
   

 
 GOVERNMENT OF TELANGANA  

ABSTRACT 
 

Health, Medical & Family Welfare Department – Employees Health Scheme – 
Providing Cashless medical treatment to the State Government Employees, 
Pensioners and their dependent family members – Further Orders – Issued. 

HEALTH, MEDICAL & FAMILY WELFARE (A2) DEPARTMENT 
 

G.O.MS.No. 32.            Dated:03-11-2014 
             Read the following:- 
 
  1. G.O.Ms.No.174, HM & FW (M2) Department, dt.01-11-2013 
  2. G.O.Ms.No.175, HM & FW (M2) Department, dt.01-11-2013 
  3. G.O.Ms.No.176, HM & FW (M2) Department, dt.01-11-2013 
 

*** 
ORDER:- 
 
 In the G.O. 1st read above, the erstwhile Government of Andhra Pradesh 
have formulated Employees Health Scheme to provide cashless treatment for the 
listed therapies in the empanelled hospitals, to all the Government employees, 
pensioners and their dependent family members in replacement of the medical 
reimbursement system under APIMA Rules, 1972. In the G.O.2nd read above 
operational guidelines for issue of health cards were issued and in the G.O.3rd read 
above, the package prices for the listed therapies were notified. 
 
2. Consequent on reorganization of Andhra Pradesh into the States of 
Telangana and Andhra Pradesh, the Chief Minister of Telangana reviewed the 
implementation of the Employees Health Scheme in the meeting held on                   
21-10-2014 in the light of the representations made by the representatives of 
Employees /  Pensioners Associations and decided that the Scheme be implemented 
with the following modifications: 
 

1. The total cost on implementation of Employees Health Scheme shall be 
borne by the Government and no contribution will be collected from 
the employees/ pensioners. 

 
2. There shall be no upper limit on the financial coverage and the total 

cost of treatment of the patient for the enlisted therapies will be 
covered under the Scheme. 

 

 

3. Treatment for all the enlisted procedures will be provided in all the 
network hospitals (both private and Government) empanelled with 
Aarogyasri Health Care Trust.  However position will be reviewed after 
six months so as to ensure a minimum of 60% participation by 
Government Hospitals in terms of amount.  To achieve that, if 
required, certain procedures may be reserved for Government 
hospitals which have required infrastructure for such procedures. 

 

4. Out patient for Chronic Diseases will be provided in the notified 
Government Hospitals only and the guidelines for chronic OP treatment 
shall be issued separately. 

 
 

5. There is no need for ‘steering committee’ for the Scheme. 

6. Inclusion of other categories of employees will be examined after 
implementation of the Scheme for six months. 

 
3. Accordingly Government hereby direct that the “Employees Health Scheme” 
shall be implemented with effect from 01-11-2014 with the modifications 
mentioned in para-2 above. 
 

(PTO) 
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4. Accordingly all fresh cases of treatments with effect from 01-11-2014 shall 
be governed by above scheme and all such cases shall not be eligible for any 
reimbursement. However all cases of treatment commenced prior to 01-11-2014 
shall be eligible for reimbursement as per Rules for reimbursement. 
 
5. This order issues with the concurrence of Finance Department vide their 
No.388/PFS/14, dt.24-10-2014. 
 

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA) 
 

SURESH CHANDA 
PRINCIPAL SECRETARY TO GOVERNMENT 

To 
All the Secretaries to Government, Telangana State  
The Principal Secretary to Government, Finance Department.  
The Chief executive Officer, Aarogyasri Health Care Trust, Hyderabad. 
All the District Collectors. 
The Director of Treasuries and Accounts, Government of Telangana, Hyderabad 
The Pay and Account Officer, Telangana State, Hyderabad 
All Heads of Department. 
Copy to:- 
All the employees and pensioners associations through G.A. (Services  Welfare) 
    Department, Telangana Secretariat, Hyderabad. 
Accountant General (A&E), Telangana, Hyderabad. 
The Commissioner of Information and Public Relations, Telangana, Hyderabad 
The Finance (Expr. M&H-1) Department 
PS to Principal Secretary to CM. 
The OSD to Deputy Chief Minister, Medical & Health. 
PS to Principal Secretary to Governor. 
PS to Chief Secretary. 
All concerned. 
S.F. / S.Cs. 
 
  // FORWARDED :: BY ORDER // 
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THE GENERAL PROVIDENT FUND (CENTRAL SERVICE)  RULES, 1960 
 

 

RULE 1 – SHORT TITLE AND COMMENCEMENT 

 

1. Short title and commencement.-(a) These rules may be called the General Provident 

Fund (Central Services) Rules, 1960.  
 

(b) They shall be deemed to have come into force on the 1st April, 1960.  
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RULE 2- DEFINITIONS 

 

2.  Rule 2- Definitions.- 

(1) In these Rules unless the context otherwise requires-  

 

(a) "Accounts Officer" means the officer to whom the duty to maintain the 

Provident Fund Account of the subscriber has been assigned by 

Government or the Comptroller and Auditor-General of India, as the case 

may be.  
 

NOTE.- In relation to those subscribers who are officers borne on the cadre of the Indian Audit 

and Accounts Department or officers belonging to Group 'A', 'B' or 'C' Service and 

borne on the cadres of those Union Territory Administrations where the Provident 

Fund Accounts have not been departmentalized, the duty to maintain the Provident 

Fund Accounts shall be assigned by the Comptroller and Auditor-General of India. In 

relation to the other subscribers, this duty shall be assigned by Government.  
 

              (b)   Save as otherwise expressly provided "emoluments" means pay, leave 

salary, or subsistence grant as defined in the Fundamental Rules and 

includes dearness pay appropriate to pay, leave salary or subsistence 

grant, if admissible, and any remuneration of the nature of pay received 

in respect or  foreign service. 
 

[(c) "Family" means-  

 (i)  in the case of a male subscriber, the wife or wives, parents, children, 

minor brothers, unmarried sisters, deceased son's widow and children 

and where no parents of the subscriber is alive, a paternal grandparent:  
 

 Provided that if a subscriber proves that his wife has been judicially 

separated from him or has ceased under the customary law of the 

community, to which she belongs to be entitled to maintenance she shall 

henceforth be deemed to be no longer a member of the subscriber's family 

in matters to which these rules relate unless the subscriber subsequently 

intimates,  in writing to the Accounts Officer that she shall continue to be 

so regarded;  

 

 

(ii) in the case of a female subscriber, the husband, parents, children, 

minor brothers, unmarried sisters, deceased son's widow and children 

and where no parents of the subscriber is alive, a paternal grandparent:  

 

Provided that if a subscriber by notice in writing to the Accounts 

Officer expresses her desire to exclude her husband from her family, the 

husband shall henceforth be deemed to be no longer a member of the 

subscriber's family in matters to which these rules relate, unless the 

subscriber subsequently cancels such notice in writing.   

 

NOTE. - "Child" means a legitimate child and includes an adopted child, where 

adoption is recognized by the personal law governing the subscriber 
*
[or a ward under the 

Guardians and Wards Act, 1890 (8 of 1890), who lives with the Government servant and is 

treated as a member of the family and to whom the Government servant has, through a special 
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will, given the same status as that of a natural born child].  

 

(d) "Fund" means the General Provident Fund.  

(e) "Leave" means any variety of leave recognized by the Fundamental 

Rules or the Civil Service Regulations or the Revised Leave Rules, 

1933.  

(f) "Year" means a financial year.  

(2)  Any other expression used in these rules which is defined either in the 

Provident Funds Act, 1925 (19 of 1925) or in the Fundamental Rules is used in the 

sense therein defined.  

 

(3)  Nothing in these rules shall be deemed to have the effect of terminating the 

existence of the General Provident Fund as heretofore existing or of constituting 

any new Fund.  

 

 

*Inserted vide Notification No. 13 (5)-P & PW/90-E (GPF), dated the 21st November, 

1990, published as S.O. No. 3272 dated the 8th December, 1990. 
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RULE- 3 : CONSTITUTION OF THE FUND 

 

 

3. Constitution of the Fund. – (1) The Fund shall be maintained in rupees.  

 

(2) All sums paid into the Fund under these rules shall be credited in the books of 

Government to an account named "The General Provident Fund". Sums of which 

payment has not been taken within six months after they become payable under these 

rules shall be transferred to "Deposits" at the end of the year and treated under the 

ordinary rules relating to deposits.  
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Rule-4: CONDITIONS OF ELIGIBILITY 

 

4. Conditions of eligibility - All temporary Government servants after a continuous 

service of one year, all re-employed pensioners (other than those eligible for admission to 

the Contributory Provident Fund) and all permanent Government servants shall 

subscribe to the Fund:  

 

Provided that no such servant as has been required or permitted to subscribe to a 

Contributory Provident Fund shall be eligible to join or continue as a subscriber to the 

Fund, while he retains his right to subscribe to such a Fund:  

 

Provided further that a temporary Government servant, who is borne on an 

establishment or factory to which the provisions of Employees' Provident Funds Scheme, 

1952, framed under the Employees' Provident Funds and Miscellaneous Provisions Act, 

1952 (19 of 1952), would apply or would have applied but for the exemption granted 

under Section 17 of the said Act, shall subscribe to the General Provident Fund if he has 

completed six months' continuous service or has actually worked for not less than 120 

days during a period of six months or less in such establishment or factory or in any other 

establishment or factory to which the said Act applies, under the same employer or partly 

in one and partly in the other.  

 

 
1
[Provided also that nothing contained in these rules shall apply to Government 

servant appointed on or after the 1
st
 day of January, 2004.]  

 

EXPLANATION. - For the purposes of this rule "continuous service" shall have 

the same meaning assigned to it in the Employees' Provident Funds Scheme, 1952, and 

the period of work for 120 days shall be computed in the manner specified in the said 

scheme and shall be certified by the employer.  

 

NOTE 1.- Apprentices and Probationers shall be treated as temporary Government 

servants for the purpose of this rule.  

 

NOTE 2.- A temporary Government servant who completes one year of continuous 

service during the middle of a month shall subscribe to the Fund from the subsequent month.  

 

NOTE 3.- Temporary Government servants (including Apprentices and Probationers) 

who have been appointed against regular vacancies and are likely to continue for more than a 

year may subscribe to the General Provident Fund any time before completion of one year's 

service.  

___________________________________________________________________________ 

 

1.  Inserted vide. Notification F. No. 38/16/2003-P. & P.W. (A), dated the 30th December, 

2003 published under S.O. 1485 (E) dated 30
th

 December, 2003. 
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Rule 5  : NOMINATIONS 

5. Nominations - (1) A subscriber shall, at the time of joining the Fund, send to the 

Accounts Officer through the Head of Office a nomination conferring on one or more 

persons the right to receive the amount that may stand to his credit in the Fund in the 

event of his death, before that amount has become payable or having become payable has 

not been paid:  
 

Provided that where a subscriber is a minor, he shall be required to make the 

nomination only on his attaining the age of majority:  

 

Provided further that a subscriber who has a family at the time of making the 

nomination shall make such nomination only in favour of a member or members of his 

family:  
 

Provided further that the nomination made by the subscriber in respect of any 

other Provident Fund to which he was subscribing before joining the Fund shall, if the 

amount to his credit in such other fund has been transferred to his credit in the Fund, be 

deemed to be a nomination duly made under this rule until he makes a nomination in 

accordance with this rule.  
 

(2) If a subscriber nominates more than one person under sub-rule (1), he shall 

specify in the nomination the amount or share payable to each of the nominees in such 

manner as to cover the whole of the amount that may stand to his credit in the Fund at 

any time.  
 

 (3) Every nomination shall be made in the Form set forth in the First Schedule.  
 

  (4) A subscriber may at any time cancel a nomination by sending a notice in 

writing to the Accounts Officer. The subscriber shall, along with such notice or 

separately, send a fresh nomination made in accordance with the provisions of this rule.  
 

  (5) A subscriber may provide in a nomination- 

  

(a) in respect of any specified nominee, that in the event of his predeceasing 

the subscriber, the right conferred upon that nominee shall pass to such 

other person or persons as may be specified in the nomination, provided 

that such other person or persons shall, if the subscriber has other 

members of his family, be such other member or members. Where the 

subscriber confers such a right on more than one person under this 

clause, he shall specify the amount or share payable to each of such 

persons in such a manner as to cover the whole of the amount payable 

to the nominee.  

(b) that the nomination shall become invalid in the event of the happening 

of a contingency specified therein:  

 

Provided that if at the time of making the nomination the subscriber has only one 

member of the family, he shall provide in the nomination that the right conferred 

upon the alternate nominee under Clause (a) shall become invalid in the event of 

his subsequently acquiring other member or members in his family.  
 

 (6)  Immediately on the death of a nominee in respect of whom no special provision 

has been made in the nomination under Clause (a) of sub-rule (5) or on the occurrence of 
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any event by reason of which the nomination becomes invalid in pursuance of Clause (b) 

of sub-rule (5) or the proviso thereto, the subscriber shall send to the Accounts Officer a 

notice in writing cancelling the nomination, together with a fresh nomination made in 

accordance with the provisions of this rule.  

 

 (7) Every nomination made, and every notice of cancellation given by a subscriber 

shall, to the extent that it is valid, take effect on the date on which it is received by the 

Accounts Officer.  

  

 NOTE.- In this rule, unless the context otherwise requires, "person" or "persons" shall 

include a company or association or body of individuals, whether incorporated or not. It shall 

also include a Fund such as the Prime Minister's National Relief Fund or any charitable or other 

Trust or Fund, to which nomination may be made through the Secretary or other executive of 

the said Funds or Trust authorized to receive payments.  
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RULE 6 : SUBSCRIBER'S ACCOUNT 

6. Subscriber's Account - An account shall be opened in the name of each 

subscriber in which shall be shown-  

 

(i)    his subscriptions;  

(ii)    interest, as provided by Rule 11, on subscriptions;  

(iii) bonus, as provided by Rule 11-A on subscriptions; and  

(iv) advances and withdrawals from the Fund.  
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RULE 7: CONDITIONS OF SUBSCRIPTION 

7. Conditions of subscriptions  

(1) A subscriber shall subscribe monthly to the Fund except during the period when he is 

under suspension:  

Provided that a subscriber may, at his option, not subscribe during leave which either 

does not carry any leave salary or carries leave salary equal to or less than half pay or 

half average pay:  

Provided further that a subscriber on reinstatement after a period passed under 

suspension shall be allowed the option of paying in one lump sum, or in installments, any 

sum not exceeding the maximum amount of arrear subscriptions payable for that period.  

NOTE 1.- Group 'C' and Group 'D' employees of the Survey of India who are sent on 

departmental leave need not subscribe to the Fund, during the period of such leave.  

NOTE 2.- The holder of a seasonal post in an establishment need not subscribe to the Fund, 

during the period of his unemployment.  

NOTE 3. - A subscriber need not subscribe during a period treated as dies non.  

(2) The subscriber shall intimate his election not to subscribe during the leave referred to 

in the first proviso to sub-rule (1) in the following manner:-  

(a) if he is an officer who draws his own bills, by making no deduction on account of 

subscription in his first pay bill drawn after proceeding on leave;  

(b) if he is not an officer who draws his own pay bills, by written communication to the 

Head of his Office before he proceeds on leave.  

Failure to make due and timely intimation shall be deemed to constitute an election to 

subscribe.  

The option of a subscriber intimated under this sub-rule shall be final.  

(3) A subscriber who has under Rule 32 withdrawn the amount standing to his credit in 

the Fund shall not subscribe to the Fund after such withdrawal unless he returns to duty. 

 (4) Notwithstanding anything contained in sub-rule (1) a subscriber shall not subscribe to 

the Fund for the month in which he quits service unless, before the commencement of the 

said month, he communicates to the Head of Office in writing his option to subscribe for 

the said month.   
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Rule-8: RATES OF SUBSCRIPTION 

(1) The amount of subscription shall be fixed by the subscriber himself, subject to 

the following conditions, namely:-  

 

(a) It shall be expressed in whole rupees;  

(b) It may be any sum, so expressed not less than 6 per cent of his emoluments and 

not more than his total emoluments:  
 

Provided that in the case of a subscriber who has previously been subscribing to a 

Government Contributory Provident Fund at the higher rate of 8
 

 
  per cent, it may be any 

sum, so expressed, not less than 8
 

 
  per cent, of his emoluments and not more than his 

total emoluments.  

 

(c) When a Government servant elects to subscribe at the minimum rate of 6 per 

cent, or 8
 

 
   per cent, as the case may be, the fraction of a rupee will be rounded 

to the nearest whole rupee, 50 p. counting as the next higher rupee.  
 

 (2) For the purpose of sub-rule (1), the emoluments of a subscriber shall be-  

(a) in the case of a subscriber who was in Government service on the 31st March of 

the preceding year, the emoluments to which he was entitled on that date:  

 

Provided that-  

(i) if the subscriber was on leave on the said date and elected not to 

subscribe during such leave or was under suspension on the said 

date, his emoluments shall be the emoluments to which he was 

entitled on the first day after his return to duty;  

 

(ii)  if the subscriber was on deputation out of India on the said date or 

was on leave on the said date and continues to be on leave and has 

elected to subscribe during such leave, his emoluments shall be the 

emoluments to which he would have been entitled had he been on 

duty in India;  

 

(b) in the case of a subscriber who was not in Government service on the 31st 

March of the preceding year, the emoluments to which he was entitled on the 

day he joins the Fund.  

 

(3) The subscriber shall intimate the fixation of the amount of his monthly 

subscription in each year in the following manner:-  

 

(a) If he was on duty on the 31st March of the preceding year, by the deduction 

which he makes in this behalf from his pay bill for that month;  

 

(b) If he was on leave on the 31st March of the preceding year, and elected not to 

subscribe during such leave, or was under suspension on that date, by the 

deduction which he makes in this behalf from his first pay bill after his return 
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to duty;  

 

(c) If he has entered Government service for the first time during the year, by the 

deduction which he makes in this behalf, from his pay bill for the month 

during which he joins the Fund;  

 

(d) If he was on leave on the 31st March of the preceding year, and continues to be 

on leave and has elected to subscribe during such leave, by the deduction 

which he causes to be made in this behalf from his salary bill for that month;  

 

(e) If he was on foreign service on the 31st March of the preceding year, by the 

amount credited by him into the treasury on account of subscription for the 

month of April in the current year;  

 

(4) The amount of subscription so fixed may be-  

(a) reduced once at any time during the course of the year;  

(b) enhanced twice during the course of the year; or  

(c) reduced and enhanced as aforesaid:  

Provided that when the amount of subscription is so reduced, it shall not be less 

than the minimum prescribed in sub-rule (1):  

 

Provided further that if a subscriber is on leave without pay or leave on half pay or 

half average pay for a part of a calendar month and he has elected not to subscribe 

during such leave, the amount of subscription payable shall be proportionate to 

the number of days spent on duty including leave, if any, other than those referred 

to above.  
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Rule-9: TRANSFER TO FOREIGN SERVICE OR DEPUTATION OUT OF INDIA 

 

When a subscriber is transferred to foreign service or sent on deputation out of 

India, he shall remain subject to the rules of the Fund in the same manner as if he were 

not so transferred or sent on deputation.  
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RULE 10 : REALIZATION OF SUBSCRIPTIONS 

 

10.Realization of subscriptions - (1) When emoluments are drawn from a Government 

treasury in India or from an authorized office of disbursement outside India, recovery of 

subscriptions on account of these emoluments and of the principal and interest of 

advances shall be made from the emoluments themselves.  

 

(2) When emoluments are drawn from any other source, the subscriber shall 

forward his dues monthly to the Accounts Officer:  

 

Provided that in the case of a subscriber on deputation to a body corporate, owned 

or controlled by Government, the subscriptions shall be recovered and forwarded to the 

Accounts Officer by such body.  

 

(3) If a subscriber fails to subscribe with effect from the date on which he is 

required to join the Fund or is on default in any month or months during the course of a 

year otherwise than is provided in Rule 7, the total amount due to the Fund on account of 

arrears of subscription shall, with interest thereon at the rate provided in Rule 11, 

forthwith be paid by the subscriber to the Fund or in default be ordered by the Accounts 

Officer to be recovered by deduction from the emoluments of the subscriber by 

instalments or otherwise, as may be directed by the authority competent to sanction an 

advance for the grant of which special reasons are required under sub-rule (2) of Rule 12:  

 

Provided that subscribers whose deposits in the Fund carry no interest shall not be 

required to pay any interest.  
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RULE-11: INTEREST 

11. Interest -(1) Subject to the provisions of sub-rule (5), Government shall pay to 

the credit of the account of a subscriber interest at such rate as may be determined for 

each year according to the method of calculation prescribed from time to time by the 

Government of India;  

 

Provided that, if the rate of interest determined for a year is less than 4 per cent, 

all subscribers to the Fund in the year preceding that for which the rate has for the first 

time been fixed at less than 4 per cent, shall be allowed interest at 4 per cent:  

 

Provided further that a subscriber who was previously subscribing to any other 

Provident Fund of the Central Government and whose subscriptions, together with 

interest thereon, have been transferred to his credit in his Fund under Rule 35, shall also 

be allowed interest at 4 per cent, if he had been receiving that rate of interest under the 

rules of such other Fund under a provision similar to that of the first proviso to this rule.  

