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GOVERNMENT DEGREE COLLEGE, LUXETTIPET
PERMISSION LETTER

Date:05-01-2019

TO
The Principal

Government Degree College

Luxettipet.

Respected sir,

Sub: Permission to conduct certificate course on Tally reg-reg.

As per the subject cited above |,J.Mallaiah, Lecturer in Commerce is intended to
conduct a certificate course on Tally which may enhance the skills in the students.
Hence Ikindly request you to grant me permission in this regard.

Thanking You

\V’“ Yours Sincerely

\

“:5[347.\‘= J.Mallaiah

Lecturer in commerce
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GOVERNMENT DEGREE & PG COLLEGE LUXETTIPET
SHORT-TREM COURSE ON TALLY

S.NO TOPIC HOURS
1 | Meaning of Accounting, Business Process types of Accounts I hour
Accounting Principles, Conventions, Double Entry System,
2 | Rules of Accounting 1 hour

Types of business Organisations- meaning and business process

3 | of service and trading organisations lhour
Meaning and business process of manufacturing organisation lhour
Benefits of Accounting on computers and challenges associated

5 | with accounting on computers lhour
Introduction to Tally, Features of Tally basic and advanced

6 | features, installation multiuser support, ODBC etc 2hour
Features pertaining to duties and taxes, Tally screen

7 | components and voucher configuration 2 hour

Ledgers and groups, Accounting Vouchers and its functionality,
8 | procedure recording transaction in Tally 2hour

Processing of transaction, creation of indirect expenses,
creation indirect incomes and creation of direct expenses and
9 | incomes 2hour

Processing of transactions, setting up of security control at
10 | administrator level. Viewing trial balance for different periods | 2 hour

11 | Processing of transactions 2hours
12 | Passing a voucher entry. Configuring F11 features 2 hours
13 | Processing of Transactions lhour
14 | Processing of Transactions lhour
15 | Processing of Transactions 2hour
Provision entries — creation of relevant ledges and passing
16 | voucher entries etc 0 Hone
Report Generations — financial reports like Balance sheet, profit
17 | and loss Account, trial balance etc 2 hour
18 | Processing of transactions 2 hour
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GOVERNMENT DEGREE COLLEGE, LUXETTIPET

LIST OF STUDENTS SELECTED FOR CERTIFICATE COURSE

2018-19
SI.No Name of the student Hall Ticket number | Course and | Signature
Year of the
students
1, B.Naresh 439-17-2001 BCOMII | 7, AQML&L»
2. M.Shruthi 439-17-2002 B.COM Il |4 gM1)
3. T.Bhasker 439-18-2003 BCOMII | e |
4 P.Vijay Kumar 439-18-2001 B.COM Il ?'Vl’fw‘( Ui
5 S.Mallesh 439-18-2002 B.COM || % TM 4 %
6 A Malleshwari 439-19-2001 scomi [\ Wlalvlc Huoa'
I E.Praveen 439-19-2002 B.COM | iz, P—éa”lf”//
8 J.Sony 439-19-2003 B.LCOMI | . ¢pp 59
9. K.Thirumala 439-19-2004 B.COM | i %?TKQWC{(Q
10. K.Sumalatha 439-19-2005 BCOM I Lk T
11 T Srikanth 439-19-2201 B.COM | "Fb"éccpmlo_,
12 A.Manikanta 439-19-2401 B.COM | %Wé?«&c
13 B.Pavan kalian 439-19-2402 B.COM | %?{M‘O/@g‘
14 D.Ajay 439-19-2403 B.COM | @ ?A\%NC‘/“
15 D.Rakesh 439-19-2404 B.COM | - Qalie @L\
16 M.Chinnikrishna 439-19-2405 B.COM | £ i
17 P.Rajkumar 439-19-2406 B.COM | Qﬁl-ﬂ”«v
18 T.Charan kumar 439-19-2407 B.COM | "DML

.
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principal
Govt. Degree C_lt‘“ii_%e
Luxeftioet -504 71
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POWER OF SIMPLICIT

Scope of Tally: A tally is accounting software used for Accounting purposes and

making reports easily. Tally ERP.9 is a widely used accounting software in India
as well as many other international locations also. Tally ERP is a very easily
understandable product and complete business mana gement software

Objective: This course is designed to impart knowledge regarding concepts of
Financial Accounting Tally is an accounting package which is used for learning to
maintain accounts. As this course is useful for Commerce and Non-commerce
students to get placements in different offices as well as companies in Accounts
and various departments.

Uses of Tally.ERP 9 in Business

Cash and Fund Flow ,Interest Calculation , Bank Reconciliation, Cheque
Management Balance Sheet Preparation, Profit and Loss Account Prepare Journal
and Ledger

Benefits of Tally .ERP 9

1. Payroll Management: In business there are several types of Calculations that
are made for calculating employees salary . Tally helps to maintaining financial
record of the business

2. Simple Tax Return Filing: Tally GST ensures that the company complies
with GST norms. It will care of TDS filing, Service tax filing and profit and
loss statement for all businesses.

