts maintained - Ascertainment of
Profit - Statement of Altars and Conversion method (Including problems)

UNIT-V: ACCOUNTING FOR NON-PROFIT ORGANIZATIONS:

Non- Profit Organization -~ Meaning - Features — Receipls and Payments Account - Income and

Fxpenditure Account ~ Balance SheetfIncluding problems)

SUGGESTED READINGS:

Accountancy-1: Hancef and Mukherjee. Tata McGraw 1ill Co.

Principles and Practice o' Accounting: R.L. Gupta & V.K. Gupta,Sultan Chand & Sons.
Accountancy-1: Tulasian, Tata MeGraw Thll Co

Accountaney-1: S.P. Juin & K.L Narang, Kalyani.

Advanced Accountancy-1: S.N.Maheshwari&V.L Maheswari, Vikas,

6 Advanced Accountancy: M Shrinivas& K Sreclatha Reddy, Himalayu I"ublishers.

= Financial Accounting MN Arora, Tax Mann Publications
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Paper DSL 501 (n) ¢ COS'I ACCOUNTINC £ 3
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Ohjecrive: To ke the dieedenss acginee the

UNIT-1: INTRODUCTION:
unclions = Scope = Advantages and

Cost Accounung: Defimtion — Featurcs - Objectives = F .
: pd cost pccounting system- Difference between Cosl

Limitations - EFssentinls of a go
Accounting and Financial Accounting = Cosl concepls =

UNIT-U: MATERIAL:
Stock Levels = EOQ -
Pricimg methods:

Cost Classification

Direct andd Indirect Matenal ¢ust = Inventary Control Techmgues
ABC Analysis — JIT = VED - FSND - Issue ol Matenls 10 Producnon -
FIFO - LIFO with Hase Stock and Simple and Weighted Average melhods

UNIT=0: LABOUR AND OVERIEADS:
Labour Direet and Indirect Labour Cost — Methods of Payment of Wiges (unly Incentive

Plans)

Halsey, Rowan, Taylor Piece Rate and Merrick Muluple Picce Rate Methods.

Overheads: Classification - Mcthods of Allocation - Apportionment and Absorption of

overheads
UNIT-1V;: UNIT AND JOB COSTING:

U'nit Costing Features - Cost Sheet - Tender and stimiated Cost Sheel

Jub Custing. D'eatuies - Objectives = Procedure - Preparation ol Job Cost Sheel.
UNIT-V: CONTRACT AND PROCESS COSTING:

Peatres  Advantages - Procedue ol Contract Costing Giudelines Lo

Contract Costine
Asseas profit an incomplete Conlriets
Process Costing' Meaning — Features = ['reparation ol I'rocess Account = Normal and

Abhnormial Losses
SUGGESTED READINGS:

| Cost Accounting: Jain and Narang, Kalyani
3 Cost Accountng. Stihan Knishna Rao, Himalaya

1 Cost prd Masiemmn e eapaiive bisspapaAthm, Himalaya




Paper DSC 202: BUSINESS LAWS

Ohjective: To wnderstamd basics of comeact act, setles of woends act, G and legal pravisions
Capplicable for estabtixhment, management and winding wp of companies in tullo

UNIT=-L INDIAN CONTRACT ACT:

Agreement and contract - Essentials of a valid contiact - Types ol contracts - Offer and
Acceplance - Essentials of vahd offer and aceeptance - Communication und revocation of offer
and acceptance - Consuderation defimtion - Essentials of valid consideration -Modes of
Discharge ol a comract - Performance of Comracts - Breach of Contract - Remedies for Breach -
Stgnificance of Information Technology Act

UNIT=11: SALE OF GOODS ACT AND CONSUMER PROTECTION ACT:

Contruct of Sale: Essentials of Valid Sale - Sale and Agreement 1o Sell = Definition and Types of
Goods - Conditions and Warranties - Caveat Emptor - Exceptions - - Unpaid Seller - Rights of
Unpard Seller Consumer Protection Act 19860 Delinitions of Consumer - Person — Goods -
Service -Consumer Dispute - Consumer Protection Councils - Consumer Dispute Redressal
Agencies - Appeals.,

UNIT-HL INTELLECTUAL PROPERTY RIGITS:
Trade Marks: Deliniton - Registration of Trade Marks - Patents: Defimtion - Kinds of Patents -
Transler of the Patent Rights - Rights of the Patentee - Copy Rights: Definition -- Rights of the

Copynght Owner - Terms of Copy Right - Copy Righis Infingement - Other Intellectual
Property Rights: Trade Secrets - Geographical Indications,

