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File No.CCE-AC/GEN/82/2021-ACADEMIC CELL

COMMISSIONER OF COLLEGIATE EDUCATION

« GOVERNMENT OF TELANGANA
PRESENT: SRI.NAVIN MITTAL, IAS.

CIRCULAR

Sub: Collegiate Education - Government Degree Colleges — One month
In-house Training Program on Basic Computer Skills for Teaching
and Non-Teaching Staff Members -Reg.

During the Virtual Meeting held on 15.03.2021 with Principals of GDCs in
Telangana State, some of the Principals have informed the Commissioner of
Collegiate Education that some of the Teaching and Non-teaching faculty
members of GDCs do not have the basic Computer knowledge which ultimately
leading to hindrance to the effective tzunctioning of GDCs.

In order to efficiently maintain the Academic and Office Administration in all
GDCs, it has been decided to conduct One Month (30 days) training program
in Basic Computer Skills for the Teaching and Non-teaching faculty members
of GDCs, who are not well-versed or not equipped with Basic Computer Skills.

The training would cover the following components of Computer Skills:
MS Word

MS Excel
MS Power Point

Internet Browsing and email usage

LA

Usage of e-Office

Further, the Principals are instructed to identify the Teaching and Non-
teaching staff for undergoing Training and ensure that they should be given
proper training by the Computer Science/Applications Faculty member
(Regular/Contract/Guest) of the respective colleges.

Prior to the identification of faculty members for imparting Computer
training, the Principals should get the undertaking signed from the faculty
members that they are aware of Basic Computer Skills and they would be able
to work on the above said applications as a part of their regular
Office/Academic duties.

In this connection, Principals are instructed to identify the Trainer and
participants and are directed to commence the training program from today

and complete the training program by 15 April, 2021 and ensure that all the
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Digitally signed by Ghans,
Date: 2021.03.16 1 :

ST
Reason: Approved

For Commissioner of Collegiate Education

To Principals of All GDCs in Telangana State,
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JVR GOVERNMENT COLLEGE,SATHUPALLY
DEPARTMENT OF COMPUTER SCIENCE/APPLICATIONS

TRAINING PROGRAM

ON
BASIC COMPUTER SKILLS

2020-21
LIST OF EMPLOYEES PARTICIPATED IN THE PROGRAM
SLNO NAME OF THE EMPLOYEE

01 D.BANGARI

02 LKIRAN KUMAR

03 K.MADHU

04 K.RAJYALAKSHMI

05 G.SUBHASHINI

06 K.RAMA RAO

07 G.AFZAL

08 S.V.R.N. RAJU

09 S.V. SRIDHAR RAO

10 M.PRASADA RAO

11 G.VEERESH

12 SK.MASTHAN

13 K.DHAMAYANTHI

14 E.VENKATALAXMI




JVR GOVERNMENT COLLEGE,SATHUPALLY

DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

TRAINING PROGRAM

ON
BASIC COMPUTER SKILLS

2020-21

‘ SYLLABUS

01.INTRODUCTION TO COMPUTERS
02.MS-WORD

03.MS-EXCEL

04.MS-POWER POINT

0S.INTERNET BROWSING AND E-MAIL USAGE




e —————

DURATION OF THE : TRAINING PROGRAM ON BASIC COMPUTER SKILLS

FOR THE YEAR 2020-21

TIMINGS : EVENING 4.00 TO 5.00 (MONDAY -SATURDAY)
ONEMONTH PROGRAM
R

SLNO NAME OF THE TOPIC DURATION
01. INTRODUCTIONS TO COMPUTERS 02 (DAYS)
02 MS-WORD 05 (DAYS)
03. MS-EXCEL 05 (DAYS)
04. MS-POWER POINT 05 (DAYS)

|

05. INTERNET BROWING AND E-MAIL USAGE 05 (DAYS)




SLN [ Noor |coveren|
0 NAME OF THE TOPIC DATE EMPLOYEE /INOT REMARKS
— | | PRESENT |COVERED|
oy | INTRODUCTION TO )
| COMPUTERS lb-02-2y] Iy '
L""“ R Ll R | toeyed |
| i INTRODUCTION TO
| COMPUT
| ERS ] IT-03-2) |2 coumaL I
o1 MS-WORD
| 18-03-2)| ! Coueyed
02 MS-WORD
|— 1a-03-3 Covered |
03 MS-WORD
04 MS-WORD
A-02—2l Caug/{e_g}
05 MS-WORD
23-03-2 | coyered
01 MS-EXCEL
2y—03—2\ Covered
02 MS-EXCEL
9c-03-2) Coviered
03 MS-EXCEL
26-03-2) Covered
04 MS-EXCEL
05 MS-EXCEL
. 30-0%—\ Covered
01 MS-POWER POINT
_— < |-02-2| Covered
02 MS-POWER POINT
| 0]-0Yy — 2\ Coveved L
03 MS-POWER POINT
O3 O0M—3\




— 1
o MS-POWER POINT 06-0y—g)
T B S, _CoyseﬂfA
05 MS-POWER POINT 07-0Y-y)
B D e R O, _CQM!LQ(’_’__,» FP
INTERNET BROWING
01 | AND E-MAIL USAGE  |S-4-2|
r"""— B Coue/re(/
| , | INTERNET BROWING | q-y_g,
0 AND E-MAIL USAGE
I ( E(Je/rd/
o3 | INTERNET BROWING |]2-4-2|
AND E-MAIL USAGE
C()m/rea/
os | INTERNET BROWING IS=Y—an
AND E-MAIL USAGE
Cwuo/reg';
os | INTERNET BROWING 6-u—g\
AND E-MAIL USAGE
C,avef/ea/




ANNEXURE - A
UNDERTAKING

Name of the Faculty/Office Staff: ,/ )1 KU 2 /J G GAD ‘
Subject/Department: €7 Zj()/'ﬁh
Designation: N A—(}l‘f‘ /J 7( i /(/ ( /)(:/(,I [{\ \

No. of Years of Teaching/office Experience:

1. I hereby declare that, I do not have proper knowledge on Basic
Computer skills and therefore 1 want to undergo training on Basic
Computer Skills which is being imparted at college level for a period of

one month.

2. Further, I am here with giving my undertaking that, I will equip myself
with the Basic Computer and Internet knowledge andl will put my
efforts to learnBasic Computer Skills, to undertake computer

work/assignment assigned by the Principal.

. % 70 \C// LN

Date: | 7. £y s ._'J(C’{;) \ o Signature



ANNEXURE - A
UNDERTAKING

Name of the Faculty/Office Staff: T". K 2ya v Kuwow
Subject/Department: TQ[LLC((L
Designation: Rxd-nc f

No. of Years of Teaching/office Experience: Oq

1. T hereby declare that, I do not have proper knowledge on Basic
Computer skills and therefore I want to undergo training on Basic
Computer Skills which is being imparted at college level for a period of

one month.

2. Further, I am here with giving my undertaking that, I will equip myself
with the Basic Computer and Internet knowledge andl will put my
efforts to learnBasic Computer Skills, to undertake computer

work/assignment assigned by the Principal.

( ~——— ——

Date: | 7.02.202.| ‘\Sigrra/ture'
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CERTIFICATE COURSE IN COMPUTING
BASICS

2019-20
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J.V.R. GOVERNEMENT COLLEGE

SATHUPALLY- KHAMMAM DT. - TELANGANA

CERTIFICATE COURSE IN COMPUTER BASICS
2019 - 20

DEPARTMENT OF COMPUTERS
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J.V.R.GOVERNEMNT COLLEGE, SATHUPALLY

DEPARTMENT OF COMPUTER SCIENCE/ APPLICATIONS
CERTIFICATE COURSE IN COMPUTER BASICS

2019 - 20
LIST OF STUDENTS
SI.No. | HTNO. 7——| Name of theE{\Tci—eB’t'— | class which Remarks 1
I studying
1 032181304 | GOLLAMUDI RAJA WBA-HEPA |
2032181306 | JADA YALADRI — [noA-HEPA
73,__--}70_32131:}07_" | KANAKAM KIRAN KUMAR | IlIBA-HEPA
4 032181311 I'KOLA SATISHKUMAR _ |WBA HEPA
s 1032181315 |KOTHAPALLI DINESH _ |WMBA-HEPA |
6 032181325 PARSIKA SIRISHA [ A HEPA a
7 1032181327 | PAYAM VENKATA SUMALATHA | llIBA HEPA
3 032181330 | RAYALANAGARAJU I BA- HEPA
g 032181331 | SADAMKARTHIK Il BA- HEPA |
Jo 032181342 | SUNNAM NAGARAJY oA ween | |
11032181343 SUNNAM SAIKIRAN | IBA- HEPA :
12 032181347 [VADEMAHESH | 11 BA- HEPA ‘ .
13 "f 1032183001 | ADAVELLI VENKATESWARARAO | llIBSC-BZC | '[
14 032183002 'BANDI GOPALAKRISHNA | lBSC BZC
15 1032183008 | GUGULOTH LAVANYA nBsC-BzC | |
16 1032183010 | KAMPELLI SAl ‘iiesc-B2C | \
17 T032_1843016 | KUVVARAPU YAMUNA “lwescezc |
18- | 032183017 TANKATEJAVINITHA W BSC- 82C 1
1o 1032182004 | KOTHAPALLY VSIREESHA | IIlBCOM-GEN | |
20 032182006 \KURSAM DEVAMANI I BCOM GEN | |
121 032182008 | NARAM VENKATANAGNI Il BCOM- GEN . !
|5 032181108 | JUJJARAPU DEEPA - CHBA HEPS
23 - 032181110 lKODEM NAGAMANI _ [WIBAHEPS | |
24 032181111 | KOLA PAWANKALYAN Il BA- HEPS | ?
5 032181116 | KOTAGIRINARENDRA | IIBA HEPS |

pRIéJCIPAL\;

J.V.R. GOVT. COLLEGE,
SATHUPALLY. KM DT
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SYLLABUS

. INTRODUCTION TO THE COMPUTER

. MS- OFFICE

A) MS- WORD
B) MS- EXCEL
C) MS- POWER POINT

. INTERNET CONCEPTS

Scanned with CamScanner



DURATION OF THE COURSE : 2 MONTHS

TIMINGS : EVENING - 4.00- TO 5.00 (MONDAY TO SATURDAY)

TEACHING PLAN :

13

5.NO. | NAME OF THE TOPIC "DURATION

1 INTRODUCTION TO THE COMPUTER | 10 days ]
12 MS- WORD 15 Days

3 MS- EXCEL 15 Days

4 MS- POWER POINT T0Days |
s |INTERNETCONCEPTS 10 days |

Scanned with CamScanner



[6i.No | Name of the Topic
I | INTRODUCTION TO THE COMPUTER io-pei— 19

2 INTRODUCTION TO THE COMPUTER |{{~ 10 —19 |

3 INTRODUCTION TO THE COMPUTER |2_- 1o —\q
_4__—_ INTRODUCTION TO THE COMPUTER 4= 16 =14

5 5 INTRODUCTION TO THE COMPUTER 21— 16-14

6 _II@DUCTION TO THE COMPUTER 92 = 0 ._\3
7 _'N.T,ROPUCEN,TQJHEE%PU’T”L%;_\Q,—.“L_
'8 | INTRODUCTION TOTHE COMPUTER |2g"- lo='q.

