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SHORTCUTS

= Windows




Technical Skills

CTRL - A to Z
Mostly used Shortcut Keys

Ctrl + A = Select All
Ctrl - B = Bold

Ctrl + C = Caopy Ctrl + M = New Slide

Ctrl =+ D = Duplicate Ctrl + N = New Page

Ctrl + E = Allign Center Side Ctrl - O = Open

Ctrl =+ F = Find Ctrl + P = Print

Ctrl + G = Group & Go to Ctrl - O = Quite

Ctrl + H = Replace Ctrl + R = Allign Right Side
Ctrl = | = ltalic Ctrl + S = Save

Ctrl + J = Justify Ctrl + T = New Tab

Ctrl + K = hyperlink Ctrl + U = Underline

Ctrl = L = Allign Left Side Ctrl = V = Paste

Ctrl + W = Close the Window
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