3. Quick Access to Documents: Tally saves all bills, receipts, invoices,
vouchers in its archive folder, it gives quick access to any of the documents
previously stored

4. Ease of maintaining a budget: Small companies work with the budget in mind.
Tally helps companies to work and manage expenses keeping in their mind the
total budget they have - ;
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GOVERNMENT DEGREE COLLEGE, LUXETTIPET /’

EXAMINATION ON SHORT =TERM COURS OF TALLY

B

Ol
NAVE. D, Rakesh
HTNO: L43q -4 -3x0k MAX MARKS:50
Choose the Correct Answers : 10X2=20
1.The shortcut used for sales order is B} ol
AAlt+F4 B.AIt+F5 C.Alt+F7 D.Alt+F8
2. What is MRP {5
L,/"' 5
A. Minimum Retail Price B.Maximum Retail Price C.Marginal Price D.None
3.Discount Column is available in (P} C
A.Accounting Voucher B.Sales Invoice C.Purchase Invoice D.Both B&C
4.Tally package is developed by O e

A.Adobe Software B.Micro soft C.Apple Software D.Tally Solution
5. Company restore option is available on
A.Company features B.Company information C.Configuration D.None of these

6.To change current date of Gate way of Tally press the key {D} /

ALEdS BIE2RNGIES IR

7.The short cut Key to quit from Tally {c} ‘/
A.Ctrl+Q  B.Ctrl+M C.Ctrl+P  D.Ctrl+L ’/‘ =

8.Which menu appear after starting Tally for the first time { B}
A.Gate way of Tally B.Company info C.Dispaly D.None :
9. A ledger may get declaration space for its Alias through { C} /
AF12. B.F11 CAIt+F1 D.Alt+F2

10.F12 is known as { 6}\/

A.Company features B.Company Configuration C.Accounting Features D.None of these
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II.Fill in the Blanks: ¢ 5x2=10

> 4

11.TCS means vT&D‘\CO l Mdﬂg‘_&uvu b3 e fl/

12.TAN stands for - TQX DQ&U«U?J 0] ﬁccoua’l% Nu;nbm’
13.BOM stands for ----- B L e mo&@«?cu&_ F e

14.FBT stands for ----C Y\"LgO __@QWA%" ar s 2

_—
-

e
: R &
L) i
15 TALLY stands for1-2ansath on _allowek 8 wogy — &
II.ONE word answeres 5x2=10
3 b
16.What is voucher? i Mﬂ&QCHOﬂ

J\ Vouchor 5 6 dotement N SKJ(PWO““"E als- Bur
cow&wcmrg ¢ dodails o Swoh “&mmaohw /2

17. What is payroll?

oA \5% db Companies @m ("{%tjﬁeg cmef? =Hne amourd- o MON Ly
ave Y be parok —
18. what is I{q : A (L

ger?

)'\ ;Af (ﬁé,u' is e actud accouvnt head MJ@% JOU\{ Hq\ng;:}ﬁbug

Qnd aro UA(_OQ |'(\ ot &CCOQV-}”{? VOU\.QL(JL] v l =z
P

S G prown 4 Urenstuln e e 3
e Ay .

m the Jowrmal ) Subsidary books to especkie accounds speesd | i g
20.What is Balance sheet? 1L€9Q9/U

A - Bolance Shet s a S tabement that Summarises L, apeess
o e G G
and Babilthes o o Busimegy

IV .Practical presentation on computer 10 Marks

e
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=
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GOVERNMENT DEGREE COLLEGE, LUXETTIPET

EXAMINATION ON SHORT -TERM COURS OF TALLY

NAME:

HT NO: MIAX MARKS:50
Choose the Correct Answers : 10X2=20

1.The shortcut used for sales order is (A} \//"

AAlt+F4  B.AIt+F5 C.AIt+F7 D.Alt+F8

2. What is MRP (R inaa
A. Minimum Retail Price  B.Maximum Retail Price C.Marginal Price D.None

3.Discount Column is available in {D} A

A.Accounting Voucher B.Sales Invoice C.Purchase Invoice D.Both B&C

4.Tally package is developed by {p}
A.Adobe Software B.Micro soft C.Apple Software D.Tally Solution

5. Company restore option is available on Al . ;
o

A.Company features B.Company information C.Configuration D.None of these /\(d

6.To change current date of Gate way of Tally press the key <} ﬂ\/¥

AF1 B.F2 C.F3 D.F4

7 The short cut Key to quit from Tally ar ‘/7/

A.Ctrl+Q  B.Ctr+M C.Ctrl+P  D.Ctri+L et

8 .Which menu appear after starting Tally for the first time {6 } i

A.Gate way of Tally B.Company info C.Dispaly D.None B2
9. A ledger may get declaration space for its Alias through (¢}
AF12. B.F11 CAIt+F1 D.Alt+F2

