
 
 

Employability Skill Training  
(MAHINDRA PRIDE Classroom training )  

FROM 16/9/2021 TO 23/9/2021 

As part of TSKC activities  NAANDI Mhindra Pride Class room  for the final year 

students  of this college  were conducted    from 16-09-2021 to 23-09-2021 s  for seven days  

to provide first hand experience in  self- inroduction,Goal setting , Jam 

Session,comminication skills, resume preparation, preparedness for interview and facing 

interviews apart from other initiatives for the enhancement  and development  of 

employability Skills  

TASK   through DISHA to  show the right direction in creating more avenues after 

the completion of Graduation. In the end, students expressed their satisfaction  about the 

programme. They expressed that they have become more confident  to face the interviews  

through this training.  

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

Training Session Time Table 

 

 

 

 

 



 



 



 



 



 

 

    



 
 

Skill Enhancement Courses conducted in the college in collaboration with Spoken 
Tutorial, IIT BOMBAY 

 

 
 
 



 



  
 

 
 

 

 

 

 
 

 

 

 
 

 

 

 

 

 



 

 



 

 



  



 



 



 



 



 



 
 



SYLLABUS 
Libre office calc  
1.Promo of Libre Office Suite 
2.Introduction to LibreOffice Calc 
3.Working with Cells 
4.Working with Sheets 
5.Formatting Data 
6.Basic Data Manipulation 
7.Working with data 
8.Using Charts and Graphs 
9.Images and Graphics 
10.Advanced Formatting and Protection 
11.Formulas and Functions 
12.Linking Calc Data 

C and CPP 
1. First C Program  First Cpp Program 
2. Token s Functions 
3. Scope of Variables 
4. If And Else If statement  Nested If And Switch Statement 
5. Increment And Decrement Operators  Arithmetic Operators 
6. Relational Operators .Logical Operators 
7. Loops Arrays Working With 2D Arrays 
8. Strings String Library Functions 
9. Working With Structures 
10.Understanding Pointers 

      11.Function Call 
      12.File Handling In C 

Libreoffice suite base 
1. Introduction What is LibreOffice Base? What can you do with Base? Prerequisites for 

using Base Relational Database basics Create a new database Create a table 

https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Promo+of+LibreOffice+Suite/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Introduction+to+LibreOffice+Calc/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Working+with+Cells/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Working+with+Sheets/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Formatting+Data/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Basic+Data+Manipulation/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Working+with+data/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Using+Charts+and+Graphs/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Images+and+Graphics/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Advanced+Formatting+and+Protection/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Formulas+and+Functions/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Calc/Linking+Calc+Data/English
https://spoken-tutorial.org/watch/C+and+Cpp/First+C+Program/English
https://spoken-tutorial.org/watch/C+and+Cpp/First+Cpp+Program/English
https://spoken-tutorial.org/watch/C+and+Cpp/Tokens/English
https://spoken-tutorial.org/watch/C+and+Cpp/Functions/English
https://spoken-tutorial.org/watch/C+and+Cpp/Scope+Of+Variables/English
https://spoken-tutorial.org/watch/C+and+Cpp/If+And+Else+If+statement/English
https://spoken-tutorial.org/watch/C+and+Cpp/Nested+If+And+Switch+Statement/English
https://spoken-tutorial.org/watch/C+and+Cpp/Increment+And+Decrement+Operators/English
https://spoken-tutorial.org/watch/C+and+Cpp/Arithmetic+Operators/English
https://spoken-tutorial.org/watch/C+and+Cpp/Relational+Operators/English
https://spoken-tutorial.org/watch/C+and+Cpp/Logical+Operators/English
https://spoken-tutorial.org/watch/C+and+Cpp/Loops/English
https://spoken-tutorial.org/watch/C+and+Cpp/Arrays/English
https://spoken-tutorial.org/watch/C+and+Cpp/Working+With+2D+Arrays/English
https://spoken-tutorial.org/watch/C+and+Cpp/Strings/English
https://spoken-tutorial.org/watch/C+and+Cpp/String+Library+Functions/English
https://spoken-tutorial.org/watch/C+and+Cpp/Working+With+Structures/English
https://spoken-tutorial.org/watch/C+and+Cpp/Understanding+Pointers/English
https://spoken-tutorial.org/watch/C+and+Cpp/Function+Call/English
https://spoken-tutorial.org/watch/C+and+Cpp/File+Handling+In+C/English


2. Tables and Relationships 
3. Create a simple form 

4. Modify a simple form Build a complex form with form controls 
5. Add List Box form control to a form 
6. Add Push Button to a form Enter and update data in a form 
7. Create queries using Query Wizard 
8. Create queries using Design View 
9. Create reports Modify a Report 
10. Create tables Create Subforms 
11. Create simple queries in SQL View 
12. Create simple queries in SQL View II 
13. Access data sources Database Maintenance 
14. Indexes Table Filter SQL Command window 
15. Database Design Purpose OrganizeTables 