(2) Interest shall be credited with effect from last day in each year in the following 

manner:-  

 

(i) on the amount to the credit of a subscriber on the last day of the preceding 

year, less any sums withdrawn during the current years - interest for 

twelve months;  

 

(ii) on sums withdrawn during the current year - interest from the beginning of the 

current year up to the last day of the month preceding the month of 

withdrawal;  

 

(iii) on all the sums credited to the subscriber's account after the last day of the 

preceding year - interest from the date of deposit up to the end of the current 

year;  

 

(iv) the total amount of interest shall be rounded to the nearest whole rupee (fifty 

paise counting as the next higher rupee):  

 

Provided that when the amount standing to the credit of a subscriber has become 

payable, interest shall thereupon be credited under this rule in respect only of the period 

from the beginning of the current year or from the date of deposit, as the case may be, up 

to the date on which the amount standing to the credit of the subscriber became payable.  

  

 (3) In this rule, the date of deposit shall in the case of recoveries from emoluments 

be deemed to be the first day of the month in which it is recovered, and in the case of 

amounts forwarded by the subscriber, shall be deemed to be the first day of the month of 

receipt, it is received on or after the fifth day of that month, the first day of the next 

succeeding month: 

 

Provided that where there has been delay in the drawal of pay or leave salary and 

allowances of a subscriber and consequently in the recovery of his subscription towards 

the Fund, the interest on such subscriptions shall be payable from the month in which the 

pay or leave salary of the subscriber was due under the rules, irrespective of the month in 

which it was actually drawn:  
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Provided further that in the case of an amount forwarded in accordance with the 

proviso to sub-rule (2) of Rule 10, the date of deposit shall be deemed to be the first day of 

the month if it is received by the Accounts Officer before the fifteenth day of that month:  

 

Provided further that where the emoluments for a month are drawn and disbursed 

on the last working day of the same month, the date of deposit shall, in the case of 

recovery of his subscriptions, be deemed to be the first day of the succeeding month.  

 

 (4) In addition to any amount to be paid under Rules 31, 32 or 33, interest thereon 

up to the end of the month preceding that in which the payment is made, or up to the end 

of the sixth month after the month in which such amount, became payable whichever of 

these periods be less, shall be payable to the person to whom such amount is to be paid:  

 

Provided that where the Accounts Officer has intimated to that person (or his 

agent) a date on which he is prepared to make payment in cash, or has posted a cheque in 

payment to that person, interest shall be payable only up to the end of the month 

preceding the date so intimated, or the date of posting the cheque, as the case may be:  

 

Provided further that where a subscriber on deputation to a body corporate, 

owned or controlled by the Government or an autonomous organization registered under 

the Societies Registration Act, 1860 (21 of 1860), is subsequently absorbed in such body 

corporate or organization with effect from a retrospective date, for the purpose of 

calculating the interest due on the Fund accumulations of the subscriber, the date of issue 

of the orders regarding absorption shall be deemed to be the date on which the amount to 

the credit of the subscriber became payable subject, however, to the condition that the 

amount recovered as subscription during the period commencing from the date of 

absorption and ending with the date of issue of orders of absorption shall be deemed to be 

subscription to the Fund only for the purpose of awarding interest under this sub-rule.  

 

NOTE.- Payment of interest on the Fund balance beyond a period of 6 months may be 

authorized by-  

 

(a) the Head of Accounts Office (which expression includes the Pay and Accounts 

Officer, where there is one) up to a period of one year; and  

(b)  the immediate superior to the Head of Accounts Office (which expression includes 

a Controller of Accounts, where there is one or the Financial Adviser to the 

concerned Administrative Ministry or Department) up to any period;  

 

after he has personally satisfied himself that the delay in payment was occasioned by 

circumstances beyond the control of the subscriber or the person to whom such payment was to 

be made, and in every such case the administrative delay involved in the matter shall be fully 

investigated and action, if any required taken.  

 

 

(5) Interest shall not be credited to the account of a subscriber if he informs the 

Accounts Officer that he does not wish to receive it; but if he subsequently asks for 

interest, it shall be credited with effect from the first day of the year in which he asks for 

it.  
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(6) The interest on amounts which under sub-rule (3) of Rule 10, Rule 31 or Rule 

32 are replaced to the credit of the subscriber in the Fund, shall be calculated at such 

rates as may be successively prescribed under sub-rule (1) of this rule and so far as may 

be in the manner described in this rule.  

 

(7) In case a subscriber is found to have drawn from the Fund an amount in excess 

of the amount standing to his credit on the date of the drawal, the overdrawn amount, 

irrespective of whether the overdrawal occurred in the course of an advance or a 

withdrawal or the final payment from the Fund, shall be repaid by him with interest 

thereon in one lump sum or in default, be ordered to be recovered, by deduction in one 

lump sum, from the emoluments of the subscriber. If the total amount to be recovered is 

more than half of the subscriber's emoluments, recoveries shall be made in monthly 

instalments of moieties of his emoluments till the entire amount together with interest is 

recovered. For   this sub-rule, the rate of interest to be charged on overdrawn amount 

would be 2 ½% over and above the normal rate on Provident Fund balance under sub- 

rule(1). The interest realized on the overdrawn amount shall be credited to Government  

account, under a distinct sub-head "Interest on overdrawals from Provident Fund" 

under the Head "049-Interest Receipts-C-Other interest receipts of Central Government - 

Other Receipts".  
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RULE-12:ADVANCES FROM THE FUND 

 

12. Advances from the fund - (1) The appropriate sanctioning authority 

may sanction the payment to any subscriber of an advance consisting of a sum of 

whole rupees and not exceeding in amount three months' pay or half the amount 

standing to his credit in the Fund, whichever is less, for one or more of the follow-

ing purposes:-  

 

(a) to pay expenses in connection with the illness, (confinement) or a disability, 

including where necessary, the travelling expenses of the subscriber and 

members of his family or any person actually dependent on him;  

 

 (b) to meet cost of higher education, including where necessary, the travelling 

expenses of the subscriber and members of his family or any person actually 

dependent on him in the following cases, namely:-  

 

(i)  for education outside India for academic, technical, professional or 

vocational course beyond the High School stage; and  

 

(ii)  for any medical, engineering or other technical or specialized course 

in India beyond the High School stage, provided that the course of 

study is for not less than three years;  

 

(c)    to pay obligatory expenses on a scale appropriate to the subscriber's status 

which by customary usage the subscriber has to incur in connection with 

betrothal or marriages, funerals or other ceremonies;  
 

   (d) to meet the cost of legal proceedings instituted by or against the 

subscriber, any member of his family or any person actually 

dependent upon him, the advance in this case being available in 

addition to any advance admissible for the same purpose from any 

other Government source.  

 

(e) to meet the cost of the subscriber's defence where he engages a legal 

practitioner to defend himself in an enquiry in respect of any alleged official 

misconduct on his part. 
 

 

 
    

1
(f)

 
 [to purchase consumer durables such as TV, VCRNCP, washing machines, 

cooking range, geysers and computers.]  

 
 

2
(g) [to meet the expenses for visiting places which, to the satisfaction of the 

sanctioning authority, are considered as places of pilgrimage or places of 

eminence of any religion.] 

 

(1-A) The President may, in special circumstances, sanction the payment to 

any subscriber of an advance if he is satisfied that the subscriber concerned 

requires the advance for reasons other than those mentioned in sub-rule (1).  
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(2) An advance shall not, except for special reasons to be recorded in writing, be 

granted to any subscriber in excess of the limit laid down in sub-rule (1) or until 

repayment of the last instalment of any previous advance.  

 

(3) When an advance is sanctioned under sub-rule (2) before repayment of last 

instalment of any previous advance is completed, the balance of any previous advance not 

recovered shall be added to the advance so sanctioned and the instalments for recovery 

shall be fixed with reference to the consolidated amount.  

  

 (4) After sanctioning the advance, the amount shall be drawn on an authorization 

from the Accounts Officer in case where the application for final payment had been 

forwarded to the Accounts Officer under Clause (ii) of sub-rule (3) of Rule 34. 

 

NOTE 1.- For the purpose of this rule, pay includes dearness pay where admissible.  

 

NOTE 2.- The appropriate sanctioning authority for the purpose of this rule is specified 

in the Fifth Schedule.  

 

NOTE 3.- A subscriber shall be permitted to take an advance once in every six months 

under item (b) of sub-rule (1) of Rule 12.  

 

___________________________________________________________________________ 

 

1. Inserted vide Notification No. 20 (2)/92-P. & P.W (E)/(A), dated the 28th December, 

1995, published as S.O. No. 379 in the Gazette of India, dated the 10th February, 1996.  

2. Inserted videNotification No.13/1/06-P& PW(F), dated the 20th November, 2006, 

published as S.O. No.2689 in the Gazette of India, dated the 22
nd

 September, 2009. 
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RULE 13- RECOVERY OF ADVANCES 

 

(1) An advance shall be recovered from the subscriber in such number of equal 

monthly instalments as the sanctioning authority may direct; but such number shall not 

be less than twelve unless the subscriber so elects and more than twenty-four. In special 

cases where the amount of advance exceeds three months' pay of the subscriber under 

sub-rule (2) of Rule 12, the sanctioning authority may fix such number of instalments to 

be more than twenty-four but in no case more than thirty-six. A subscriber may, at his 

option, repay more than one instalment in a month. Each instalment shall be a number of 

whole rupees, the amount of the advance being raised or reduced, if necessary, to admit of 

the fixation of such instalments.  

 

 

  (2) Recovery shall be made in the manner prescribed in Rule 10 for the realization 

of subscriptions, and shall commence with the issue of pay for the month following the 

one in which the advance was drawn. Recovery shall not be made, except with the 

subscriber's consent while he is in receipt of subsistence grant or is on leave for ten days 

or more in a calendar month which either does not carry any leave salary or carries leave 

salary equal to or less than half pay or half average pay, as the case may be. The recovery 

may he postponed, on the subscriber's written request, by the sanctioning authority 

during recovery of an advance of pay granted to the subscriber.  

 

(3) If an advance has been granted to a subscriber and drawn by him and the 

advance is subsequently disallowed before repayment is completed, the whole or balance 

of the amount withdrawn shall forthwith be repaid by the subscriber to the Fund, or in 

default, be ordered by the Accounts Officer to be recovered by deduction from the 

emoluments of the subscriber in a lumps urn or in monthly instalments not exceeding 

twelve as may be directed by the authority competent to sanction an advance for the 

grant of which, special reasons are required under sub-rule (2) of Rule 12:  

 

Provided that, before such advance is disallowed, the subscriber shall be given an 

opportunity to explain to the sanctioning authority in writing and within fifteen days of 

the receipt of the communication why the repayment shall not be enforced and if an 

explanation is submitted by the subscriber within the said period of fifteen days, it shall 

be referred to the President for decision; and if no explanation within the said period is 

submitted by him, the repayment of the advance shall be enforced in the manner 

prescribed in this sub-rule. 

 

(4) Recoveries made under this rule shall be credited as they are made to the 

subscriber's account in the Fund.  

 
  



20 

 

RULE 14- WRONGFUL USE OF ADVANCE 

 

Wrongful use of advance. -Notwithstanding anything contained in these rules, if the 

sanctioning authority has reason to doubt that money drawn as an advance from the 

Fund under Rule 12 has been utilized for a purpose other than that for which sanction 

was given to the drawal of the money, he shall communicate to the subscriber the reasons 

for his doubt and require him to explain in writing and within fifteen days of the receipt 

of such communication whether the advance has been utilized for the purpose for which 

sanction was given to the drawal of the money. If the sanctioning authority is not satisfied 

with the explanation furnished by the subscriber within the said period of fifteen days, the 

sanctioning authority shall direct the subscriber to repay the amount in question to the 

Fund forthwith or, in default, order the amount to be recovered by deduction in one* sum 

from the emoluments of the subscriber even if he be on leave. If, however, the total 

amount to be repaid be more than half the subscriber's emoluments, recoveries shall be 

made in monthly instalments of moieties of 

his emoluments till the entire amount is repaid by him.  

 

NOTE.-- The term "emoluments" in the rule does not include subsistence 

grant.  
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RULE 15-WITHDRAWALS FROM THE FUND 

 

15. Withdrawals from the Fund  

 

(1) Subject to the conditions specified therein, withdrawals may be sanctioned by 

the authorities competent to sanction an advance for special reasons under sub-rule (2) of 

Rule 12, at any time-  

 

(A) after the completion of 
1
[ fifteen] years of service (including broken periods of 

service, if any) of a subscriber or within ten years before the date of his retirement on 

superannuation, whichever is earlier, from the amount standing to his credit in the Fund, 

for one or more of the following purposes, namely:-  

 

(a) meeting the cost of higher education, including where necessary, the travelling 

expenses of the subscriber or any child of the subscriber in the following cases, 

namely:-  

(i) for education outside India for academic, technical, professional or 

vocational course beyond the High School stage; and  

(ii) for any medical, engineering or other technical or specialized course in 

India beyond the High School stage;  

(b)  meeting the expenditure in connection with the betrothal/ marriage of the 

subscriber or his sons or his daughters, and any other female relation 

actually dependent on him;  

 

(c) meeting the expenses in connection with the illness, including where 

necessary, the travelling expenses of the subscriber and members of his 

family or any person actually dependent on him;  
 

2
(d) meeting the cost of consumer durables such as TV, VCR/VCP, washing 

machines, cooking range, geysers and computers.  
 

(B)  
3
[During the service of a subscriber] from the amount standing to his credit in 

the Fund for one or more of the following purposes, namely:  

 

 

  (a) building or acquiring a suitable house or ready-built flat for his residence 

including the cost of the site 
4
[or any payment towards allotment of a plot or 

flat by the Delhi Development Authority, State Housing Board or a House 

Building Society];  

 

(b) repaying an outstanding amount on account of loan expressly taken for 

building or acquiring a suitable house or ready-built flat for his residence;  

 

(c) purchasing a house-site for building a house thereon for his residence or 

repaying any outstanding amount on account of loan expressly taken for this 

purpose;  

 

(d) reconstructing or making additions or alterations to a house or a flat already 

owned or acquired by a subscriber;  
 

5
(e) [renovating, additions or alterations or upkeep of an ancestral house or a 
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house built with the assistance of loan from Government]; 

 

(f)    constructing a house on a site purchased under clause (c)  

 
 

6
(C) within twelve months before the date of subscriber's retirement on 

superannuation from the amount standing to the credit in the Fund, without linking to 

any purpose.  

 

(D) Once during the course of a financial year, an amount equivalent to one year's 

subscription paid for by the subscriber towards the Group Insurance Scheme for the 

Central Government employees on self-financing and contributory basis.  

 

NOTE 1.- A subscriber who has availed himself of an advance under the Scheme of the 

Ministry of Works and Housing for the grant of advance for house-building purpose, or has 

been allowed any assistance in this regard from any other Government source, shall be eligible 

for the grant of final withdrawal under sub-clauses (a), (c), (d) and (f) of Clause (B) for the 

purposes specified therein and also for the purpose of repayment of any loan taken under the 

aforesaid Scheme subject to the limit specified in the proviso to sub-rule (1) of Rule 16.  

  

If a subscriber has an ancestral house or built a house at a place other than the place of 

his duty with the assistance of loan taken from the Government, he shall be eligible for the 

grant of a final withdrawal under sub-clauses (a), (c) and (f) of Clause (B) for purchase of a 

house-site or for construction of another house or for acquiring a ready-built flat at the place of 

his duty.  

 

NOTE 2.- Withdrawal under sub-clauses (a), (d), (e) or (j) of Clause (B) shall be 

sanctioned only after a subscriber has submitted a plan of the house to be constructed or of the 

additions or alterations to be made, duly approved by the Local Municipal Body of the area 

where the site or house is situated and only in cases where the plan is actually got to be 

approved.  

 

NOTE 3.- The amount of withdrawal sanctioned under sub-clause (b) of clause (B) shall 

not exceed 3/4
th

 of the balance on date of application together with the amount of previous 

withdrawal under sub-clause (a), reduced by the amount of previous withdrawal.  The formula 

to be followed is 3/4
th

 of (the balance as on date plus amount of previous withdrawal(s) for the 

house in question) minus the amount of the previous withdrawal(s).  

 

NOTE 4.- Withdrawal under sub-clause (a) or (d) of Clause (B) shall also be allowed 

where the house-site or house is in the name of wife or husband, provided she or he is the first 

nominee to receive Provident Fund money in the nomination made by the subscriber.  

 
7
[NOTE 5.- Only one withdrawal shall be allowed for the same purpose under this rule. 

But marriage or education of different children or illness on different occasions or a further 

addition or alteration to a house or flat covered by a fresh plan duly approved by the Local 

Municipal Body of the area where the house or flat is situated shall not be treated as the same 

purpose. Withdrawal for meeting the cost of education of a child may be allowed on annual 

basis till the concerned child continues to pursue the technical or professional course. Second 

or subsequent withdrawal under sub-clause (a) or (f) of Clause (B) for completion of the same 

house shall be allowed up to the limit laid down under Note 3.] 
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NOTE 6.- A withdrawal under this rule shall not be sanctioned if an advance under Rule 

12 is being sanctioned for the same purpose and at the same time.  

 

 (2) Whenever a subscriber is in a position to satisfy the Competent Authority 

about the amount standing to his credit in the General Provident Fund Account with 

reference to the latest available statement of General Provident Fund Account together 

with the evidence of subsequent contribution, the Competent Authority may itself 

sanction withdrawal within the prescribed limits, as in the case of a refundable advance. 

In doing so, the Competent Authority shall take into account any withdrawal or 

refundable advance already sanctioned by it in favour of the subscriber. Where, however, 

the subscriber is not in a position to satisfy the Competent Authority about the amount 

standing to his credit or where there is any doubt about the admissibility of the 

withdrawal applied for, a reference may be made to the Accounts Officer by the 

Competent Authority for ascertaining the amount standing to the credit of the subscriber 

with a view to enable the Competent Authority to determine the admissibility of the 

amount of withdrawal. The sanction for the withdrawal should prominently indicate the 

General Provident Fund Account Number and the Accounts Officer maintaining the 

accounts and a copy of the sanction should invariably be endorsed to the Accounts Of-

ficer. The sanctioning authority shall be responsible to ensure that an acknowledgement is 

obtained from the Accounts Officer that the sanction for withdrawal has been noted in 

the ledger account of the subscriber. In case the  Accounts  Off1cer reports that  the  

withdrawal as   sanctioned is  in  excess  of  the amount to the credit of the subscriber 

shall forthwith be repaid in one lump sum* by the subscriber or otherwise inadmissible, 

the sum withdrawn by the subscriber to the fund and in default of such repayment, it 

shall be ordered by the Sanctioning Authority to be recovered from his emoluments either 

in a lump sum or in such number of monthly instalments as may be determined by the 

President. 
 

(3) After sanctioning the withdrawal, the amount shall be drawn on an 

authorization from the Accounts Officer in cases where the application for final payment 

had been forwarded to the Accounts Officer under Clause (ii) of sub-rule (3) of Rule 34.  

 

__________________________________________________________________________ 

l. Substituted for "twenty" vide Notification No. 20 (2)/ 92-P.&   P .W. (E)/(A), dated the 28th  

December, 1995, published as S.O. No. 379 in the Gazette of India, dated the 10th February, 

1996.  

2. Inserted vide Notification No, 20 (2)/92-P, & P,W, (E)/(A), dated the 28th December, 1995, 

published as S,O, No, 379 in the Gazette of India, dated the 10th February, 1996. 

3. Substituted vide Notification No, 20 (11)-P, & P,W.l86 (GPF), dated the 23rd October, 1990, 

published as S.O. No. 3006 in the Gazette of India, dated the 17th November, 1990, 
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4.   Substituted vide Notification No, 20 (II)-P, & P,W.l86 (GPF), dated the 23rd October, 1990, 

published as S.O. No. 3006 in the Gazette of India, dated the 17th November, 1990, 

 

5.  Substituted vide Notification No. 20 (5)/92-E. (Pt.), dated the 18th July, 1995, published as 

S.O. No. 377 in the Gazette of India, dated the 10th February, 1996. 

 

6. Substituted vide Notification No. 20 (26)-P. & P.W./ 88-E, dated the 8th November, 1990, 

published as S.O. No. 3272 in the Gazette of India, dated the 8th December, 1990.  

 

7.  Substituted vide Notification No. 45/44/97-P & PW (F), dated the 18th November, 1998, 

published as S.O. No. 2500 in the Gazette of India, dated the 5th December, 1998. 
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RULE 16- CONDITIONS FOR WITHDRAWAL 

 

(1) Any sum withdrawn by a subscriber at any one time for one or more of the 

purposes specified in Rule 15 from the amount standing to his credit in the Fund shall not 

ordinarily exceed one-half of such amount or six months' pay, whichever is less. The 

sanctioning authority may, however, sanction the withdrawal of an amount in excess of 

this limit up to ¾ths of the balance at his credit in the Fund having due regard to (i) the 

object for which the withdrawal is being made, (ii) the status of the subscriber, and (iii) 

the amount to his credit in the  Fund 
1
[in case of withdrawal under Clause (A) and up to 

90% of balance at credit in cases of withdrawals under Clause (B) of sub-rule (1) of Rule 

15].  

