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Course Duration (30 days) [ 02/03/2023 -29/04/2023]
Minutes of the Meeting

Date: 01 /03 / 2023

All the members of the department of History assemble in the department on 02/03/2023 and resole
to start a certificate course titled “ ARCHIVAL KEEPING “in Histary. The duration of the course

is fixe as 30 days from 02/03/2023 -29/04/2023 It is also decided to take permission to start
the course from the Principal . -

4. Sri G .Srinivas, Lecturer in History .HO
5. B.Prabhakar Curse coordinator -
6. L.Ramesh goud .member e
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SR| CHITTEM NARSIREDDY MEMORIAL GOVT .DGREE COLLEGE

NARAYANPET, DIS NARAYANPET .
DEPARTMENT OF HISTORY
2022-2023

CIRCULAR

Date : 01/03/2023

All the student are here by informed that the department of history is going to commence a
certificate course in “ ARCHIVAL KEEPING “ on 01/03/2023 in the morning session l.e
from 11 am to 12 pm .Duration of the course is 30 days only .

For further details contact Sri G .Srinivas, Lecturer in history.
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SCNM GOVERNMENT DEGREE COLLEGE
NARAYANPET 509210

Syllabus (2022-2023)
ARCHIVAL KEEPING

DEPARTMENT OF HISTORY

Unit - 1 : Defination, Sope, Types of Professional Bodies
Unit -2 : Acquisition , Storage and Records Magements

Unit — 3 : Indexing, Cataloging, Accessioning and
Documentation

Unit — 4 Preservation , Conservation and Restoration

Recommended Books -
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SRI CHITTEM NARSI REDDY MEMORIAL GOVT. DEGREE COLLEGE

NARAYANPET-509210, DIST:NARAYANPET

m NARAYANPET

DEPARTMENT OF HISTORY
CERTIFICATE COURSE IN ARCHIVAL KEEPING

CERTIFICATE
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