UNIT-1V: MANAGEMENT OF COMPANIES AND MEETINGS:

Director: Quahficaton = Disquahfication - Positon - Appomtment - Removal — Duties and
Liabiliies = Loans = Remuneration — Managing Director — Corporate Social Responsibility —
Corporate Governance, Mectng: Meaning — Requisites - Notice - Proxy - Agenda = Quorum -
Resolutons  Minutes  Kinds — Sharcholder Meetimgs - Statutory Mecting - Annual General
Body Mectmg — Extraordinary General Body Mecting - Bowd Mectings,

UNIT-V: WINDING UY:
Meaning — Modes of Winding Up -Winding Up by tribunal = Voluntary Winding Up -

Compulsory Winding Up — Consequences of Winding Up - Remaval of name of the company
from Registrar of Companies — Insolvency and Bankrupley code - 2016.

SUGGESTED READINGS:

1) Company Law ND Kapoor, Sultan Chand and Co.

2) Company Law. Rajashree. - HPH

1) Rusiness Law - Kavitha Krishna, Himalaya Publishing House

1) Business Laws - Dy B. K. Hussain, Nagalokshmi - PBP
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Detantion oof “Salars Charactcrisge of S g‘;n Cormpatateon of Salary come Saluey aos | R

Atnual Soorcton AMicw ances - Porgaenie
Mobloms on computation of lacoene from Salan

Profits i 1 ow of Salar Dedvietions e 10

ENIT-HEISCOME FROM HOUSE PROPERTY:

imuimes - Annual  Value

Dl ol Howse Propery” - Exempted  Howss Proparty
[heductions ws b ~

Determination o) Annual V alue tor Let-out House and Selfaoxcupred Howse
Frablems am computation ol Income from Howe Properny

UNIT-IV: PROFITS AND GAINS OF BUSINESS OR PROFESSION:

nputaton of liwome from Husimens

Dttt ol “HBusiness and Professon’ — Procedure for s
Allowable Expomses ws 3O w0 V7

Revenue and Capnal nature of Incomes and Eapenscs -
| apenses expressly disallowed - Deemed Profits - Moccliznsous provisions u s 44 Deprecistion

Conditions for charge of depreciation = Probloms on computation of Income (rom

Meamng
peobloms on computation of lncome (rom

Hustness Income Trom Profession. Rules- prosadure
Piotession

UNIT-V: CAPPTAL GAINS AND INCOME FROM OTHER SOURCENS:

Introduction - Meaning - Scope of charge - Basis of charze - Shon term and Long term Capital
Assels - Transter of Capnial Asset - Deemed Transfer -Determination of Cost of Acquisition -
Moedure for computation of Long-tenn and Shost-tenn Capital Gains Lossdy - Excmptions in
pespect of certan Capial Gams s 34 - Problems on computation of capital zuns - General
Specific Incomes ws 56(2) - Divudends us 222y - Winmings from

Incomes us SOl
Interest on Secunties ~ Gills received by an

lottenies Puezles, cromn world puzzles, Races
Individual - Casual Income - Family Pension ~ Rent received on let vut ot Fumitures Plant and

Machimery with without Building - Deductions w's 37 Theory only )

SEGGESTED READINGS:

I Imeome Tas Law and Praciice. VP Gaur & DB Narang. Kalyani Publishen

Y Tananen D MN Rava, PRP

Direct Taxes Law & Praciice Dr Vinod K- Singhania& De KapitSimzhane Fasgumn
—y | S
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Paper DSC 301: ADVANCED ACCOUNTING

Objective: To acqure accounting knowledge of pavtnership firmys and joinl siock companies

UNIEE-1: PARTNERSHIP ACCOUNTS-I:

ﬁic.lmng — Partnership Deed - (_Tu]ul:nl Accounts (Fixed and Floctuating) - Admission of a
Partner = Retirement and Death of a Partner (Excluding Joint Lite Policy ) Including problems)

UNIT-11: PARTNERSHIP ACCOUNTS-II:

Missolution of Partnership — Insolvency af a Parmer (excluding Insolveney ol all pariners) — Sale
to Company (Including problems)

UNIT-111: ISSUE OF SHARES, DEBENTURES, UNDERWRITING AND BONUS SHARES:

Issue of Shares at par, premium and discount - Pro-rata allotment — Forfeiure and Re-issue of

Shares — lssuc of Debentures with Conditions of Redemption — Undenvriting: Mcaning -
Conditions- Bunus Shares: Meaning - SEBI Guidelnes Tur Issue ol Bonus Shares — Accounting

of Bonus Shares(Including problems)
UNIT-1V: COMPANY FINAL ACCOUNTS AND PROFIT PRIOR TO INCORPORATION:
General Instructions for preparation ol Balance Sheet and

ce Sheet — Pan-11; Statement ol Profit and
Profits Prior to Incorporation- Accounting

