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M.A.L.D. Govt. Arts & Science College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.

Date: 05/01/2017

CIRCULAR

All the students of B.A, B.Com and BSC groups of M.A.L.D Govt. Arts &
Science College are hereby informed that the Department of English is going to

conduct free certificate course in “ Personality Development and Communication
Skills” for only Il year students. Interested students may enroll your names at the
Department of English on or before 30.12.2016
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M.A.L.D. Govt. Arts & Science College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.

Certificate Course:

Personality Development and Communication Skills

Syllabus — 2016-17

Basic English:

1. Tenses
2. Reported Speech

Communication Skills:

1. Interpersonal Skills
2. Speaking Skills (Brief Speeches, Group Discussion)

Writing Skills: (Paragraph, Summary, Note Making, Editing, Business Letters)
Soft Skills for Personality Development:

Body Language

Goal Setting

Time Management
Emotional Intelligence
Problem-Solving
Team Work
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M.A.L.D. Govt. Arts & Science College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.
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Students Attendance Reports
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M.A.L.D. Govt. Arts & Science College, Gadwal,

Jogulamba Gadwal Dist., Telangana State.
Photo Copy of Certificate Course
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2018-19



M.A.L.D. Govt. Degree College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.
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M.A.L.D. Govt. Degree College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.

Certificate Course in:

Personality Development and Communication Skills

Syllabus — 2018-19

Basic English:

1. Tenses
2. Reported Speech

Communication Skills:

1. Interpersonal Skills
2. Speaking Skills (Brief Speeches, Group Discussion)

Writing Skills: (Paragraph, Summary, Note Making, Editing, Business Letters)
Soft Skills for Personality Development:

Body Language

Goal Setting

Time Management
Emotional Intelligence
Problem-Solving
Team Work
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M.A.L.D. Govt. Degree College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.
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M.A.L.D. Govt. Degree College, Gadwal,
Jogulamba Gadwal Dist., Telangana State.

Students Attendance
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M.A.L.D. Govt. Degree College, Gadwal,

Jogulamba Gadwal Dist., Telangana State.
Photo Copy of Certificate Course

- .A.L.D. GOVERNMENT DEGREE COLLEGE - GADWAL

Accredited with "B” Grade by NAAC
Affiliated to Palamuru University
Jogulamba Gadwal District, Telangana State.
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