Provided that in no case the maximum amount of withdrawal for purposes 

specified in Clause (B) of sub-rule (1) of Rule 15 shall exceed the maximum limit 

prescribed from time to time under Rules 2 (a) and 3 (b) of the Scheme of the 

Ministry of Works and Housing for the grant of advances for house-building 

purposes:  

 

Provided further that in the case of a subscriber who has availed 

himself of an advance under the Scheme of the Ministry of Works and Housing 

for the grant of advances for house-building purposes, or has been allowed any 

assistance in this regard from any other Government source, the sum 

withdrawn under this sub-rule together with the amount of advance taken 

under the aforesaid Scheme or the assistance taken from any other 

Government source shall not exceed the maximum limit prescribed from time 

to time under Rules 2 (a) and 3 (b) of the aforesaid Scheme:  
 

2 [Provided further that the withdrawal admissible under Rule 15 (1) (C) shall not 

exceed 90% of the amount standing to the credit of the subscriber in the fund.] 
 

 

3. [NOTE l.--A withdrawal to a subscriber under sub-clause (a) of Clause (A) of sub-rule 

(1) of Rule 15, may be permitted annually so long as the concerned child of the 

subscriber continues to pursue the course.]  

 

NOTE 2.-1n cases where a subscriber has to pay in instalments for a site or a house or 

11at purchased, or a house or flat constructed through the Delhi Development Authority or a 

State Housing Board, a House Building Co-operative Society, he shall be permitted to make a 

withdrawal as and when he is called upon to make a payment in any instalment. Every such 

payment shall be treated as a payment for a separate purpose for the purposes of sub-rule (1) of 

Rule 16.  

 

NOTE 3.- In case the sanctioning authority is satisfied that the amount standing to the 

credit of a subscriber in the Fund is insufficient and he is unable to meet his requirements 

otherwise than by withdrawal, the amount already withdrawn by the subscriber from the Fund 

to finance any insurance policy or policies under rule 17, may be taken into account as an 

addition to the actual amount standing to his credit in the Fund for the purpose of the limit laid 

down in this sub-rule.  After the amount of withdrawal admissible has been so determined- 
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(i) if the amount so determined exceeds the amount already withdrawn from the 

Fund to finance insurance policy or policies under rule 17, the amount so 

withdrawn may be treated as final withdrawal and the difference, if any, 

between the amount so treated and the total amount of withdrawal admissible 

may be paid in cash; and  

 

(ii) if the amount so determined does not exceed the amount already withdrawn 

from the Fund to finance any insurance policy or policies under rule 17, the 

amount so withdrawn may, irrespective of the limit specified in sub-rule (1), be 

treated as final withdrawal. 

 

For the above purpose, the Accounts Officer shall reassign the policy or policies to the 

subscriber or to the subscriber and the joint assured, as the case may be, and make it over to the 

subscriber who will then be free to utilize the same for the purpose for which it has been 

released. 

 

(2) A subscriber who has been permitted to withdraw money from the Fund under 

Rule 15 shall satisfy the sanctioning authority within a reasonable period as may be 

specified by that authority that the money has been utilized for the purpose for which it 

was withdrawn, and if he fails to do so, the whole of the sum so withdrawn or so much 

thereof as has not been applied for the purpose for which it was withdrawn shall 

forthwith be repaid in one lump sum by the subscriber to the Fund and in default of such 

payment, it shall be ordered by the sanctioning authority to be recovered from his 

emoluments either in a lump sum or in such number of monthly instalments, as may be 

determined by the President.  

 

Provided that, before repayment of a withdrawal is enforced under this sub-rule, 

the subscriber shall be given an opportunity to explain in writing and within fifteen days 

of the receipt of the communication why the repayment shall not be enforced; and if the 

sanctioning authority is not satisfied with the explanation or no explanation is submitted 

by the subscriber within the said period of fifteen days, the sanctioning authority shall 

enforce the repayment in the manner prescribed in this subrule.  

 

(3) (a) A subscriber who has been permitted under sub-clause (a), sub-clause (b) or 

sub-clause (c) of Clause (B) of sub-rule (1) of Rule 15 to withdraw money from the 

amount standing to his credit in the Fund, shall not part with the possession of the house 

built or acquired or house-site purchased with the money so withdrawn, whether by way 

of sale, mortgage (other than mortgage to the President), gift, exchange or otherwise, 

without the previous permission of the President: 

 

Provided that such permission shall not be necessary for-  

 

(i) the house or house-site being leased for any term not exceeding three 

years, or  

 

(ii) its being mortgaged in favour of a Housing Board, *Nationalized 

Banks, the Life Insurance Corporation or any other Corporation 

owned or controlled by the Central Government which advances, 

loans for the construction of a new house or for making additions or 

alteration to an existing house.  
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 (b) The subscriber shall submit a declaration not later than the 31st day of 

December of every year as to whether the house or the house-site, as the case may be, 

continues to be in his possession or has been mortgaged, otherwise transferred or let out 

as aforesaid and shall, if so required, produce before the sanctioning authority on or 

before the date specified by that authority in that behalf, the original sale, mortgage or 

lease deed and also the documents on which his title to the property is based.  

 

(c) If, at any time before his retirement, the subscriber parts with the possession of 

the house or house-site without obtaining the previous permission of the President, he 

shall forthwith repay the sum so withdrawn by him in a lump sum to the Fund, and in 

default of such repayment, the sanctioning authority shall, after giving the subscriber a 

reasonable opportunity of making a representation in the matter, cause the said sum to be 

recovered from the emoluments of the subscriber either in a lump sum or in such number 

of monthly instalments, as may be determined by it.  
 

NOTE.- A subscriber who has taken loan from Government in lieu thereof mortgaged 

the house or house-site to the Government shall be required to furnish the declaration to the 

following effect, namely:-  

 

"I do hereby certify that the house or house-site for the construction of which or for the 

acquisition of which I have taken a final withdrawal  from the Provident Fund continues 

to be in my possession but stands mortgaged to Government.”  

 

---------------------------------------------------------------------------------------------------------------- 

1. Inserted vide Notification No. 20(11)-PP&PW/86-GPF dted the 23
rd

 October, 1990 

published as S.O No.3006 in the Gazette of India dated the 17
th

 November, 1990. 

 

2. Inserted vide Notification No. 20 (26)-P & P. W./88-E, dated the 8th November, 1990.  

 

3. Substituted vide Notification No. 45/44/97-P & P.W. (F), dated the 18th November, 1998 

and published as S.O. 2500 in the Gazelle of India, dated the 5th December, 1998. 
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RULE 16-A – CONVERSION OF AN ADVANCE INTO A WITHDRAWAL 

 

 A subscriber who has already drawn or may draw in future an advance under 

Rule 12 for any of the purposes specified in sub-rule (1) of Rule 15 may convert, at his 

discretion by written request addressed to the Accounts Officer through the sanctioning 

authority, the balance outstanding against it into a final withdrawal on his satisfying the 

conditions laid down in Rules 15 and 16.  

 

NOTE 1.- The Head of Office in the case of non-Gazetted subscribers and the Treasury 

Officer concerned in the case of Gazetted subscribers may be asked by the administrative 

authority to stop recoveries from the pay bills when the application for such conversion is 

forwarded to the Accounts Officer by that authority. In the case of Gazetted subscribers, the 

administrative authority shall endorse a copy of the letter forwarding the subscriber's intimation 

to the Treasury Officer from where he draws his pay in order to permit stoppage of further 

recoveries.  

 

NOTE 2.-For the purposes of sub-rule (1) of Rule 16, the amount or subscription with 

interest thereon standing to the credit of the subscriber in the account at the time of conversion 

plus the outstanding amount of advance shall be taken as the balance. Each withdrawal shall be 

treated as a separate one and the same principle shall apply in the event of more than one 

conversion.  
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RULE 17- PAYMENT TOWARDS INSURANCE POLICIES AND FAMILY PENSION 

FUNDS 

 

17. Payment towards Insurance Policies .- Subject to the conditions hereinafter contained in 

rules 18 to 28-   

 

(a)  (i) subscription to a family pension fund approved in this behalf by the President; or  

 

(ii)  payment towards a policy of life insurance, may at the option of a subscriber; be 

substituted  in whole or part for subscriptions due to the Fund;  

 

(b) the amount of subscriptions with interest thereon standing to the credit of a subscriber 

in the Fund may be withdrawn to meet-  

 

(i)    a payment towards a policy of life insurance;  

 

   (ii)  the purchase of a single payment insurance policy;.  

              

(iii)  the payment of a single premium or subscriptions to a family pension fund 

approved in this behalf by the President: 

 

 Provided that no amount shall be withdrawn (1) before the details of the proposed 

policy have been submitted to the Accounts Officer and accepted by him as suitable, or (2) to 

meet any payment or purchase made or effected more than three months before the date of 

application or presentation of claim for withdrawal, or (3) to meet payment of any premium or 

subscription more that three months in advance of the due date of payment.   

 

NOTE.-·Due date of payment for the purpose of this proviso will be the date up to 

which payment can be made including the grace period allowed by the insurance companies.  

 

 Explanation.-Under clause (3) of this proviso no withdrawal from the fund for 

financing a policy of life insurance shall be made after the due date of payment without 

production of the premium receipt in token of such payment:  

 

 

 Provided further that payments towards an educational endowment policy may not be 

substituted for subscriptions to the Fund and that no amounts may be withdrawn to meet any 

payment or purchase in respect of such a policy if that policy is due for payment in whole or 

part before the subscriber's age of normal superannuation :  

 

Provided further that amounts withdrawn shall be in whole rupees, but shall not include 

fraction of a rupee although such amount is less than the amount actually required.  
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RULE 18- NUMBER OF POLICIES THAT CAN BE FINANCED FROM THE FUND 

 

  (1)  The number of policies in respect of which substitution for subscriptions due to the 

Fund or withdrawal of subscriptions from the Fund may be permitted under rule 17, shall not 

exceed four;  

 

 Provided that where immediately before the 22nd June, 1953, substitution for 

subscription due to the Fund or withdrawal of subscriptions from the Fund, was permitted in 

respect of more than four policies, such substitution or withdrawal shall continue to be 

permitted in respect of those policies.  

 

 (2) The premium for a policy [including any policy referred to in the proviso to sub-rule 

(1)] in respect of which withdrawal of subscriptions from the Fund may be permitted under 

rule 17 shall not be payable otherwise than annually.  

 

Explanation  - In computing maximum number of policies specified in sub-rule (1), 

policies which. have matured or have been converted into paid up policies shall be excluded.  
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RULE 19- PAYMENT OF DIFFERENCE BETWEEN SUBSTITUTED PAYMENTS 

AND MINIMUM SUBSCRIPTIONS 

 

 (1)  If the total amount of any subscriptions or payments substituted under caluse (a) of 

rule 17 is less than the amount of the minimum  subscription payable to the Fund under sub-

rule (l) of rule 8, the difference shall be rounded to the nearest rupee in the manner provided in 

clause (iv) of sub-rule (2) of rule 11 and paid by the subscriber as subscription to the Fund.  

 

 (2) If the subscriber withdraws any amount standing to his credit in the Fund for any of 

the purposes specified in clause (b) of rule 17, he shall, subject to his option under clause (a) 

of that rule, continue to pay to the Fund the subscription payable under rule 8.   
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RULE 20 – REDUCTION OF SUBSCRIPTION IN CERTAIN CASES 

 

 

(1) A subscriber who desires to substitute a subscription or payment under clause (a) of 

rule 17, may reduce his subscription to the Fund accordingly : 

 

Provided that the subscriber shall-  

 

(a) Intimate to the Accounts Officer on his pay bill or by letter the fact of, and reason for, 

the reduction;  

 

(b)   Send to the Accounts Officer, within such period as the Accounts Officer may 

require, receipts or certified copies of receipts in order to satisfy the Accounts 

Officer that the amount by which the subscription has been reduced was duly applied 

for the purposes specified in clause (a) of rule 17.  

 

(2) A subscriber who desires to withdraw any amount under clause (b) of rule 17 shall-  

 

(a) intimate the reason for the withdrawal to the Accounts  Officer by letter;  

 

(b) make arrangements with the Accounts Officer for the withdrawal;  

 

(c) send to the Accounts Officer, within such period as the Accounts Officer 

may require, receipts or certified copies of receipts in order to satisfy the 

Accounts Officer, that the amount withdrawn was duly applied for the 

purposes specified in clause (b) of rule 17.  

 

(3) The Accounts Officer shall order the recovery of any amount by which 

subscriptions have been reduced or of any amount withdrawn, in respect of which he has not 

been satisfied in the manner required by clause (b} of sub-rule (1) and clause (c)  of sub-rule 

(2),  from the emoluments of the subscriber and place it to the credit of the subscriber in the 

Fund.  
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RULE 21- GOVERNMEN NOT TO MAKE PAYMENTS TO INSURER ON BEHALF 

OF SUBSCRIBERS 

 

  (1) Government shall not make any payments on behalf of subscribers to Insurance 

Companies nor take steps to keep a policy alive.  

 

(2) A policy to be acceptable under these rules shall be one effected by the subscriber 

himself on his own life, and shall  (unless it is a policy effected by a male subscriber which is 

expressed on the face of it to be for the benefit of his wife or of his wife and children or any of 

them) be such as may be legally assigned by the subscriber to the President.  

 

Explanation 1.-A policy on type joint lives of the sub- scriber and the 

subscriber's wife or husband shall be deemed to be a policy on the life of the subscriber 

for the purpose of this  sub-rule.  

 

Explanation 2.- A policy which has been assigned to the subscriber's wife 

shall not be accepted unless either the policy is first-re-assigned to the subscriber 

or the subscriber and his wife both join in an appropriate assignment.  

 

(3) The policy may not be effected for the benefit of any beneficiary other than the wife 

or husband of the subscriber or the wife or husband and children of the subscriber or any of  

them:  

 

 Provided that subscribers who took out policies under Note 1 to Rule  21 (ii) or under 

clause (b) or (C) of Rule 21A of the Rules in force prior to the 1st April, 1934 shall remain 

subject to the provisions of those rules in so far as policies so taken out are concerned.  
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RULE 22- ASSIGNMENT OF POLICIES 

 

 (1) The policy within six months after the first withholding of a subscription or 

withdrawal from the Fund in respect of the policy  or in the case of an insurance company 

whose headquarters are outside India, within such further period as the Accounts Officer, if 

he is satisfied by the production of the completion certificate (interim receipt), may fix, shall-  

 

 (a)   unless it is a policy effected by a male subscriber which is expressed on the face 

of it to be for the  benefit of the wife of the subscriber, or of his wife and children 

or any of them, be assigned to the President as security for the payment of any 

sum which may become payable to the Fund under rule 27, and delivered to the 

Accounts Officer, the assignment being made by endorsement on the policy in 

Form (1) or Form (2) Or Form (3) of the Forms in the Second Schedule according 

as the policy is on the life of the subscriber or on  the joint lives of the subscriber 

and the subscriber's wife or husband or the policy has previously been assigned to 

the subscriber's wife;  

 

(b) if it is a policy effected by a male subscriber which is expressed on the face of it to 

be for the benefit of the  wife of the subscriber or of his wife and children or any 

of them, be delivered to the Accounts Officer.  

 

(2) The Accounts Officer shall satisfy himself  by reference to the Insurance Company 

where possible, that no prior assignment of the policy exists.  

  

(3) Once a policy has been accepted by an Accounts Officer for the purpose of being 

financed from the Fund, the terms of the policy shall not be altered nor shall the policy be 

exchanged for another policy without the prior consent of the Accounts Officer to whom 

details of the alteration or of the new policy shall be furnished.  

 

(4) If the policy is not assigned and delivered, or delivered, within the said period of six 

months or such further period as the Accounts Officer may, under sub-rule (1), have fixed, 

any amount withheld or withdrawn from the Fund in respect of the policy shall, forthwith be 

paid or repaid, as the case may be, by the subscriber to the Fund, or, in default be ordered by 

the  Accounts Officer to be recovered by deduction from the emoluments of the subscriber, by 

instalments or otherwise, as may be directed by the authority competent to sanction an 

advance for the  grant of which special reasons are required, under sub-rule (2) of rule 12.  

 

(5) Notice of assignment of the policy shall be given by the subscriber to the Insurance 

Company, and the acknowledgement of the notice by the Insurance Company shall be sent to 

the Accounts Officer within three months of the date of assignment.  

 

  Note 1.-Subscribers are advised to send notice of the assignment to the Insurance 

Company in duplicate, accompanied in cases in which the notice has to be sent to a company in 

Great Britain or Ireland, by a remittance of five shillings, which is the fee for the 

acknowledgement authorized by the Policies of Assurance Act, 1867.  
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 Note 2 - Subscribers who proceed to Great Britain or Ireland on quitting the service are 

advised that under the English Stamp Law assignments or re-assignments are required  to be 

stamped within 30 days of their first arrival in those countries.  Otherwise penalty will be 

incurred under the Stamp Act, and difficulties may arise when the policy matures for payment.  
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RULE 23- BONUS OF POLICIES 

 

The subscriber shall not during the currency of the policy draw any bonus the drawal of 

which during such currency is optional under the terms of the policy, and the amount of any 

bonus which under the terms of the policy the subscriber has no option to refrain from drawing 

during its currency, shall be paid forthwith into the Fund  by the subscriber or in default 

recovered by deduction from his emoluments by instalments or otherwise as may be directed 

by the authority competent to sanction an advance for the grant of which special reasons are 

required under sub-rule (2) of rule 12.  
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RULE 24- REASSIGNMENT OF POLICIES 

 

1) Save as provided by Rule 28 when the subscriber-  

 

(a)   quits the service; or  

return of the policy; or  

 

(b)  has proceeded on leave preparatory to retirement and applies to the Accounts 

Officer for re-assignment or turn of the policy; of  

 

(c)   while on leave has been permitted to retire or declared by a competent medical 

authority to be unfit for further service and applies to the Accounts Officer for 

reassignment or return of the policy; or  

 

(d) pays or repays to the Fund the whole of any amount withheld or withdrawn from the 

Fund for any of the purposes mentioned in sub-clause (ii) of clause {a) of rule 17 

and sub-clauses (i) and (ii) of clause (b) of rule 17.  

 

(e) has been sanctioned withdrawal under rule 15 read with Note 3 below sub-rule (1) of 

rule 16.  

 

(f) has completed twenty years of service (including broken periods of service if any);  

the Accounts Officer shall- 

 

(i)  if the policy has been assigned to the President under rule 22, or under the 

corresponding rule heretofore in force reassign the policy in Form I in the Third 

Schedule to the subscriber, or to the subscriber, and the joint assured, as the case 

may be, and make it over to the subscriber together with a signed notice of the 

reassignment addressed to the Insurance Company;  

 

(ii)       if the policy has been delivered to him under clause (b) of sub-rule (1) of rule 

22, make over the policy to the subscriber :  

 

 Provided that, if the subscriber, after proceeding on leave, preparatory to retirement, or 

after being, while on leave, permitted to retire or declared by a competent medical authority to 

be unfit for further service,  returns to duty, any policy so reassigned or made over shall, if it 

has not matured or been assigned charged or encumbered in any way, be again assigned to the 

President and delivered to the Accounts Officer, or again be delivered to the Accounts Officer, 

as the case may be, in the manner provided in rule 22, and thereupon the provisions of these 

rules shall, so far as may be, again apply in respect of the policy.  

 

Provided further that, if the policy has matured or been assigned or charged or 

encumbered  in any way, the provisions of sub-rule (4) of rule 22 applicable to a failure to 

assign and deliver a policy shall apply.  

 

(2) Save as provided by rule 28, when the subscriber dies before quitting the service, 

the Accounts Officer shall-  

 

(i) if the policy has been assigned to the President under rule 22, or under the 

corresponding rule heretofore in force, reassign the policy in Form II in the Third 

Schedule to such person as may be legally entitled to receive it, and shall make 
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over the policy to such person together with a signed notice of the reassignment 

addressed to the Insurance Company;  

 

 (ii) if the policy has been delivered to him under clause (b) of sub-rule (1) of rule 22, 

make over the policy  to the beneficiary, if any, or it there is no beneficiary, to such 

persons as may be legally entitled to receive it.  
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RULE 25- PROCEDURE ON MATURITY OF POLICIES 

 

 (l) If a policy, assigned to the President under rule 22 or under the corresponding  rule 

heretofore in force, matures before the subscriber quits the service, or if a policy on the joint 

lives of a subscriber and the subscriber’s wife or husband assigned under the said rule, or under 

the corresponding rule heretofore in force, falls due for payment by reasons of the death of the 

subscriber's wife or husband, the Accounts Officer shall, save as provided by rule 28, realise 

the amount assured together with any accrued bonuses and shal1 place  the amount so realized  

to the credit of the subscriber in the Fund :  

 

 Provided that if the amount assured together with the amount of any accrued bonus is 

more than the whole of the amount withheld or withdrawn, it shall be the duty of the 

subscriber to inform the Accounts Officer in writing within a month from the date of maturity 

of the policy, whether the difference, or a part of the difference, as specified by the subscriber, 

be paid to him; and it shall be the duty of the Accounts Officer to Act in accordance with the 

option of the subscriber.  