9 INTRODUCTION TO THE C‘OVM‘PUTEiR“L% - 7)0,_)c(

10 | INTRODUCTION TO THE COMPUTER 99 - o\
1 |wsworD 30-%-19|
,Z_F,_MS_-W,OE_—//_SEE:&_
ENS MS- WORD __,_,_l—‘M;\S,,, ;
4 | MS-WORD o-\1-19

5 - MS- WORD 3-1-19_

6 MS- WORD W —W\-\q|

7| MS-WORD
'8 MS- WORD 6 — =19 4

9 | Ms- WORD 3 —\-)q |
0 [ms-worb___ [R=n=i s
11 | MS- WORD M —u-19
12 | MS- WORD o h2-n-9
13 |msworo ___[B-n-g
d [msworD ==
s {wmsworp _ _ . [®-1=1q

S | pate W

5 —\1-19

|

24
A3

&8
22 |

No. of
Students
Present

M

LY | Cowered
92 | Coverel
ay | Covered
LY | (owered
93| tovered
2\ Ve

92 | coverel
ay Coler <]

" covered/
Not Covered

 Coueved
(ouered
_CaLUML
_Coﬂ_rg':f/_
| rouered |
Coyered

| Remarks

1

|
l

S ]
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Date No. of Covered / Remarks

SI.No | Name of the Topic

: Students | Not Covered

b | Present | -
1 MS- EXCEL 29-1-19| 2y | Covered |
2 | MS- EXCEL 2-01-2020] X~ | totered |
3 | MS-EXCEL [3-1-20] XY | Lovered
|4 | MS- EXCEL B H-1-20, 23 Cauzr
5 | MS-EXCEL b-V-20, 23 | (o wV
6 | MS- EXCEL |F-1-20] X3 | do =
7 | MS- EXCEL g_1-20] 294 | chmc,
8 | MS- EXCEL q - 1-20| 287 | Covlered |
9 | MS- EXCEL lo-1-20| R~ | Covered |
10 | MS- EXCEL H—\—-20| 22 | Covevee!
11 MS- EXCEL F-1-206| 2} pwegﬂ_____ et
12 | MS- EXCEL o —)-20| W | foveresd
13 | MS- EXCEL 20-1-20| 28 coviered
14 | MS- EXCEL 2| - 1-2¢] 38" | toveved |
15 -] MS- EXCEL . 93 — )20 M~ | Cowered [
1 [ MS- POWER POINT 2H - |-20| 23 | Coveved
. MS-POWERPOINT  [25-1-20| X Covered |
3 | MS-POWERPOINT log—1=20] 22 | tovered |
4 | MS- POWER POINT 99 —)-20| 2Y | covlered ‘
5 | MS-POWERPOINT 29=-1-20 93 | cowered f
6 | MS- POWER POINT mi—)-20 2y | tovered . |
7 | MS- POWER POINT l-02-200d 23 | Covrexed | |
8 | MS- POWER POINT R-a9-25| &2 tovered | ;
9 | MS- POWER POINT H-2-20 QY | _(olered|
(10 | MS- POWER POINT 5-92-20 Y | Cowered |
T & | -
1 | INTERNET CONCEPTS 6-21-%| QY [Cowuved
2 | INTERNET CONCEPTS F-2-20] X |(otheree | |
3 | INTERNET CONCEPTS 3 - 2-2| X |toweved | |
4 | INTERNETCONCEPTS __ [lo- 2-20| &3 | Couered/ ;
5 | INTERNETCONCEPTS  [N-2-20| &) | Cotlered
6 | INTERNETCONCEPTS  |l2—2-38] &Y | Covered |
7 [INTERNETCONCEPTS  [13-2-20| A} | Covkered . i
& TINTERNETCONCEPTS  l15-2-20) 2y | Cotiered | !
‘9 |INTERNETCONCEPTS |V} -=-20] QY | Cowered l
10 | INTERNET ¢ CONCEPTS |ig — 2-20 au | Covired ,

PRI%CIPAL)(
J.V.A. GOVT. COLLEGE
SATHUPALLY. KMM DT
e
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J.V.R.GOVERNMENT COLLEGE

SATHUPALLY — Khammam Dist.

:DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

APPLICATION FOR CERTIFICATE COURSE — 2019 -2020

Name of the Student :..Cno.LLAMURT... 1208 e,
Hall Ticket No.QA21.R1.204
Group .Bh=HEPA. Year .LLL......

Address : ....YZMB.00 D],

................................................
------------------------------------------------

G .Roda W‘/
Signature of the Student Signature ¢ convener

Principal
PRINCIPAL
J.V.R.GOVT.COLLEGE
SATHUPALLY. XMM DT

Scanned with CamScanner




J.V.R. GOVERNEMNT COLLEGE

SATHUPALLY- KHAMMAM DT. - TELANGANA

[}
f
has successfully completed the certificate course in
COMPUTE@BAS/CS .............................. conducted by the Department of Computers.
Convener Principal E
PRINCIPAL

J.V.R. GOVT. COLLEGE
SATHUPALLY. X#1M DT
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ICT COMPUTING SKILLS
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~ J.V.R GOVERNMENT COLLEGE

SATHUPALLY-KHAMMAM DT.-TELANGANA

’ ][CT TRAIN][NG P]ROGRAM
[ 2016-19 ]

DEPARTMENT OF COMPUTERS

i A e e S T
S R R R R RO e ————————————————————— e —
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J.V.R GOVERNMENT COLLEGE,SATHUPALLY
DEPART OF COMPUTER SCIENCE/ APPLICATIONS

ICT TRAINING PROGRAM
LIST OF EMPL O?LEOF'1J\R8|ICLI1’:\?_D IN TRAINING
SENO CNAME OF THE EMPLOYEE
01 DBANGARI
02 LKIRAN KUMAR
03 | CHL PURNA CHANDRA RAO
04 CB.SARITHA
03 CGVENKATA GANDADHAR RAO
06 K.Y, KARUNA
07 D K.SAMPATH
08 CSK.CHAND PASHA
09 Dr.CHL SAMATHA
10 ' M.V.RAMANA MURTHY
11 T.KRISHNA RAO
R CO.CHENNA RAO |
13 | KJIARIKRISHNA
14 | G.SUBHASHINI
s CKCRAJYA LAXMI
16 CRITFJOLATHA
17 CR.RAMA RAO
18 CPPREM SAGAR
19 CB.NAGA RAJU
o0 | ICDHAMAYANTHI
| 21 CT.POTHU RAJU
22 TP.NAGAMANT
23 S.V.SRIDHAR RAO
1§24 "MD WAJID PASHA
23 CSVLRN. RAJU
26 CYONAGA SUDIIA
27 CSHANAZ KHAN
““’L_,_ll_'_Dﬂf*_* - ) PRINCIPAL ¢

e —— = e —- =i — = —
W CATHUPALLY. KMM TS
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J.V.R GOVERNMENT COLLEGE,SATHUPALLY
DEPART OF COMPUTER SCIENCE/ APPLICATIONS
ICT TRAINING PROGRAM
2018-19

SYLLABUS

01.INTRODUCTION TO COMPUTER
02.0PERATING SYSTEM
03.MS-WORD

04.MS-EXCEL

05.INTERNET CONCEPTS.

06 NETWORKING CONCEPTS

07.MS-POWER POINT

Scanned with CamScanner
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((

B
|
|

Duration of the ICT- 'l‘minimg program: 2 MONTHS !
Timingsl‘: Evening- +4.00 TO 5.00 (Monday —Saty rday)
Teaching plan? |

—— B —

SLNO NAME OF THE TOPIC DURATION |
re————e ;
01 Introduction to Computer 05 ‘
el Oegs>
02 OPERATING SYSTEM 05 CD !
)
03 Ms - word 13 @mﬂ 3 |
04 Ms - Excel .y ‘,2 CD,%)
N%h\
| 05 internet concepts . 10 (Dm‘r 5)
- ‘_\_\_R
06 | Networking concepts - CD%)
L —
07 Ms —power point

Scanned with CamScanner




Mo

] NO OF ] COVERI D/
EMPLOYEE NOT
S NAME OF THE TOPIC DATE PRESENT | COVERED [RUMARKS
1[INTRODUCTION TO COMPUTERS y—q- 18 26 Covwred
5[INTRODUCTION TO COMPUTERS S —9-]8 b Coyered
3/INTRODUCTION TO COMPUTERS —9—]% Y4 covered
d_7 INTRODUCTSON TO COMPUTERS T1-9—-1¢ Y Cawma’
"g INTRODUCTION TO COMPUTERS [0—9—)¢| 2% Conved | -
C_,gwxu/ "
1|OPERATING SYSTEM Nn—a-1% | U Coveved j
2|OPERATING SYSTEM 12-9—|& AU Coieved
3|OPERATING SYSTEM y—q-)&| &S Cotened -
2{OPERATING SYSTEM )-8 | XL coveyed
5|OPERATING SYSTEM |17—9—1¢]| 6 Conneree]
1{MS-WORD 1#-9-/8& | 24 covened
r 2|MS-WORD 19—a-1& | S rovered
[ 3/ms-worp a0 —a—18 | A Coveved
’ a|Ms-WORD 28— 7 —[&] 2Y Covered ,
| s|Ms-woRD A4—9q—|& | U~ | cowered B
f—b MS-WORD ar-_q-|p | 26 Coverved
| 7|ms-worn A8 gl 23 Coveved i
| g[mis-woro 27—9—s¢ | 27 Cotiered ]
| 9|ms-wORD 28— )8l RS |comred |
10[MS-WORD 39-6 — ¢ | A1 Covrered ol
11|Ms-WORD [—10— 12| %6 Covered il
12{MS-WORD 110 —18| Y Conered
| 13ms-worp Y—lp—18| 24 Cothered -
i 1[MS-EXCEL 6-(0—18& | 2b Covnesed
[ ofmsoxcit g-rlo-1& | 271 Coveved |
[ 3[MS-EXCEL 2a-10—1&| 27 Cuweved |
4|Ms TXCEL - 10—18] 35 | Comered s
5|MS-EXCEL 21-10-18 | 27T | cowered |
6{MS-LXCEL 29-10-18 | AT | Couered |
[ 7|MS-EXCEL 30=]0=|8 2T Covered |
| 8lws-exceL Il~10-1¢ 26 | Coured |
| olmsexcrL (=1 —18 25 Coveyed
10{MS$-EXCEL 2--If 1Y Coverod
11|MS-EXCEL 3-U-18] A5 | toetd |
12|MS-EXCEL S —1-18] 2y Copraol |
. —=——1 e R e
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CLno| Name b e fopic Dal& presenst u*joy/_‘;gc; ,Q;m'a"b_(
1|INTERNIT CONCEPTS C—l)- 18 1y c;;_wv;[: ___ _;
2|INTCRNLT CONCEPTS 8-1—|8 A1 Covered |
3|INTERNTT CONCEPTS o =N—1p | A7 Loveied

~A[INTIRNET CONCIPTS 118 | 2] Z,WZ;(A
5|INTLRNI T CONCEPTS I3-1l-8 | A3 __4Q@J |
bl INTERNET CONCI PTS [y—l1-18 LS | covered |
7|INTERNLT CONCEPTS IS=1-18 | 26 Conved |
${INTLANLT CONCEPTS e —1—18 | A6 | coured |
9|WTIRNIT CONCEPTS I7-1=1§ | 27 Coured |

ANTLRNET CONCEPTS 19-1] 18 | A6 covved |
NET WORK®NG CONCEPTS 0-l—18| 11 Loveved |
NET WORKING CONCLPTS 3a-11—1%| 271 Covered B
NET WORKING CONCEPTS 2y ——8| 2T Covuned N
A|NLT WORKING CONCEPTS )-8 | A1 covened |
NI T WORKING CONCEPTS 27-1-1& | A1 Coverad
NI T WORKING CONCI PTS 2¢-1[—18 | 26 | cowrved |
7|NLT WORKING CONCEPTS 29-l]—-18 | Y _Covered |
NI T WORKING CONCLPTS 30 -lI-1% | R6 coneved |
NET WORKING CONCEPTS | —[2—18 | 26 Covuvee |
NET WORKING CONCEPTS | —13—18 | 26 Cowved |

A -3 &] 23 ¢oyened

1| MS-POWER POINT A
2|MS-POWER POINT y—|p—18] 3 (overed
3|MS-POWER POINT -]y —~ 18] &3 Covevecl

=

MS-POWER POINT §—13-18| 26 Coverdd L

(S}

MS-POWER POINT g o e (& 23 Coreved
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J.V.R.GOVERNMENT COLLEGE

SATHUPALLY — Khammam Dist.

DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

APPLICATION FOR ICT TRAINING PROGRAM —201%8 - 2019

Name of the Staff @BAN%A’Q/ .................................

Designation %W%%ﬂ&

Address : J\’RQOW"C@//ﬁe
@m?%ufa//f ...............

................................................

@n/nu% Signature of lh( “convener %mmp N f

L0 W WIQYENHLY S
IPIRIQDUAQD (HATT
S ATIVSPADIN ke DY




J.V.R. GOVERNEMENT COLLEGE

SATHUPALLY- KHAMMAM DT. - TELANGANA

CERTIFICATE COURSE IN COMPUTER BASICS
2018 - 19

DEPARTMENT OF COMPUTERS

R ———
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J.V.R.GOVERNEMNT COLLEGE, SATHUPALLY

DEPARTMENT OF COMPUTER SCIENCE/ APPLICATIONS
CERTIFICATE COURSE IN COMPUTER BASICS

LIST OF STUDENTS

2018 - 19

J.V.

; SI.No. | HTNO. ‘Name of the Student | class which ' Remarks :
| | studying | :
'1 032172002 | BANDARU MAHESWARI | mBCcom-GEN | |
E 032172005 | DANDU SRIRAMA MURTHY | Il BCOM- GEN |
3 032172007 | GADDAM SIVA | 111 BCOM- GEN |
‘4 032172008 | GANAPA CHIRANJEEV N BCOM-GEN |
5 032172015 | KUNSOTHU MANGA THAYARU | 11 BCOM- GEN |
.6 032173007 | DUGGIRALA KRISHNAVENI  jmBzC {
7 032173010 | GOWRA INDIRA BzC ! .,
8 032173013 | KANCHARLA RAVITEJA 11 BZC
9 032173019 | KORSA MAMATHA 1 B2C
10 032173023 | MADASU PRABHAKAR ~mBzC
11 032173024 | MADDELA SONIYA Il BZC T
12 032174102 | BHOGYAM VIJAYAKUMAR Il MPC
13 032174106 | KORRI SURESH Il MPC |
14 " | 032172025 | PITTALA MANASA | IBCOM- GEN
15 | 032172029 | SINGISALA MARESURANI Il BCOM- GEN |
16 | 032171308 | GADDAM DHARMARAJU Il BA- HEPA |
17 032171302 [ BANNE NAGA RAJU Il BA- HEPA -
"Ié" 032171306 | DONTHU GANESH IlBA-HEPA |
19 032171312 | JONNALAGADDA NAGAMANI [ 1lIBA-HEPA | 1\
20 1032171317 | KOKKERAGADDA MONOJ | mBA-HEPA 1:
21 032171328 | MANELLI SRAVANI ,,'_'/' BA- HEPA |
22 032171335 | PAYAM SAIBABU | Il BA- HEPA
23 032171340 | 'SAVALAM SRINADH Il BA- HEPA
24 032171344 | THELLAM KRISHNAVENI HEBA- HEPA | |
‘25 032171345 | VAGGELA VEERABHADRAMMA | 11iBA- HEPA | !

PeréCIPAL i

R.GOVT. COLLEGE

SATHUPALLY. KMM DT
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_—e s

SYLLABUS

1. INTRODUCTION TO THE COMPUTER
2. MS- OFFICE

A) MS- WORD

B) MS- EXCEL

C) MS- POWER POINT

3. INTERNET CONCEPTS
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DURATION OF THE COURSE : 2 MONTHS

TIMINGS : EVENING - 4.00- TO 5.00 (MONDAY TO SATURDAY)

TEACHING PLAN :

' S.NO. ‘ NAME OF THETOPIC | DURATION
!1 e INTRODUCTION TO THE COMPUTER | 10 days
ms-worD 15Days
IF MS- EXCEL 15Days |
4 MS- POWER POINT 10 Days
5 INTERNET CONCEPTS 10 days

Scanned with CamScanner



sI.No Name of the Topic

Date No. of Covered / Remarks
‘ Students | Not Covered |
1 | INTRODUCTION TO THE COMPUTER 29-12-308 P;;fm 1 Cowured T
2 ‘lNTRODUCT\ON Toms\ n-208] 2V | Cal&ﬂfu,
3 ‘ﬂaooucnor\l TO THE COMPUTER |2 -|-2019 | &) —#—MCQ veved |
a4 |NIRODUCTION TO THE COMPUTER 3 )-o0m | 28 | Caﬂiedk-‘- .
5 | INTRODUCTION TO THE COMPUTER U-1-2019 | &3 Covered |
6 | INTRODUCTION TO THE COMPUTER |5-)-201t9 | QR Coiovad ]
7 ‘ INTRODUCTION TO THECOMPUTER [@ - | -2019 | 23 7,&!&4870.0/[,
§ | INTRODUCTION TO THECOMPUTER |q— 1 -2019 | 92 | (owtwed |
"9 | INTRODUCTION TO THE COMPUTER |10 - I- 20/9 a2  (owtned
|10 | INTRODUCTION TOTHECOMPUTER [i-1-20lq| &N~ | Covere
1 MS-WORD ig-reoq | 2y | coered
2+ MS- WORD  la-j-eoq| 27 | touered i
3 | MS-WORD l21-1-2019 | aX | (oulred i, |
4 Ms-WORD Cle2-1-209| 2y | Couered \
s | MS-WORD 2312019 | 2% wueru/ e |
6 | MS- WORD 2¢-1-2019] &3 | roveved |
7 | MS- WORD 25-1-2019| X2 [,ouémﬂ |
8 | MS- WORD 242019 | A4 | (oveved }
9 | MS- WORD 29-1-2019 | 23 | Covered o
10 | MS- WORD p-1-2019 | 3 | fpeved : _\
11 | MS- WORD 31-1-209 | 29 | copered .
12| MS- WORD I—2-200 | 23 | (owered | \
13| MS- WORD 2-2 2019 | 23 | Cowwed <
14 #VMs WORD  |4-2-209] AY Cored |
15 | MS- WORD 5-2-204 | L2 | (puveved |
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J.V.R.GOVERNMENT COLLEGE

SATHUPALLY — Khammam Dist.

DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

APPLICATION FOR CERTIFICATE COURSE —2018 - 2019

Name of the Student :..BANPLAR 0. MAHLSWAE L.

Address : .o SATHOUPALL....

{ 4
Signature of the Student Signatu the convener Principal

PRINCIPAL
J.V.R.GOVT. COLLEGE

SATHUPALLY. KMMDT _
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[ J.V.R. GOVERNEMNT COLLEGE

SATHUPALLY- KH&AMMAM DT. - TELANGANA

This is to certify that Mr./ Ms. /%(J/DQ/GWU 2 Mﬂ/{dwf?

of _/_//640719@’&’7%“/ Class has .successfully completed the certificate course in

CERTIFICATE COVRSE INLOMPUTTR eco,ﬁé:x/c% Ey the Department of Computers.

- )/
Co er Principal ¢

PRINCIPA (1S
J.VR.Govr, COL‘LEGE
SATHUPALLY. KMM DT
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J:V.R. GOVERNEMENT COLLEGE

SATHUPALLY- KHAMMAM DT. - TELANGANA

B

CERTIFICATE COURSE IN COMPUTER BASICS
2017 - 18

'DEPARTMENT OF COMPUTERS

- D z



J.V.R.GOVERNEMNT COLLEGE, SATHUPALLY

ACADEMIC YEAR -2017-2018

LIST OF STUDENTS

SI.No. [Name of the Student Ht.No. Class which studying  |Remarks
1 |B.MANGA RAO 032161202 1l BA-HEPA
2 |K. DAYANI 032161209 Il BA-HEPA
3 K. RAMESH 032161213 Il BA-HEPA
4 K. SUNITHA 032161219 Il BA-HEPA
5 M. VENKATESWARA RAO . 032161223 Il BA-HEPA
6 A.ANJALI 032161002 Il BA- HEPS
7 B. VENKATESWARA RAO 032161007 Il BA- HEPS
8 |G. RAMESH 032161012 Il BA- HEPS
9 [G. NAGALAXMI 032161015 Il BA- HEPS
10 |K. VEERA BABU . 032161022 Il BA- HEPS
11 |B. VENKATESH 032162003 , |l BCOM - GEN
12 |G. RAVI 032162012 I BCOM - GEN
13 |J. MANEESHA 032162017 I BCOM - GEN
14 |K. DURGA BHAVANI 032162018 11 BCOM - GEN
15 |M. ANAND RAO 032162023 11 BCOM - GEN
16 |M. KAVITHA 032162025 11 BCOM - GEN
17 |P.RAGHU . 032162033 [l BCOM - GEN
18 |[S. PRAMEELA 032162037 111 BCOM - GEN
19 IS. JYOTHI 032162028 I BCOM - GEN
20 |G. KRISHNA VENI 032162013 [l BCOM - GEN
21 |D. SRILEKHA 032163008 [ BSC- BZC
22 |E. SWATHI 032163009 111 BSC- BZC
23 |I. SIREESHA 032163017 11 BSC- BZC
24 |L RAMA LAXMI 032163024 Il BSC- BZC
25 |U. RAMBABU 032163038 11 BSC- BZC
26 |D. BHAVANI 032163202 111 BSC- BZC
27 |D. VKIRAM 032164103 111 BSC- MPC
28 |J. VINOD KUMAR 032164105 1 BSC- MPC
29 |K. SIVA KRISHNA 032164106 [Ill BSC- MPC
30 |T. VENKATA LAXMI 032164115 [1I BSC- MPC
:@&?E'Z‘Ct'me
Y.XMM D



SYLLABUS

INTRODUCTION TO THE COMPUTER

MS- OFFICE

A) MS-WORD

B) MS- EXCEL

C) MS- POWER POINT

INTERNET CONCEPTS

e
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DURATION OF THE COURSE : 2 MONTHS

TIMINGS : EVENING - 4.00- TO 5.00 (MONDAY TO SATURDAY)

TEACHING PLAN :

*| S.NO. | NAME OF THE TOPIC DURATION |
1 INTRODUCTION TO THE COMPUTER | 10 days
2 MS- WORD 15 Days
ol MS- EXCEL 15 Days -
4 | MS-POWERPOINT  |10Days
5 | INTERNET CONCEPTS 10 days




)