Companies Act 2013: Structure -
Statement of PProfit and Loss — Part-1: Form ol Balan
Loss — Preparation of Final Accounts of Companices -

treatment. (Including problems)
UNIT-V: VALUATION OF GOODWILL AND SHARES:

Super Profits and Capitalization

Methods: Average Pralits.,
cluding

Valuation of Goodwill: Need -
Need =Net Assets, Yield and Far Vilue Methods. (In

Victhods =Valuation of Shares
problems)

SUGGESTED READINGS:
Principles and Practice ol Accounting: R.L. Gupta & V.K. Guptit,Sultan Chand & Sons.

i
2 Advanced Accountuncy. Shukla and Grewal, S.Chand& Co.

1 Advanced Accountaney RL CruptadeRadhaswamy. Sultan Chand & Sons
1 Advanced Accountancy (Vol-11): S N.Maheshwar&V 1. Maheswar. Vikits.
5 Advanced Accountancy: Dr. G. Yogeshwaran, Julii Allen - PBP




Paper DSC 302: BUSINESS STATISTICS -1
aMpecroves tocicnloane cenalvicol and compatationad abo i eneoipt the nndenis

UNTE=RINTRODUCTION:

Ongm and Development of Statisties — Delinition - Importance amil Scope - Limitations of

Staustics - Distrust of Statisties,

Stanstical lm: estigation® Planning of statistical investigation - Census and Sampling methods -
Colleetion of primary unfl secondary data - Statistical errors and approximation - classification
and Tabulaton of data - Frequency distribution,

UNET =11 DIAGRANMMATIC AND GRAPHIC PRESENTATION:

Dragrammatic presentation: One Dimensional and Two Dimensional Diagrams - Pictograms -
Cartograms Graphie presentation: Technique of Construction of Graphs - Graphs of Frequency
Distnbution - Graphs of Time Scries or Histograms,

UNIT-HE MEASURES OF CENTRAL TENDENCY

Introduction =Significance -Arnithmetic Mean- Geomelne Mean - Jlarmonic Mean - Maode -
Median - Quartiles and Percentiles - Simple and Werghted Averages - Uses and Limitatons ol
different Averages.

UNIT-IV: MEASURES OF DISPERSION, SKEWNESS AND KURTOSIS:

Measures of Dispersion: Significance - Characleristics - Absolute and Relative Measures - Range
- Quartile Deviation - Mcan Deviation- Standard Deviation - Cocfficient of Vanation.

Mcasures of Skewness - Karl Pearson's Coefficient of Skewness - Bowley's Coefficient of
Skewness - Kelly's Measure of Skewness - Kurtosis: Mesokurtosis. Platy kurtosis and

Leptokuriosis.
UNIT-V: CORRELATION:

Mecaning -Types - Correlation and Causation — Methods: Scatter Diagram - Karl Person's
Coefficient of Correlation - Probable Error and Interpretation of Coclficient of Correlation -

Rank Correlation - Concurrent Deviation Method

SUGGESTED READINGS:

| Statistics for Management: Levin & Rubin, Pearson

> Fundamentals of Statistics: Gupta S.C, Himalaya

3 Statisties: E. Narayonan Nadar, PHI Learning

4 Business Statsties 12 Dr. Obul Reddy, Dr. D, Shridevi - PBP

S Business Statsties. Dr. J. K. Thukral, Taxmann Publications pDeport!
6 Husiness Stansties K- Alagar, Tata MeGraw mni 'Imw'
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EEREMIUM CALCULAION ANDPOLICY DOCEMEN TS

Meaning of Prominm, Us calenlation- Welate
Rebutes  Premum Loading - Rides I'umum'u“
Pand up value <General Insurance l
ol solt and hard markets

Mode of Belates
‘ Computation of .
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Life Tosorance Settlement of  claime Intimation Procedurs, docuronts and  aettlement
Prok cdures - | Iidl.‘l\\Illll‘I].‘. I he need lor umh.‘r“ﬂlllﬂg Conndinge prn 'tplc-. of Undernvnting

Factors allectung Insurability = Methods of Life Classification - Laws atftecting '-Z"dc"""’”“’"-g -
Fiancial Plannine and taxation: Savings - Insurance vis-a-vis- Investment in the Units Mutual

Funds, Caprial Markets - Lite Insurance i Indmwidual Financial Planninz — (mphcations i 1T
nrearment

General Insurance: Concept of Underwniing—Underwnting Process—Risk shanng and 1t
methods— rish management and steps invalved i Coneept ol Clammi-undenstanding the
process of claiim management—claims fraud and fraud prevention- [nsurance reserves and
accounting—dilTerent types of reserves of insurance companics—reserving process followed by
maurance companies—Insurance accounting.