 

Note:  If no option is exercised by the subscriber in writing to the Accounts Officer 

within the period prescribed, he shall be deemed to have opted to deposit the difference in his 

account in the Fund. Such deposit will be merged in the amount standing to the subscriber's 

credit in the Fund.  

 

 (2) Save as provided by rule 28, if a policy, delivered to the Accounts Officer under 

clause (b) of sub-rule (1) of rule 22, matures before the subscriber quits the service, the 

Account's Officer shall make over the policy to the subscriber:  
 

Provided that if the interest in the policy of the wife of the subscriber, or of his wife and 

children, or any of them, as expressed on the face of the policy, expires when the policy 

matures, the subscriber, if the policy moneys are paid to him by the Insurance Company shall 

immediately on receipt thereof pay or repay to the Fund either-  

 

(i) the whole of any amount withheld or withdrawn from the Fund in respect of the 

policy, or  

 

(ii) an amount equal to the amount assured together with any accrued bonuses, 

whichever is less, and, in default, the provisions of Rule 29  shall apply as they 

apply in relation to cases where money withheld or withdrawn from the Fund 

under clause (a) or, clause (b) of rule 17 has been utilised for a purpose other than 

that for which sanction was given to the withholding or withdrawal.  
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RULE 26- PROCEDURE ON CESSATION OF INTEREST OF THE SUBSCRIBER IN 

THE FAMILY PENSION FUND 

 

 If the interest of the subscriber in the family pension fund ceases, in whole or part, from 

any cause whatsoever, the provident fund account of the subscriber shall forthwith be 

reimbursed by the amount of the refund secured by the subscriber from the family pension 

fund, which amount shall, in default of reimbursement, be deducted from the subscriber’s 

emoluments by instalments or otherwise, as may be directed by the authority competent to 

sanction an advance for the grant of which, special reasons are required under sub-rule (2) of 

rule 12.  
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RULE 27- LAPSE OR WRONGFUL ASSIGNMENT OF POLICIES 

 

 If the policy lapses, or is assigned, otherwise than to the President under rule 22, 

charged or encumbered, the provisions of sub-rule (4) of rule 22 applicable to a failure to 

assign and deliver a policy shall apply.  
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RULE 28- DUTY OF ACCOUNTS OFFICER WHEN HE RECEIVES NOTIES OF 

ASSIGNMENT, CHARGE OR ENCUMBRANCE OF POLICIES 

 

If the Accounts Officer receives notice of-  

 

(a) an assignment (otherwise than an assignment to the President under rule 22), or  

(b) a charge or encumbrance on,  or  

(c) an order of a Court restraining dealings with the policy or any amount realised 

thereon,  

 

the Accounts Officer shall not-  

(i)  reassign or make over the policy as provided  in rule 24, or  

(ii)  realise  the amount  assured by the policy or reassign, or  make over the policy, as 

provided in rule 25, 

 but shall forthwith refer the matter to the Government.  
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RULE 29- WRONGFUL USE OF MONEY WITHHELD OR WITHDRAWN 

 

Notwithstanding anything contained in these rules, if the sanctioning authority is 

satisfied that money withheld or withdrawn from the Fund under clause (a) Or clause (b) 

of rule 17 has been utilised for a purpose other than that for which sanction was given to 

the withholding or withdrawal of the money, the amount in question, shall forthwith be 

repaid or paid, as the case may be, by subscriber to the Fund, or in default, be ordered to 

be recovered by deduction in one sum from the emoluments of the subscriber  even if he be on 

leave. It the total amount to be repaid or paid, as the case may be, be more than half the sub-

scriber's emoluments, recoveries shall be made in monthly instalments of moieties of his 

emoluments till the entire amount is repaid or paid, as the case may be, by him.  

 

NOTE-- The term 'emoluments' in this rule does not include subsistence grant.  
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RULE 30- RESTRICTION OF THE PROVISIONS RELATING TO FINANCING OF 

POLICIES TO EXISTING SUBSCRIBERS IN RESPECT OF EXISTING POLICIES 

 

 The provisions of rules 17 to 29 shall apply only to subscribers who before the date of 

publication of these rules, have been substituting in whole or in part, payments towards 

policies of life insurance for subscriptions to the fund or making withdrawals from the Fund 

for such payments:  

 

 Provided that such subscribers shall not be permitted to substitute such payments for 

subscriptions due to the Fund or to withdraw from Fund for making such payments in respect 

of any new policy. 
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RULE 31- FINAL WITHDRAWAL OF ACCUMULATIONS IN THE FUND 

 

When a subscriber quits the service, the amount standing to his credit in the Fund shall 

become payable to him:  

 

Provided, that a subscriber, who has been dismissed from the service and is 

subsequently reinstated in the service shall, if required to do so by the Government,  

repay any amount paid to him from the Fund in pursuance of this rule, with interest 

thereon at the rate provided in Rule 11 in the manner provided in the proviso to Rule 32. 

The amount so repaid shall be credited to his account in the Fund.  

 

EXPLANATION I.- A subscriber who is granted refused leave shall be deemed to have 

quit the service from the date of compulsory retirement or on the expiry of an extension of 

service. 

 

EXPLANATION II.- A subscriber, other than one who is appointed on contract or 

one who has retired from service and is subsequently reemployed, with or without a 

break in service, shall not be deemed to quit the service, when he is transferred without 

any break in service to a new post under a State Government or in another department of 

the Central Government (in which he is governed by another set of Provident Fund 

Rules) and without retaining any connection with his former post. In such case, his 

subscriptions together with interest thereon shall be transferred-  

 

(a) to his account in the other Fund in accordance with the rules of that Fund, if 

the new post is in another department of the Central Government, or  

 

(b) to a new account under the State Government concerned if the new post is 

under a State Government and the State Government consents, by general or 

special order, to such transfer of his subscriptions and interest.  

 

NOTE.- Transfers shall include cases of resignation from service in order to take up 

appointment in another Department of the Central Government or under the State Government 

without any break and with proper permission of the Central Government. In cases where there 

has been a break in service, it shall be limited to the joining time allowed on transfer to a 

different station.  

 

The same shall hold good in cases of retrenchments followed by immediate 

employment whether under the same or different Government.  

 

EXPLANATION III.- When a subscriber, other than one who is appointed on 

contract or one who has retired from service and is subsequently re-employed, is 

transferred, without any break, to the service under a body corporate owned or 

controlled by Government, or an autonomous organization, registered under the Societies 

Registration Act, 1860, the amount of subscriptions together with interest thereon, shall 

not be paid to him but shall be transferred with the consent of that body, to his new 

Provident Fund Account under that body.  

 

Transfers shall include cases of resignation from service in order to take up 

appointment under a body corporate owned or controlled by Government or an 

autonomous organization, registered under the Societies Registration Act, 1860, without 
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any break and with proper permission of the Central Government. The time taken to join 

the new post shall not be treated as a break in service if it does not exceed the joining time 

admissible to a Government servant on transfer from one post to another.  

  

 Provided that the amount of subscription together with interest thereon, of a 

subscriber opting for service under a Public Enterprise may, if he so desires, be 

transferred to his new Provident Fund Account under the Enterprise if the concerned 

Enterprise also agrees to such a transfer. If, however, the subscriber does not desire the 

transfer or the concerned Enterprise does not operate a Provident Fund, the amount 

aforesaid shall be refunded to the subscriber.  
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RULE 32- RETIREMENT OF SUBSCRIBER 

 

When a subscriber-  

 

(a) has proceeded on leave preparatory to retirement or if he is employed in a 

vacation department, on leave preparatory to retirement combined with 

vacation, or  

 

(b) while on leave, has been permitted to retire or been declared by a competent 

medical authority to be unfit for further service, the amount standing to his 

credit in the Fund shall, 
1
[  ] upon application made by him in that behalf to 

the Accounts Officer, become payable to the subscriber:  

 

Provided that the subscriber, if he returns to duty, shall, except where the 

Government decides otherwise, repay to the Fund for credit to his account, the amount 

paid to him from the Fund in pursuance of this rule with interest thereon at the rate 

provided in Rule 11 in cash or securities or partly in cash and partly in securities, by 

instalments or otherwise, by recovery from his emoluments or otherwise, as may be 

directed by the authority competent to sanction an advance for the grant of which, special 

reasons are required under sub-rule (2) of Rule 12.  

 

---------------------------------------------------------------------------------------------------------------- 

1.  Deleted vide Notification No. 20/12/94-P7P&PW(E) dated, the 15
th

 November, 1996 

published as S.O. No.3228 in the Gazette of India dated the 23
rd

 November, 1996  
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RULE 33- PROCEDURE ON DEATH OF A SUBSCRIBER 

 

  On the death of a subscriber before the amount standing to his credit has become 

payable, or where the amount has become payable, before payment has been made:  

 

(i) When the subscriber leaves a family-  

 

(a) if a nomination made by the subscriber in accordance with the provisions of 

Rule 5 in favour of a member or members of his family subsists, the amount 

standing to his credit in the Fund or the part thereof to which the 

nomination relates shall become payable to his nominee or nominees in the 

proportion specified in the nomination;  

 

(b) if no such nomination in favour of a member or members of the family of the 

subscriber subsists, or if such nomination relates only to a part of the 

amount standing to his credit in the Fund, the whole amount or the part 

thereof to which the nomination does not relate, as the case may be, shall, 

notwithstanding any nomination purporting to be in favour of any person or 

persons other than a member or members of his family, become payable to 

the members of his family in equal shares:  
 

Provided that no share shall be payable to- 

  

 (1) sons who have attained majority;  

 

(2) Sons of a deceased son who have attained majority;  

 

(3) married daughters whose husbands are alive;  

 

(4) married daughters of a deceased son whose husbands are alive;  

 

if there is any member of the family other than those specified in Clauses (1), (2), (3) and 

(4):  

 

Provided further that the widow or widows and the child or children of a deceased 

son shall receive between them in equal parts only the share which that son would have 

received if he had survived the subscriber and had been exempted from the provisions of 

Clause (1) of the first proviso.  

 

(ii) When the subscriber leaves no family, if a nomination made by him in 

accordance with the provisions of Rule 5 in favour of any person or persons 

subsists, the amount standing to his credit in the Fund or the part thereof to 

which the nomination relates, shall become payable to his nominee or 

nominees in the proportion specified in the nomination.  
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RULE 33-A- DEPOSIT LINKED INSURANCE REVISED SCHEME 

 

33-A. Deposit-Linked Insurance Scheme – 
 

On the death of a subscriber 
1
[on or before 30

th
 September, 1991 and to whom 

Rule 33B does not apply], the person entitled to receive the amount standing to the credit 

of the subscriber shall be paid by the Accounts officer, an additional amount equal to the 

average balance in the account during the 3 years immediately preceding the death of 

such subscriber, subject to the condition that- 

 

(a) The balance at the credit of such subscriber shall not at any time during the 3 

years preceding the month of death have fallen below the limits of – 

 

(i)  Rs.4000 in the case of a subscriber who has held, for the greater part of 

the aforesaid period of three years, a post the maximum of the pay scale 

of which is Rs.1300 or more; 

(ii) Rs.2500 in the case of a subscriber who has held, for the greater part of 

the aforesaid period of three years, a post the maximum of the pay scale 

of which is Rs.900 or more but less than Rs.1300; 

(iii) Rs.1500 in the case of subscriber who has held, for the greater part of 

the aforesaid period of three years, a post the maximum of the pay scale 

of which is less than Rs.291 or more but less than Rs.900; 

(iv) Rs.1000 in the case of a subscriber who has held, for the greater part of 

the aforesaid period of three years, a post the maximum of the pay scale 

of which is less than Rs.291. 

 

Provided that nothing in this clause shall apply if the death of such subscriber occurs 

before the 1
st
 day of February, 1978. 

 

(b)  The additional amount payable under this rule shall not exceed Rs.10,000; 

 

(c) The subscriber has put in at least 5 years service at the time of his death. 

 

Note1- The average balance shall be worked out on the basis of the balance at the credit 

of the subscriber at the end of each of the 36 months preceding the month in which the 

death occurs.  For this purpose, as also for checking the minimum balances prescribed 

above- 

(a)  The balance at the end of March shall include the annual interest credited in 

terms of rule 11; and 

 

(b) If the list of the aforesaid 36 months is not March, the balance at the end of the 

said last month shall include interest in respect of the period from the 

beginning of the financial year in which death occurs to the end of the said last 

month. 

 

Note2-  Payments under this scheme should be in whole repees.  If an amount due 

includes a fraction of a rupee, it should be rounded to the nearest rupee (50 paise 

counting as the next higher rupee. 

 

Note 3 – Any sum payable under this scheme is  in the nature of insurance-money and, 
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therefore, the statutory protection given by section 3 of the Provident Funds cat, 1925 

(Act 19 of 1925) does not apply to sums payable under this scheme. 

 

Note 4 – This scheme also applies to those subscribers to the Fund who are transferred to 

an autonomous organization consequent upon conversion of a Government Department 

into such  body and who, on such transfer, opt, in terms of option given to them, to 

subscribe to this Fund in accordance with these rules. 

 

Note 5 – (a)  In case of a Government servant who has been admitted to the benefits of the 

Fund under rule 35 or rule 34-A, but dies before completion of three years service or, as 

the case may be, five years service from the date of his admission to the Fund, that period 

of his service under the previous employer in respect whereof the amount of his 

subscriptions and the employer’s contribution, if any, together with interest have been 

received, shall count for purposes of clause (a) and clause (c). 

 

(b) In case of persons appointed on tenure basis and in the case of re-employed 

pensioners, service rendered from the date of such appointment or re-employment, as the 

case may be, only will count for purposes of this rule. 

 

( c) This scheme does not apply to persons appointed on contract basis. 

 

 

Note 6 – The budget estimates of expenditure in respect of this scheme will be prepared 

by the Accounts Officer responsible for maintenance of the accounts of the Fund having 

regard to the trend of expenditure, in the same manner as estimates are prepared for 

other retirement benefits. 

 

 

--------------------------------------------------------------------------------------------------------------- 

1. Notified vide Notification No.13/2/P&PW/88E dated the 1
st
 August, 1989. 
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1
 [RULE 33B- DEPOSIT-LINKED INSURANCE REVISED SCHEME] 

 

On the death of  a subscriber, the person entitled to receive the amount standing to 

the credit if the subscriber shall be paid by the Accounts Officer, an additional amount 

equal to the average balance in the account during the 3 years immediately preceding the 

death of such subscriber, subject to the condition that-  

 
2 

[(a) the balance at the credit of such subscriber shall not at any time during the 3 

years preceding the month of death have fallen below the limits of-  
 

(i)   Rs. 25,000 in the case of a subscriber holding a post in the Pay Band-2 (Rs.9,300-

34,800) or above and drawing a Grade Pay of Rs.4,800 p.m. or more as per 

Central Civil Service (Revised Pay) Rules, 2008; 

 

 (ii)  Rs. 15,000 in the case of a subscriber holding a post in the Pay Band-2 (Rs.9,300-

34,800) and drawing a Grade Pay of Rs.4,200 p.m. or more but less than 

Rs.4,800 p.m. as per Central Civil Service (Revised Pay) Rules, 2008; 
 

(iii)  Rs. 10,000 in the case of a subscriber holding a post in the Pay Band-2, Pay 

Band-1 or Pay Band-1S (Rs.4,440-7,440) and drawing a Grade Pay of Rs.1,400 

p.m. or more but less than Rs.4,200 p.m. as per Central Civil Service (Revised 

Pay) Rules, 2008; 
 

(iv)  Rs.6,000 in the case of a subscriber holding a post in the Pay Band-1S (Rs.4,440-

7,440) and drawing a Grade Pay of Rs.1,300 p.m. or more but less than Rs.1,400 

p.m. as per Central Civil Service (Revised Pay) Rules, 2008; and 
 

(b) the additional amount payable under this rule shall not exceed Rs.60000;] 
 

(c) the subscriber has put in at least 5 years service at the time of his/her death.  

 

Note - Pre-revised Scheme which existed before the Notification published in the 

Gazette of India vide SO 826 dated 25-4-1998 shall apply in case of death of subscriber on or 

before the publication of this date and to whom aforesaid amended Rule 33-B does not apply  

 

NOTE 1.- The average balance shall be worked out on the basis of the balance at the 

credit of the subscriber at the end of each of the 36 months, preceding the month in which the 

death occurs. For this purpose, as also for checking the minimum balance prescribed above-  

 

(a) the balance at the end of March, shall include the annual interest 

credited in terms of Rule 11; and,  

 

( b) if the last of the aforesaid 36 months is not March, the balance at the end of said 

last month shall include interest in respect of the period from the beginning of 

the financial year in which death occurs to the end of the said last month.  

 

NOTE 2.-Payment under this scheme should be in whole rupee. If an amount due 

includes a fraction of a rupee, it should be rounded to the nearest rupee (50 paise counting as 

the next higher rupee).  

 

NOTE 3.-Any sum payable under this scheme is in the nature of insurance money and 
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therefore, the statutory protection given by Section 3 of the Provident Funds Act, 1925 (Act 19 

of 1925), does not apply to sums payable under this scheme.  

 

NOTE 4.-The scheme also applies to those subscribers to the funds who are transferred 

to an autonomous organization consequent upon conversion of a Government Department into 

such a body and who, on such transfer, opt in terms of option given to them to subscribe to the 

Fund in accordance with these rules.  

 

NOTE 5.- (a) In case of a Government servant who has been admitted to the benefits of 

the Fund under Rule 35 or 35-A but died before completion of three years of service or as the 

case may be, five years of service from the date of his admission to the Fund, the period of his 

service under the previous employer in respect whereof the amount of his subscription and the 

employer's contribution, if any, together with interest have been recovered, shall count for 

purpose of Clause (a) and Clause (c).  

 

(b) In case of persons appointed on tenure basis and in the case of reemployed 

pensioners, service rendered from the date of such appointment on re-employment, as the case 

may be, only will count for purposes of this rule.  

 

(c) The scheme does not apply to persons appointed on contract basis.  

 

[NOTE 6.-The Budget Estimates of expenditure in respect of this scheme will be 

prepared by the Accounts Officer responsible for maintenance of the account of the Fund 

having regard to the trend of expenditure, in the same manner as estimates are prepared for 

other retirement benefits.] 

---------------------------------------------------------------------------------------------------------------- 

1. Inserted vide Notification No.13(2)-P&PW./88-E., dated the 2
nd

 August, 1989, 

published as S.O. No.2002 in the Gazette of India, dated the 2
nd

 September, 1989.  

Takes effect from the 1
st
 January, 1989.  

 

2. Clauses (a) and (b) substituted vide Notification No.45/4/2008-P&PW(F), dated the 27
th

 

May, 2009, published as S.O. 1529 in the Gazette of India, dated the 6
th

 June, 2009. 
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RULE 34- MANNER OF PAYMENT OF AMOUNT IN THE FUND 

 

 

(1) When the amount standing to the credit of a subscriber in the Fund becomes 

payable, it shall be the duty of the Accounts Officer to make payment 
1
[   ] as provided in 

sub-rule (3).  

 

(2) If the person to whom, under these rules, any amount or policy, is to be paid, 

assigned or reassigned or delivered, is a lunatic for) whose estate a Manager has been 

appointed in this behalf under the-Indian Lunacy Act, 1912, the payment or reassignment 

or delivery shall be made to such Manager and not to the lunatic:  

 

Provided that where no Manager has been appointed and 'the person to whom the 

sum is payable is certified by a Magistrate to be a lunatic, the payment shall under the 

orders of the Collector be made in terms of sub-section (1) of Section 95 of the Indian 

Lunacy Act, 1912, to the person having charge of such lunatic and the Accounts Officer 

shall pay only the amount which he thinks fit to the person having charge of the lunatic 

and the surplus, if any, or such part thereof, as he thinks fit, shall be paid for the 

maintenance of such members of the lunatic's family as are dependent on him for 

maintenance.  

 

(3) Payments of the amount withdrawn shall be made in India only. The persons to 

whom the amounts are payable shall make their own arrangements to receive payment in 

India. The following procedure shall be adopted for claiming payment by a subscriber, 

namely:-  

 
2
[(i) 

 
Deleted]  

 
 

(ii) The Head of Office/Department shall forward the 
3
[details of the 

subscriber retiring or quitting service to the Accounts Officer indicating 

the recoveries effected against the advances which are still current and 

the number of instalments yet to be recovered and also indicate the 

withdrawals, if any, taken by the subscriber after the period covered by 

the last statement of the subscriber's account sent by the Accounts 

Officer.  
 

(iii) The Accounts Officer shall, after verification with the ledger account, issue 

an authority for the amount  
4
[payable to the subscriber] at least a month 

before the date of superannuation but payable on the date of 

superannuation.  

 

(iv)  The authority mentioned in Clause (iii) will constitute the first instalment of 

payment. A second authority for payment will be issued as soon as possible 

after superannuation. This will relate to the contribution made by the 

subscriber subsequent to the amount mentioned in the 
5
[details forwarded by 

the Head of Office/Department under Clause (ii)] plus the refund of 

instalments against advances which were current at the time of the 
1
[submission of details by the Head of Office].  