1 SI.No'| Name of the Topic Date No. of Covered / | Remarks
‘ Students | Not Covered
3 . ) ) o Present
1 | INTRODUCTION TO THE COMPUTER | | =8-2017| %0 | Coverves
2 INTRODUCTION TO THE COMPUTER 2-9 201 &q C[)V.‘U!Cd_ )
_3_ 2/ INTRODUCTION TO THE COMPUTER 3_ &__20&__ 2:0"' 7 #CDW‘-‘/ i
4 |INTRODUCTION TOTHECOMPUTER |l —gop)3 | 26 | Coured,
5 | INTRODUCTION TO THE COMPUTER I _ o -Za_t_v_pz:;'___aal&(ﬁﬂ./_@_ B
6 INTRODUCTION TO THE COMPUTER |@ -Q -o0(} | o5 wmmu_’ L
7 INTRODUCTION TO THE COMPUTER | Q - @ -90)3 29 | Cpu_{/flf_/ W
8 INTRODUCTION TO THE COMPUTER |)p--20(F | 2. Colyed -
9 | INTRODUCTION TOTHE COMPUTER |II-@- 2013 2.8 | (plLiened
(40 INTROPUCTION TOTHE COMPUTER J16-Q~J0}| 298 Covered |
1 | Ms-WORD \}-8-20% 230 | Covered
2 |MswoRD 118-8-2011| 28 | Couered |
3 |MsworRD  119-Q203| =@ | Couered |
4 | MS-WORD 121-8-2011 | 2% | (oUtred |
5 |mMs-worb 22-8-20% | 2 | Couvered |
6| MS-WORD. 23-8-lt | 2 | couered
7| MS- WORD 2ly-g-201| 2B Cover ed {
8 | MS- WORD 26- 2-2013 | 2.8 Colened |
9 | MS- WORD 28-9-20/3 2 Couened |
1 MS- WORD 2q- Q -20/1 Cowned |
1 MS- WORD 30-2-2t m5 | Couered |
_|MS-WORD  |3)-@-20H 28 Couered ‘r
IMS-WORD  |1-Qq-203| 2F | Covwred |
MS- WORD y-q-203, 23 | Covered
MSWORD |5 -q-20} 25 | Covered




T T
' SI.No Name of the Topic  [No

Date [ No.of | Covered/ | Remarks |
Students | Not Covered | 4
1 AT Present -
PZ_.—M‘S-WCE:: é‘q‘ 201, 23 C[)Wu/
R U-9Q-20l3 2% | fpueree
= Yo 12-9-203| 29 Louered
(3-9-20R| 30 coueyesf .
1> | MS- EXCEL - q-2017 =p Covered |
LG ol MS EXCEL o ';)—-q,m Z0 OJUMU/ e ‘
7 IMs e e o o | covered | |
(8 o MsS- EXCEL B 920\F| 25 cauwfﬂ/ i
S IMsEce oy o | cotered |
1‘; fﬁﬂi Eiggt | Rl-lo-203%| 23 | Couered | |
L [MSEXCEL oo ool 26 | Covered |
| 12 | MS- EXCEL 24— Jo-20\F 23’__ i Wﬁﬂ,
(13 o MS- EXCEL 25-10-200%, 28 | Covewed
14 | MS- EXCEL -lo—20H| 30 | (Cowtred
15 MS- EXCEL F-20H 23 (o wred |
1 MS- POWER POINT 28-10-20lH 30 }IW}J_I |
2 .| MS- POWER POINT 30-0-20} 24 | Couered | 1
3 MS- POWER POINT 2)-10=20l3 2 Coveres |
;4 MS- POWER POINT 1 -1 —2013] 30 Comgp/ ’ o
|5 |[MS-POWERPOINT  |o—jSopn| 23 | Coveved |
(6 |MSPOWERPOINT  [3_y-20i| 24 | Cowered
7 | MS-POWERPOINT _B-N-20%, 26 | tovred |
(8 | MS-POWERPOINT | B-0-mt 29 | Clowered
|2 | MS-POWERPOINT  19-i-2013| 25 | Cotltred | |
10 | MS- POWER POINT Io-U-203% 23 | Coweved |
N I |
1 INTERNET CONCEPTS \3-1-20|7| 29 |Cowved | |
[rz INTERNET CONCEPTS 13-N-200F| 30 | (pevesd
3 INTERNET CONCEPTS I5-1-20F| 28 Couwered |
|4 | INTERNET CONCEPTS lo—t-20lz| 23  |Coueved
E INTERNET CONCEPTS F-\l-20F] 23 Covered B
[_c_i_ INTERNET CONCEPTS g-n-20% | 29 | (ouered |
"7 |INTERNET CONCEPTS  lsp_p-207| 30 | Coutred
'8 |INTERNETCONCEPTS o -u-200H 3p | Couered |
9 | INTERNET CONCEPTS 2 - N-2o 24 Coured |
(10 | INTERNET CONCEPTS |93 —p—2013 2F | Cowured |
PRINCIPAL

J.V.R.GOVT. COLLEGE
SATHUPALLY. KMM DT




J.V.R.GOVERNMENT COLLEGE
SATHUPALLY = Khammam Dist.

DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

APPLICATION FOR CERTIFICATE COURSE - 2017 - 2018

Name of the Student :..DANDARUV. MANGA RAD. .........

-----------------------------------------------------------------------

Address : Saﬁiufdk -

@gnatu%tudent Signatur%/c:\éer m

PRINCIPAL
|R. GOVT. COLLE

. \ KM
S ATHUPALLY. &

Gt

DY



J.V.R. GOVYERNEMNT COLLEGE | &

SATHUPALLY- KHAMMAM DT. - TELANGANA

: xis is to certify that Mr./ Ms. 5 : Ma )2701 K@

v ~
of U.[@A"H@/H:Iass has successfully completed the certificate course in

Co@éﬁﬁ/ %ﬁ%sk-

PHINCIPAL
JY.R.Govr, coLLEae
SATHUPALLY. K. DT
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J:.V.R. GOYERNEMENT COLLEGE

SATHUPALLY- KHAMMAM DT. - TELANGANA

CERTIFICATE COURSE IN COMPUTER BASICS
2016 - 17

DEPARTMENT OF COMPUTERS




J.V.R.GOVERNEMNT COLLEGE, SATHUPALLY

DEPARTMENT OF COMPUTER SCIENCE/ APPLICATIONS
CERTIFICATE COURSE IN COMPUTER BASICS

2016 - 17
LIST OF STUDENTS
SI.No. HTNO. Name of the Student Class which Remarks
; | . |studying
1 032151301 | BADISA SUVARTHA 11l BA-HEPA
2 032151303 | BABDARU JYOTHI 11l BA HEPA
'3 032151306 | CHANDRAVATH PRASANTH CIIBAHEPA
4 032151310 | GALIPADMA _ Il BA-HEPA |
'S 032151313 |GUGULOTHUGOPI | WIBA-HEPA
(6 032151328 | MADIVI YESU BABU | mBAHEPA ]
7032151337 | PENUBALLYJYOTHI I BA-HEPA |
'8 032151343 | SOYAMARUNA | I BA-HEPA |
9 1032151106 | CHILAKABATTE SRIKANTH 11l BA - HEPS ! j
10 032151113 | KALTI ADILAKSHMI Il BA - HEPS |
11 032151121 | KUNJARAIU IIl BA - HEPS ’ o
! 12 032151127 | NALLAPATI DEVI PRASANNA IIl BA - HEPS ‘ j
(13 032151133 | SOYAMSONIA | 1BA - HEPS ;
|14 032151137 | VUKARUPA ~ |mBA-HEps | |
/15 032152005 | BHANOTH VENKATESWARRAO | Il BCOM- GEN f
116 032152008 | CHALLAM CHARLA VARA LAXMI I BCOM- GEN |
117 032152010 »kDARAVATH SOWJANYA Il BCOM- GEN
(18 032152015 | KAKASANDHYA | mBcom Gen |
19 032152022 | MIRIVALA SIRISHA 1 BCOM- GEN | ;
20 032152031 | TOLEM VARMA Il BCOM- GEN
121 1032152001 | ANONTHOJISARIKA Il BCOM- GEN |
‘T | 032153005 | GARLAPATI NAGIMANI Il BSC-BZC |
1231032153009 | KARAM VIJAYA DURGA i BSC-BZC | |
124 1032153013 | KUNJA SWAPNA Il BSC- BZC | 1
125 032153016 | PALGANI RADHA LATHA ) Il BSC- BZC 1
C\PR ok
9“‘&1&0““‘:0‘
.\N'“'Gpp\-\-"*
sﬂ“\)
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SYLLABUS

. INTRODUCTION TO THE COMPUTER

. MS- OFFICE

A) MS- WORD
B) MS- EXCEL
C) MS- POWER POINT

. INTERNET CONCEPTS

Scanned with CamScanner



DURATION OF THE COURSE : 2 MONTHS

TIMINGS : EVENING — 4.00- TO 5.00 (MONDAY TO SATURDAY)

TEAGHING PLAN :

ls.no. NAME OF THE TOPIC DURATION

[1 1 INTRODUCTION TO THE COMPUTER | 10 days

2 ms-woRD 15 Days |
O
I3 | MS- EXCEL 15 Days

|4 [ms-powerpOINT [ 10Days
B INTERNET CONCEPTS 10days |

Scanned with CamScanner



['sI.No | Name of the Topic | Dite No.of | Covered/ | Remarks }
! Students | Not Covered 1
[ | Present |
[1 | INTRODUCTION TO THE COMPUTER | 2N OV-16 | 2K~ Couveved | ‘
|2 | INTRODUCTION TO THE COMPUTER | 3-NpU-|6 | 2 Y Cownoveol |
3~ 7| INTRODUCTION TO THE COMPUTER |4 -woy-[6 | 23 Coweveol | ]
|4 | INTRODUCTION TO THE COMPUTER | S o6 | 23 | Coueved
[s INTRODUCTION TO THE COMPUTER | T_pyw-16 | QY | Coveved |
|6 INTRODUCTION TO THE COMPUTER | @ V16 | 92 | Cowrevec] |
[7 INTRODUCTION TO THE COMPUTER | _pjoub | 2U | Cotuened |
|8 | INTRODUCTION TO THE COMPUTER |10 _njoy-1§ | 3y | Couorved e
9 INTRODUCTION TO THE COMPUTER | 11 - (b | 223 Covenved B
10 | INTRODUCTION TO THE COMPUTER [1S—ov—{6 | 2y Couev.ed
MS- WORD o -NvHE | 2Y Cowtred i
2 | MS- WORD Tonov16 | AN | Comeved |
|3 | MS-WORD 1B-Nv-lb | Y | coueved. l
4 IMswoRD  [@.woudb | YT | toueved ‘
5 | MS-WORD 2—novb | Al couered
6 [msworo  laswp| 23 | couered
'7 | MS-WORD 24—poHp | 22 Coueved
'8 | Ms-WORD - Mo | A3 | Covered] ‘
|9 MS- WORD 26-NWAb, 23 | Coveved | %
10| Ms- WORD a8-mu-p | I3 | Couered
11 | MS- WORD 29-noude | 24 | Cowoved
12| MS- WORD 30-Nw# | 23 | Couexed | |
13 | mMs- WORD 1-Dee-16 | 2 CoUen oe ‘ 1
14| MS- WORD 2Pt | Y | Coveved l
15 | MS- WORD 3-0ectb | 2y | Covewved | |