 

16. Modify a simple form Build a complex form with form controls 
17. Add List Box form control to a form 
18. Add Push Button to a form Enter and update data in a form 
19. Create queries using Query Wizard 
20. Create queries using Design View 
21. Create reports Modify a Report 
22. Create tables Create Subforms 
23. Create simple queries in SQL View 
24. Create simple queries in SQL View II 
25. Access data sources Database Maintenance 
26. Indexes Table Filter SQL Command window 
27. Database Design Purpose OrganizeTables 

Advance C and Advance Cpp 
1. Command line arguments in C 
2. Union and Typedef 
3. Storage class specifiers 
4. Classes And Objects 
5. Constructor And Destructor 
6. Static Members 
7. Inheritance More On Inheritance 
8. Function Overloading And Overriding 
9. Polymorphism 
10. Abstract Class 
11. Friend Function 
12. Exception Handling 

 

Schedule & Test 
 

The two hours session can be accommodated in the lab hours of the related course being 
taught 

The course content includes spoken tutorials that are 10 min long video that cover various 
topics and assignments and instructions 
   Students will receive Participation Certificate once they complete the training.  

https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Tables+and+Relationships/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Modify+a+simple+form/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Build+a+complex+form+with+form+controls/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Add+List+Box+form+control+to+a+form/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Add+Push+Button+to+a+form/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Enter+and+update+data+in+a+form/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+queries+using+Query+Wizard/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+queries+using+Design+View/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+reports/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Modify+a+Report/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+tables/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+Subforms/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+simple+queries+in+SQL+View/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Create+simple+queries+in+SQL+View+II/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Access+data+sources/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Database+Maintenance/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Indexes+Table+Filter+SQL+Command+window/English
https://spoken-tutorial.org/watch/LibreOffice+Suite+Base/Database+Design+Purpose+OrganizeTables/English
https://spoken-tutorial.org/watch/Advance+C/Command+line+arguments+in+C/English
https://spoken-tutorial.org/watch/Advance+C/Union+and+Typedef/English
https://spoken-tutorial.org/watch/Advance+C/Storage+class+specifiers/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Classes+And+Objects/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Constructor+And+Destructor/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Static+Members/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Inheritance/English
https://spoken-tutorial.org/watch/Advanced+Cpp/More+On+Inheritance/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Function+Overloading+And+Overriding/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Polymorphism/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Abstract+Class/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Friend+Function/English
https://spoken-tutorial.org/watch/Advanced+Cpp/Exception+Handling/English


  Any time after 4 weeks and preferably within a month or so after the Training, the group can 
come for the online assessment test and get Spoken Tutorial project, IIT BOMBAY 'Certificates.  
   Make a test request on our website and we will confirm it for you. Detailed but easy instruction 
sheets provided. You will need to identify an invigilator before the test request.  

The invigilator will go through the registration process before the test and will monitor the test 
and attendance of the participants.  
Request will be confirmed and all the participants can take the test by following the simple instructions  

For training the entire college, the chief Faculty Organizer can put together a team of 
representatives from other departments who can train many more students. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Spoken Tutorials Online Courses 2021-22 
 
 

Master batch list Jan-June 2022 
 

S.no Course 

starting 

date 

Course Department  No of 

Participants 

1 Feb. 21, 2022 Office - LibreOffice 
Suite Writer 6.3 

B.A.(Economics-History-
Political Science) 

47 

2 Feb. 1, 2022 C and Cpp B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

221 

3 Feb. 1, 2022 Python - Python 3.4.3 B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

130 

4 Feb. 14, 2022 Introduction to 
Computers 

BSC/Botany -Zoology-
Chemistry ( English 
medium) 

225 

5 March 25, 2022 Introduction to 
Computers 

B.Sc ( Botany, Zoology, 
Chemistry) Telugu Medium 

31 

6 Feb. 1, 2022 Office - LibreOffice 
Suite Calc 6.3 

B.Sc B.Z.C EM (Botany, 
Zoology & Chemistry) 

152 

7 March 1, 2022 Web Development - 
HTML 

B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

137 

8 March 1, 2022 Web Development - 
HTML 

B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

116 

9 March 2, 2022 PHP and MySQL B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

138 

10 March 1, 2022 PHP and MySQL B.SC. M.P.CS (Maths-
Physcics-ComputerScience) 

116 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
 
 
 
 
  
 

 
 

Sample Certificates 

   

S.NO. COURSE NAME Semester Total  
1 LibreOffice Suite Writer Jan-June2022 

47 

2 C and Cpp Jan-June2022 
221 

3 LibreOffice Suite Calc Jan-June2022 
152 

4 HTML Jan-June2022 
253 

5 Introduction to Computers Jan-June2022 
256 

6 python Jan-June2022 
130 

7 PHP MySQL Jan-June2022 
254 

  Total 
1313 



 

 
 
 



 
 
 
 
 
 
 