 

(v)  After forwarding the  
6
[details referred to in Clause (ii)] for final payment to 



54 

 

the Accounts Officer, advance/withdrawal may be sanctioned but the amount 

of advance/withdrawal shall be drawn on an authorization from the Accounts 

Officer concerned who shall arrange this as soon as the formal sanction of 

sanctioning authority is received by him.  

 

NOTE.-When the amount standing to the credit of a subscriber has become payable 

under Rules 31, 32 or 33, the Accounts Officer shall authorize prompt payment of the amount 

in the manner indicated in sub-rule (3).  

 

---------------------------------------------------------------------------------------------------------------- 

1. The words "on receipt of a written application in this behalf deleted vide Notification 

No. 20 (12)/94-P. & PW., (E), dated the 15th November, 1996, published as S.O. No. 

3228 in the Gazette of India, dated the 23rd November, 1996.  

2. Deleted vide Notification No. 20 (12)/94-P. & P. W. (E), dated the 15th November, 

1996, published as S.O. No. 3228 in the Gazelle of India, dated the 23rd November, 

1996.  

3. Substituted vide Notification No.20(12)/94-P&PW(E) dated 15.11.96 notified vide SO 

No.3228 dated 23.11.96 

4. Substituted vide Notification No.20(12)/94-P&PW(E) dated 15.11.96 notified vide SO 

No.3228 dated 23.11.96 

5. Substituted vide Notification No.20(12)/94-P&PW(E) dated 15.11.96 notified vide SO 

No.3228 dated 23.11.96 

6. Substituted vide Notification No.20(12)/94-P&PW(E) dated 15.11.96 notified vide SO 

No.3228 dated 23.11.96 

7. Substituted vide Notification No.20(12)/94-P&PW(E) dated 15.11.96 notified vide SO 

No.3228 dated 23.11.96 
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Rule 35- Procedure on transfer of a Government servant from one Department to 

another. 

 

(a) If a Government servant who is a subscriber to any other non-Contributory 

Provident Fund of the Central Government or of a State Government is permanently 

transferred to pensionable service in a Department of the Central Government in which 

he is governed by these rules, the amount of subscriptions, together with interest thereon, 

standing to his credit in such other fund on the date of transfer shall be transferred to his 

credit in the Fund:  

 

Provided that where a subscriber was subscribing to a non-Contributory 

Provident Fund of a State Government, the consent of that Government shall be obtained.  

 

(b) If a Government servant who is a subscriber to the State Railways Provident 

Fund or any other Contributory Provident Fund of the Central Government or a State 

Contributory Provident Fund is permanently transferred to pensionable service in a 

Department of Central Government in which he is governed by these rules and unless 

such a subscriber elects to continue to be governed by the rules of such Fund, when such 

an option is given-  

 

(i) the amount of subscriptions with interest thereon, standing to his credit in such 

Contributory Provident Fund on the date of transfer shall with the consent of 

the other Government, if any, be transferred to his credit in the Fund;  

 

(ii) the amount of Government contributions, with interest thereon, standing to his 

credit in such Contributory Provident Fund shall, with the consent of the other 

Government, if any, be credited to the Central Revenues (Civil); and  

 

 (iii) he shall thereupon be entitled to count towards pension, service rendered 

prior to the date of permanent transfer, to the e):tent permissible under the 

relevant Pension Rules.  

 

NOTE I.-The provisions of this rule do not apply to a subscriber who has retired from 

service and is subsequently re-employed with or without a break in service, or to a subscriber 

who was holding the former appointment on contract.  

 

NOTE 2.-The provisions of this rule shall, however, apply to persons who are appointed 

without break, whether temporarily or permanently to a post carrying the benefits of these rules 

after resignation or retrenchment from service under another Department of Central 

Government or under the State Government.  
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RULE 35A-  PROCEDURE ON TRANSFER TO GOVERNMENT SERVICE OFA 

PERSON FROM THE SERVICE UNDER A BODY CORPORATE OWNED OR 

CONTROLLED BY GOVERNMENT OR AN AUTONOMOUS ORGANISATION, 

REGISTERED UNDER THE SOCIETIES REGISTRATION ACT, 1860  

 

 

If a Government servant admitted to the benefit of the Fund was previously a 

subscriber to any Provident Fund of a body corporate owned or controlled by 

Government, or an autonomous organization, registered under the Societies Registration 

Act, 1860, the amount of his subscriptions and the employer's contribution, if any, 

together with the interest thereon shall be transferred to his credit in the Fund with the 

consent of that body.  
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RULE 36-  TRANSFER OF AMOUNT TO THE CONTRIBUTORY PROVIDENT 

FUND (INDIA) 

 

  If a subscriber to the Fund is subsequently admitted to the benefits of the 

Contributory Provident Fund (India), the amount of his subscriptions, together with 

interest thereon, shall be transferred to the credit of his account in the Contributory 

Provident Fund (India).  

 

 NOTE.-The provisions of this rule do not apply to a subscriber who is appointed on 

contract or who has retired frcb1 service and is subsequently re-employed with or without a 

break in service in another post carrying Contributory Provident Fund benefits.  
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RULE 37- RELAXATION OF RULES 

 

 When the President is satisfied that the operation of any of these rules causes or is 

likely to cause undue hardship to a subscriber, he may, notwithstanding anything 

contained in these rules, deal with the case of such subscriber in such manner as may 

appear to him to be just and equitable. 
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RULE 38-   Number of account to be quoted at the time of the payment of subscription  

 

 

When paying a subscription in India, either by deduction from emoluments or in 

cash, a subscriber shall quote the number of his account in the Fund, communicated to 

him by the Accounts Officer. Any change in the number shall similarly be communicated 

to the subscriber by the Accounts Officer.  
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RULE 39- ANNUAL STATEMENT OF ACCOUNTS TO BE SUPPLIED TO 

SUBSRIBER 

 

1) As soon as possible after the 3Ist March of each year, the Accounts Officer shall send to 

each subscriber a statement of his account in the Fund showing the opening balance as on 

the 1
st
 April of the year, the total amount credited or debited during the year, the total 

amount of interest credited as on the 3Ist March of the year and the closing balance on 

that date. The Accounts Officer shall attach to the statement of accounts an enquiry 

whether the subscriber-  

 

(a)   desires to make any alteration in any nomination made under Rule 5;  

 

(b)   has acquired a family in cases where the subscriber has made co nomination in 

favour of a member of his family under the proviso to sub-rule (1) of Rule 5.  

 

(2) Subscribers should satisfy themselves as to the correctness of the annual 

statement and errors should be brought to the notice of the Accounts Officer within three 

months from the date of the receipt of the statement.  

 

(3) The Accounts Officer shall, if required by a subscriber once, but not more than 

once, in a year inform the subscriber of the total amount standing to his credit in the 

Fund at the end of the last month for which his account has been written up.  
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40- INTERPRETATION 

 

If any question arises relating to the interpretation of these rules, it shall be 

referred to the Central Government whose decision thereon shall be final.  
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41- REPEALING CLAUSE 

 

 

The General Provident Fund (Central Services) Rules are hereby repealed.  

 

 

 
  

 



Telangana State Employees  
Group Insurance Scheme 

By  
Bh. Pandu Ranga Sarma, 
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Treasuries & Accounts Department. 
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Points for discussion 
1. Objective 

2. Commencement of Scheme 

3. Applicability 

4. Membership 

5. Employees – Groups 

6. Rate of subscription  

7. Subscription Fund – Division – 

8. Recovery of subscription – Change of group – Role of DDO 

9. Subscription - Accounting Procedure 

10. Nomination 

11. Prescribed Forms 

12. Loans and Advances if any 

13. Entries in Service Register 

14. Refund of amount – Death, Retirement, Whereabouts are not 
known – Sanction procedure – Claim procedure 
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1. Objective 

• The Scheme is intended to provide for State 
Govt. employees at a low cost and on wholly 
contributory and self financing basis, the 
benefits of an insurance cover to help their 
families in the event of death in service and a 
lump sum payment to augment their resources 
on retirement. 
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2.Commencement  

 

• The Scheme was introduced in the place of 
FBF, w.e.f. Dt.01.11.1984 vide G.O.Ms.No.293, 
Fin. & Plg. (FW.Accts.II) Dept.,Dt.08.10.1984. 
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3.Applicability 
 

1. All State Govt. employees, employees of PR 
Institutions, Municipalities 

2. Work charged employees with 10 years of service or 
more who have become Govt. employees 

3. Village servants w.e.f. 01.11.87  
            ( G.O.Ms.No.311, Fin.,Dt.10.11.87 and 
           G.O.Ms.No.46, F&P (FW.Admn.II) Dt.28.02.1996) 
4. Village Panchayat Provincialised sweepers,  
           scavengers 
           ( Memo No.3812-A/151/Admn.II/91, Dt.10.09.93) 
5. Employees of Zilla Grandhalaya samsthas  
             ( G.O.Ms.No.178, Edn.(E2) Dept.,Dt.12.03.1985) 
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4. Membership 

• Compulsory for all those employees 

i.  who are in service as on 01.11.1984 and 

ii. who join service on or after 01.11.1984 

 

• Provided that they are medically examined 
and found fit for service, before they are 
allowed to join duty. 
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5. Employees - Groups 

• Employees are divided into Four Groups 

 

• The group of the employee shall be decided 
on the basis of the time scale of pay in which 
they are drawing from time to time 
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6. Groups – Rate of Subscription 

• In RPS 2015 

    Groups, Units of Subscription, Rate of 
Subscription are classified vide G.O.Ms.No.151, 
Finance (Admn.I), Dt.16.10.15 w.e.f. February 
2015. 
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2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF
2015FIN_MS151 rps 2015 go.PDF


Sl. 
No. 

Scale of Pay Grades Group Units Amount 
of 
Subscrip
tion 

1 Rs.35120 – 110850 XX to XXXII A 8 Rs.120 

2 Rs. 23100 – 84970 XIII to XIX B 4 Rs.60 

3 Rs.16400 – 66330 VII to XII C 2 Rs.30 

4 Rs.13000 - 47330 I to VI D 1 Rs.15 
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6. Rate of Subscription – RPS 2015 



7. Unit of Subscription – Fund Division 
 

• From 01.11.84 to 31.10.94 

     Unit of Subscription = Rs.10 

     In which, 

     Towards Insurance Fund = Rs.3.125 

      Towards Savings Fund    = Rs.6.875 

    (G.O.Ms.No.312, Fin.& Plg. (FW. Accts.II) 
Dept., Dt.06.11.1984) 

July 16, 2019 Bhagavatula Pandu Ranga Sarma  10 



7. Unit of Subscription – Fund Division 
 

• From 01.11.94 to till date 

     Unit of Subscription = Rs.15 

     In which, 

     Towards Insurance Fund = Rs.4.50 

      Towards Savings Fund    = Rs.10.50 

    (G.O.Ms.No.367, Fin.& Plg. (FW. Accts.II) 
Dept., Dt.15.11.1994) 
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Insurance Fund 

• The amount of Insurance cover will be 
Rs.15000 for each unit of subscription. 

 

• It will be paid to the families of those 
Employees who unfortunately die, due to any 
cause, while in service. 

July 16, 2019 12 Bhagavatula Pandu Ranga Sarma  



Savings Fund 

• The total accumulation of savings together 
with the interest thereon will be payable to 
the member  

i. on his retirement after attaining the age of 
superannuation or  

ii. On cessation of his employment 

iii. To his family On his death while on service 
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8.Recovery of Subscription 

1. Every new employee who entered into service 
in the month other than November has to be 
enrolled as a subscriber initially to Insurance 
Fund only and to be enrolled as full time    
subscriber from the Next November. 

    i.e. Up to November only Insurance   

       Fund Part of the Eligible Group shall  

    be deducted. 
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8.Recovery of Subscription 

2. The subscription of a member for a month 
shall fall due at the commencement of the 
normal working hours on the first of that 
month. 

3. The subscription for a month shall be 
recovered irrespective of the date of actual 
payment. 
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8.Recovery of Subscription 
4. Recovery shall be made from the salary 

every month by the D.D.O, for the duty, 
leave, or suspension periods of employee  

5. Recovery shall be made including the month 
of retirement, death, resignation, removal 
etc,.  

6. No interest is levied on arrears of 
subscription due to delay in payment of 
salary.  
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8.Recovery of Subscription 

7. Subscription amount with interest will be 
recovered for the E.O.L. period in not more 
than three instalments after resuming duty 
from leave.  In case of death while on EOL, 
the subscriptions along with interest shall be 
recovered from the payments admissible to 
family. 

8. If on deputation, the borrowing authority 
shall recover the subscription and remit to 
relevant head of account. 
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8.Recovery of Subscription 

9. The date of assumption of the charge of a 
higher post and the date of orders of the 
reversion to a lower post shall be taken as a 
criteria for determining the change of 
Group.  

10.  In case of appointment to Automatic 
Advancement Scale, the date of orders shall 
be taken as a criteria for change of higher 
group.  
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8.Recovery of Subscription 

11. The Drawing and Disbursing Officer shall 
be held responsible for recovery of correct 
subscription in respect of the group to which 
the employee belongs and in case of failure, 
the difference due shall be recovered from 
the Drawing and Disbursing Officer 
concerned.  
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9.Recovery of Subscription – Accounting 
(G.O.Ms.No.323, F&P, Dt.12.11.84) 

• The DDO shall attach a duly completed 
schedule to the pay bills in Annexure A  

 

• The DTO shall detach all the schedules and 
the consolidated statement in Annexure B to 
the Administrator of the Scheme Director, 
Insurance Department by 25th of the 
following month. 
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Definition of Family: 
 
        Male: Wife, Parents/paternal grand parents, 
                    legitimate  children, minor brothers,  
                     unmarried sisters, deceased son’s  
                     wife and his children 
 
      Female: Husband, Parents/paternal grand  
                   parents, legitimate children, minor 
                   brothers, unmarried sisters,  
                   deceased son’s widow and his children 

 

July 16, 2019 21 Bhagavatula Pandu Ranga Sarma  

10.Nomination 



10.Nomination 

1.  Head of office shall obtain Nomination from 
the employee who become eligible for 
membership of the scheme within 2 months. 

 

2.  If an employee has no family and nominated 
a person other than the member of his 
family, shall become invalid after acquiring a 
family. He should make a fresh nomination in 
favour of any member(s) of his family within 
2 months.  
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10.Nomination 

3. If an employee nominates more than one 
person, he should specify the amount of 
share payable to each of the nominees. 

  

4. A member may at any time cancel a 
nomination by sending a fresh nomination to 
the H.O.  
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10.Nomination 

5. Where no nomination in favour of a 
person / persons of his family subsists 
or, if such nomination relates only to a 
part of the amount, shall become 
payable to the members of his family in 
equal shares.  
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10.Nomination 
6. If there is any member of the family 

survives, 
    no share shall be payable to 
i. Major sons 
ii. Major sons of deceased sons 
iii. Married daughters whose husbands are 

alive 
iv. Married daughters of a deceased son 

whose husbands are alive 
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10.Nomination 

7. The widow and children of a deceased son 
shall be received between them in equal parts 
only the share which that son would have 
received if he had survived with an exemption 
to the attainment of majority 
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•  Form 1 : New subscription  
    Form 2 : Enhancement of Subscription 
    Form 3 : Final Payment Application 
    Form 4 : Intimation Letter to the 
                      Nominee 
    Form 5 : Application of the Nominee 
    Form 6 & 7 :  Nomination Forms 
    Form 8 : Group-wise register of members  
                    ( H.O.O.)   
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11.Prescribed Forms 

Gis Forms.pdf


12. Loans and Advances 

•  No loans or advances shall be paid to 
any member or other beneficiary of the 
Scheme from or against his 
accumulation.  
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13.Entries to be made in SR 

The DDO / HOD (in case of employees in 
Foreign service) shall record the  
a) The Balance of FBF as on 31.10.1984 
b) Group to which enrolled / enhanced 
c) Rate of subscription 
d) Month of Commencement 
e) Nominations exercised 
f) Certificate of Recovery from April to 

March for every financial year.  
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14.Refund from the Scheme 

• A) On Retirement / on cessation of  

         employment 

 
• B) On Death while in service 

 
• C) When whereabouts are not Known. 
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A) On retirement :Saving Fund only 

• The total accumulation of saving fund  
together with the interest thereon will be  
payable to the Member on his retirement  
after attaining the age of superannuation or  
on cessation of his employment, as per Table  
I, Table II, Table III of Govt. 
Memo.1749/B/28/A2/Admn. II/96, Dt. 24-2-
96 of Fin. & Plg. Department and as per the 
tables issued for a Financial Year by a G.O. by 
Fin. Dept. 
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B) On Death while in service: 

• Both Insurance and Savings Funds shall be 
paid to the nominee. 
 

• Insurance Fund: Lumpsum payment of  
insurance cover according to the Group of  
the subscriber i.e., Rs.15,000/-, Rs.30,000/-,  
Rs.60,000/-, Rs.1,20,000/- 

 
• Savings Fund: Total amount of Savings fund  

accumulation together with interest on par  
with retired employees as per the GO issued 
by the Finance Dept. 
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C) When whereabouts are not known 
• Both Savings Fund and Insurance 

Fund shall be paid. 
1. Savings Fund to be refunded after 

expiry of one year following the  month 
of disappearance. 

2. Insurance fund to be refunded after 
expiry of 7 years following the month 
of disappearance. 

3. The family must lodge complaint in the 
police station concerned and  obtain 
report stating that the employee has 
not been traced, after  all efforts are 
made. 
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C) When whereabouts are not known 

4. An indemnity Bond should be obtained 
from the nominee /  dependents of the 
employee stating that all payments 
shall be  adjusted against the payment 
due to the employee in case he/she  
appears on the scene and makes any 
claim. 
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C) When whereabouts are not known 

• Recovery of subscription 
(a)Full subscription for one year at the 

rate applicable  on the date of dis-
appearance + interest, to be  recovered 
from the refundable Savings Fund. 

(b)Premium for Insurance cover + interest 
for further  period of 6 years be 
recovered from the refundable  
insurance fund. 

    (G.O.Ms.No.111, F&P Dt. 22-4-88) 
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Recovery of Govt. dues from final 
payment 

• No recovery from the amount payable 
under the scheme can be made 
excepting the dues under the scheme. 
(Memo No.B90/06-131-A/100/Admn-
III/91, F&P (FW.Admn.III) 
Dt.25.07.91). 
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Sanctioning Authority 

 Competent Authority - H.O. 

 If H.O. is a non-Gazetted officer – His 
immediate superior Gazetted Officer. 

 For the Head of Office himself – His 
immediate  superior Gazetted Officer. 

 For Head of Dept.,- Secretary To Govt. 

 For employees on deputation – HOD of 
parent Dept., 
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Sanction Procedure 
 Annual certificates recorded in the S.R. 

 Nominations recorded in the S.R. 

 The sanction order should indicate : 
(a)Insurance Fund and Savings Fund 

separately. 

(b)Relevant data of the employee. 

    (c )In the case of death of employee, the 

         names of beneficiaries and the share of 

         amounts payable to each. 
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• Sanction Order should contain details as     
per G.O.Ms.No.910, Fin.(Admn.II) Dept., 
Dt.28.10.2002 

 Name and Designation of the employee. 
 Scale of Pay. 
 Date of commencement of Insurance cover 

and the  group to which he/she is enrolled 
initially. 

 Change to higher Group w.e.f. 
 Date of retirement/resignation/death. 
 Name of the nominee/legal-heirs in the 

event of  death of the employee. 
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Sanction Procedure 



 Calculation of savings fund and interest 
thereon as  order from time to time (A 
separate annexure copy  of which should 
invariably be sent to Director of  Insurance) 

 Total Amount sanctioned under savings fund 
(Savings fund + Interest thereon) 

 Total amount sanctioned under Insurance 
fund in  the event of death of the employee. 

 Head of Account for payment of savings 
fund/ Insurance fund/Interest separately. 
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Sanction Procedure 



• Final Payment Form : TSTC Form 40 
• Head of Account: 8011 Insurance & 
                                                 Pension Fund 
                                 107 State Govt. Employees 
                                                      GIS 
                                   01 G.I.S. for state govt.  
                                        employees 
                                 001 Insurance Fund 
                                 002 Savings Fund 
(G.O.Ms.No.20, F&P (FW.Accts.II), Dt.22.02.1995 
and G.O.Ms.No.110, Fin.(Admn.II) , Dt.19.05.2014) 
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Sanction Procedure 
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Recap - Points for discussion 
1. Objective 

2. Commencement of Scheme 

3. Applicability 

4. Membership 

5. Employees – Groups 

6. Rate of subscription  

7. Subscription Fund – Division – 

8. Recovery of subscription – Change of group – Role of DDO 

9. Subscription - Accounting Procedure 

10. Nomination 

11. Prescribed Forms 

12. Loans and Advances if any 

13. Entries in Service Register 

14. Refund of amount – Death, Retirement, Whereabouts are not 
known – Sanction procedure – Claim procedure 
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THANK YOU 
for your 
attention 
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GOVERNMENT OF TELANGANA 
ABSTRACT 

 
Public Services – Telangana Government Life Insurance Scheme – Revision of Pay 
Scales with reference to Revised Pay Scales, 2015 for deduction of Telangana 
Government  Life Insurance Compulsory Premium – Orders – Issued. 