Scanned with CamScanner



7 1 Date No. of (‘Ibzrga/—' 7 ' Remarks
Students | Not Covered

(R — o\ |Present

;'1 ‘ MS- EXCEL  IS~Dee-1b | 257 CWQy-e,d
2| DS BRCEL 6-Pec-1p | a5 _wwxuf
'3 MS-EXCEL T-pecHb | QAL | Covenved
(4| MS-EXCEL g.pectb | 23 | (pueved
S .| MS-EXCEL 19 - Dec—(é 928~ | Covuved
6 | MS- EXCEL 13-Dect | 2973 | Couered
7| MS-EXCEL ke Jﬂn—\"' 29 Covevecl
|8 | MS- EXCEL . |U-gand3 | 2y | Coveved
9 | MS-EXCEL __S:JMLEL 2y ColALVﬂ—d
10 | Ms-EXCEL _|B-fan-11] &3 | (oveved
(11 | MS-EXCEL Tjaoir | 28 | Coveved |
12 | Ms- EXCEL ~Jap-? ;LL?, cowved
13 | MS- EXCEL 16-Tan-| Covved | |
14| MS- EXCEL \-Jar % 23 Cotred
|15 | MS- EXCEL 1--Jand?}| 2Y | cowered
|1 | MS- POWER POINT 139? | T | Covened
2 MS- POWER POINT 19-Jan-17| 2% | Couened
'3 | MS-POWERPOINT  |203ap1) | QU | Coueved
4 _IMS- POWER POINT 2\gar-N | AY | Couved
5~ | MS- POWER POINT 23 o011 33 | Covered
6 | MS- POWER POINT 2U-Jan-17| 2Y Coreved
7 [ Ms-POWERPOINT  |%-Tan-%| 2Y | (oueved
'8 | MS- POWER POINT 30-an4? | 2 | Cotoved |
9 MS- POWER POINT 3 -Jan+? | 2Y | Coueved
10 | MS- POWER POINT 1-Feb-1T | 24 | (Coueved
1| INTERNET CONCEPTS  |[2-Rb-% 2 | Coliveel |
2 | INTERNET CONCEPTS [ 3-Felr? | 2K~ | Couwr

3 INTERNET CONCEPTS‘_”_FQV:{@QZ{? 11~ | Caven
"4 | INTERNET CONCEPTS b-feb-? | &3 | Courred
'S INTERNET CONCEPTS T-peotr |2y Coper
'6 | INTERNET CONCEPTS Bopeu-1? | 2Y | Couered
'7 | INTERNET CONCEPTS J0-Feb-7F | 2y~ l Cover

'8 | INTERNET CONCEPTS Jl»Fcbﬁ az Coveved
'9 | INTERNET CONCEPTS 1B feb-pr 25| Covaved
10 | INTERNET CONCEPTS \q —fev-1H 9x. | Covumed
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J.V.R.GOVERNMENT COLLEGE

SATHUPALLY = Khammam Dist.

'DEPARTMENT OF COMPUTER SCIENCE / APPLICATIONS

APPLICATION FOR CERTIFICATE COURSE — 20/6 - 20/%

Name of the Student :... BARIEA:. SOVARTHA:.......
Group 54(/;‘EPA]Year ﬂ'

Address : 6&/“664&/”

£ . Sovegtha, e @"/ e

Signature of the Student

Scanned with CamScanner



SI.No | Name of the Topic '

| MS- EXCEL
- MS- EXCEL
| MS- EXCEL

Ms- EXCEL
Ms- EXCEL
| MS- EXCEL
3| MS- EXCEL
) { MS- EXCEL _
| MS-EXCEL
MS- EXCEL
| MS- EXCEL
MS- EXCEL
MS- EXCEL
MS- EXCEL

MS- EXCEL

1
2
3
4
5

-

[7
8

9

MS-
| MS-

POWER POINT
POWER POINT

MS- POWER POINT

MS- POWER POINT

| Ms- POWER POINT
| MS- POWER POINT

l
[2
3
| 4
5 | MS- POWER POINT
I3
{7
8
9

#MS POWER POINT
| MS- POWER POINT

| INTERNET CONCEPTS
| INTERNET CONCEPTS
| INTERNET CONCEPTS

INTERNET CONCEPTS
| INTERNET CONCEPTS
T INTERNET CONCEPTS
| INTERNET CONCEPTS

W o N OV d W N =

INTERNET CONCEPTS

10 | INTERNET CONCEPTS

| MS- POWERPOINT

| INTERNET CONCEPTS

‘ Date erro. of | Covered/ " Remarks
| Students Not Covered
Present
6-2-20q, Ax | Coured ,
¥-2-20q9 | 2| awml .
_ |8-2-2d9| 22 | (oweved |
_19-2-209| 23 Covered
=2-204] 20 | Cotered
-2-20q | A2 | Coveved
_ |u-2-209| 22 | Cowered |
¢ -2-201g | A9 _gﬂiu(
5220 | 2 | Couewed
6-2-2a9 | 2Y Covered
|18 2-2d9 | QY Lower
A -2-2d9 | 2y Lovered
20-2-2019 3 | (Cown
21-2-20l9 20 | wuema/
2-2-2019 | 2% | Covered
|18 —g-aey | |
28-2-20l9 | XY Covered
l2g-2-209 | 3 | Cowred
2§-2-20q| 21 | (owred |
3 -2-2019) 2by | Lowered
_ -3-209 | &2 | (pulered ;
s-2-209 | &3 | (puered |
_ |6-3-209 | W &Wfl od ! ‘
$-3-209 | 24 | Lovered
5= 3’200 ,7;\“,, CDMUI |
) /r-3rzolq 23 | (Couered
o ~g -a2s% |
2-3-20iq  R)  Cowered
43 - Zolqi L T wuen:/_
14-3-2019 | 2R toteey ed
B s’,—s,,—zol‘? AY | potuened
 l§-3-204 20 Loucae//_
|18-3-2019 | A3 Cotiered
119-3-2019 | 23 Covered
_|20-2-209] X2 | (oUered |
2(- 8201 2 Coucmtl ‘
22- 326 A3 Cow/’e(

(e
R A

Scanned with CamScanner



This is to certify that Mr./ Ms.

7 ‘
of LU.E !.A ..:Hé//hlass has successfully completed the certificate course in

@7’7,”‘*‘%0’/ é&‘;/g conducted by the Department of Computers.

" J.V.R. GOVERNEMNT COLLEGE

SATHUPALLY- KH SN

=

MAM DT. - TELANGANA

2006 - 201 7—

(i (1 > i
anczéu_

J.V.RAGOVI Ci
.COLLE
$ATHUPALLY, KMM 3,‘
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TALLY CERTIFICATE COURSE
2020-21

JVR GOVERNMENT COLEGE
SATHUPALLY
KHAMMAM DT,

DEPARTMENT OF COMMERCE







NOTICE

DATE ( 22-20-3023

Al THE STUDENTS ARE INFORMED THAT
DEPARTMENT OF COMMENRCE CONDUCTING &0 DAYS
SHOAT TERM PROGRARME ON TALLY FOR FINAL
BOCOM  STUDENS FROM 25102021  INTRESTED
STUDENTS CONTACT DEPARTAMENT OF COMMERCE

ROTE TIMMNGS 4. 00FM TO 5.00 PM (MONDAY-SATURDAY|

OCHENRA RAD
WOHARGE DEPT OF COMMERCE




DURATION OF THE COURSE : 60 DAYS

TIMINGS: EVENING -4.00PM -5.00PM (MONDAY SATURDAY)
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\

JVR GOVERNMENT COLEGE
SATHUPALLY
KHAMMAM DT.

DEPARTMENT OF COMMERCE

CERTIRIGATE COURSE

TALLY

2019-20

Jl




To.

The Principal,
JVR Govt College,
Sathupally .

Respected Sir,

Sub: Application for permission to conduct short term programme in
Tally requesting regarding......

With reference to the subject cited’ the department of commerce proposed to conduct a short
term programme on Tally to the 20 students of Il B com to improve Tally skills and better future

employment opportunities. This course duration is about 60 Days .Hence | request your kind self to
permit.

Thanking you sir,

Yours faithfully,

e

&O.CHENNA RAO7

Date: INCHARGE DEPARTMENT OF COMMERCE




NOTICE

DATE : 02-11-2019

All The Students Are Informed That Department Of
Commerce Conducting 60 Days Short Term Programme
On Tally For Final Bcom Studens From 24-10-2018
Intrested Students Contact Department Of Commerce.

NOTE:
TIMINGS 4.00PM TO 5.00 PM (MONDAY- SATURDAY)

O.CHENNA RAO
INCHARGE DEPT OF COMMERCE



WORK DONE STATEMENT

SL.NO NAME OF THE TOPIC DATE | NOOF | COVERED/NOT
STUDENTS |  COVERED REMARKS
PRESENT

1 ACCOUNTING PRINCIPLES |4~ {\\q| _ 20 CoVveved
2 ACCOUNTING PRINCIPLES <Julal 1w Coveved
3 ACCOUNTING PRINCIPLES ¢lu)19 b CoVered
4 ACCOUNTING PRINCIPLES 2u]19 19 O\ ¢rY
5 INTRODUCTION glullq|  1Q Coveved
6 INTRODUCTION aliy]i9 3 coverved
7 DIFFERENCE BETWEEN MANUAL

ACCOUNTING ANDTALLY  [ylufia| Covered
8 DIFFERENCE BETWEEN MANUAL

ACCOUNTING AND TALLY =lulig \3 Covered
9 | TALLY FEATURES AND ADVANTEGES [y I, |19 14 CoVeved
10 | TALLY FEATURES AND ADVANTEGES [;¢[//); 9 90 Covensd
11 | TALLY FEATURES AND ADVANTEGES |9, )12//@l  1\a C.oNesed
12 | TALLY FEATURES AND ADVANTEGES |9;]j2J1al 10 CeN e
13 GATE WAY OF TALLY </ ' 0 Coveved
14 GATE WAY OF TALLY 21,2119 q CoVeved
15 GATE WAY OF TALLY @lizl(a] 0 Coveved
16 ACCOUNTING INFORMATION leoli2/19 19 Cove
17 ACCOUNTING INFORMATION  |o;112[19 R oV evyed
18 CREATION OF GROUPS al2/20] 1% Covened
19 CREATION OF GROUPS 211[20 1 Caveved
20 CREATION OF GROUPS Y1120 19 Coverwed
21 CREATION OF GROUPS ¢lil20 20 Coveyed
22 CREATION OF GROUPS +11/20 19 Coveved
23 CREATION OF GROUPS eli]20 19 Cov ey
24 CREATION OF NEW GROUPS 9120 19 CoveNed
25 CREATION OF NEW GROUPS  |[10];]20 20 CoVer e
26 CREATION OF NEW GROUPS  |;1]i]2 0 \6 CoVeYeda
27 CREATION OF NEW GROUPS  [12]1]20 19 Covered
28 CREATION OF SUB GROUPS 1glifz0 R Coveved
29 CREATION OF SUB GROUPS ol1)20 \6 CoVer ed
30 CREATION OF SUB GROUPS 2120 3 Co\eyad
31 CREATION OF SUB GROUPS  l9y]] 20 10 CoV eryedl
32 CREATION OF LEDGERS <l1]20 10 Cene e
33 CREATION OF LEDGERS 2%]1/20 IR CoN eved
34 CREATION OF LEDGERS 99/1)20! 10 Ot s
35 CREATION OF LEDGERS =20(1l2 0 10 Covened
36 CREATION OF LEDGERS =1 l]2p Lo CoVeyaed
37 CREATION OF VOUCHERS i 2l20 \3 T
38 CREATION OF VOUCHERS 2)2)20 \q Cove e
39 CREATION OF VOUCHERS yJ2)20 KN e
40 CREATION OF VOUCHERS </2)20] o0 Pl Ewo
41 CREATION OF VOUCHERS 6/2/20 90 Coryevad




