
 

 

DEPARTMENT OF ENGLISH 
 

CERTIFICATE COURSE 
 

on 
“SOFT SKILLS” 

 
       

                                             ACADEMIC YEAR- 2022-23 

[FROM 02-01-2022to10-03-2023] 

 

 

   

 

 

 

 

           No. Of Participants: 25 
 
          No. Of Hours:  30                                                            Time: 9.00 am 
 
 

 
   

                 

 

 



 

                       

 

KNM GOVERNMENT DEGREE COLLEGE, MIRYALAGUDA, 

 

NALGONDA DIST 
 

 

                                    DEPARTMENT OF ENGLISH 

 
                                           PERMISSION LETTER 

 

                               Date:   26-12-2022 

     To 

     The Principal, 
       KNM Government Degree College, 

       Miryalaguda 

        Nalgonda Dist.-508001 
 
       Respected Sir, 

 

        Sub:-  Department of English - Seeking Permission to start Certificate       

                    Course in English in our college Request-Reg. 

- 

                                                          o0o- 
 

        We the Department of English would like to start Certificate Course in English in our college for                             

the academic year 2022-2023 for the betterment of all English aspirants of our college. 

 

      Hence, I request you to permit me to start the Certificate Course on” Soft skills” for the above       

mentioned academic year. 

 

Thanking you sir, 

                               Yours faithfully 

   

 

 
 

 

 

 

 

 

 

 

  

 



 

 

 

CIRCULAR 
 

Date:  27-12-2022 

 

                    All the students are here by informed that we, the Department of English, are planning to start          

Certificate Course on “Soft Skills" for a period of 30 hours for this Academic Year 2022-2023. The 

classes will be conducted during Zero hours that is from 9.00 am to10.00 am t (1hour) on all working 

days. The Detailed scheduled will be intimated very soon. 

  Interested candidates may enrol their names with E Ram Reddy, Lecturer in English on or before.31-12--

2022 

 

 

 
 

         In-charge                                                                        Principal 

     Department of English  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

       

 



 

 

 

   DEPARTMENT OF ENGLISH 

 
 

Certificate Course on 
 

“SOFT SKILLS” 
 

 

Curriculum of the Certificate  

 

Syllabus for the course 

 
                             Introduction of Soft Skills 

                             Soft Skills Topics to be covered 

 

i. Motivation and Goal setting 

ii. Self Confidence 

iii. Interpersonal Skills 

iv. Time Management 

v. Non Verbal Skills 

vi. Leadership Skills 

vii. Stress Management 

viii. Etiquette and Grooming 

ix. Decision Making 

x. Problem Solving 

 

Practice sessions for FIVE hours 

 

 

 

 

 

 

 
                                    Course Co-ordinator                                                                          Principal                                                           

 

 

 

 

 

 

 

  

                   

                                 

 



 

KNM GOVERNMENT DEGREE COLLEGE, 

 

MIRYALAGUDA 

 

DEPARTMENT OF ENGLISH 

 

                                 
                                                        Certificate Course Summary 

 

                                                               On SOFT SKILLS 

 

 

1. Name of the course  :                Soft skills 

 

2. Name of the Course Coordinator:             E. Ram Reddy 

 

3. Number of students participated:       25 

 

4. Number of students completed the course: 25 

 

5. Number of hours taken    : 30 Hours 

 

6. Date of the course ( From – To)  :  02-01-2023 to10-03-2023 

 

7. No. of certificates issued                         : 25 

 

 

 

 

                  
 

                      Course Co-ordinator                                                                         Principal 

 

 

 

 

                  

 

  

 

          



 



 





 





MIRALAGUDA, NALGONDA DIST, TS - 508207 
(Affiliated to Mahatma Gandhi University, Nalgonda) 

DEPARTMENT OF ENGLISH 

CERTIFICATE 

          This is certify that Mr / Mrs  S.Lokesh,III,BZCs with Roll No 210440185791002 

has successfully completed the certificate course in                  “Soft Skills” 

organized by the Department of English. 

 

                                                                                                                           

                      Department In charge                                                                          Principal 

 



 

MIRALAGUDA, NALGONDA DIST, TS - 508207 
(Affiliated to Mahatma Gandhi University, Nalgonda) 

DEPARTMENT OF ENGLISH 

CERTIFICATE 

          This is certify that Mr / Mrs  P. Vignesh with Roll No 210440184451022 has 

successfully completed the certificate course in “Soft Skills” organized by the 

Department of English. 

 

                                                                                                                             

              Department In charge                                                                          Principal 

 