FINANCE (ADMN.I) DEPARTMENT 
 
G.O.MS.No. 49.                                                                  Dated: 27.04.2015. 
                                                                                     Read the following: 
 

     1.  G.O.Ms.No.368, Finance & Planning (FW.Admn.II) Dept., dated.15.11.1994. 
     2.  G.O.Ms.No.231, Finance (Admn.II) Department Dt.28.06.2010. 
     3.  G.O.Ms.No.25, Finance (HRM.IV) Department, Dt.18.03.2015. 
     4.  Lr.No.10/Genl/PRC/2014-15, Dt.26.03.2015, of Director of Insurance,  

           Government of Telangana, Hyderabad. 
 
 
ORDER: 
 
 
 In the reference 1st read above, Government have introduced the slab rates of 
compulsory premium towards Government Life Insurance Scheme for the State 
Government Employees. 
 

2. In the reference 2nd read above, orders were issued to revise the pay slabs for 
deduction of Government Life Insurance Compulsory Premium from all the State 
Government Employees with reference to the Revised Pay Scales, 2010. 
 

3. Consequent of implementation of Revised Scales of Pay, 2015 to the State 
Government Employees issued in the reference 3rd read above, it has become necessary 
to revise the slab rates of premium towards Telangana Government Life Insurance 
Scheme with reference to the pay drawn by them. 
 

4. In the reference 4th read above, the Director of Insurance, Telangana State, 
Hyderabad has requested for revising the Pay Slabs and corresponding monthly 
compulsory premium towards Telangana State Government Life Insurance Scheme in 
accordance with Revised Pay Scales, 2015 with effect from 01.06.2015.   
 

5. After careful consideration of the proposal of the Director of Insurance, 
Government hereby revise the Pay Slabs along with corresponding monthly premium 
with reference to the Revised Pay Scales, 2015 towards Telangana Government Life 
Insurance Scheme for implementation are specified below : 
 

 
 

Existing Slab Rates 
 

Revised Slab Rates  

PRC 2010 
Pay Slabs 

 

Monthly 
Premium Rs. 

PRC 2015 
Pay Slabs 

 

Monthly 
Premium Rs. 

Pay from Rs.6700 to 
Rs.8440 

250-00 Pay from Rs.13000   
to Rs.16400 

500.00 

Pay from Rs.8441 to 
Rs.10900 

350-00 Pay from Rs.16401  
to Rs.21230 

650.00 

Pay from Rs.10901 to 
Rs.14860 

450-00 Pay from Rs.21231 
 to Rs.28940 

850.00 

Pay from Rs.14861 to 
Rs.18030 

600-00 Pay from Rs.28941  
to Rs.35120 

1150.00 



Pay from Rs.18031 to 
Rs.25600 

750-00 Pay from Rs.35121  
to Rs.48600 

1400.00 

Pay from Rs.25601 and 
above 

1000-00 Pay from Rs.48601  
and above 

2000.00 

 

6. The above revised premium rates shall be effected from the pay of June, 2015 

payable on 01.07.2015. 

 

7. All the employees must increase their premiums according to the revised rates 
specified above and also submit requisite proposal form after recovery of first revised 
premium from the salary and take Insurance Policy according to the revised premium 
from the Insurance Department. 
 

8. Whenever the premium is enhanced, proposal form has to be submitted and 
additional policies have to be obtained. 
 

9. Unless proposal form is submitted and policies obtained, the employees will not 
get Insurance coverage for the premium paid. 
 

10. The Drawing and Disbursing Officers concerned are solely responsible for 
effecting the recovery of revised premium from all the eligible employees (i.e., who are 
above 20 below 53 years of age) from the pay of June, 2015 duly forwarding the 
requisite proposal forms and obtaining the requisite policies from the Insurance 
Department.  
 

11. If the fixation is delayed for any reason, the premium shall be revised from the 
month of drawal of pay fixation arrears. In such case no arrears of premium shall be 
collected. 
 

12. The Director of Treasuries and Accounts, Telangana, Hyderabad is requested to 
issue suitable instructions to all the District Treasury Officers / Treasury Officers that 
the above revised premium rates with reference to new pay slabs are ensure cent 
percent coverage of eligible employees under Telangana Government Life Insurance 
Scheme by 30th June, 2015. The District Treasuries and Sub-Treasuries / Pay & Accounts 
Officers should verify the collection of premium as per the slab rates before passing the 
salary bills. The Director of Insurance shall ensure that policies are issued to all the 
subscribing employees immediately. 
 

13. All the Departments of Secretariat/Head of Departments are requested to issue 
suitable instructions to all their subordinates to ensure that all eligible employees are 
brought under the Telangana Government Life Insurance Scheme before the end of 
June, 2015.     
14. Copy of this order is available on Internet and can be accessed at address 
http://www.goir.telangana.gov.in 

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA) 
 

 K.RAMAKRISHNA RAO 
SPECIAL SECRETARY TO GOVERNMENT (IF) 

SPECIAL SECRETARY TO GOVERNMENT (IF) 
To 
The Director of Insurance, Telangana, Hyderabad   
The Accountant General, Telangana, Hyderabad.  
The Pay & Accounts Officer, Telangana, Hyderabad. 
The Director of Treasuries & Accounts, Telangana, Hyderabad.  
The Director of State Audit, Telangana, Hyderabad  
The Director of Works & Projects, Telangana, Hyderabad   
The Secretary to Governor, Telangana, Hyderabad.  
The Private Secretary to the Chief Minister 
The Private Secretaries to all Ministers.  



All the Heads of Departments  
(Including Collectors and District Judges) 

 All the Departments of Secretariat.  
The Registrar, High Court of Telangana, Hyderabad. 

 The Registrar, A.P.A.T., Hyderabad.  
The Secretary, T. S. P.S.C., Telangana, Hyderabad.  
The General Manager, T.S.R.T.C., Hyderabad. 
The Chairman, Tribunal for Disciplinary Proceedings, T.S., Hyderabad.  
The Chairman, T.S., Housing Board, Hyderabad.  
The Secretary, G.E.N.C.O./T.R.A.N.S.C.O. 
All the District Treasury Officers.  
All the District Development Officers, ZillaParishads.  
All District Panchayat Officers.  
All Mandal Development Officers.  
All Secretaries of ZillGrandhalayaSamsthas through Director 

of Public Libraries, Hyderabad.  

All Secretaries of Agricultural Market Committees through 

the Director of Marketing, Hyderabad.  
All the Commissioners/Special Officers of Municipalities.  
All the Registrars of Universities. 
All the Director of Accounts.  
All the Recognised Service Associations. 
 

//FORWARDED:BY::ORDER// 
 

  SECTION OFFICER 
 
 



PROCEEDINGS OF THE COMMISSIONER OF THE COLLEGIATE EDUCATION      
TELANGANA STATE :: HYDERABAD

Present:  Sri Navin Mittal, I.A.S., 

Sub:- Government  Degree  Colleges  –  Prevention  of  availing
Summer  Vacation  due  to  conduct  of  UG  Semester
Examination in the month of May/June, 2019 for the year
2018-19 – Preservation of Proportionate Earned Leave –
Orders – Issued.

Read:- 1. G.O.Ms.No.35 Education (H) Department dt 16.01.1981 
2. Proceedings Rc.No.33/Ser.II-1/2018, dt 03.03.2018
3. Representation dated 06.09.2019 of the General  
    Secretary, Telangana Government College Gazetted 
    Teachers’ Association.
4. Representation dated 09.09.2019 of the General  
     Secretary, Telangana Government College Teachers’ 
     Association.

- -  -   

The  General  Secretary,  Telangana  Government  College

Gazetted  Teachers’  Association  in  his  letter  in  reference  3rd read

above has stated that the Annual examinations for the year 2018-19

in  all  the  Universities  in  the  state  were  conducted  in  Summer

vacation  May  /  June  2019  and  requested  for  preservation  of

proportionate  Earned  Leave  to  the  eligible  Principals/Lecturers  /

Librarians / Physical Directors of Degree colleges who were prevented

for  availing summer vacation for conduct of examination duties in

Summer Vacation as per G.O.Ms.No.35 Education dated 16.01.1981.

As per G.O.Ms.No.35 Education dated 16.01.1981, the Head of

the Department is competent to issue instructions for preservation of

proportionate Earned Leave to the teachers who were prevented from

availing  summer  vacation  due  to  their  involvement  in  conduct  of

Examination, Census duty and Election duty etc.
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In  the  circumstances  stated  above,  the  Commissioner  of

Collegiate  Education,  Telangana,   Hyderabad  here  by  accords

permission  to all the Principals of Government Degree Colleges in the

State to preserve the Proportionate Earned Leave to those Lecturers

who were prevented from availing Summer Vacation for conducting

the  Examination  in  the  month  of  May/  June,  2019  during  the

academic  year  2018-19 for  the  period  they  worked  based  on the

following formula.

Formula:- 

No. of ELs to be preserved=[365/11-(27XNo. of days of vacation availed)]-
6
                                                             Total No. of days of vacation

The receipt of these proceedings shall be acknowledged.

(Orders issued with the approval of the Commissioner of 

Collegiate Education, Telangana, Hyderabad)

For COMMISSIONER OF COLLEGIATE EDUCATION

To
All the Principals of Government Degree Colleges in the State.
Copy to Regional Joint Director of Collegiate Education, Hyderabad . 

File No.CCE-SER2/ASSN/1/2018-SER2

Digitally signed by Dr C Manjulatha
Date: 2019.10.09 17:58:26 IST
Reason: Approved

Signature Not Verified



PROCEEDING OF THE COMMISSIONER OF COLLEGIATE EDUCATION
TELANGANA: HYDERABAD

Present: Navin Mittal, I.A.S,.
 

Sub: TSCES-Government  Degree  Colleges  –  Lecturers  who  got
promotions from the cadre of Junior Lecturers during the year
2016 and continuing in State Pay Scales RPS 2015 - Willing to
opt for  RPS-2016 UGC scales   - Regarding

Read: 1 G.O.Ms No. 15 H.E (UE) Department dated: 29/06/2019.
2. Representation dated:26/08/2020  of the  General 
    Secretary, TGCGTA, Hyderabad.

                    

         Government  in  the  reference  1st read  above  issued  orders
implementation of UGC Revised Pay Scales, 2016 to the Teaching staff in
Universities and Colleges with effect from 01/01/2016.

          In the reference 2nd read above, the   General Secretary, TGCGTA,
Hyderabad requested to allow UGC 2016 Pay Scales to the Lecturers who
got promoted from the Junior Colleges in the year 2015, 2016.

         The CCE after examination of the matter, hereby order, that the
Lecturers/Librarians/Physical  Directors,  who  got  promotions  from  the
cadre of Junior Lecturers after  01/01/2016 and are willing to opt UGC
2016 Pay Scales with minimum pay of UGC RPS-2016, be allowed the pay
in the Minimum of UGC RPS-2016.  

         In pursuance of the Government orders in the reference first read
above,  the  Principals  Government  Degree  Colleges  in  the  state  are
directed to accept the option exercised by Lecturers/Librarians/Physical
Directors  who got promotions from the cadre of  Junior Lecturers  after
01/01/2016 and continuing in State Pay Scales RPS 2015, and willing to
opt UGC 2016 Pay Scales with Minimum pay of UGC RPS-2016, and allow
UGC 2016 Pay Scales in Minimum pay of UGC RPS-2016.  

         Receipt of these proceedings should be acknowledged.

Commissioner of Collegiate Education 

File No.CCE-SER2/POLY/4/2020-SER2

Digitally signed by NAVIN MITTAL IAS
Date: 2020.08.28 21:26:48 IST
Reason: Approved

Signature Not Verified



To
All the Principals of Government Degree Colleges in the state.
Copy to Ser. III sections of this office.
Copy to PAO/DTO/STO concerned 

File No.CCE-SER2/POLY/4/2020-SER2
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TELANGANA STATE           
LEAVE  RULES  

 
 by 

G.V.V. SUBBA RAO, Senior Lecturer  

& Faculty Member 

Dr. MCR HRDIT, Hyderabad 



 

Telangana State Leave Rules 1933 

• Came in to force w.e.f. 4th September 1933 

 

• Contained in Annexure III to the Fundamental Rules 

 

• General Service Conditions -  FR  1 – 18 

 

• General Provisions of Leaves - FR  55 to 104  

 

• Leave cannot be claimed as a matter of right 
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Telangana State Leave Rules 1933 

 

• Leave salary shall be claimed in T.S.T.C. Form 47 in 

regular salary head of account 

 

• Ink signed copy of leave sanction proceedings should be 

enclosed to the Bill 

 

• A certificate to the effect that the necessary entries have 

been made in the SR of the individual should be appended 

on the bill. 
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Telangana State Leave Rules 1933 

  

• FR.81: Leave may be granted to a Govt. Servant at the 

discretion of the authority entitled to grant the leave 

 

• FR.76: A leave account shall be maintained for each Govt. 

Servant 

 

• FR.71: The application of leave should specify:- 

• The period of leave, nature of leave, leave address, MC/ MC of fitness 

in the case of leave on health grounds  

 

• FR.18: A Govt. Servant shall not go on leave continuously 

more than 5 years. 
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KINDS OF LEAVES 

 
 

I. Leaves credited in advance 

 

II.    Leaves credited after earning 

 

III.  Other Leaves 
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KINDS OF LEAVES 
 

 

 I) Leaves credited in advance 
 

1.  Casual Leave (CL) 
 

 

2.   Optional Holidays (OH) 
 

 

3.  Earned Leave (EL) 
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KINDS OF LEAVES 
 

 

 

   II) Leaves credited after earning  
 

1. Half Pay Leave (HPL) 
 

2. Commuted Leave                                              

(Full pay on Medical Grounds) 

 

3. Compensatory Casual Leaves 
(CCLs) 
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KINDS OF LEAVES 

 

III) Other Leaves 

1. Hospital Leave 

2.   Extra Ordinary Leave (EOL) 

3.   Leave not due on Medical Certificate 

4.  Leave for Employment Abroad 

5. Paternity Leave 

6.   Special Disability Leave 
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KINDS OF LEAVES 

 

III) Other Leaves 

7. Study Leave 

8. Special Leave for Hysterectomy Operation 

9. Special Casual Leave 

10. Child Care Leave 

11. Maternity Leave 

12. Miscarriage/ Abortion Leave 
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Casual Leave  

  A concession to Govt. Servant in special circumstances to be 

 absent from duty for a short period.  

    

  Authority: Instructions 1 to 6, Annexure VII ( Executive instructions 

          regarding Casual Leave) of T.S. Fundamental & Subsidiary 

          Rules vide Ruling 4 of FR 85.  

 

  Admissibility: To all temp. / permanent employees.    

 

            Crediting/Accounting: i) 15 days per calendar year                   

   (G.O.Ms.No.52, GAD(Poll.B) Dept., Dt.04.02.81)      

    ii) If appointed in the middle of the year, CLs should be 

        credited proportionately.        

    iii) A register of CL should be maintained.  
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5 Days Extra Casual Leave  

 
i) Government have permitted the woman teachers working under the 

control of School Education Department to avail (5) days Casual 

Leave extra in addition to the Casual Leaves and Optional Holidays 

being availed by them.  

 (G.O.Rt.No.374, Education (Ser.I) Dept., dt.16.03.1996) 

 

ii) Government have extended the benefit of availing of (5) days Casual 

Leave extra in addition to the Casual Leaves and Optional Holidays 

to the women Junior Lecturers working in the Government Junior 

Colleges in the State. 

 (G.O.Rt.No.3, H.E. Dept., dt.05.01.2011) 
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5 Days Extra Casual Leave 

 

 

iii) Government recently extended the benefit of availing five (5) days 

Casual Leave extra in addition to the Casual Leaves and Optional 

Holidays to all the women employees working under the State 

Government. 

 (G.O.Ms.No.142, Fin (HRM-III) Dept., dt.01.09.2018) 
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  Availing procedure:   

  1. By taking prior permission         

          2. In-charge arrangement should be made 

        3. HODs should intimate to the concerned Dept. in Govt.                    

  4.Can be availed  in combination with OH, PH & CCL                      

  5. Cannot be availed in combination with other leave, vacation & 

 joining time. 

  6. ½ day CL may be availed  from 10.30 am to 1.30 pm (or)                         

 from 2.00 pm to 5.00 pm.                    

  7. For temp. employees, sanction depends on discretion of 

 sanctioning authority based on the length of service.                         

 ( G.O.Ms.No.999, Fin.,Dt.30.05.1959) 

  8. For every 3  late attendances  - 1 CL will be deducted. If the 

 CL account exhausted, debited from the next year CL account.                   

 (GoMsNo.156,GAD(ser-c)Dept., dt;6-2-61). 
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• Limitations : 1. Total period of absence from duty should  not 

          exceed 10 days.  

         2. Frequent availing of CLs / Holidays by an 

          individual should be avoided.            

                3. Balance will not be carry forwarded to    

                             the next calendar year  
 

• Sanctioning Authority: Head of Office.  
 

• Effect : Treated as duty for all purposes. 
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Optional Holidays 

 

• Maximum OHs can be availed in a calendar year  

 is only 5 days on festival occasions, which will be 

 notified by the Govt., and may be combined with 

 CLs or Sundays or other authorised PHs provided  

 the resulting period of absence does not exceed 10 days.  
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Compensatory Holidays 
 

 i) Concept:   

 A Concession to a Govt. Servant in special 

circumstances to compensate the PH / OH                    

which he has not availed due to called on to duty.  
 

 ii) Contexts:   

 1.attending to duty on a public holiday                

(G.O.Ms.No.917,Madras Public Dept.,Dt.16.09.1902)   
 

    2.attending to duty on an optional holiday already 

sanctioned  (G.O.Ms.No.528,G.A.D, Dt.26.04.1961)    
 

    3. attending to duty as turn duty 

     (G.O.Ms.No.2036,Madras Public(Pol-B)Dept., Dt.11.08.1952)  
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 iii)Availing procedure:  

   1. by taking prior permission   
 

 2. Can be availed in combination with CL / Holiday         
 

    3.Not more than 10 such holidays in a calendar  year    
 

    4.Should be availed within a period of 6 months from 

the duty attended on a holiday (G.O.Ms.No.942, Public, 

Dt.17.10.1903)        
 

 5.Can be availed by prefixing / suffixing (Memo 

No.2690/Pol-B/64-2, G.A.(P.O.B.)Dept., Dt.03.10.1964)  
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 iv) Limitations:  

 1.Only 10 compensatory leaves should be availed               

in a calendar year.      

        

 2.If possible, if the holiday is related to religious               

purpose the servant belonging to that religion               

should not be called upon to duty. (G.O.Ms.No.917, Madras 

Public Dept.,Dt.16.09.1902)       

   

    3.Govt. servant touring on public holidays in 

connection with the performance of his  duties is not 

eligible for this concession (Memo No.13112, Accts / 67-2, 

Dt.01.03.1958).  
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 v) Authority:  
 Annexure XII of A.P. Fundamental &Subsidiary Rules   

  

 vi) Admissibility: 

 To all temp. / permanent employees.  

 vii) Crediting / Accounting:                        
 Max. of 7 days or lower no. may be fixed in discretion 

by Head of Office. ( Memo. No.36/58-1, G.A.(Pol-B) Dept., 

Dt.06.01.1958)  

 viii) Effect:  

 Treated as duty for all purposes  
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EARNED LEAVE 
(Rule 8,10 to 12,17 and 20 to 22 of LR) 

• Earned Leave credit  is  an advance credit 

• All employees  (Temporary  / Permanent)  are eligible for 

Earned Leave 

• EL  credit  will be given for  leave periods also, except EOL 

• Leave will be credited  in two spells in one calendar year on 

1st January  and  on 1st July 

• The EL credit  for  temporary employees is  8  days  for 

calendar half year 

• The EL credit for permanent employees  is  15 days  for  

calendar half year 

 

 

 



• For regular employees EL credit will be given @ 2 ½ days 

per month. 

•  If  an employee joined in the middle of a month that 

month will not be considered.  

• If  an employee joined in the middle of a half year the 

month joined and previous period in that half year will not 

be considered. 

• If  an employee is due to retire during a middle of half 

year, the advance credit will be given for the number of 

months he is likely to be in service in that half year but not 

the entire half year. 

• If  an  employee  is on EOL during the preceding half year 

the advance credit for the present half year will be reduced 

by 1/10th  of the period of  EOL taken, subject  to  a 

maximum of  15 or 8  days,  as the case may be.    
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• Maximum limit of accumulation of  EL for regular employee 

is  300 days (w.e.f. 15.10.2005)   
 

• Maximum limit of accumulation of  EL for non-regular 

employee is 30 days  
 

• Maximum availment of  EL for regular employee is 180  days 

at a time   
 

• Maximum availment of EL for temporary employee is 30 

days 
 

• Earned Leave at credit not exceeding 300 days can be 

encashed, in case of  retirement or death. 
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For non-regular employees: 

Advance Credit is 8 days for 6 months is as follows:  

  1st  month   - 1 day  

  2nd  month  – 1 day  

  3rd  month  – 2 days  

  4th  month  – 1 day  

  5th  month  – 1 day  

  6th  month  – 2 days  

            Total      -  8 days   

 

     If the employee joined in the middle of a month that month will not be 

considered. EL will be calculated for the remaining months in that half 

year.  