2 ACCOUNTS OF NON —PROFIT ved
ORGANISATIONS 9|2/20] o Cone <
a3 ACCOUNTS OF NON —PROFIT .
ORGANISATIONS gl220| Coveved
a4 ACCOUNTS OF NON —PROFIT
N
ORGANISATIONS lol2[200 A Coveved
a5 ACCOUNTS OF NON —PROFIT
oV
ORGANISATIONS ulal2o ARy Q'A_
46 | ACCOUNTS OF PARTNESHIP FORMS j2{2]20] @ Coveved
47| ACCOUNTS OF PARTNESHIP FORMS |z|2/20] 13 Coverved
48| ACCOUNTS OF PARTNESHIP FORMS |13 /220 (% Coveved
49| ACCOUNTS OF PARTNESHIP FORMS |1g8]2[20] 19 Ao\ e e
50 ACCOUNTS OF COMPANY alalanl 10 CONOYL
51 ACCOUNTS OF COMPANY 920/2]720 = CeVeyed
52 ACCOUNTS OF COMPANY y/2)20l W I |
53 ACCOUNTS OF COMPANY __[9¢/2)20] 10 Covered
54 ACCOUNTS OF COMPANY ¢ )2]20 19 CoVened
55 ACCOUNTS OF COMPANY b= Jajopl 16 CoVerved
56 ACCOUNTS OF COMPANY _ bel2/apl 1o CoVeved
57 ACCOUNTS OF COMPANY 39)2)20] 10 Covesved
58 MAINTING THE DEBETORS AND
CREDETORS ACCOUNTS INTALLY |22 0 11 Coverved
59 MAINTING THE DEBETORS AND T
CREDETORS ACCOUNTS IN TALLy [B13120] 10
60 MAINTING THE DEBETORS AND gy
CREDETORS ACCOUNTS IN TALLY 4l 0




J.V.R DEGREE COLLEGE —SATHUPALLY
DEPARTMENT OF COMMERCE

CERTIFICATE COURSE IN TALLY 2019-2020

List Of The Students

S.NO Name of the student Class Remark
01 B. GOPLA KRISHNA Il B.COM

02 K.GOPALA KRISHNA Il B.COM

03 K.AMULYA Il B.COM

04 M.MOUNIKA Il B.COM

05 M.VENKATA NAGA LAXMI Il B.COM

06 M.MAMTHA Il B.COM

07 P.DAYAMANI il B.COM

08 P.PARAVATHI il B.COM

09 P.SWARUPA Il B.COM

10 S.SIREESHA il B.COM

11 T.MOUNIKA il B.COM

12 M.KALYAN KISHORE il B.COM

13 K.RAJESWARI il B.COM

14 K.SIREESHA Il B.COM

15 K.CHINNA MUTHAMMA il B.COM

16 K.DEVAMANI il B.COM

17 M.SANDYA il B.COM

18 N.VENKATA NAGNI Il B.COM |
19 T.KAMALA KUMARI Il B.COM

20 S.ANITHA Il B.COM —_—

- p———
e m—————




TALLY SYLLABUS

SL.NO SYLLABUS
1 | ACCOUNTING PRINCIPLES
2 | INTRODUCTION TO TALLY
3 | DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY
4 | TALLY FEATURES AND ADVANTEGES
5 | GATE WAY OF TALLY
6 | ACCOUNTING INFORMATION
7 | CREATION OF GROUPS
8 | CREATION OF NEW GROUPS
9 | CREATION OF SUB GROUPS
10 | CREATION OF IEDGERS
11 | CREATION OF VOUCHERS
12 | ACCOUNTS OF NON —PROFIT ORGANISATIONS i
13 | ACCOUNTS OF PARTNESHIP FIRMS
14 | ACCOUNTS OF COMPANY S
15 ——

MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY |
AND CREDETORS ACCO




DURATION OF THE COURSE : 60 DAYS

TIMINGS: EVENING -4.00PM -5.00PM (MONDAY-SATURDAY)

TEACHING PLAN

SLNO NAME OF THE TOPIC — | DURATION

1 ACCOUNTING PRINCIPLES ,

2 INTRODUCTION TO TALLY 2

3 OIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY :

4 TALLY FEATURES AND ADVANTEGES

4

5 GATE WAY OF TALLY 3

6 ACCOUNTING INFORMATION 2

7 CREATION OF GROUPS

8 CREATION OF NEW GROUPS :

9 CREATION OF SUB GROUPS j. J
10 CREATION OF IEDGERS 5 J
11 CREATION OF VOUCHERS J
12 ACCOUNTS OF NON —PROFIT ORGANISATIONS i J
13 ACCOUNTS OF PARTNESHIP FIRMS J
14 ACCOUNTS OF COMPANY . J
15 VIAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY : J

3




J.V.R GOVT COLLEGE
SATHUPALLY-KHAMMAM
DEPARTMENT OF COMMERCE

APPLICATION FOR CERTIFICATE COURCE -2019-2020

Name of the student K&Oﬁ»\lwm

Name of the father... .96274 nmwmm ...................................
27— Group...b..CamA....... Year....u ..................

Casté....

Address .. Va‘““ﬁ

Janmaa feM (m..
padrad).. KQ?LLQW
NSV B0
V
Sig%(u;&)?%/s;ﬁdem Signature ofthe%\er Pri i:ﬁ\tﬁf
vac:gﬁ"g&tec‘g
"s"::\iu ALY, KMMO




JVR GOVERNMENT COLEGE
SATHUPALLY
KHANMNMAM DT.

DEPARTMENT OF COMMERCE

CERIAICATE GOV

TALLY

2018-19




NOTICE

DATE : 22-10-2018

ALL THE STUDENTS ARE
INFORMED THAT DEPARTMENT OF COMMERCE
CONDUCTING 60 DAYS SHORT TERM PROGRAMME ON
TALLY FOR FINAL BCOM STUDENS FROM 24-10-2018
INTRESTED STUDENTS CONTACT DEPARTMENT OF
COMMERCE.

NOTE: TIMINGS 4.00PM TO 5.00 PM (MONDAY-SATURDAY)

O.CHENNA RAO

INCHARGE DEPT OF COMMERCE




W Tw— L —

To.

The Principal,
JVR Govt College,
Sathupally .

Respected Sir,

Sub: Application for permission to conduct short term programme In
Tally requesting regarding

With reference to the subpect cited the department of commerce proposed to conduct 3 short
term programme on Tally to the 20 udents of 1 B com to improve Tally skills and better future

employment opportunities This course duration i about 60 Days Mence | request your kind self to
permit

Thanking you sir

Yours faithfully,

(o cnseﬂ/uo )

Date: Q2. Jo- 1@ INCHARGE DEPARTMENT OF COMMERCE




J.V.R DEGREE COLLEGE —-SATHUPALLY
DEPARTMENT OF COMMERCE

CERTIFICATE COURSE IN TALLY 2018-2019

List Of The Students
S.NO Name of the student Class Remark
01 P.SRAVANI Il B.COM
02 SK,AKBAR VALI Il B.COM
03 B.RRAVEEN Il B.COM
04 K..SAILAJA Il B.COM
05 K.MAGNA THAIRU Il B.COM
06 K.ASHOK Ill B.COM
07 D.SRIRAMA MURTHI Il B.COM
08 T.RRASAD Il B.COM
09 B.SWARUPA Il B.COM
10 T.SAHITH Il B.COM
11 N.RAJA BABU Il B.COM
12 S.NAGENDRA BABU Il B.COM
13 M.SUSHEELA Il B.COM
14 B.REVANTH Il B.COM
15 Y.MADHAVA RAO Il B.COM
16 N.NAGA BABU Il B.COM
17 K.ARUNA KUMARI Il B.COM
18 B.MAHESWARI Il B.COM
19 D.RAVITEJA Il B.COM
20 S.RANJITH Il B.COM




TALLY SYLLABUS

SL.NO SYLLABUS
1 ACCOUNTING PRINCIPLES
2 INTRODUCTION TO TALLY
3 DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY
< TALLY FEATURES AND ADVANTEGES
5 GATE WAY OF TALLY
6 ACCOUNTING INFORMATION
7 CREATION OF GROUPS
8 CREATION OF NEW GROUPS
9 CREATION OF SUB GROUPS
10  CREATION OF IEDGERS
11  CREATION OF VOUCHERS
12 ACCOUNTS OF NON —PROFIT ORGANISATIONS
13  ACCOUNTS OF PARTNESHIP FIRMS
14 | ACCOUNTS OF COMPANY
15  MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY

m—————T - =




DURATION OF THE COURSE : 60 DAYS

TIMINGS: EVENING -4.00PM -5.00PM (MONDAY-SATURDAY)

TEACHING PLAN

SL.NO NAME OF THE TOPIC DURATION
1 ACCOUNTING PRINCIPLES
4
2 INTRODUCTION TO TALLY 2
3 DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY
2
4 TALLY FEATURES AND ADVANTEGES
4
5 GATE WAY OF TALLY 3
6 ACCOUNTING INFORMATION 2
7 CREATION OF GROUPS
8 CREATION OF NEW GROUPS :
9 CREATION OF SUB GROUPS 2
10 CREATION OF IEDGERS )
11 CREATION OF VOUCHERS
12 ACCOUNTS OF NON —PROFIT ORGANISATIONS 2
| 13 ACCOUNTS OF PARTNESHIP FIRMS
| 14 ACCOUNTS OF COMPANY .
; 15 MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY =




WORK DONE STATEMENT

SL.NO NAME OF THE TOPIC DATE | NOOF | COVERED/NOT
STUDENTS |  COVERED REMARKS
PRESENT
1 ACCOUNTING PRINCIPLES I-lyg Q0 cove(od
2 ACCOUNTING PRINCIPLES 2.5-16 1q O
3 ACCOUNTING PRINCIPLES 2616 fox Susarew ol
4 ACCOUNTING PRINCIPLES 27-lo (a Covenye d
5 INTRODUCTION 2940 " T
6 INTRODUCTION 20{b % i)
7 DIFFERENCE BETWEEN MANUAL ks
ACCOUNTING AND TALLY g/-o 33 cqveved
8 DIFFERENCE BETWEEN MANUAL ||, _jg ‘
ACCOUNTING AND TALLY 20 CoV Y €t
9 | TALLY FEATURES AND ADVANTEGES [2-/-1& | | P |
10 | TALLY FEATURES AND ADVANTEGES | 2. | FF Ssnjet g
11 | TALLY FEATURES AND ADVANTEGES | cy 8| 1% oo g
12 | TALLY FEATURES AND ADVANTEGES | ¢4)-18 3 Aends el
13 GATE WAY OF TALLY & {118 LA coavto &
14 GATE WAY OF TALLY TR (q .
15 GATE WAY OF TALLY 12-)-98 9 cvo{t d
16 ACCOUNTING INFORMATION e y,.12| 13 Py
17 ACCOUNTING INFORMATION __ [(5-))1¢4]  1q coveyed
18 CREATION OF GROUPS W1t 1A ————
19 CREATION OF GROUPS 71 20 oLl
20 CREATION OF GROUPS 19| 90 Confinre d
21 CREATION OF GROUPS 20| \q byt
22 CREATION OF GROUPS 92+ 0 Cavvere d
23 CREATION OF GROUPS 92-1-¢ \ coveYed
24 CREATION OF NEW GROUPS 29 Jo— 30 covefed
25 CREATION OF NEW GROUPS Q)P 19 Coyoe A
26 CREATION OF NEW GROUPS T 1% Coveve A
27 CREATION OF NEW GROUPS )19 \q cono 4
28 CREATION OF SUB GROUPS Le /19 \q covo ~od
29 CREATION OF SUB GROUPS 5119 12 Pesve 6 &)
30 CREATION OF SUB GROUPS 7)1 1q coya Ced
31 CREATION OF SUB GROUPS 819 10 cave~x e d
32 CREATION OF LEDGERS 9 /49 10 coveved
33 CREATION OF LEDGERS 1909 20 covave d
34 CREATION OF LEDGERS 8119 \ Cove Ye d
35 CREATION OF LEDGERS /9-)~19 20 coveXed
36 CREATION OF LEDGERS ~~/~)9 20 coyveve d
EY CREATION OF VOUCHERS 2--/9 10 CaVe ¥ ]
D CREATION OF VOUCHERS  ¢2-/-%] 1O coveved
39 CREATION OF VOUCHERS 21 10 CoVe ved!
40 CREATION OF VOUCHERS  bp—)~/9 I ovaved |
41 _CREATIONOF VOUCHERS  [2-/~(9] 1z | Coveed | |