SUGGESTED READINGS: | P'ructice of Life Insurance&General Insurance Insurance

fsttate of India, Mumbin 2 Insurianee and Rask Management: PR Gupta. Ihimalaya Publishing
I louse, Mumbai. 3. Fundamentals of Life Insurance Theories and Applications. Kanika .\lnhm',
Prentice Hall 4. Prnciples of Life Insurance & Practice ol G‘cncr.nl_h’hur.mu;- Dr.l\-
Padmavathi, Dr V Jayalakshmi - PBP 5. Managing Lile Insurance Kutty, S K., l"rcnqt:f:lc H-J]_]OI
India: New Delhi 6. Life and Tealth Insurance: Black. Jr Kenneth and ll;lr\l.ll1q|bl\lpp‘;!c n;
Prentice Hall, Inc.. England 2 Life Insurance: Principles and Practice .l\ C. Mishra .un_m_m.L
Kumar. Cengage Learning. N
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Risk Management «Tipe EMENT AND INSURANCF & 188
l-"\l 1" I‘\ ne .l " }‘I‘;‘ “l "“l{ . J\‘h"l ﬂf‘tl [Inf‘ l i) |' " “.' ' ""f"'f’[ ‘F-*

" LALL! aryy - H‘\ ll[ll\ Sepeentral Losses - Vamo oo me i
Insurance \ Innh‘”l““c‘ th”.r W - <t of Wiks
Run\m‘:n \:IMI ement of Rk by Individuals ! ‘ll“l ¢ of Fsurancs - Importance of
UL W e i - M AITersY - . .
Snetnce ;ﬂ. ole o Insurance in Economic Diveloonaia aad r Fourg of Premivees

o arket « Operations of Inswrance G T:p €t and Secial Security < Canstituents of
- ] Mgt

AT y
l‘x\.ldlt\l Isurang g “'"“'l‘-"'lll..\ . "'1".7"‘-1-**. of Intermediares -

Von-Life | = Rule of Regulators = Com . i
<Lile Insurange « U vmmon gnd sl terms .
¢ « Undervianding Insurance Customers « Customes Tlehy - r[..r' E""I
: A Nhovier & Phsnfins

Pount = Custo
n .
omer Behavioe when Claim Oceurs - Importance of Fthical Bebayor
. . - - ‘ .illl

N\IT 2 ‘ . . .
UNIT I INSURANCE CONTRACT AND INSURANCE PRODUC TN

Inserance C !

T T i L e e e
I‘nnclplc.nr b G[‘;{]d . Fr;.dcr:nafrlc tl:.f'l‘:"unlnlmlmr‘t. Relevant Informatien Disclosure,

e T .I‘I;;m ‘ncr‘!;cm: tm.\lm.:_h.;‘lt ause - Life Insurance Products

Policies = Features of Annuities and Group I’ '?.‘0“‘ kbt B o e
: A p Policies - General Insurance Products. Rk faced
by Owaet of Assets - Exposure to Penls - Features of Products Covenng Fire and Alled Penls -
Products corvenng Manne and Transit Risks = Products covenng Financial Losses due tw
Accrdents - Products covenng Financial Losses due 10 Hospialization - Products Covenng

Miscellancous Risks

SUGGESTED READINGS:

of Risk Management and Insurance: George E Reyda (13th Edinon) 2 Rk
Inieschnun  Gustavson and Hoyt  Sovth Westem College
Publishing, 3 Prnciples of Insurance. A Publicaton of the Insurance Institute of India 4
Prnciples ol Insurance: Telugu  Academy. Hyderabad 5 Guude 1o Risk Management
Principles of Insurance: Dr V Padmavathi,Dr V Jayalakshm - PBP 7 Insurance
¢ Theory and Practice Topaths PHEY. Prnaples
I Books 10 Life and Health Insurance Black,
A Ohio Suggested " Websites 1)

I Principles
Management and Insuranee

SagarSanyal6
and Risk Management - P.K. Gupta 8. Insuranc
of Insurance Management. Neelam C Gulan, Exce
JR KENNETH & Harold Skipper, Pearson, Cincinn

waww irda govan 2) www polocyholder.gov.im 3) www indaindiaorg \ X,
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