 

 



Recasting of EL Account 

• When a Govt. servant appointed temporarily and  service 

got  regularized at  a later date  with retrospective effect, 

 his EL Account  should be recast with effect from the date 

of  regularization of  his service.  

 

• The leave availed between the date from which  his 

services  regularized  and date of issue of  orders shall not 

be altered as a result of the additional leave that becomes 

due after recasting the leave account. 
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VACATION DEPARTMENTS (FR 82) 

 

• Vacation  Department means a department where vacation 
exceeds 15 days, like  Colleges and Judiciary  etc.  

 

• Vacation is treated as duty for all purposes. 

 

• Vacation may be availed in combination or in continuation 
of any other kind of leave. 

 

• If earned leave is taken in combination of vacation, the 
total period of leave and vacation should not exceed 180 
days. 
 

 

 



 

 

 

• EL credit for permanent employee  in vacation dept. is  3 
days in a calendar half year 

 

• EL credit for temporary employees in vacation dept.  is  2  
days in a calendar half year 

 

• 7  days  Special  C.L. for Vacation Department employees  

 

• If  vacation is not availed, by the order of competent 
authority,  additional EL will be credited to the leave 
account of  the  employee  
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 Surrender  of  Earned Leave  
 

• All regular employees both superior and class IV are eligible to 
surrender earned leave of 15 days in each financial year and receive 
cash benefit 

 

• Non-regular employees are eligible to surrender 15 days of earned 
leave after completing 24 months of service in the first instance and 
thereafter 15 days during alternate financial year.   
 

• Calendar  for  surrender of  EL is dispensed with w.e.f. 01.04.2009 
and  employees  are permitted  to  surrender  EL at any time in the 
year, after completion of  12 months  from  last  surrender  of EL.  

 

• Employees who have  a  balance of  more  than  285 days  EL  as  on  
30th June  / 31st Dec., they can  surrender EL without waiting for 
completion of  12 months. 

 

• No deductions will be made in surrender leave salary 

 

 

 



 Half Pay Leave   

 Authority : 

 Telangana Leave Rules, 1933 Rules 13-15, 18, 

23,23(a)(i)  

  

 Crediting:     

 20 days for completed  year. No max limit for 

accumulation  

  

 Availment :   

 No max limit. Can be availed on private affairs &  

medical purposes, can be combined with other leave. 

Temporary employees avail this after  completion of 

two (sup.) or one (inf.) years of service  
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 Temporary Govt. servants (Emergency) appointed 

under rule 10(a)(i) are not eligible ( Memo No.20584/302/ 

FR.I/74-1, F&P(FR.I),Dt.12.09.1974)  

  

 Leave Salary:  

 Half Basic Pay + Proportionate D.A.,  HRA& CCA in 

full up to 6 months. No compensatory allowances after 

that.   

  

 If a Govt. servant suffering from TB/Cancer/Mental 

illness/Leprosy/Heart disease/Renal failure(kidney), 

HIV/AIDS, he/ she may avail HPL up to 6 months 

with full pay. Compensatory allowances will be paid 

in full up to 8 months. 
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 Leave Encashment 

 Encashment of EL & HPL shall  be limited to 300 

days. Superannuation pensioner, death cases, invalid 

pensioners are eligible. Amount will be paid as per 

formula stipulated in G.O.Ms.No.154, Fin(FR 

I)Dept.,Dt.04.05.2010)  
 

 Formula: 

 Half Pay admissible on the date of retirement   +  DA 

admissible on that date  /  30  X   No. of days of HPL 

at credit subject to the total earned and half pay leave 

at credit not exceeding 300 days.   
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 Commuted Leave  
 

 Authority: Telangana Leave Rules 15-B, 18-B  

 Availment: On medical grounds (MC) only    Temporary 

employees after two/one year of service.  

 Limitation:   240 days in entire service.  

 Effect: Twice the amount of HPL will be deducted. 

 Leave Salary: Double the half pay + all allowances in full  

 Conversion of Commuted leave to HPL: When a Govt. 

servant intends to resign/retire After availing commuted 

leave, it should be converted into HPL and HPL salary 

should be recovered. An undertaking should be taken from 

employee whenever it is sanctioned (G.O.Ms.No.300, Fin., 

Dt.18.11.65)  

7/19/2019 31 



 

    In case of Compulsory Retirement:  

 In cases Compulsory retirement is implemented due to 

ill-health or in the public interest or in case of his death 

before resuming to duty, no refund should be enforced. 
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Hospital Leave (FR 101-b) 

•   Temporary Govt. servants are not eligible 
 

•   Applicable to certain categories of  sub- ordinate service staff and last 

  grade employees who are vested with difficult jobs, such as 

 Constables and Head Constables of Police department and Excise 

 department, Jail Matrons, Duffedars, last grade employees in mental 

 hospitals and last grade employees in Fire services department  etc.  

•  Up to Six months Hospital  leave  at a time  once in 3 years of                           

 service. 

•  This leave can be sanctioned when the employee is hospitalized (or) 

 detained in hospital and receiving medical aid as out patient.  
 

•   It is not admissible when the treatment is necessitated by irregular habits  

•             of the employee. 

•  This leave is also not debitable to any leave account. 

•  Leave salary – Half  Pay. 
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Extra Ordinary Leave  
(Rule 5 A,16 ,19 and 23 of  LR) 

•  When  no other leave is  available 

•  When  leave is available,  but the Govt. servant request for 

 grant  of  EOL,  in writing 

•  The sanctioning authority  can treat the period of  absence 

 with out leave as  EOL 

•  Only  permanent  employees  in  superior service are  

            eligible and  employees in  last grade service are eligible  

            in special circumstances   

•  Maximum period of  EOL  can be given  (exclusively 

 EOL  or  in combination with any other leave)  at  a time is 

 5 years. 

•  The EOL period will not be counted as qualifying service  

 and  no  annual Increments during the period.   
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•  EOL  granted on medical certificate counts  as qualifying  

            service (counts for increment & pension) 

•  HOD  can permit EOL on medical certificate for grant of        

 Increment  for the period not more than 6 months. 

•  In case of EOL on medical certificate exceeding 6 months 

 Govt. is  competent  for  grant of  increment.  
 

•  Gazetted  Officers are to submit medical certificate from a 

 doctor not below the rank of  Civil Surgeon. 
 

•  NGOs and Last Grade employees are to submit medical  

            certificate from any registered medical practitioner. 
 

•           EOL on private affairs -  not count for increment. But  

 counts for pension up to 3 years. 
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 EOL  for  Non Regular  employees  
 

•  For  a  non regular Government servant EOL shall not 

 exceed 3 months.  
 

•  Up to 6 months on production of medical certificate,  

 if completed 3 years of service.  
 

 

•  Up to  12 months for treatment of Cancer or Mental illness 
 

 

•  Up to 18 months for undergoing treatment for TB or  

 Leprosy 
 

•  Up to 24 months where the leave is required for the  

 purpose of prosecuting studies certified to be in the public 

 interest 
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Leave Not Due  
(Rule 15 C and 18 C of  LR) 

 

• This leave will be considered  when half pay leave is not at credit and 
the debit of this leave will be in the HPL account to be set off against 
future credit 
 

• This leave will be sanctioned only on Medical Certificate 
 

• The maximum limit of Leave not Due  that an employee can take in 
entire service is 180 days only 

 

• If any employee resigns or retires voluntarily after availing this leave 
and before adjustment of  minus balance, the leave salary paid should  
be recovered. 
 

• In case of medical invalidation / death, recovery will not be insisted 
 

 Leave Salary 

 Equal to half pay leave 

  
 



7/19/2019 38 

Leave for Employment Abroad 
(G.O.Ms.No. 214, Fin. & Plg.(FR-I) Dept., dated 3.9.96) 

 

• Govt. servant having 5 years regular service is eligible 
 

• This period will be treated as EOL 
 

• No Govt. dues should be pending recovery 
 

• No prosecution should be pending or contemplated in the court of law against the 

govt. servant 
 

• The period will not effect the service of the employee (it will not be treated as 

break in service) and the period will be counted for Pension 
 

• The period will not be counted for service benefits such as Increments etc. 
 

• If  the absence of the employee exceeds five years he/ she can be terminated from 

Govt. service 



Paternity Leave 
(G.O.Ms.No.231,Finance & Planning(FR-I),dated 16.9.2005) 

 

• To be granted to married male permanent or 
temporary Govt.  Employee  up to two surviving 
children. 

• 15 days  on  full  pay 

• Leave sanctioning authority is competent to 
sanction the leave  

• It can be availed either before 15 days or within 
six months from the date of delivery of the wife.  
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Special Casual Leave 

Special Casual Leave for  Family Planning Operations:  

 

•  Male  Govt. employees for Vasectomy Operation  -(6 days) 
 

•         Male   for  Tubectomy of  Wife                         -(7 days) 
 

•    Female  Govt. employees for Tubectomy Operation  -(14 days) 
 

•   Female  -  For  Salpingectomy after  Medical Termination 

         of  Pregnancy         -(14 days) 
 

•   For  Recanalisation Operation   (both male & female) 

                  -(21 days) 
 

 Additional Special  Casual  Leave  beyond  the limits can be  

 sanctioned  on account of  post operation complications subject to 

 production of Medical Certificate. 
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Special Casual Leave 

 

Special Casual Leave for other purposes: 
 

 

• When summoned to serve as junior or assessor to give evidence and 
to stand as witness in civil and criminal cases - As per the attendance 

 

• For donating blood                -  1day 
 

• For participating in Sporting events            -  up to  30 days 
    of National or International level  

 

• Principal Office Bearers of  recognised  -  up to 21 days 
     Service Associations 

 

• To participate in Rallies, Camps etc.   -  up to 10 days 
     organised by Bharat Scouts and Guides  

 
• For participating in cultural activities   -  up to 30 days 
 selected by Govt. or cultural associations 
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Special Disability Leave (FR 83)  

•    The sanctioning authority for this leave is Government only  

•   Both Temporary and Permanent employees are eligible. 

•  To be granted to the person  who is disabled by injury in consequence of 

 performance  of  duty. 

•  This leave can be sanctioned for a period not exceeding 24 months for 

 any one disability 

•  This leave is granted on Medical Certificate  issued by the competent 

 medical authority 

•  This leave will be sanctioned  without debit to any leave account 

Leave salary:  Equal to leave on full pay is payable for the first 120 days in respect 

of permanent employees and 30 days in respect of the temporary employees and 

half pay for the remaining period. 

The disability does not include the disability caused in the road accidents while going to 

office from residence and vice versa, but includes road accident while proceeding on official 

duty from office to office, or court or a work spot on the  field.  



Special Leave for Hysterectomy Operation  
( G.O.Ms.No.52, Fin(FR.I),Dt.01.04.2011) 

 

• To undergo hysterectomy operation for female Govt. servant and 

hospitalization   

• Period: 45 days  

• Temp./Permanent employees  

• On production of MC from Civil Surgeon  

• Counts for increment, pension  

• Salary on full pay  

• Sanctioning Authority: H.O.O./ as delegated. 
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Study leave (FR- 84) 

 

• The study must be relevant to the job requirement of the employee  

• This leave should not exceed 2 years in entire service. 

• Govt. servant less than 5 years of service and due to retire within 3 years are 

not eligible.    

• This leave is sanctioned without debit to any leave account 

• EOL may be taken in conjunction of this leave 

• Leave salary  -  Equal to half pay leave 

       Half pay + DA corresponding to half pay + other compensatory allowances 

corresponding to full pay  (first six months) 



Child Care Leave 
(G.O.Ms.No.209,Finance (HRM-III),dated 21.11.2016) 

• To be granted to women employees of the State Govt. to look after 
two eldest children up to the age of  18 years (22 years in case of 
disabled children) 

• For a period of (3) months, not exceeding 15 days in any spell, not 
less than 6 spells, in entire service 

• Permitted only if the child is dependent on and residing with the Govt. 
Servant. 

• Shall be paid leave salary equal to the pay drawn immediately before 
proceeding on leave. 

• Combined with leave of any kind due and admissible, except LTC. 

• Admissible during the period of probation also. However, the period 
of probation shall be extended to that extent. 
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Maternity leave (FR 101 a) 
(G.O.Ms No.  152,  Finance  (FR. I) Dept.,  dated  4.5.2010) 

 

• This  leave is admissible to married women employees for a period 
not exceeding 180 days 

• Maternity leave is sanctioned to a female government employee up 
to two children only 

• This leave can be combined with other kinds of leave 

• This leave is also not debitable to any leave account 
 

• The non-permanent/ temporary employees are also eligible 
 

• In Vacation departments, if  maternity leave falls during vacation, 
the leave and vacation put together should not exceed 180 days.  
 

 

Leave salary:  Equal to full pay drawn before proceeding on leave 

 
 

 

 

 



Miscarriage/Abortion Leave  
(FR 101(a) and  G.O.Ms.No.129,Fin,Dt.13.08.85) 

 

• Leave granted to female Govt. servant to take hospitalization for 

miscarriage / abortion.  
 

• Maximum of 6 weeks.  
 

•   Temp./Permanent employees  

• On production of MC from Registered Medical Practitioner  

• Counts for increments and pension  

• Salary on full pay  

• Sanctioning Authority: H.O.O./ as delegated. 
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PROCEEDINGS OF THE COMMISSIONER OF THE COLLEGIATE EDUCATION      
TELANGANA STATE :: HYDERABAD

Present:  Navin Mittal, I.A.S., 

     Sub:- Government Degree Colleges – Prevention of availing 
               Summer Vacation due to conduct of UG Semester 
               Examination in the month of May, 2018 – Preservation of 
               Proportionate Earned Leave – Orders – Issued.
   Read:- 1. G.O.Ms.No.35 Education (H) Department dt 16.01.1981
              2. Proceedings Rc.No.33/Ser.II-1/2018, dated 03.03.2018
              3. Representation dated 12.10.2018 of the General  
                  Secretary, Telangana Government College Gazetted 
                  Teachers’ Association.

- -  -   

The  General  Secretary,  Telangana  Government  College

Gazetted Teachers Association in his letter under reference 3rd read

above  has  reported  that   all  the  Universities  in  the  state  have

conducted Annual examinations for the year 2017-18 in summer

vacation  i.e.  May  2018  and  requested  for  preservation  of

proportionate of Earned Leave to the eligible Lecturers / Librarians /

Physical  Directors  of  Degree  colleges  who  are  involved  in  the

examination  duties  in  Summer  Vacation  as  per  G.O.Ms.No.35

Education dated 16.01.1981.

As per G.O.Ms.No.35 Education dated 16.01.1981, the Head

of  the  Department  is  competent  to  issue  instructions  for

preservation  of  proportionate  Earned  Leave to  the  teachers  who

were  prevented  from  availing  summer  vacation  due  to  their

involvement in conduct of Examination, Census duty and Election

duty etc.

The University wise maximum No. of ELs eligible to be 

preserved based on the formula detailed below:-  

S.
No
.

University Vacation 
declared by 
University

No. of 
days of
Vacatio
n as 
per the

No. of 
days 
prevente
d from 
vacation 

No. 
of 
days
avail
ed 

No. of 
ELs 
eligible 
to be 
preserv
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almana
c 2017-
18

due to 
Sem-II &
Sem-IV 
Examinat
ions
(May/Jun
e 2018)

in 
Vaca
tion
(d-
e)

ed as 
per the 
ELs 
formula
of 
Leave 
Rule 
9(a), 
17(1) 
AND 
Note 1 
of leave
rule 
20(ii)

(a
)

(b) (c ) (d) (e) (f) (g)

1 Osmania 01.05.2018 

to 

10.06.2018

41 16 25 11

2 Kakatiya 06.05.2018 

to 

19.06.2018

45 24 21 15

3 Mahatma 

Gandhi

01.05.2018 

to 

11.06.2018

42 16 26 10

4 Palamuru 01.05.2018 

to 

11.06.2018

42 20 22 13

5 Telangana 30.04.2018 

to 

10.06.2018

42 16 26 10

6 Satavahan

a

12.05.2018 

to 

21.06.2018

41 16 25 11

In  the  circumstances  stated  above,  the  Commissioner  of

Collegiate  Education,  Telangana,   Hyderabad  here  by  accords

permission  to all the Principals of Government Degree Colleges in

the  State  to  preserve  the  Proportionate  Earned  Leave  to  those
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Lecturers who were prevented from availing Summer Vacation for

conducting the Examination in the month of May, 2018 during the

academic year 2017-18 for the period they worked based on the

following  formula  not  exceeding  the  EL’s  mentioned  above  at

column (g) University wise.

Formula:- 

No. of ELs to be preserved=[365/11-(27XNo. of days of vacation 
availed)]-6
                                                             Total No. of days of vacation

COMMISSIONER OF COLLEGIATE EDUCATION

To
All the Principals of Government Degree Colleges in the State.
Copy to Regional Joint Director of Collegiate Education, Warangal. 
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Digitally signed by NAVIN MITTAL IAS
Date: 2018.11.23 09:27:09 IST
Reason: Approved
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PROCEEDINGS OF COMMISSIONER OF COLLEGIATE EDUCATION
GOVERNMENT OF TELANGANA

PRESENT: SRI NAVIN MITTAL, I.A.S.

Sub: Collegiate  Education  –  eOffice  –  Demonstration  cum
Hands  on  Training  Workshop at  GDC Nizamabad –  for
Principals/  Vice-Principals,  A.O.s,  Superintendents,  Sr
Assistants, Jr. Assistants & Record Assistants of Regular
Staff  of  Government  Degree  Colleges  –  ON  DUTY  –
Sanctioned - Reg.

Ref: 1. Proc.  No.  CCE-AC/ICT/EOFF/2/2018-ACADEMIC CELL,
Dt.:17.04.2019

2. Lr.  No.  GDCNZB-GEN/7/2019-O/o  PRINCIPAL-GDC-
NZB-CE, Dt.:17.04.2019

The Girraj GDC Nizamabad organised One Day eOffice & ICT
Demonstration  cum  Hands  On  Training  on  17.04.2019  for  the
Principals, Vice-Principals A.O.s, Superintendents, Sr Assistants, Jr.
Assistants  &  Record  Assistants  of  Regular  Staff  of  Government
Degree Colleges.

The following staff who attended the above said workshop are
sanctioned ON DUTY, hence, their absence on 17.04.2019 in the
College shall be treated as ON DUTY.

S.
No.

District
Name of the

College
Name of Employee Designation

1

Nizamabad

Girraj  Govt.
College  (A),
Nizamabad

K.Dubba Rajam Principal (FAC)
A.Gangadher Vice Principal
D.Nagasrinivas Superintendent
Sailoo Senior Assistant
Ch.Soni Junior Assistant
Nilesh Karnewar Junior Assistant
K.Devi Junior Assistant
M.A.Gaffar Junior Assistant

2
GDC Armoor

Dr. T. Venu Gopala 
Swamy

Principal (FAC)

K.Ranjitha Vice Principal
M.Anjaneyulu Senior Assistant
C.Anup TSKC Mentor

3

GDC
Madhumalancha,
Bodhan

Abdul Majeed Vice Principal
Habeeb Khan Junior Assistant
Nagaraju P.T Tech.Asst.

4
GDC Bodhan

S.Rangarathnam Principal (FAC)
K.Bharathraj Vice Principal
D.Swaroopa Rani Junior Assistant

5 GDC Bheemgal Dr.H.Sateesh Principal (FAC)
K.Shyam Record Assistant
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6
GDC Morthad

Dr.T.Peddanna Principal (FAC)
P.Devender Junior Assistant

7 GDC Dharpally P.Ram Mohan Reddy Principal (FAC)

8

Kamareddy

GDC Kamareddy

B.Karunakar Rao Principal (FAC)
Chandrakanth
Munishwar

Vice Principal

G.Uday Bhasker Superintendent

9 GDC Banswada
Dr.I.Gangadhar Principal (FAC)
P.V. Giridhar Gopal Vice Principal
K.Sushma Junior Assistant

10
GDC Yellareddy

Dr.K.Praveen Kumar Principal
Dr.T.Srinivasulu Vice Principal
K.Suresh Reddy Lecturer
A.Harikrishna Record Assistant

11 GDC Bichkunda
H.Narsimulu Principal (FAC)
M.Maruthi Record Assistant

12

Adilabad

GDC Adilabad (W) Dr.Santhosh Kumar Vice Principal

13
GDC Adilabad

K.Raghunath Lecturer
Mohd. Irfan Ahmed 
Khan

Junior Assistant

R.Udaya Bhasker Senior Assistant

14 GDC Utnoor
D.Chaithanya 
Krishna

TSKC Mentor

15

Nirmal

GDC Bhainsa
Ch.Shiva Prasad Principal (FAC)
B.Rajeshwar Junior Assistant

16 GDC Nirmal
Dr.J.Bheema Rao Principal (FAC)
Janaga Swamy Store Keeper
Shivarathri Pentanna Junior Assistant

17

Manchiryal

GDC Bellampally
P.Srilatha Asst.Professor
M.Venkateshwarlu Senior Assistant

18 GDC Chennur
Ch. Narayan Reddy Principal (FAC)
P.Uday Kumar Senior Assistant

19 GDC Luxettipet Dr.Jaikishan Ojha Principal (FAC)

20 GDC Manchiryal
Dr.V.Chakrapani Principal
P.Srinivas Superintendent

21
Rajanna
Sircilla

GDC Agraharam

Dr.T.Srinivas Principal (FAC)
M.Rajesh Vice Principal
K.Madhubabu Lecturer
K.Mallareddy Senior Assistant

22 GDC
Gambhirraopet

Ambati Shiva 
Pradeep

Senior Assistant

23 Jagityal
GDC Metpally

M.Chandra Kumar Principal (FAC)
Dr.S.Suresh Vice Principal
K.Sathish Junior Assistant

Commissioner of Collegiate Education
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PROCEEDINGS OF THE COMMISSIONER OF COLLEGIATE
EDUCATION

GOVERNMENT OF TELANGANA, HYDERABAD

PRESENT: SRI.NAVIN MITTAL, IAS.

