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GOVERNMENT DEGREE COLLEGE (ARTS&COMMERCE) -3014

NAGARKURNOOL
(AFFLIATED PALAMURU UINIVERSIT
Permission letter

ACADEMIC YEAR 2022-2023
Date:§(-10-2022
TO,
The Principal,
Govt.DegreeCollege(arts &commerce),
Nagarkurnool,

Telangana.
Sub: Seeking the permission to conduct Interdisciplinary/Certificate course.

SIR,

We are the Department Computers AND Commerce Of would like to conduct an
Interdisciplinary/Certificate course on “TALLY” to enrich the placement skills for the students of the
college which will be commence tentatively in the month of NOVEMBER 2022 at 4:00 PM to 5:00 PM.

Certificates will be given to students after the successful completion of the course.
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CIRCULAR

Date: 39—10-2022
e,
Sub : Conducting Certificate course on “TALLY” in Govt degree colleg

Duration: 01-11-2022 to 7-12-2022 (30 days)

COMMERCE inform to
From the subject cited above Department of COMPUTERS AND ALY for the
all the students and faculty was decided to conduct Certificate course on "TALLY

Students d, it is a very good opportunity to develop your skills.

- PUTERS .The In
Kindly interested candidates register their names in Department of COM
charge of this course S.Deepika Lecturer in Computers and M.Ashok kumar .

. v 1st,
Note: Course Classes will be in after completion of college hours.starts from No

In-charge
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Training Guide
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Certificate course

NAGARKURNOOL-3014  © g Q

2022-23

Tally A

e

=
Kl
”

lYul’ati/M of the

Course: 30 Days
No.of Hours per day:

Theory: 1 hour
ﬁl’r/racticalzl hour

Maximum Strength of

Batch: 40 %
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;Theory 1 houri
%Practlcal 1 hour

Conducted by
Department Of

Computers&Commerce
GDC(a&c), Nagarkurnool



GOVERNMENT DEGREE COLLEGE (ARTS&COMMERCE)
NAGARKURNOOL-3014

Certificate course on TALLY

//

Program name . Tally /
Resource person : S.DEEPIKA&M.ASHOKUMA‘R
Duration of Program . 30DAYS |
Academic year . 2022-2023

Objectives

Tally is designed to impart knowledge regarding concepts of
financial accounting. Tally is an accounting package that is used
for learning to maintain accounts. It is very useful for any
students to get placements in different offices as well as
companies in accounts departments.

1. Sales, inventory and purchase management.
2. Integrated payroll management.

3. Access and security control.

4. Statutory compliance.

5. GST invoicing.

6. Budgets and scenario management.

7. Payroll accounting.

8. Business forecasting.




GOVERNMENT DEGREE COLLEGE (ARTS&COMMERCE)-3014
Nagarkurnool,(Affliated To Palamuru university)
SYLLUBUS FOR CERTIFICATE COURSE TALLY(2022—23)

. Module-1 : Duration : 15 Hrs.

Chapter I.: Fundamentals of Accounting.

Chapter II: Maintaining Chart of Accounts in Tally ERP

Chapter III :Maintaining Stock Keeping Units (SKU)

Chapter IV : Recording Day-to-Day Transactions inTally ERP 9

Module-2: Duration : 15 Hrs. 10 Hrs

Chapter V : Accounts Receivable and Payable Management.
Chapter VI : MIS Reports.

Chapter VII :Recording Vouchers with TDS

Module-3: Duration : 10 Hrs.

+ Chapter VIII: Recording Vouchers withT DS (Tax Deducted at Source)
Goods and Services Tax (GST) - Introduction Shortcut Keys Practice All
the classes will be conducted in the computer lab by the externals.e
Certificate will be awarded by at the end of the year.
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GOVERNMENT DEGREE, COLLEGE(A&C) ;

DISTRICT NAGARKURNOOL.
TELANGANA, 509209

Enrollment form for TALLY Certificate course
ACADEMIC YEAR 2022-2023

1. Name of the candidate

2. Course and year of study
3. Residential address

4. Date of Birth

5. Mobile No

6. Email Id

7. Social status

8. Aadhar No

9. Hobbies

10. Areas of interest

Signature of the Aspirant
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GOVERNMENT DEGREE COLLEGE (arts&commerce) |

NAGARKURNOOL-3014

COURSE OUTCOMES

Name of the course: TALLY Certificate course

1. After successfully qualifying practical examination, students will be awarded
certificate to work with well-known accounting software i.e. Tally ERP.9

2. Student by their own will create company, enter accounting voucher entries
including advance voucher entries, reconcile bank statements, do accrual
adjustments, and also print financial statements, etc. in Tally ERP.9 software.

3. Students will possess required skill and can also be employed as Tally data
entry operator.

Course Pre-requisites : To get full benefit of this course, the student needs to
have basic knowledge ofe accounting and computer.

This program opens up various avenues for students. After the completion
of the program, as a fresher you can begin your career as:

eAccounts executive
e Junior accountant

¢ Data entry operator

e Accounts assistant W/
/
e Tally operator FIINCIPAL
Govt. Degree & PG. Callens |
re Accountant trainee (Arts & Commer-

Dist NAGARKURNO G (5 €
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Certificate of Appreciation

This is to certify that M r/Mr.s. - Sontdha.

Roll NO.Z.%.%;%RLH».?,S,SQQ}:..C[ass.%g@m..%t’f‘%mﬁas successfu@ 'comjy[ez‘eaf tﬁe

course in “Ta[[y” formif,?,%:.%@%%.toi.—.\z:%a?—,; With grac[e.i%orﬂarzizeJ éy
c{gpartment of Computer’s GDC (Arts & Commerce) NGXL

4
CPRINCIPAL

M. Madhusudhan Sharma

Co-ordinaior
S Deepika
M Ashok Kumar
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Appreciation
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