




















































































 

 

 

 

 

Government Degree College, Luxettipet 

Department of Computers 

Skill Enhancement Course on  

ICT Tools and MS Office 

 

 

 

 

 

 

 



Government Degree College, Luxettipet 

Dist. Mancherial 

Circular 
          Date: 22-10-2019 

 

 All the students are here by informed that department of Computers is going to 

start a 7day program on ICT tools and MS Office from 25-10-2019 to 05-11-2019. 

Students who are interested can register for the programme. 

 

 

          

 

 

 

 

 

 

 

 

 

 

 



Government Degree College, Luxettipet 

Dist. Mancherial 

 
Skill Development Programme on “ICT Tools and MS Office” organized by 

Department of Computers for the academic year 2019-20. 

 

Name of the trainer: M. Mahesh Kumar, Lecturer in Computers, GDC Luxettipet. 

 

 

Brief note of the programme: 

A skill enhancement programme on ICT Tools and MS Office was organized by 

Department of Computers for the academic year 2019-20 from 25-10-2020 to . Mr. M. 

Mahesh Kumar, Lecturer in Computer was the trainer of the programme. During the 

sessions, the trainer explained about using various ICT tools and searching subject 

content online by using various browsers, how to use MS Word for creating word 



documents, how to use MS Excel for managing the data. This programme will help the 

students to get employment at any internet cafe or mee seva centres. 

Outcomes of the programme: 

By end of the programme students enrolled, learned to use various ICT tools like 

projectors, printers, scanners etc. Students also learnt to create word documents using 

MS Word and to manage data using MS Excel. Students learned to search for subject 

content online by using various browsers like Google chrome, Mozilla fire fox, 

Microsoft Edge. 

 

 

         








