 —



42 ACCOUNTS OF NON —PROFIT  [15_}-19 | } \ 1
ORGANISATIONS ?_ | 30 | coveled |
a3 | ACCOUNTS OF NON-PROFIT  2[-}-y | A g
| ORGANISATIONS | Bt CoveNeQ |
" 44 | ACCOUNTS OF NON-PROFIT | ‘;
; 1 ORGANISATIONS lo-1§] (R Covexed
45 | ACCOUNTS OF NON —PROFIT 91 A
; ORGANISATIONS 1 3 CoviYeq |
|46 | ACCOUNTS OF PARTNESHIP FORMS (y2-H| g covare
47 | ACCOUNTS OF PARTNESHIP FORMS | " 3-)9| |9 P
48 | ACCOUNTS OF PARTNESHIP FORMS | ¢~2— /| 1% COveve A
49 | ACCOUNTS OF PARTNESHIP FORMS '~ .2)s | (4 coNeYe d
B ACCOUNTS OF COMPANY ) 19 |
51 | ACCOUNTS OF COMPANY -2kl 0 ——TT
52 ACCOUNTS OF COMPANY 12-249] %0 cov(ye A
! 53 ACCOUNTS OF COMPANY J-2-k L) O ferd
| 54 ACCOUNTS OF COMPANY Ty W o
55 | ACCOUNTSOFCOMPANY  [)s-1-4 1q raviYeq
| 56 | ACCOUNTS OF COMPANY | j¢-2-} 10 P
L 57 ACCOUNTS OF COMPANY 18-29¢ 0 PP |
| 58 MAINTING THE DEBETORS AND 1
! CREDETORS ACCOUNTS INTALLY | (7> B 3 cove Ye
59 MAINTING THE DEBETORS AND
%»
CREDETORS ACCOUNTS INTALLY |0~ 7| 1O (NeYed
-
| 60 MAINTING THE DEBETORSAND 2219
‘; | CREDETORS ACCOUNTS INTALLY | Ut cveved




J.V.R. GOVT COLLEGE
SATHUPALLY-KHAMMAM

DEPARTMENT OF COMMERCE

APPLICATION FOR CERTIFICATE COURSE- 2018- 19

Name of the Student :..... P fﬁﬁ..ﬂ&.@.w .............................................
Name of the Father: ....... kih%mw .............................
Caste tvree s Crrennnne GrOUP feveverreeeresereereneens Year;.........g..WgL....
Address ........ Rvdmﬁkaﬁp-cﬂl«
oy
U 33

e . A
Sigrgui&é)? the Student  Signature of the Convener W

“QC\PA
JV:aG NT.CO ::c;
gaTHUPALLY-®



vvvvvvvvvvvvvvv
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To

The Principal,
JVR Govt College,
Sathupally
Respected Sir,

Sub: Application for permission to conduct short term programme in
Tally requesting regarding......

With reference to the subject cited’ the department of commerce proposed to conduct
ashort term programme on Tally to the 20 students of Ill B com to improve Tally skills
and better future employment opportunities. This course duration is about 60 Days .
Hence | request your kind self to permit.

Thanking you sir,

Yours faith fully

F TR e LD

(J.S.J.RANI)

Date: |2 -lo-20I1F INCHARGE DEPT OF COMMERCE



NOTICE

DATE : 13-10-2017

ALL THE STUDENTS ARE
INFORMED THAT DEPARTMENT OF COMMERCE
CONDUCTING 60 DAYS SHORT TERM PROGRAMME ON
TALLY FOR FINAL BCOM STUDENS FROM 16-10-17
INTRESTED STUDENTS CONTACT DEPARTMENT OF
COMMERCE.

NOTE: TIMINGS 4.00PM TO 5.00 PM (MONDAY-SATURDAY)

( J.S.J.RANI)
INCHARGE DEPT OF COMMERCE



J.V.R DEGREE COLLEGE —~SATHUPALLY

DEPARTMENT OF COMMERCE

CERTIFICATE COURSE IN TALLY 2017-2018

List Of The Students
S.NO Name of the student Class Remark
01 S.JYOTHI Il B.COM
02 S.JAGADESWARI il B.COM
03 S.GANGULEE Il B.COM
04 J.MANASA Il B.COM
05 K.RAVEENA Il B.COM
06 T.ARUNA Il B.COM
07 G.KRISHNA VENI Il B.COM
08 V.NIVYA Il B.COM
09 V.CHINNA KRISHANA VENI Il B.COM
10 S.DIVYA Il B.COM
i S.LAILA Il B.COM
12 M.KAVITHA Il B.COM
13 N.SURESH Il B.COM
14 V.RAJU Il B.COM
15 K.VENKATESWARA RAO Il B.COM
16 K.NAGARATHANAM BABU Il B.COM
17 B.RAMYA Il B.COM
18 T.MADHU BALA Il B.COM
19 P.RAGHU Il B.COM
20 MD.CHANDINI Il B.COM




TALLY SYLLABUS

SL.NO SYLLABUS
1 | ACCOUNTING PRINCIPLES
2 | INTRODUCTION TO TALLY
3 | DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY
4 | TALLY FEATURES AND ADVANTEGES
5 | GATE WAY OF TALLY
6 | ACCOUNTING INFORMATION
7 | CREATION OF GROUPS
8 | CREATION OF NEW GROUPS
9 | CREATION OF SUB GROUPS
10 | CREATION OF IEDGERS
11 | CREATION OF VOUCHERS
12 | ACCOUNTS OF NON —PROFIT ORGANISATIONS :
13 | ACCOUNTS OF PARTNESHIP FIRMS
14 | ACCOUNTS OF COMPANY
15 | MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY




DURATION OF THE COURSE : 60 DAYS

TIMINGS: EVENING -4.00PM -5.00PM (MONDAY-SATURDAY)

TEACHING PLAN

SL.NO NAME OF THE TOPIC DURATION
1 ACCOUNTING PRINCIPLES .
2 INTRODUCTION TO TALLY 2
3 DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY )
4 TALLY FEATURES AND ADVANTEGES

4
5 GATE WAY OF TALLY 3
6 ACCOUNTING INFORMATION 2
7 CREATION OF GROUPS
8 CREATION OF NEW GROUPS E
9 CREATION OF SUB GROUPS Z
10 CREATION OF IEDGERS 5
11 CREATION OF VOUCHERS
12 ACCOUNTS OF NON —PROFIT ORGANISATIONS i
13 ACCOUNTS OF PARTNESHIP FIRMS
14 ACCOUNTS OF COMPANY :
15 MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY .




WORK DONE STATEMENT

[ sLNO NAME OF THE TOPIC DATE | NOOF | COVERED/NOT
STUDENTS |  COVERED REMARKS
PRESENT
1 ACCOUNTING PRINCIPLES b-lir| 5 p Cove yed
2 ACCOUNTING PRINCIPLES e o A s ol
3 ACCOUNTING PRINCIPLES 20tpl| (@ Coveyed
4 ACCOUNTING PRINCIPLES e e Conjeved
5 INTRODUCTION 25103 | Caips pid
6 INTRODUCTION 20400 | (9 (ave yed
7 DIFFERENCE BETWEEN MANUAL -
ACCOUNTING AND TALLY 250p  \3 Cove e d
8 DIFFERENCE BETWEEN MANUAL
ACCOUNTING AND TALLY 2ston) 19 Covevyed
9 | TALLY FEATURES AND ADVANTEGES [2770-n| |1 Conveve d
10 | TALLY FEATURES AND ADVANTEGES |>&76-f| (] (oveyed
11 | TALLY FEATURES AND ADVANTEGES | %0/047| |7 Coveved
12| TALLY FEATURES AND ADVANTEGES [2/40-9] R Coveved
B GATE WAY OF TALLY }) =12 14 (oveved
14 GATE WAY OF TALLY 2|17 20 Covexed
15 GATE WAY OF TALLY ZH) 49 18 Coveved
16 ACCOUNTING INFORMATION | &-1) /2 °0 Coveved
17 ACCOUNTING INFORMATION [y _j9 q Coneve A
18 CREATION OF GROUPS 2l -/ 19 Coexed
19 CREATION OF GROUPS 9 So | loveye &
20 CREATION OF GROUPS )T op | Coveyed
21 CREATION OF GROUPS il d 20 Coneyed
22 CREATION OF GROUPS 1CA) a5 90 Coye~Ned
23 CREATION OF GROUPS 114)-)> q Covve e d
24 CREATION OF NEW GROUPS |18 +}./n 19 Covene d
25 CREATION OF NEW GROUPS  [4.41\)> -d Coueyed
26 CREATION OF NEW GROUPS [, 4,49 \q LBAJe N A
27 CREATION OF NEW GROUPS |92 )5 14 £ o srid
28 CREATION OF SUBGROUPS  [284155 90 Ao ot A
29 CREATION OF SUB GROUPS 241} 5o B e il
30 CREATION OF SUB GROUPS |28 1), o | e
31 CREATION OF SUBGROUPS _ |aq1t142| o( Losirie
32 CREATION OF LEDGERS %ALY o0 | Loveved
33 CREATION OF LEDGERS B <0 I nroed
34 CREATION OF LEDGERS 20-)-f] 9.0 S i o
35 CREATION OF LEDGERS IHle- i \q L o sze A
36 CREATION OF LEDGERS fin))- <
37 CREATION OF VOUCHERS C-12- -[fo ?’;‘jf\ff j
38 CREATION OF VOUCHERS G2 RO | Cove ved
39 CREATION OF VOUCHERS ~-12- 20 Cone ved
40 CREATION OF VOUCHERS 122 9 - Fa—
41 CREATION OF VOUCHERS ALY P




42

ACCOUNTS OF NON -PROFIT

o ev
ORGANISATIONS e 0 Coveres
43 ACCOUNTS OF NON —PROFIT )
ORGANISATIONS T op Coveyed
44 ACCOUNTS OF NON —PROFIT
ORGANISATIONS 2713 20 Coveved
45 ACCOUNTS OF NON —PROFIT
ORGANISATIONS 418 L0 Coveved
46 | ACCOUNTS OF PARTNESHIP FORMS | S-1-)¢| O Coveve d
47 | ACCOUNTS OF PARTNESHIP FORMS |4t | =B ( oyeved
48 | ACCOUNTS OF PARTNESHIP FORMS | 6y -1&] o ® Py
49 | ACCOUNTS OF PARTNESHIP FORMS | ;n- )15l SO Coveyed
50 ACCOUNTS OF COMPANY NS @ Coveve <l
51 ACCOUNTS OF COMPANY 12941 5D Coueved
52 ACCOUNTS OF COMPANY 17941 oD Oove~e d
53 ACCOUNTS OF COMPANY 10112 ©n Conjeve d
54 ACCOUNTS OF COMPANY el 1 Covex e d
55 ACCOUNTS OF COMPANY 22148 om Conge ve d
56 ACCOUNTS OF COMPANY 2/-¢ 18 /e~ d
57 ACCOUNTS OF COMPANY 29498 20 Ve el
58 MAINTING THE DEBETORS AND T
CREDETORS ACCOUNTS IN TALLY | 24-}+~g \9 dovexe d
59 MAINTING THE DEBETORS AND
CREDETORS ACCOUNTS INTALLY | 251§ 12 (oyexcd
60 MAINTING THE DEBETORS AND
CREDETORS ACCOUNTS INTALLY | 277HY 20 | Ceyeyed




J.V.R. GOVT COLLEGE
SATHUPALLY-KHAMMAM

DEPARTMENT OF COMMERCE

APPLICATION FOR CERTIFICATE COURSE- 2017- 18

Name of the Student &703, ....... TW/&@W .............................

