TALLY CERTIFICATION COURSE SYLLABUS

1) BASICS OF ACCOUNTING :-
e Introduction of accounting
e Need of accounting
e Meaning of accounting
e History of accounting
2) BRANCHES OF ACCOUNTING :-
¢ Financial accounting
e Costaccounting
¢ Management accounting
3) ACCOUNTING CYCLE:-
4) MANUAL ACCOUNTING:-
s Journal
e« Ledger
e Trail balance
e Groups
e Final accounts
5) COMPUTERIZED ACCOUNTING SYSTEM (TALLY) :-
e Tally versions

e Types of licenses
(a) Silver Edition Mode (Means Single User)

(b) Golden Edition Mode(Means Multi User)

e Tally Features
e Advantages
6) GETTING FUNCTIONAL WITH TALLY. ERP 9:-
A) COMPANY
e Creation
e Alteration
e Deletion
7) SETTING UP ACCOUNTS HEADS :-
A) GROUPS :-
i) CREATION
e Single group creation
e Multiple group creation
ii) ALTERATION
iii) DELETION
B) LEDGERS:-
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