10.F12 is known as {B_l

A.Company features B.Company Configuration C.Accounting Features D.None of these
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[I.Fill in the Blanks: 5x2=1i0

1175 means -0k __Celecti ) ok Suree e

12 TANG stands for Lo Daduski s A cCound Nk ~ ———
13.80M stands for ——SN\S._D £ mmoj ______ e <ol g \ (N
14.FBT stands for ‘;x\l“(\ﬁab&{mefll'ﬂfqi

[II.ONE word answeres 5x2=10

16.What is voucher?

a )D,\/DOJ\Wf NG O\JOW \n guwozj of‘ gu,g?nte/iil—/@mwtﬁm
Covvoivird Yo, ddolls  oF auh Themsoubers

17. What is payroll?

A A Nse ot comawies Q«Y\F\Q\a% il W o
et o e e LR A

P \KAW' 0SSR ol el o

E

i)

19.What is posting? A QM AL g | s :
il Posing o W PRl of Shanseting e chats .
2 \ . né ey ey Artozd
W W, jouwr\o\,\ggjcj S\A\Obid(_g)ﬁ_‘} Coolly ‘o e
20.What is Balance sheet? (\)Q Voo ch,c,om\)cc on,m,J
Al Qolownve. Sbad- s 9 SeRanmaul WLl 5 @ 1
C>«N\9>* L3 (lo\\ \—\ @; /E\WMS% H\p, O\SSJE
fobyly e o Qus‘)no%\_/
|\/ .Practical presentation on computer 10 Marks
e
Ji=s
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GOVERNMENT (MODEL) DEGREE COLLEGE
LUXETTIPET, Dist: MANCHERIAI (Email:
{gdclxpt@gmail.com }

CERTIFICATE OF PARTICIPATION

IR

e
ThisCertificate has been awaredto Mr./Ms. P~Q%kuma“f@;comlqv .................................
of this collegehas successfully completed the one month short term Certificate Course on”TALLY” from

09" January to 28> February 2019, organized by the Department of Commerce, and secured a score of
1007 Percentage.

A
A

A0

5 A\
?;& q. - \ -
J. Mallaiah Dr. Jai Kishan Ojha
COORDINATOR PRINGEBLI

Sovt. Degree College,
Luxettipet-504 215

R
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GOVERNMENT (MODEL) DEGREE COLLEGE
LUXETTIPET, Dist: MANCHERIAL (Email:
{gdclxpt@gmail.com }

CERTIFICATE OF PARTICIPATION

A
% ThisCertificate has been awaredto Mr./Ms. DQAKE,SH,B(O"’?;Y?{

% of this collegehas successfully completed the one month short term Certificate Course on”TALLY” from
09" January to 28 February 2019, organized by the Department of Commerce, and secured a score of
Q5.1 Percentage.

A NCEM

, 4.
W’ /"K,nl/

J. Mallaiah Dr. Jai Kishan Ojha
COORDINATOR i W&) |§ali
;Q: = 9Vi. Degree College.
A Ltoictiipet-504 215

&
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GOVERNMENT DEGREE COLLEGE LUXETTIPET
FEEDBACK REPORT

Name of the student

Course and Academic year

e A ———

P amA C
')’(Nm)—- (\70’/((,'* TO/

- (/\)Oiﬂ{(’i(’ | )

Date:

Name of the programme

Ced %U ,\);"m Co. Cousce

Questionnaire for the programme

1.Are you satisfied by the
programme

yw_&

2.What did you learn from the
Programme

AN ((’(’9\/\&3‘ /)\J )))w e ﬁ f(y

3.Is it useful to improve your skills

Yy

oy po) Cs vodden .

4. Can you apply this in
generating self employment

’es

4 Any suggestions by you
regarding the programme

TdsC .

Ak 18 udedal o ol

Woleo) i)

SIGNATURE
OF THE STUDENT

4

PROGRAMM;@(%);QDINATOR

sk
PRINCIPAL
Pﬁnripa\ |
Govt. Degree Co\\gg{e
Luxetel 504 2

P 3

£ b S
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GOVERNMENT DEGREE COLLEGE,LUXETTIPET

FEEDBACK REPORT

Date: 2.8.062, 0 \C(

Name of the student

i Somy

Course and Academic year

&.Comm , 3018~

i

Name of the programme

Cﬂﬁﬂﬂﬁ(g& Cowe o Tall,

Questionnaire for the programme

programme

1.Are you satisfied by the

Yeu

Programme

2.What did you learn from the

ﬂccOu w%»g f'n

Vouokory, ledgon

Tolly,

3.1s it useful to improve your skills

Yes

4. Can you apply this in
generating self employment

Yes

4.Any suggestions by you
regarding the programme

1) ugdsed o é,@)Q\jOlaf

SIGE—;;U

OF THE STUDENT

<

O
PROGRAMME COORDINATOR

Visw) qoodh  @¥0q¥aMTL.
=)

J-e- .
PRINCIPAL
gincinal
Govt. Degree College
Luxettmet -504 215
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