Sub:-
Government  Degree  Colleges-On  Duty  for  Teaching  &
Non-Teaching staff-Orders-Reg.

Ref:- CCE-AC/GEN/1/2019-ACADEMIC CELL    

Vide reference read the Principals of all the Government 
Degree Colleges are hereby informed the following issues-

ON DUTY of Teaching & Non-Teaching Staff

1. It is clarified that the Principals do not have authority to give On
Duty facility to the teaching/non-teaching staff for any activity
related to academics and administration. Any such OD shall be
given only on the prior permission of CCE. Principals only have
the  delegation  to  sanction  eligible  leave  as  per  delegation
orders. 

Examination Duties

2. It is ordered that only 10% of the faculty at once shall be given
ON  DUTY  permission  for  examination  duties  (CS  at  other
college/Squad  Member/Observer/External  Examiner/Evaluator
etc.) only with prior permission of CCE.

3. It is also ordered that no Govt. Degree College for Women shall
be  allowed  as  examination  centre  for  men  candidates  and
examinations  related  to  the  courses  not  offered  in  the  Govt.
Degree Colleges. 

                           Commissioner of Collegiate Education

File No.CCE-AC/GEN/1/2019-ACADEMIC CELL

Digitally signed by NAVIN MITTAL
IAS
Date: 2019.01.04 18:06:04 IST
Reason: Approved

Signature Not Verified
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PROCEEDINGS OF THE COMMISSIONER OF COLLEGIATE EDUCATION,
                       TELANGANA STATE, HYDERABAD.

    Present: Sri Navin Mittal, I.A.S.,

Sub Collegiate Education – Affiliated Government Degree Colleges/
Private Aided/Oriental Colleges in the State – Implementation
of UGC Scales 2006/2016 – Instructions – Issued.

Read 1) G.O.Ms. No. 14 HE (UE II) Department, dated: 20.02.2010.
2) CCEs Procg Rc.No. 91/UGC-PF-2/2011, dated: 07.02.2011.

       In the Government Order 1st read above, orders have been issued

extending  the  revised  pay  scale  2006,  which  are  analogous  to  the

University Grant Commission Scales of pay to the teachers of affiliated

Degree and Post Graduate Degree Colleges in the state. These scales shall

applicable to all  the teachers working, whether  Government or Private

Aided/Oriental Colleges and also to the Physical Educational personnel &

Librarians in the above said Colleges who are drawing pay in R.P.S of UGC

of Pay 2006.

Further as per para 9 (c) and appendix I of G.O.Ms.No.14 Higher

Education (UE-II) Department, regulation of increment on Promotion from

lower Pay scale to higher pay scale, the effective Pay between the two

bands, there shall be no additional increment on movement from the one

Pay band to another Pay band. Each increment arises, shall be equivalent

to 3% of sum total pay in the relevant pay band A.G.P as applicable for

the stage in the Pay band.  For the next  date of  increment should be

allowed after minimum period of six months.

On verification on of S.Rs of certain Lecturers & Principal (FAC)s, it

has observed that Principals are awarded CAS (Pay bands and next date

of  increment  without  observing,  the  minimum 6  months  period.  It  is

irregular. Due to this, it is monetary loss to the Government exchequers.

In  the  circumstances  the  Principals  of  all  Government  Degree

Colleges are instructed to observe the guidelines issued while fixing the

pay on account of awarding CAS. They are further requested to verify the
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Service Register of  Lecturers/PDs/Librarians  for  those awards CAS and

revise the pay fixation in term of G.O.Ms.No.14 Higher Education (UE-II)

Department,  dated:  20.02.2010,  while  sanctioning  the  increment  and

submit  proposals  with  update  entries   to  Commissioner  of  Collegiate

Education for fixation of pay scales in RPS 2016 for implementation w.e.f

01.01.2016 after rectifying the pay strictly following Government Orders. 

These proceedings may be acknowledged by return of post.

(Orders of Commissioner of Collegiate Education have been obtained in
the note file).

For COMMISSIONER OF COLLEGIATE EDUCATION.
To
All the Principals of Government Degree Colleges in the State.
The RJDCE, Warangal.

File No.CCE-RPS/CAS/54/2019-CAS

Digitally signed by Dr C Manjulatha
Date: 2019.10.14 19:50:31 IST
Reason: Approved
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PROCEEDINGS OF THE COMMISSIONER OF THE COLLEGIATE EDUCATION      
TELANGANA STATE :: HYDERABAD

Present:  Sri Navin Mittal, I.A.S., 

Sub:- Government  Degree  Colleges  –  Prevention  of  availing
Summer  Vacation  due  to  conduct  of  UG  Semester
Examination in the month of May/June, 2019 for the year
2018-19 – Preservation of Proportionate Earned Leave –
Orders – Issued.

Read:- 1. G.O.Ms.No.35 Education (H) Department dt 16.01.1981 
2. Proceedings Rc.No.33/Ser.II-1/2018, dt 03.03.2018
3. Representation dated 06.09.2019 of the General  
    Secretary, Telangana Government College Gazetted 
    Teachers’ Association.
4. Representation dated 09.09.2019 of the General  
     Secretary, Telangana Government College Teachers’ 
     Association.

- -  -   

The  General  Secretary,  Telangana  Government  College

Gazetted  Teachers’  Association  in  his  letter  in  reference  3rd read

above has stated that the Annual examinations for the year 2018-19

in  all  the  Universities  in  the  state  were  conducted  in  Summer

vacation  May  /  June  2019  and  requested  for  preservation  of

proportionate  Earned  Leave  to  the  eligible  Principals/Lecturers  /

Librarians / Physical Directors of Degree colleges who were prevented

for  availing summer vacation for conduct of examination duties in

Summer Vacation as per G.O.Ms.No.35 Education dated 16.01.1981.

As per G.O.Ms.No.35 Education dated 16.01.1981, the Head of

the Department is competent to issue instructions for preservation of

proportionate Earned Leave to the teachers who were prevented from

availing  summer  vacation  due  to  their  involvement  in  conduct  of

Examination, Census duty and Election duty etc.
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In  the  circumstances  stated  above,  the  Commissioner  of

Collegiate  Education,  Telangana,   Hyderabad  here  by  accords

permission  to all the Principals of Government Degree Colleges in the

State to preserve the Proportionate Earned Leave to those Lecturers

who were prevented from availing Summer Vacation for conducting

the  Examination  in  the  month  of  May/  June,  2019  during  the

academic  year  2018-19 for  the  period  they  worked  based  on the

following formula.

Formula:- 

No. of ELs to be preserved=[365/11-(27XNo. of days of vacation availed)]-
6
                                                             Total No. of days of vacation

The receipt of these proceedings shall be acknowledged.

(Orders issued with the approval of the Commissioner of 

Collegiate Education, Telangana, Hyderabad)

For COMMISSIONER OF COLLEGIATE EDUCATION

To
All the Principals of Government Degree Colleges in the State.
Copy to Regional Joint Director of Collegiate Education, Hyderabad . 
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Reason: Approved
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PROCEEDINGS OF THE COMMISSIONER OF
COLLEGIATE EDUCATION

GOVERNMENT OF TELANGANA, HYDERABAD

PRESENT: Sri.NAVIN MITTAL, IAS.

Sub:
Government  Degree  Colleges-  College  Special  Fee-
Restructuring the Heads of fee in colleges-Orders -Reg.

Ref: CCE-AC/GEN/1/2019-ACADEMIC CELL     

Vide reference read the Commissioner,  Collegiate  Education has
convened  a  meeting  on  15.09.2018  with  select  Principals  of  Govt.
Degree Colleges and discussed on various heads under Special Fee in
the colleges.  

Commissioner has approved the proposal to merge all the current
heads of Special Fee @ GDCs under the purview of 6 State Universities
into four major heads and amount in special fee may be allocated as
follows with the percentage of amount to be used under each head-

S.N
o

Name of the
head

Details of the purpose for
which the fund may be utilized

% of Total
Spl. Fee

1 Curricular 
Teaching Aids, Lab, Reading Room 
& Library, Audio visual Aids, 
Internal Exams 

30

2
Co-curricular 
and 
Extra-Curricular

Games & Sports, Magazine & Hand 
Book, Cultural & Literary 
Programmes 

30

3
Administration/
Maintenance

ID Cards & Progress Reports, 
Stationery, Website Maintenance, 
College Maintenance

30

4 Student Welfare
Medical Aid, Sanitary Napkins, 
Incinerators, Nappy Vending 
Machines, Insurance.

10

Any internal diversion of funds from one item to another maybe
done along with a resolution of the appropriate special fee committees.
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                  Sr. Lecturer 

           MCHRD  HYD 

      

 

 



 In TS RPR 1980 having Rule 1 to Rule 59  

 There are two Annexure 

 It has I to X Appendices 



 Service Pension 

 Commutation 

 Gratuity 

 Encashment of  EL/HPL 

 GPF  

 FBF / GIS 

 TSGLI 

 

 



 Pension is a retirement benefit granted to the employees for the service 

rendered by them before retirement. 

 It has been defied in Article 41 of Pension Code. 

 TS-RPS 1980 came into force w.e.f 29-10-1979. 

 Govt employees joined into service before 1-9-2004 are applicable . 

 Employees joined on or after 1-9-2004 come under CPS / NPS. 

 Future good conduct is a base for sanction of pension . Pension sanction 

ting authority may reduce / cease the pension (Rule 8-9). 

 



TYPE OF PENSION RULE  

Superannuation Pension  Rule 33,42,45 

Anticipatory Service Pension(90%) Rule 51,45 

Provisional Pension(75%) Rule 52 

Retiring Pension (20Y)(33Y)  Rule 43 ,44 

Pro-Rata Pension (Absorbed Corp) After 16-6-67  Rule 35,36 

Invalid Pension (Mentally/physically Incapable) Rule 37 

Compensation Pension (Abolition of post) Rule 38,45 

Compulsory Retirement Pension (Penalty) Rule 39,45 

Compassionate Allowance (Dismissed/Removed) Rule 40,45 

Financial Assistance (Aided) (No DR)  

Consolidation of Pension (PRC) Rule 45 

Additional quantum of pension (above 75Y) 



TYPE OF PENSION RULE  

CPS/NPS (Joined after 1-9-2004) 

Enhanced Family Pension Rule 50 

Normal Family Pension Rule 50 

Anticipatory Family Pension (75%) 

(No DR) 
Rule 51-A 

Consolidation of Family Pension (PRC) 

Additional quantum of Family Pension (above 

75Y)  

Gratuity Rule 46 

Anticipatory Gratuity (80%)  Rule 52 

Provisional Gratuity (80%) Exceptional  Rule 52(1)(c) 



 Pension Sanctioning Authorities 

 Pension Authorizing Authorities 

 Pension Disbursement Authorities 

 



 First pension should be taken from the last place of work 

 Then they will change the place  

 



 Pension Papers in 3 Sets 

 Last Pay Certificate 

 No Due Certificate 

 Service Register with Updated Entries 

 Clearance Certificate if any  

 Death Certificate 

 Family Member Certificate 

 Marriage Certificate if necessary 

 



 Service Pension -  10 years of QS (5+5) w.e.f 1-7-2008 
   -  Below 10 years – Service Gratuity (Rule 45(1),(2)) 

 

 Family Pension -  1 Day above with fitness certificate w.e.f 1-1-64
   -  GO MS No : 14 F&P Dt: 5-1-1979 

 

 Gratuity(Retired) -  5years(Rule 46(1)) 

 

 Gratuity(Expired) -  below 1 year = 3 years   
   -  above 1 year and below 5 years = 9 years 
   -  above 5 years and below 18 years = 18 years
   -  above 18 years is as per formula 

  



 Calculation of pensionary benefits – 33 years including weightage 

     (Rule 45(2)) 

 

 Weightage for superannuation only – No weightage for Invalid Pension & 

Family Pension 

 

 Maximum weightage is 5 years (Rule 29) 

 

 In the case of voluntary Retirement after completion of 20 years of QS 

maximum weightage is 5 years (Rule 43)  

 

 



 Date of birth  

 Date of Appointment  

 Date of Retirement / Death 

 Qualifying Service 

 Non Qualifying Service 

 Weightage 

 Last Drawn Pay 

 

 

 



 Date of birth    - only year known 1st July of that year 

   - month and year known 16th of that month. 

   - Not known as per physical fitness certificate 

 

 Date of Retirement  - if date of birth is 2nd to any date up to end of that  month  
      -  if date of birth is 1st , then last date of pervious month 

       -  beyond retirement employee worked the period is  
              treated as re employment 

 

 Date of Appointment :      whether it is temporary , permanent , substantive ,  
                               officiate .  

                Contingent Workers converted as class IV. 

                Work Charged converted as class IV. 

                NMR/Daily wage service not count . 

     

 



 Qualifying Service    - EOL on MC     
     - EOL on PA (36 months)   
     - EOL on higher studies  

      - EOL on abroad (for employment 5 years) if 
     pension and leave salary contribution paid . 
     - Apprentice/ Training for teacher/ police  

      - Notional Service as per G.O.307 Dt: 3-12-2012 

      - Previous Service / War service / Military Service 

 Non Qualifying Service   -   EOL on PA above (36 months)  
     -   Dies-Non  

      -   Boy Service    
     -   Suspension period not settled   
     -   Un Aided Service  

              



 Weightage  -  Maximum 5 years under Rule 29   

  -  Maximum 5 years under Rule 43 

 Last Drawn Pay  -  Basic pay on the date of retirement/ death 

      -  Notional Increment     

      -  Stagnation Increment     

      -  Notional Pay Fixation    

      -  PP for Pay Protection    

      -  Last two months before retirement – Promotion 

      -  Before suspension salary    

      -  Leave Salary 

      



KIND OF PENSION FORMULA 

Superannuation Pension LPD*QS/66 

Anticipatory Service Pension Eligible Pension*90/100 

Provisional Pension Eligible Pension*75/100 

Retiring Pension(20Y) LPD*QS/66 

Retiring Pension(33Y) LPD*QS/66 

Pro-Rata Pension  As per Rules before absorption 

Invalid Pension (No Weightage)  LPD*QS/66 (or) 30% of LPD which is 

more  

Compensation Pension LPD*QS/66 

Compulsory Retirement Pension 

(No Weightage)  

Not Less than 2/3rd of Pension and Not 

More than full Invalid Pension 

Compassionate Allowance  2/3rd of Invalid Pension 



KIND OF PENSION FORMULA 

Financial Assistance  RS 6500 P.M. Without DR 

Consolidation of Pension  As per Govt Orders 

Additional quantum of pension  Above 75Y 15% of Pension 
Above 100Y 50% of Pension 

CPS/NPS GOMS No 62 Dt:7-3-2014 

Enhanced Family Pension 

(No Weightage)  
LPD*50/100 (or) Limited to SP 

Normal Family Pension (No Weightage)  LPD*30/100 

Anticipatory Family Pension 

 (No Weightage)  
75% of Family Pension 

Gratuity (LPD + DA )*No of HYQS/4 

Anticipatory Gratuity  80% of Gratuity 



KIND OF PENSION FORMULA 

Death Gratuity Below 1Y (LPD+DA)6/4 

Death Gratuity Above 1Y Below 5Y (LPD+DA)18/4 

Death Gratuity Above 5Y Below 18Y (LPD+DA)36/4 

Death Gratuity Above 18Y (LPD + DA )*No of HYQS/4 

Commutation of Pension SP*40/100*CVP*12 
CVP Values  59Y-8.371 
                     61Y- 8.194 



CONTENT AMOUNT 

Maximum Gratuity  RS 12 Lakhs 

Maximum QS 33 years  

Maximum Commutation 40% of Service Pension 

Maximum Weightage  5 years 

Family Pension below 7 years of QS 30% of LPD 

Family Pension above 7 years of QS 50% of LPD 

Enhanced Family Pension 7 years or 65 years of age (50%) 

Limited to Service Pension 

Normal Family Pension 30% of LPD 

Two Family Pensions 50% of maximum of Time Scale  

Death Relief  20,000 or 1 month pension which ever 

is higher. 

Consolidated Pension Two pensions separately 



CONTENT AMOUNT 

Interim Relief Two pensions separately 

Dearness Relief Only one Pension 

Additional Quantum of Pension Only one Pension 

Medical Allowance Only one Pension 

Minimum Financial Assistance RS 6500 (No DR) 

Minimum Pension RS 6500    

(Includes Commutation) 

Separately for two pensions. 

 



 (3) Months or more QS is taken as (1) half year. (Rule 45) 

 This is not applicable to family pension – 7 years and above QS calculation 

(Rule 50) 

 Rounding of Pension to next higher Rupee (Rule 45(4)) 

 Rounding of Gratuity to next higher Rupee (Rule 46(5)) 

 Rounding of Family Pension to next higher Rupee (Rule 50(2)) 

 Rounding of 40 % Commutation to whole Rupee (Rule 45(4)) 

 

 

 

 

 



 Not Allowed if Departmental cases pending 

 Allowed without medical examination before 1Y retirement 

 Restored after completion of 15Y 

 Medical Examination not required to SP , Retiring pension , Compensatory 

Pension , Voluntary Retiring pension  

 Allowed within 1Y from the date of completion of cases without medical 

examination  

 



 Family Members – Rule 46(5) 

 It should be paid as per nomination  

 Without Nomination equal shares to family members – Rule 47(1)(B)(i) 

 Payment not done within 3Y GPO returns to AG’s Office. 

 



 Whereabouts not known - GOMS No-241F&P Dt:10-9-87  

     - GOMS No-41F&P Dt:8-2-84  

     - GOMS No-343F&P Dt:22-12-2012 

 Recovery of excess pension –Not more than 12 instalments  

 Ex-Gratia –  Class IV - 40000      

    NGO’s - 60000     

  GO’s - 80000     

 Undrawn Pension – More than 1Y pension not taken called as undrawn 

pension. If Pension not taken more than 3Y Lapsed to Govt . 

 Physically handicapped Certificate needs to be submitted every 3Y 

 Private Loans may not be attached to Pension. 

 Delay of payment of Gratuity then interest is paid 4.5% Pa for Beyond 3M 

up to 1Y . Above 1Y – 5% Pa 



 Pensioners may claim HRA Exemption under IT up to Rs 5000 Pa 

 AVC Submit every year from Nov to March 

 As per GOMS No : 315 Dt :7-10-2010 –family has been divided into two 

categories. 

 Category I – wife/husband , son up to 25Y , daughter 25Y  

 Category II – Unmarried daughter , widowed daughter , divorced daughter , 

   Parents . 

 Part II(c) – Added to the pension papers 

 Provisional Pension is Stopped when convicted by criminal Court even 

though appeal is pending in the high court. 

 If Pension not settled the DDO of last station have to claim anticipatory 

pension in TSTC Form No 47. Interest is also claimed by  

 



 Pensioners may claim HRA Exemption under IT up to Rs 5000 Pa 

 AVC Submit every year from Nov to March 

 As per GOMS No : 315 Dt :7-10-2010 –family has been divided into two 

categories. 

 Category I – wife/husband , son up to 25Y , daughter 25Y  

 Category II – Unmarried daughter , widowed daughter , divorced daughter , 

   Parents . 

 Part II(c) – Added to the pension papers 

 Provisional Pension is Stopped when convicted by criminal Court even 

though appeal is pending in the high court. 

 If Pension not settled the DDO of last station have to claim anticipatory 

pension in TSTC Form No 47. Interest is also claimed by  

 



 Pensioners may claim HRA Exemption under IT up to Rs 5000 Pa 

 AVC Submit every year from Nov to March 

 As per GOMS No : 315 Dt :7-10-2010 –family has been divided into two 

categories. 

 Category I – wife/husband , son up to 25Y , daughter 25Y  

 Category II – Unmarried daughter , widowed daughter , divorced daughter , 

   Parents . 

 Part II(c) – Added to the pension papers 

 Provisional Pension is Stopped when convicted by criminal Court even 

though appeal is pending in the high court. 

 If Pension not settled the DDO of last station have to claim anticipatory 

pension in TSTC Form No 47. Interest is also claimed by DDO. 

 





    

 

   THANK YOU 


	TELANGANA STATE, HYDERABAD.

