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Department of Commerce started Certificate Course in Basics of 

Auditing. This Course enhances the independent verification that the 

financial statements are a true and fair representation of the entity’s 

current situation. 
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SYLLABUS 
 

 
 
 

UNIT-I: INTRODUCTION 
 
Auditing :  Meaning - Definition - Evolution - Objectives - Importance - Types of Audit - Standards of Auditing 
- Procedure for issue of standards by AASB. 
 
UNIT-II: AUDITOR AND EXECUTION OF AUDIT 
 
Appointment-Qualification and Disqualification - Qualities - Remuneration - Removal Rights Duties - Civil and 
Criminal Liabilities of Auditors Commencement of Audit -Engagement Letter - Audit Program - Audit Note 
Book-Audit Workbook - Audit Markings. 
 
UNIT-III: INTERNAL CONTROL, INTERNAL CHECK AND INTERNAL AUDIT  
 
Meaning and Objectives of Internal Control - Internal Check and Internal Audit-Internal Check Vs. Internal 
Audit - Internal Control vs. Internal Audit. 
 
UNIT-IV: VOUCHING 
 
Meaning - Objectives - Types of Vouchers - Vouching of Trading Transactions - Vouching Cash Transaction - 
Auditing in an EDP Environment. 
 
UNIT-V: VERIFICATION AND VALUATION OF ASSETS 
 
Meaning and Definition - Distinction - Verification and Valuation of various Assets and Liabilities - Audit 
Committee - Role of Audit Committee - Audit Reports. 
 

 

 

 

 



 

OBJECTIVES OF CERTIFICATE COURSE OF AUDITING 

 

 Features of Auditing and General Principles Governing Audit. 

 Different types of Auditing 

 Procedure for Issue of Standards by AASB. 

 Mandatory Standards of Auditing. 

 Removal, Rights and Duties of Auditor. 

 Concept, Features, Objectives, Merits and Demerits of Audit Programme. 

 Elements, Functions, Advantages and Disadvantages of Internal Audit. 

 Differences between Internal Control and Internal Audit. 

 Types of Vouchers. 

 Different types of Computer Assisted Auditing Techniques. 

 The General Principles that are considered by the Auditor while conducting Verification and 

Valuation of Assets in an Organization. 

 The Concept, Provisions, Functions, Powers and Role of Audit Committee. 
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I.MULTIPLE CHOICE QUESTIONS        10X2=20 MARKS 

1. Final audit is suitable to the _____________organizations.                                (       ) 

(a) Large scale   (b) Medium scale  (c) Small scale  (d) None of the above 

2. _________________audit is also known as detailed audit.                                (       ) 

(a) Final   (b) Continuous   (c) Interim  (d) All the above 

3.  Appointment for first auditor is under ___________________section                  (       ) 

(a) Section 139 (6) (b) Section 139 (7)  (c) Section 139 (8) (d) Section 139 (9) 

4. The remuneration of auditor is fixed at _____________________.                  (       ) 

(a) Annual meeting (b) Extraordinary general meeting       (c) General body meeting        (d) None of the above 

5. Physical assets includes  __________________.                     (       ) 

(a) Machinery    (b) Cash (c) Equipment Which of the following  (d) All the above 

6. Which of the following is conducted periodically?                    (       ) 

(a) Internal audit (b) Internal control  (c) External audit  (d) Internal check 

7. Non-cash vouchers are also called as ______________vouchers.                   (       ) 

(a) Cash vouchers (b) Credit vouchers  (c) Transfer vouchers  (d) None of the above 

8. __________________are considered as one of the important items on credit side of cash book.               (       ) 

(a) Salaries  (b) Loans  (c) Wages   (d) None of the above 

9. Sundry creditors and bills payable are the examples of                    (       ) 

(a) Contingent liabilities (b) Current liabilities (c) Long-term liabilities  (d) None of the above 

10. __________________is not a method of valuation.                   (        ) 

(a) Floating value (b) Book value  (c) Replacement value  (d) Going concern value 



II.FILL IN THE BLANKS           10X2=20 MARKS 

 

11. An ______________is an examination of such records to establish their reliability of statements drawn from them. 

12. An auditor, for the purpose of auditing needs to be a______________. 

13. Error of _________refers to a case where a transaction is being recorded two times and is also posted two times in a 

ledger. 

14. _____________audit is also known as periodic audit. 

15. Management audit is a tool of ___________control. 

16. A person carrying on an audit is called _____________________. 

17. ___________________is a reference book which contains audit related data, queries, clarifications etc. 

18. _____________ acts as "aides-memoire" to the auditor. 

19. ______________means to select and examine a representative sample from a large number of similar terms. 

20. Vouching provides the evidence related with __________and_______________. 

 

 

 

III VERY SHORT QUESTIONS AND ANSWERS        5X2=10 MARKS 

 

 

Write a note on error of principle 

 

 

 

Who is Auditor? 

 

 

 

Define Internal Audit? 

 

 

 

 

What is Vouching? 

 

 

 

 

Define Verification of Assets? 

 



 



 

 

 