Name of the Father: ..... %rfﬁ%"\aﬁ&% .......................................

Caste :..5.1.%1{,.)..Group LLRalom......... Year;...... i
Address :.. %Of@% LAf/tOu. («\ﬁ) .............
. Dhocamedclen. (...,
. Lo amn. (AY).....
& Tyolis Ve =
Signature of the Student  Signature ffﬁonvener incipa
JVR.GOVT. COLLEGE

SATHUPALLY. KMM DT



JVR GOVERNMENT COLEGE
SATHUPALLY
KHAMMAM DT.

DEPARTMENT OF COMMERCE

CERTIRICATE GOURSE

TALLY

2016-17

- p—
%- R—
e —————————————————
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To

The Principal,
JVR Govt College,
Sathupally

Respected Sir,

Sub: Application for permissio

n to conduct short term programme in
Tally requesting regarding

With reference to the subject cited’ the department of commerce proposed to conduct
ashort term programme on Tally to the 20 students of Il B com to improve Tally skills

and better future employment opportunities. This course duration is about 60 Days .
Hence | request your kind self to permit.

Thanking you sir,

Yours faith fully

(1.5.J.RANI)

pate: OL — | -20l6 INCHARGE DEPT OF COMMERCE




J.V.R DEGREE COLLEGE —~SATHUPALLY
DEPARTMENT OF COMMERCE

CERTIFICATE COURSE IN TALLY 2016-2017

List Of The Students

S. NO | Nagme of the student Class Remark
01 V.NAGESWARI Il B.COM
02 B.VENKATESWARA RAO Il B.COM
03 B.BHAVANI Il B.COM
04 T.VARMA Il B.COM
05 T.ALIVELU I B.COM
06 P.CHAMANTHI Il B.COM
07 M.SIREESHA Il B.COM
08 M.LALITHA KUMARI Il B.COM
09 K.RAVANDRA KUMAR Il B.COM
10 G.BHAVYA Il B.COM
11 CH.VARA LAXMI Il B.COM
12 B.RAM BABU Il B.COM
13 V.NAGA LAXMI Il B.COM
14 T.RADHA Il B.COM
15 S.THIRUPATHAMMA Il B.COM
16 P.SUSHEELA Il B.COM
17 M.LINGESWARI Il B.COM
18 K.NAGARAJU Il B.COM
19 K.SADHYA Il B.COM
20 D.SOWJANYA Il B.COM
21 B.QOHANAMMA Il B.COM
22 B.MUTHAYALLU

I1B.COM

Ay,




NOTICE

DATE : 04-11-2016

ALL THE STUDENTS ARE
INFORMED THAT DEPARTMENT OF COMMERCE
CONDUCTING 60 DAYS SHORT TERM PROGRAMME ON
TALLY FOR FINAL BCOM STUDENS FROM 07-11-2016
INTRESTED STUDENTS CONTACT DEPARTMENT OF
COMMERCE.

NOTE: TIMINGS 4.00PM TO 5.00 PM (MONDAY-SATURDAY)

J.S.J.RANI
=
N

o il
QNCHARGE DEPT OF COMMERCE)
D

» 6 -



TALLY SYLLABUS

| SLNO |

SYLLABUS
ACCOUNTING PRINCIPLES

T INTRODUCTION TO TALLY

DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY

TALLY FEATURES AND ADVANTEGES

GATE WAY OF TALLY

ACCOUNTING INFORMATION

CREATION OF GROUPS

CREATION OF NEW GROUPS

CREATION OF SUB GROUPS

10

g

12

14

| 15

CREATION OF IEDGERS

e

CREATION OF VOUCHERS

ACCOUNTS OF NON —PROFIT ORGANISATIONS
| ACCOUNTS OF PARTNESHIP FIRMS

ACCOUNTS OF COMPANY

MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY




DURATION OF THE COURSE : 60 DAYS

TIMINGS: EVENING -4.00PM -5.00PM (MONDAY-SATURDAY)

TEACHING PLAN

SL.NO NAME OF THE TOPIC DURATION

1 ACCOUNTING PRINCIPLES

4
2 INTRODUCTION TO TALLY 2
3 DIFFERENCE BETWEEN MANUAL ACCOUNTING AND TALLY
4 TALLY FEATURES AND ADVANTEGES :
5 GATE WAY OF TALLY :
6 ACCOUNTING INFORMATION 2
7 CREATION OF GROUPS
8 CREATION OF NEW GROUPS -
9 CREATION OF SUB GROUPS 3
10 CREATION OF IEDGERS 5
11 CREATION OF VOUCHERS
12 ACCOUNTS OF NON —PROFIT ORGANISATIONS lsl
13 ACCOUNTS OF PARTNESHIP FIRMS
14 ACCOUNTS OF COMPANY :
15 MAINTING THE DEBETORS AND CREDETORS ACCOUNTS IN TALLY =




WORK DONE STATEMENT

SLNO | " NAME OF THE TOPIC DATE | NOOF | COVERED/NOT
STUDENTS |  COVERED REMARKS
— | | PRESENT
|1 | ACCOUNTINGPRINCIPLES 7).t | 99 | coveved
2 ACCOUNTING PRINCIPLES Bl 9 o T—
3 ACCOUNTING PRINCIPLES 0-n_te| (& oy P
4 ACCOUNTING PRINCIPLES a-N-Y%| 2o Coveyed
5 INTRODUCTION (290 ) £ |2 Ciskio ¢4
6 INTRODUCTION LS -1 20 Coneved
7 DIFFERENCE BETWEEN MANUAL
ACCOUNTING AND TALLY (6-qH [ 1A Coveved
8 DIFFERENCE BETWEEN MANUAL
ACCOUNTING AND TALLY - 22 | Coveved
9 | TALLY FEATURES AND ADVANTEGES | (£-11-(& 20 CoNeEved
10 | TALLY FEATURES AND ADVANTEGES | 15,1111 19 PR——
11 | TALLY FEATURES AND ADVANTEGES | 211) 1 9 £ AP
12 | TALLY FEATURES AND ADVANTEGES | o )L 2] r—
13 GATE WAY OF TALLY 22| op Coaveved
14 GATE WAY OF TALLY 24 )b 23 Caveved
15 GATE WAY OF TALLY 25 ANIb 5 T
16 ACCOUNTING INFORMATION 26 Hé 9 | Co\ipnrbad
17 ACCOUNTING INFORMATION  [2-1) (¢ S5q Covcvyed
18 ~ CREATION OF GROUPS 2914 545 Covewe d
19 CREATION OF GROUPS 20 )6 21 Coneved
20 CREATION OF GROUPS 11| 90D Coneved
21 CREATION OF GROUPS 2Ae| o | Coveved
22 CREATION OF GROUPS 3L 43 Covioved
23 CREATION OF GROUPS S-1246 9| Coucved
24 CREATION OF NEW GROUPS &120/C 20 ¢ Oveved
25 CREATION OF NEW GROUPS T-124¢ el Conjeved
26 CREATION OF NEW GROUPS e-124L Xy e
27 CREATION OF NEW GROUPS 91244 9| Coavive d
28 CREATION OF SUB GROUPS B2 D0 Coneve d
29 CREATION OF SUB GROUPS AR D9 e Ty
30 CREATION OF SUB GROUPS 1S4 246 2| T
31 CREATION OF SUB GROUPS 1Al 18 Coneyed
32 CREATION OF LEDGERS I~ 1Y 2 Coeved
33 CREATION OF LEDGERS (@ -} A 2| doNveNed
34 CREATION OF LEDGERS 202 ot Conyenved
35 CREATION OF LEDGERS 2 2t 20 Coveved
36 CREATION OF LEDGERS 72 .1y o Coveyed
37 CREATION OF VOUCHERS 28218 29 Coneve d
38 CREATION OF VOUCHERS o-12=l4 o loneyed
39 | CREATION OF VOUCHERS | 34/24¢| 4@ Coueved
" 40 CREATIONOFVOUCHERS 112117 | 2D | epyeved|
@ CREATION OF VOUCHERS |/&-117] 22 | A eye —




AQCOUNTS OF NON —PROHIT

1S-J. 17

ORGANISATIONS & Covaxed
43 ACCOUNTS OF NON —PROFIT

ORGANISATIONS ® 7 20 | Coveved
44 ACCOUNTS OF NON —PROFIT |
- ORGANISATIONS 23-17# 2\ Coveved
45 ACCOUNTS OF NON —PROFIT E
ORGANISATIONS 2-1-7 19 Coveved
46 | ACCOUNTS OF PARTNESHIP FORMS 20)-/7 | 2930 | ceovyeved |
47 | ACCOUNTS OF PARTNESHIP FORMS |~ J>y 99 F Ende vk |
48 | ACCOUNTS OF PARTNESHIP FORMS 9n)-1% | 9 | P—_—
43 ACCOUNTS OF PARTNESHIP FORMS 3j.1-)7 919 C tnic-soll
50 ACCOUNTS OF COMPANY )27 929 ——
51 ACCOUNTS OF COMPANY 22-17. 99 el
52 ACCOUNTS OF COMPANY EETEEY -
53 ACCOUNTSOFCOMPANY (<247 2| Oontpgtich |
54 ACCOUNTS OF COMPANY 1-2-1F 9 8 oNe-vot |
55 ACCOUNTS OF COMPANY g-o-Iy 29 Coveyed
56 ACCOUNTS OF COMPANY o212 29 P s i b
57 ACCOUNTS OF COMPANY B2+4# 2| Py
58 MAINTING THE DEBETORS AND ]
CREDETORS ACCOUNTS INTALY 14277 19 & onfissin i
59 MAINTING THE DEBETORSAND 'y ¢ , 14| o, |
CREDETORS ACCOUNTS IN TALLY ‘ ( cveye |
60 MAINTING THE DEBETORSAND ;4 y g o T

CREDETORS ACCOUNTS IN TALLY

(‘:\"eri
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SATHUPALLY-KHAMMAM

DEPARTMENT OF COMMERCE

APPLICATION FOR CERTIFICATE COURSE- 2016- 17

Name of the Student :..... @.am.o.fﬁ...\....\]..em]é.@.k.a.&.@mﬁc.@a .....
Name of the Father: ....... Bm.«.ﬁ?ﬂa ..... — BASIN oo
Caste :Q.’I)..@?‘.‘.’.‘.ﬁGroup (BGOOICGL] Year ;. - B0
. Address :..C.l/.\..e..{..kl%..fﬁ.abl.511.2.@-.........
' o Peaubal (P (o)
K namean. (A

o, vorkotesionfuo g%;( '
" Signature of the Student  Signatur the Convener P¥incipal



